AJIMUHHCTPAIIASI HOBOTAMAHCKOI'O VCEJII)CKOI’O HOCEJIEHMA
TEMPIOKCKOI'O PAMOHA

IMOCTAHOBJIEHHE

OT 4/ Db AL/T Ne AL+

noc. Tamanckui

OO0 yTBep:KIeHHH aAMHUHUCTPATHBHOIO PerjiaMeHTa
npexocTaBJeHHs MyHHIHNAJbHOH yciayrn «IIpegocraBienne BHINHCKA
M3 NOXO035IiICTBeHHOH KHHIH»

B cootserctBun ¢ @enepanbHbiM 3akoHOM 0T 27 mrons 2010 romga Ne 210-03
«O6 opraHM3alid NPEAOCTABJIECHUSA IOCYNapCTBEHHBIX M MYHHIMIAIBHBIX YCIIYI»,
nocranoBienueM [IpaButensctBa Poccuiickoit @enepanun ot 16 mas 2011 roma
Ne 373 «O paspaboTke H YTBEpXKIOCHHH aIMHHHCTPAaTHUBHEIX DErJIaMEHTOB
HCIIOJIHEHHWS TOCYyNapCTBEHHBIX (YHKIUH M aAMHHHCTPAaTHBHBIX DPETJIaMEHTOB
IPeOCTaBlIeHNs] TOCYHAapCTBEHHBIX YCIyT», TocTaHoBieHHeM IIpaBuTenncTBa
Poccuiickoit ®enepamum ot 26 Mapra 2016 roma Ne 236 «O TpeboBaHHAX K
IPEIOCTaBICHHIO B JJIEKTPOHHOH (opMe TroCcyHapCTBEHHBIX M MYHHMIMIIAIBHBIX
yCIIyT», TOCTaHOBJICHUEM aIMHHHUCTpanud HOBOTaMaHCKOIo CEIBCKOro ITOCEIECHHS
Temprokckoro paiiona ot 10 gekabps 2018 roga Ne 255 «O6 ytBepxxaenuu Ilopsanka
pa3paboTKi U YTBEPXKACHHSA aIMHHHCTPAaTHBHBIX DEIVIAMEHTOB IIPENOCTABIICHHS
MYHUIUNATBHEIX yeayT u [lopsnka pa3paboTKy U yTBEPXKAEHUS aAMUHACTPAaTUBHBIX
pPEerJaMeHTOB  OCYIIECTBICHHsS  MYHHMLIMIAIBHOIO  KOHTpois  (Ham3opa) B
anmuHuCcTpanud HoBOTaMaHCKOro CelbCKOro IoceineHus TeMpIOKCKOro pakoHan,
NOCTaHOBIMIO: o

1.  VTBepouTh  aIMHUHHCTPATHUBHEIA  pErjiaMeHT  MIPEAOCTaBIICHHS
MyHUIMOATbHOH yeinyru «IIperocTaBieHne BEITACKH M3 IIOXO3SACTBEHHONW KHHUIH»
(puoXeHue). i

2. IloctaHoBNEeHHE anMHHI‘ffCTpauHH HoBoTamMaHCKOr0 CeIbCKOro IOCENEeHUs
Temprokckoro paiioHa ot 25 nekabps 2018 roma Ne 306 «O6 yrBepxneHu:
aIMUHHUCTPAaTUBHOIO pErjiaMeHTa IpPEJOCTaBJIEHUS MYHHUIUNAIBHOW  YCIYTH
«IIpenocTtaBieHre BBIMUCKH U3 NMOXO3IHCTBEHHON KHUTH»» CUUTATh YTPATHUBIIMMHU
CHUITY. ,

3. Ortmeny WMyIIeCTBEHHBIX OTHOIIEHHH M  BONPOCOB O KHIJIHIIHO-
KOMMyHalIbHOro xossiicrBa (bapboTbko) obunmanbHO OmMyOIMKOBATH HACTOSIIEE
IIOCTAHOBJICHHE B IIEPUOJUYECKOM II€YaTHOM W3HAaHHH OPraHOB MECTHOIO
CaMOyTIpaBJIeHHs MyHHLIMIAIbHOro oOpasoBanus Temprokckuii paiion «BecTHuk
OpraHoB MECTHOI'0 CaMOyNpaBlIeHUs MYHHMLHINAJIBHOTO 00pa3oBaHUs TeMprOKCKHid
palioH» U OQUIHAILHO ONMyOJMKOBAaTh Ha OGHUIHAILHOM CaiiTe MYHHIMIAILHOTO
obpasoBanus Temprokckuif paiioH http://www.temryuk.ru B uHGOpPMaIHOHHO-
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TelleKOMMYHHKAIlMOHHOM cetd «MHTepHeT», a TaK XE pasMECTUTh Ha caiite
HoBOTaMaHCKOI'0 CelIbCKOro moceneHus TeMproKCKOro paioHa.

4. KoHTposib 32 BBINOJHEHHEM HACTOSINErO MOCTaHOBIICHHS BO3JIOXKHUTEH Ha
3aMecTUTeNd IiiaBbl HOBOTaMaHCKOIO CEIILCKOro moceseHuss TeMpIOKCKOro paioHa
B.C. bpuranupeHko.

5. Tloctanosnenue agMuHHCTpauud HOBOTaMaHCKOTO CEIbCKOI'O ITOCEIEHHS
Temprokckoro paiioHa «OO6 yTBEpXIEHMH aIMHHHCTPAaTHBHOIO pErjlaMeHTa
NpeNOCTaBIeHHs] MyHHIMNAnbHOH ycimyrn «lIpemocraBieHHe  BBINHUCKA U3
[IOXO3SHCTBEHHON KHHMIM» BCTyIaeT B CHJIy Ha CIENYIOIMHA [eHb IIOCie €ro
O0(HUIHATIBHOTO OITyOIMKOBaHHMS.

I'.IL. IlInaxTep




I[MTPUJIOXXEHHME
K IIOCTaHOBJICHHIO aIMUHHCTPALIUH
HoBOTaMaHCKOTO CEIbCKOTO MOCETEHHUS
TeMmprokckoro paiioHa

oT___47 OB . A0/F Ne A4

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBJeHHs] MYHHIHNIAAbHOMH ycayru «IIpenocTaBieHne BLINACKH M3
NOX03sIHCTBEHHOH KHUIH)

Pasnen I. O6mmue nonoxeHus
IMompasmen 1.1. IIpenmer peryaMpoBaHus aIMHHACTPATUBHOIO PErIaMEeHTa

AJMUHUCTPAaTUBHBIA DPETIAMEHT IIPEIOCTABIICHHUS MYHULUNIAIBHON YCIyTH
«IIpemocraBieHre BBITUCKM M3 IIOXO3AACTBEHHOW KHUIM (manee — PermameHT)
pa3paboTaH B LeNAX IOBBLIIEHHS Ka4decTBa MPENOCTaBICHHA U TOCTYIHOCTH
MYHHUIUIAIBHON YCIyI'M II0 IIPEIOCTaBICHUIO BBIIHCKH U3 [MOXO03IHCTBEHHOMN
KHUTH, B TOM YHCIIE U3 PEecTPOB (CIPaBOK O JINYHOM oACOOHOM XO03IHCTBE U UHBIX
CIIPaBOK) (Hanee — MyHHIIMIIAIbHAS yCllyra) U OIpeAeNseT CTaHIapThl, CPOKH HU
[I0CJIe0BATEIbHOCTD aIMUHUCTPATUBHBIX poLenyp (meticTBU) pu
IIPEI0CTaBICHUN MyHUIMIIAIBHON YCIYTH.

IMonpaznen 1.2. Kpyr 3agButener

3asBUTENsIMH Ha [ONyYeHHEe MYyHHIUIANLHON yCIyrd (anee — 3asgBHUTEIN)
ABJISIOTCS: IOPUIUYECKUE U GU3NUECKUE JIUIA.

OT WMeHH 3asBHTENS C 3asdBIICHHEM O IIPEJOCTABIEHHM MyHHIMIAIBHOU
YCIIyTH MOXeT 0OpaTHThCSA €ro NpeICTaBUTENb, KOTOPBIA MPEIbABIACT IOKYMEHT,
YIOCTOBEPSIONMH TNYHOCTD, IPUJIAraeT K 3asBIEHHIO TOKyMEHT, II0ATBEPKIAI0NIHH
OJIHOMOYMSI Ha OOpalleHHe C 3asBIEHHEM O MPEJOCTABIEHMH MYHHIUIIAIbHOMN
yeTyrH (MOAJMHHKK MM HOTAapUAaIbHO 3aBEPEHHYIO KOIIHIO).

IMoxmpazmen 1.3. TpeGoBaHUs K NOPAAKY HHOOPMHUPOBAHUS O NPEAOCTABICHUH
MYHHULUANAJIBHON yCIyTH

1.3.1. [TonyueHune HHGOPMALMK O MOPSIKE U CPOKAX MPENOCTABICHUS yCIYTH:

1.3.1.1. B agvuuuctpanuu HOBOTaMaHCKOTO  CEIBCKOIO  IOCEICHHSA
TeMpIOKCKOro paiiona HoBOTaMaHCKOTo celbckoro moceneHust TeMprokckoro
paiiona (mnajee — AIMUHUCTpALUs):

B YCTHO# (hopMe IIpH JIUYHOM OOpalleHUH;

C HCIIOJIb30BaHHEM TeJIe(POHHOM CBA3H,

B (opMe 3IIEKTPOHHOTO JOKYMEHTa IOCPENCTBOM HAaNpaBICHUSA Ha alpec
3JIEKTPOHHOMU IIOYTHI;



10 MMCbMEHHBIM 0OpaIleHUsIM.

Ladhol B MHOTO(YHKIIMOHAJIbHBIX [EHTpax IIPEIOCTaBIICHHUS
roCyIapCTBEHHBIX M MyHUIUIAIBHBIX yeryr KpacHomapckoro kpas (nanee — MOL):

IIpY JTUYHOM OOpallleHuy;

IIOCPENCTBOM HHTepHeT-caiita — https://temryuk.e-mfcru  —  «Online-
KOHCYJIBTaHT», « DJIEKTPOHHBIA KOHCYIBTAHT», « BUpTyanpHas IpueMHas».

1.3.1.3. TlocpenctBoM pasmMemenuss uHGopMauuu Ha EnuHOM n0opTaie
rOCyIapCTBEHHBIX U MYHHIMIAIBHBIX yeIyr (byHkumii) (www.gosuslugi.ru) (nanee
— Enunelii mopran TOCYZapCTBEHHBIX W MYHUIUIATBHBIX yciayr (GyHKIHH)),
[TopTane rocygapcTBeHHBIX U MYyHHIIMNANBHBIX ycruyr (pyHkumit) KpacHomapckoro
kpas (www.pgu.krasnodar.ru) (manee — PerwoHanpHBIA MOpTan), a TakXke Ha
odunuranbHoM caiite HoBOTaMaHCKOro cenbCKOro noceneHus TeMproKCKoro pakoHa
(http://www.novotaman.ru).

1.3.1.4. TlocpenctBoM pasmelneHus HHGOpManMOHHBIX cTeHNoB B M®II u
AnMuHHCTpanueil.

1.3.1.5. TTocpenctBom TenedonHoit cBs3u Call-nenTpa (ropsdast THHHS).

1.3.2. KoHCynbpTHpOBaHHE IO BOMPOCAM MPENOCTABICHUS MYHHULUIIAIbHON
YCIIYTU OCYILECTBIIAETCS OECIIaTHO.

CrennanicT, OCYIIECTBISAIONMNN KOHCYIbTHPOBaHUE (IOCPENCTBOM Tele(poHa
WM JUYHO) II0 BOIpPOCAaM TMPENOCTABICHUs MYHHUIUIAIbHOW YCIYTd, TOJDKEH
KOPPEKTHO U BHUMATENIbHO OTHOCUTHCS K 3aIBUTEILSIM.

[Ipy KOHCYIBTHPOBAaHUH IO Tele(OHY CIECLHMAIUCT NOJDKEH Ha3BaTh CBOIO
(GaMuInoo, UMS U OTYECTBO, JOJDKHOCTB, a 3aT€M B BEXIMBOH (opMe YETKO |
0IPOOHO MPOUH(POPMHUPOBATE OOPATHBIIETOCS 10 HHTEPECYIOLIUM €0 BOIIPOCAM.

Ecnu crnenuanucT He MOXET OTBETHTh Ha BONPOC CaMOCTOSTEIBbHO, JIHOO
ITOATOTOBKAa OTBETa TPeOyeT MPOAOJIKUTEIBHOIO BPEMEHHU, OH MOXET IPEIIOKHUTH
oOpaTHBIIEMYCSI OOpaTUThCA MUCbMEHHO, MO0 HA3HAYUThH JApyroe ynobOHOe s
3aWHTEPECOBAHHOTO JIUI[a BpeMS 7Sl IIOJTy4YeHUs HH(OPMAIUH.

PekomeHIyeMoe BpeMs IJis Tele(OHHOTO pasroBopa — He Oosee 10 MHHYT,
JUYHOT'O YCTHOTO HHGOpMUpOBaHUs — He O6oiee 20 MUHYT.

- HuausBuayansHOe MHUCBMEHHOE WHGOpMHUpOBaHHWE (110 3JIEKTPOHHOW IIOYTE)
OCYIIECTBIISIETCS ITyTEM HaIpaBJICHUs 3JEKTPOHHOIO NMUChbMa HA aJpec 3JIEKTPOHHON
IIOYTHI 3asBUTENIS U JTOJDKHO COAEPKATh YETKUI OTBET HA II0CTaBIEHHEIE BOIIPOCHI.

WuauBrayaabHOE THCBMEHHOE HH(GOPMUpPOBaHKE (10 I0YTE) OCYILECTBIISAETCS
IyTeM HallpaBJICHUs MHCbMa Ha IOYTOBBIA aJpec 3asBUTENS U JOJDKHO COIEPIKaTh
YeTKUU OTBET Ha IOCTABJIEHHBIE BOIIPOCHI.

1.3.3. Undopmanuss 0 MECTOHAXOXICHUU U rpadpuke pabOoTel, CIPABOYHBIX
TenedoHaxX, O3JIEKTPOHHOM moure AJMUHUCTpAlid, OPIraHOB W OpraHU3allHi,
YYaCTBYIOIIAX B IMPEJOCTaBICHWHM MYHUIUIAIBHBIX YCIyr, a Takke MOI]
pasMelnaeTcs Ha oQUIUaIbHOM caliTe agMuHUcTpanuu HoBOTaMaHCKOro CENbCKOro
nocejieHuss TeMpIOKCKOro paiioHa B HHGOPMAIlMOHHO-TEIEKOMMYHUKAMOHHON CETH
«Hurepuer» (manee - cetb «MuTepHeT») (http://Wwww.novotaman.ru) B mozapasaeine
«MyHMIMIIaIbHBIE — yCIOYTH»  pa3nena  «AJMHUHHUCTpalMs» M Ha  caiTe
MyHMLUIAIBLHOrO  00pa3oBaHusi TeMpIOKCKHHA palioH B  HHQOPMalHMOHHO-
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TeeKoMMyHEKauonHo# cetu «WHTepHer» (http://www.temryuk.ru) B paszene
«MyHUIUTATBHBIE PAaBOBbIE aKThD).

1.3.4. UudopMarus 0 MECTOHAXOXKIEHHH M Tpapuke paboThbl, CHPaBOIHBIX
TeneoHax, oduIManbHBIX caiitax M®IL] pasmemaercs Ha ExusoMm mnoprane
MHOTO(QYHKIMOHAJIBHBIX ~ [E€HTOB  IPENOCTaBIC€HHS  TOCYHapCTBEHHBIX |
MYHHIHUIANGHBIX ~ ycoyr KpacHomapckoro kpas B cetd  «lHTepHeT» —
http://www.e-mfc.ru.

Paszpen II. CTanaapT mpeocTaBiIeHus MyHUIUIIATLHON YCIIYT
[Tonpasnen 2.1. HanmeHOBaHKME MyHHIMIIAIBHON yCITyTH
I[IpenocTaBiieHne BBITUCKA U3 TIOXO3AWCTBEHHON KHUTH.

[Toxpaznen 2.2. HanmenoBanue oprana, npeloCTaBIAIOMIEro
MYHUIANIAIBHYIO YCIYTy

2.2.1. TIlpemoctaBleHue  MYHUIMIIATBHOM  YCIYIM  OCYIIECTBIIACTCA
YIIOMHOMOYEHHBIM OpraHoM - aJMHHHCTpanueii HoBOTaMaHCKOro —CelbCKOro
nocenennst TeMpIOKCKOTo paifoHa (nanee - yIoIHOMOYEHHBIH OpraH).

VIIONHOMOYEHHBIH OpraH IIPefOCTaBIsAeT MYHHIMIAIBHYIO YCIYry H4epes
CTPYKTypHOE IIOfIpasjieieHHe - OTIel MMYIIECTBEHHBIX OTHOIICHHH M BOIpPOCOB
XWJIAIIHO — KOMMYHAIBHOTO XO3siicTBa agMuHMCTpanuu HoBoTamaHCKOro
ceNbCcKoro moceneHns TeMprokckoro paifoHa (naee — oTaen).

2.2.2. B npenocTaBiIeHUN MyHULUIIAIBHON YCIYTH Y4aCTBYIOT MO®ILI.

3asBUTENb (IPENCTABUTENb 3asBUTEIN) HE3ABUCHMO OT €r0 MeCTa JXUTEIbCTBA
wId Mecta npeObiBanus (A1 (QU3MYECKHX JIMI, BKIIOYas HMHIAWBAAYaIbHBIX
npeAnpuHIMaTeselt) 1Mo MecTa HaxOXKICHUS (nU1st FOpUIMYECKUX JIML) UMEET IIPaBO
Ha oOpameHne B J06oif mo ero BelOopy MOILl B mpenenax TEPPUTOPUH
KpacHomapckoro Kpas Ui [PeIOCTaBEeHHS €My MYHHIHIANIBHOH YCIyrd IIo
SKCTEPPUTOPUATIBHOMY IIPUHITUITY.

IIpenocTapienre MyHULIHUNANbHOM ycmyrn B MOLL mo 5KCTEppUTOPHAIEHOMY
IPUHIHIY OCYIIECTBISCTCS HA OCHOBaHWM COINAIIEHHH O B3aHMOJICHCTBUH,
3aKJTIOUEHHBIX MEXTy YIoJIHOMOoueHHBIM M®I 1 AIMAHUCTpALHEH.

2.2.3. B cooTBeTcTBHM ¢ MyHKTOM 3 4acTd 1 cTathu 7 @emepanbHOro 3aKoHa
or 27 wurong 2010 roma Ne 210-®3 «O06 opragusaiydd [pPEAOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIHUIIANBHBIX YCITyD» (Hanee — ®enepansHbli 3aKkoH Ne 210-
®3), ymoJIHOMOYEHHOMY OpraHy YCTAaHOBIIEH 3allpeT TpeOOBaTh OT 3asBUTEISA
OCYILECTBIEHHS MHBIX IEHCTBUH, B TOM YHCJE COIIACOBAHHH, HEOOXOIUMBIX IS
[OJIy4eHns MYHHIMTIATEHOM YCIYTH M CBS33HHBIX C OOpallleHHEM B MHBIC OpraHEI
MECTHOTO CaMOYIIpaBJeHWs, TOCyJapCTBEHHbIe OpraHel, OpraHu3aliH, 32
WCKJTIOYeHHEM IIONy4eHHsl YCIyr, BKIIOYEHHBIX B IEPEUCHb YCIYT, KOTOPLIC
SBIISIFOTCS HEOOXOIUMBIMHU U 00s13aTEIbHBIMHU IS IPEIOCTABICHNS MyHHUITUIIAIBHBIX
yeiyr, yTeepxaeHHbIX permennem Cosera HOBOTaMaHCKOTO CEMBCKOTO MOCENICHHS
TeMprokckoro painoHa.
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[Tompaznen 2.3. Onucanue pe3ynbTaTa IpeI0CTaBICHUS
MYHHIIUIIAIBHON YCIYTH

2.3.1. KoHEYHEIM pe3yJIbTaTOM MPEI0CTABICHUA MyHUIUIIATBHON YCIIyTH
sSIBJISIETCS BblAaYa:

BbIJ1a4ya BEIITMCKHU U3 NMOXO03SIMICTBEHHON KHUI'H, B TOM YKCIIE U3 PEECTPOB
(cIIpaBOK O JTMYHOM TIOACOOHOM XO035ICTBE U HHBIX CIIPABOK);

NMCEMEHHOTO YBEOMIIEHHUS 00 0TKa3e B IPEJOCTABIECHUU MyHHIIUIIATBHOH
YCIIyTH.

2.3.2. Pe3ynbTaThl MpeIOCTaBICHUS MyHULUIIAIBHON YCIYTH T10
5KCTEPPUTOPUATHLHOMY IPUHITKITY B BUJIE SNIEKTPOHHBIX TOKYMEHTOB U (HIIH)
AJIEKTPOHHBIX 00pPa30B JOKYMEHTOB 3aBEPSIOTCS YIIOJHOMOYCHHBIMU
IOJDKHOCTHBIMH JIMIIaMH A IMUHHUCTpPALINH, [I0ABEIOMCTBEHHOM €l OpraHu3alvy,
YIIOJHOMOYEHHOM Ha MPUHSTHE PELISHHUS O IPEJOCTABIEHHN My HHIUITATbHON
YCIIyTH.

2.3.3. Jlns monydeHus pe3ybTaTa IpeA0oCTaBICHUS MyHUIUIIAIBHON YCITyTH
Ha GyMa)KHOM HOCHTEJIe 3asBUTENIb UMEET IPaBO OOPaTUTELCH HEMOCPEICTBEHHO B
YIIOJIJHOMOYEHHBIN Opra.

IMoxpasmen 2.4. Cpok MpeaocTaBlIeHUs] MyHULIUIAIBHON YCIIYTH, B TOM YHUCIIE
C y4eTOM HEO0OXOAUMOCTH OOpallleHHs B OpraHu3alky, y9acTByIOIINe B
IPEIOCTaBICHHH MYHULIUIIAIIBHON YCIIyTH, CPOK IIPHOCTAHOBJICHNS IIPEIOCTaBICHUS
MYHHUIUIAILHON YCIyTH, CPOK BbIIAUH (HAIIPABJICHHUS ) JOKYMEHTOB, SBIISIOIINXCS
pe3yNbTaTOM MPEIOCTABICHH MyHUIUIIATBHOW yCITyT 1

2.4.1. IlpenocraBneHre MyHUIUIAILHOW YCIYTHd OCYIIECTBIISACTCS B TEYCHHE
10 pabouunx qHE#H co THS PETHCTPaLliy 3asBJIEHHUS O BbIa4ye KON JOKYMEHTA.

2.4.2. OcHOBaHHUS I/ NPUOCTAHOBJIEHHS IIPEIOCTABIECHUS MYHHIUIATIbHON
YCIIYTH 3aKOHOJIaTENbCTBOM HE NPEAYCMOTPEHBHI.

2.4.3. Cpok BbIga4yd JOKYMEHTOB (HAIlpPaBJICHHS), ABJIAIOIIMXCS PE3ylbTaTOM
IpeNoCTaBIeHNs MyHUIIMIIATBHOH YCIIyru, cocTaBiseT 30 AeHsb.

[Toxpazaen 2.5. HopMaTuBHBIE IPABOBEIE aKThI, PETYIUPYIOIIKE IIPEIOCTABICHNE
MYHHUIUNAJIBHON yCIyTH

[TepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHE
MYHHIMIAIBHOM yCIyTd, pa3MelnaeTcsd Ha O(UIMAaIbHOM CaiTe aAMUHMCTPalUH
HoBOTaMaHCKOr0 CeIbCKOTro IoceeHrs TeMpIOKCKOro paioHa B HH(OPMaIMOHHO-
TelleKOMMyHHUKaruonHo# cetm  «MHTepHeT» (mamee - ceThb «VIHTepHET»)
(http://www.novotaman.ru) B mnojpasfene «MyHHUIHMIANBHEIE YCIyTH» pasiena
«AIMUHHCTpALMA» U Ha caliTe MyHHIMIAIBHOr0 00pa3oBaHus TeMpIOKCKUH palioH
B MH()OPMAIMOHHO-TEIEKOMMYHHKAIlMOHHOM ceTu «HTEpHETY
(http://www.temryuk.ru) B pasznene « MyHULUIaTbHBIE IPABOBBIC aKTHI).

Otnen obecredynBaeT B  YCTAHOBJICHHOM IIOpSAAKE  pasMelIeHHEe U
AKTyalW3alHi0 [epedHs HOPMATHBHBIX IIPABOBBIX  aKTOB, PEryJIUPYIOMIHX



IIpeI0CTaBJIeHAe MyHUIMIIAIBHOM YCIyTH, Ha opuIMaibHoM caliTe HoBotamanckoro
CeJIbCKOro InoceneHuss TeMpIOKCKOro paioHa, a TakXke B COOTBETCTBYIOUIEM pas/eiie
(emepanbHO rocynapcTBEHHOH HH(YOPMAIMOHHON CHCTEMBI «DenepanbHbI PEECTP
rocymapcTBeHHbIX ycuyr (dyHkumit)» (mamee —  QenepanbHbIR peectp),
DErMOHANBHON  roCyIapcTBeHHOM — mHGbopMammoHHOH — cucTeMsl  «PeecTp
rocynapcTBeHHBIX yciIyr (GyHkuuii) KpacHomapckoro kpasy (fajee — periOHanbHbIA

peectp).

T[Toxpasaen 2.6. VicueprnbiBaromuii mepedeHb T0KyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUHU C HOPMATHBHBIMU IIPABOBBIMHU aKTaMH [UIsl IPEOCTABIICHUSA
MYHHUIIMIATEHON yCIyTH M YCIIyT, KOTOPBIE ABJIAIOTCS HEOOXOAUMBIMHU U
00513aTeIbHBIMHY IS IPEIOCTABICHNS MyHULUNIAIBHON YCIYTH, TOATIEXKAIIMX
IpeICTABJIEHUIO 3asBUTENIEM, CIIOCOOBI UX IOIyYCHUS 3asiBUTEIIEM,

B TOM YHCJIE B 3JIEKTPOHHOHN (hopMe, MOPAIOK X MPEICTABICHHUS

2.6.1. VcueprmpiBaromuii nepedeHb JOKYMEHTOB, KOTOpbIE IPEACTaBIISIOTCS
3asBUTEIIEM:

NUChMEHHOE 3asBIIEHHE WM YCTHOe oOpallleHHe O BbIade BBINUCKH U3
[IOXO3SHCTBEHHOM KHUTU A IMUHUCTpAIuH, (prioxenue 1,2);

JIOKYMEHT, yIOCTOBEPSIOLLHAN JUYHOCTH rpaxaaHuHa (macmopr,
CBHUAETEILCTBO O POXKICHUN PEOEHKA);

JIOKYMEHT O PETMCTpaldd IO MeCTy JKHTENbCTBa (CBHUIACTENBCTBO O
pErucTpalyy, JOMOBas KHATa),

IPaBOYCTAHABIMBAIOIIKE [IOKYMEHTBl Ha [IOM, 3EMENBHBIA  y4acTok,
(CBHIETENbCTBO O  TOCYJApCTBEHHOM  perucrpaluy — IIpaBa,  3aBelllaHHe,
CBUIETENLCTBO O [IPaBe Ha HACNeNCTBO, TexHudeckui nacnopt bTH u 1p.);

CBHUIIETEIBCTBO O CMEPTH (B CIydae CMEPTH Bajeblla 3€MEJIbHOTO y4acTKa,
I0Ma);

JOTOBOP KYILTU-IIPOLAXKH.

2.6.2. 3asBuTENb BIIpaBe INPEACTaBUTH 3asBIICHHE M IPHUIIaraéMble K HEMY
JOKyMEHTHl Ha OyMaXXHOM HOCHTeJe JUYHO, HIM IIOCPEICTBOM IOHYTOBOTO
OTIIPaBJIEHHUS C YBEIOMJIEHHEM O BPYUEHHH, WU B (OpME SIEKTPOHHBIX OKYMEHTOB
yepe3 EnuHBIA NMOpTan TOCYJApCTBEHHBIX M MYHULMNAIBHBIX yCIYT (byHK1IM),
PernonansHbli moprtai wix depe3 MOLL

2.6.3. VciIyr, KOTopble SBISIOTCS HEOOXOIMMBIMH M O0Os3aTCNbHBIMH UL
NpeNoCTaBleHsT MYHUIHUNAIbHOM  YCIYrH, 3aKOHOJATENIbCTBOM Poccuiickoi
denepanuu He IPEAYCMOTPEHO.

IMoxpasmen 2.7. VicuepnbiBaroliyii nepeueHb J0KYMEHTOB, HEe0OXOIUMBIX B
COOTBETCTBUH C HOPMATHBHBIMU ITPABOBBIMU aKTaMH UL IPENOCTABICHUSA
MyHHLUNAILHON YCIYTH, KOTOPhIE HAXOASATCS B PACOPSIKEHUH IOCY AapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOyIpaBJIeHHs MyHUIUIIaTbHBIX o0Opa3oBaHui
KpacHonapckoro Kpasi ¥ HHBIX OPraHoB, yJaCTBYIOIIMX B [IPSJOCTaBICHAN
MyHHIHIIAIBHBIX YCIYT, i KOTOPbIE 3asBUTENb BIPABE NPEACTABUTE, & TAKKE
CII0CO6BI WX MOydeHHs 32 BUTENSME, B TOM YHCJIE B JICKTPOHHOH dopme,
IOPSIIOK UX MIPEACTABICHUSA



JIOKyMEHTOB, HEOOXOOUMBIX B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMU
aKTaMd JUIs TIPEIOCTaBIeHUS MyHHIHMINAILHOM YyCIyrd, KOTOPBIE HAXOIATCA B
PAacCIOpSDKEHUN TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO CaMOYIIPaBJICHHS
MYHUIMNATBHEIX ~oOpasoBanuii KpacHomapckoro Kpas ¥ HHBIX  OPraHOB,
YYaCTBYIOIIMX B TPEIOCTABICHHHM MYHHUIMIAIBHLIX YCIYyr, ¥ KOTOpBIE 3asBHTENb
BIIpaBe MPEACTaBUTh, HE IPENYCMOTPEHO.

[Mompasnen 2.8. Yka3aHus Ha 3alpeT TpeOOBaTh OT 3asBUTEIS

2.8.1. CormacHo uactu 1 cratem 7 ®@enmepansHoro 3akoHa Ne 210-03
YIIOJHOMOYEHHBII OpraH He BIIpaBe TPeOOBATh OT 3asBUTEJIS:

1) nmpencraBieHuss OOKYMEHTOB U MH(QOpPMAallUH WA OCYIIECTBICHUS
NEHCTBUI, MpEACTaBIeHHEe WM OCYILECTBIEHHE KOTOPBIX He MperyCMOTPEHO
HOPMAaTHBHBIMH NIPABOBBIMH AKTaMH, PETYIUPYIOIIAMH OTHOLICHHU S, BOSHUKAIOLIME B
CBSI3H C NMPEAOCTaBICHUEM MyHUIUIIAIBHEIX YCIIYT;,

2) [peACTaBIeHHS JOKYMEHTOB M  MH(OpManud, B TOM  4HCIe
NOATBEPKIAIOIIAX  BHECEHHWE  3asgBUTENEM  IUIaThl 32  NPENOCTaBICHHE
MyHHIHAOATBHBIX ~YCIYr, KOTOpblE HAaxOHATCS B  pPaclOpPSHKEHMH  OPIaHoB,
IPEIOCTABNISIONINX MYHHUIUIAIbHBIE YCIYTH, HWHBIX TOCYJapCTBEHHBIX OPIaHOB,
OpPraHoB MECTHOTO CaMOYIPaBJIEHHUS JHUOO IOABEIOMCTBEHHBIX T'OCYAaPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJIEHUs OpraHd3alii, y4acTBYIOIIMX B
TIpeIOCTaBIeHUH TIPEIyCMOTPEHHBIX dacThio 1 cTathu 1 ®enepanbHoro 3akoxa Ne
210-®3 MyHUIUNAIBHBIX YCIYT, B COOTBETCTBHUM C HOPMAaTHBHBIMH IIPaBOBBIMHU
aktamu  Poccumiickoit ~ ®enepanuiyi, HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH
KpacHomapckoro kpasi ¥ MyHHIMNAJIGHBIME IIPABOBBIMU aKTaMH MYHHIMIIAIBHOTO
oOpaszoBanusi TeMpIOKCKHI paiOH, 3a UCKIIFOYEHHEM NOKYMEHTOB, BKIIOYECHHBIX B
ompeneneHHEli dacTeio 6 crateu 7 ®enepampHoro 3akona Ne 210-O3 mepedeHb
JIOKyMEHTOB. 3asBUTENb BIIpaBe IMPEACTaBUTh YyKa3aHHBIC NOKYMEHTBl |
MHGOpPMAIMIO B OpraHbl, MpPEeJOCTAaBIAINIMNE MYHUIUNATBHBIE YCIYTH, IO
COOCTBEHHOUN MHUIMATHUBE;

3) oCylIecTBIeHHUs NeHCTBHI, B TOM YHCJIE COTTIacOBaHUH, HEOOXOMMMBIX LA
MONyYeHHs MyHUIMNATBHBIX YCIYyr ¥ CBA3aHHBIX C OOpalleHHeM B HHBIE
rocyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOyIpPaBJICHHUs, OpraHu3aliH, 3a
WCKJIIOYEHHeM IOIydeHHs yCIyr W IOJyYeHHs IOKYMEHTOB M MH(pOpMaluH,
TIPENOCTABISEMbIX B pe3yNbTaTe IPENOCTABICHHS TaKUX YCIyT, BKIFOYCHHBIX B
IIepeuHHy, yKa3aHHble B yacTd 1 cTathu 9 @enepanbHOro 3aKkoHa No 210-@3;

4) TpencTaBleHWs IOKYMEHTOB M HH(OpMamud, OTCYTCTBHE H (unm)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKCh MMPU MEPBOHAYANIBHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JUIS IIPeJOCTaBIEHHS MyHHUIUIANBHOH yCIyrH, 3a
HCKJIIOUEHHEM CIENYIOIIUX CIIy4YacB:

M3MEeHeHHe TpeOOBaHWNi HOPMATHBHBIX IIPAaBOBBIX aKTOB, KaCarOIIUXCS
IpEeNOCTaBICHUS MYHUIMIAIBHOM  yCIyTrH, I0CHe IIEpBOHAUYAIBHON  IMOJaYH
3asBJICHUs O IPEIOCTABICHIH MyHHUIUIIAIBHON YCIIyTH;

HaJlM4pe OIUOOK B 3asBIICHHM O MPEIOCTABICHHY MYHHUIMIIATBHONW yCIYTU U
JOKyMEHTaX, MOJaHHBIX 3asBUTEJEM IOCIE IIEPBOHAYANBHOIO OTKasa B IPUEME
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JIOKYMEHTOB, HEOOXOMMMBIX IUIsi HPEIOCTAaBIEHUS MYyHWIMIANBHON YCIYyId U HE
BKJIIOYEHHBIX B MTPEICTAaBICHHBIA paHee KOMIUIEKT TOKYMEHTOB,;

FICTeUeHNe CPOKa JAeHCTBUs JOKYMEHTOB MM M3MEHEeHHe MH(OpMAIUK MOCTe
MepBOHAYANbHOTO  OTKa3a B [pHEME  JOKYMEHTOB, HEOOXOAUMBIX  JUIA
peIoCTaBIeHNUs MyHULUIIAILHON YCITYTH,

BBISBIICHHE  JOKYMEHTANIbHO  IIOATBEP)KAEHHOro  (axra  (IPH3HAKOB)
OIIMOOYHOrO MM NPOTHBONPABHOTO jAeiicTBHS (Oe34eHCTBHSA) NODKHOCTHOTO JIMLA
YIIOTHOMOYEHHOTO OpraHa, MYHHIMIIAIBHOTO ClyXamero, pabortnuka MOL],
paboTHMKA OpraHM3alliu, IMPeLycMOTpeHHOH dacTeio 1.1 crateu 16 ®enepanpHOro
zakona Ne 210-®3, mnpu mnepBOHAYaJIbHOM OTKa3e B IMpUEME JTOKYMEHTOB,
HeOoOXOIMMEIX IS MPeI0CTaBIeHUs MyHUIUIIAILHON YCIYTH, O YeM B MMCbMEHHOM
BHJE 3a MOATMMCHI0 PYKOBOIMTENS YIONHOMOYCHHOTO opraHa, pykosoauress MOLI
IpH TepBOHAYANbHOM OTKase B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX A
MpeNoCTaBleHys MYHHIMIAIBHON YCIyrd, 00 pYKOBOAUTENS OpraHM3allH,
mpeaycMoTpeHHol wacTeto 1.1 cratem 16 ®exmepanpnoro 3akona Ne 210-03,
YBEIOMJISIETCS 3asBUTENb, a TaKXKe IPUHOCATCS H3BUHEHUS 3a JOCTaBJICHHBIC
Heymo0CTBa.

2.8.2 3amper TpeboBaTh OT 3asdBUTENA MpPEACTaBICHHSA JIOKYMEHTOB,
UH(OPMAIIUH UK OCYIIECTBICHUS IEHCTBUML:

1) 3ampeT OTKa3bIBaTh B NPHUEME 3allpoca U UHBIX JOKyMEHTOB, HEOOXOIMMBIX
IS TIPEIOCTaBIICHUS] MyHUIIMIIAIBHOM YCIIYTH, B CiIy4ae, €CIM 3alpoC U TOKYMCHTBHI,
HeoOXOmUMBlE I IPEAOCTaBICHUS MyHHLMIAIBHOW yCIyI'd, IIOJaHBl B
COOTBETCTBMM ¢ wWHpopMamueili o0 Cpokax ¥ TOpsAAKe IPENOCTaBICHUS
MYHUIUNATIbHOM yciyrd, omyOiuKoBaHHOW Ha ExwHoM moprarne, PernoHanbHOM
nopTare;

2) 3ampeT OTKa3blBaTh B IIPEJOCTABIECHHS MYHULHIIANBHOH yCIYTH B CIy4ae,
eCIM 3alpoc M JOKYMEHTBI, HeOOXOAUMbIe NS NPEJOCTaBIEeHUs MyHHIUIANBHON
yCcIyru, TOHAaHbl B COOTBETCTBMM C MH(pOpMalued O CpoKax ©u TOpsake
IpeOCTaBNeH)s MyHUIMIIAIBHON YCITyTH, OMyOnMKoBaHHOH Ha EmuHOM TOpTare,
PervonanbsHOM IOpTaie,

3) samper TpeGoBaTh OT 3asBUTENs COBEPHIEHMS WHBIX ISHCTBUH, KpOME
NPOXOXKIEHHs WACHTHQUKAUMM ¥  AyTEeHTH(HUKAlUM B  COOTBETCTBHA  C
HOPMATUBHBIMU [IPAaBOBBIMH aKkTamu Poccuiickoii @Denepannu, yKasaHus e
mpreMa, a TaKKe NPEJOCTAaBICHUS CBENEHMH, HEOOXONMMBIX Uil paciera
JUTMTELHOCTH BPEMEHHOT0 MHTepBalla, KOTOPBI HEoOXOMMMO 3a0pOHHPOBATh IS
npuemMa;

4) szanper TpeboBaTh OT 3afBHUTENs IPEIOCTaBICHHS HAOKyMEHTOB,
MOATBEPXKNAIOIIMX  BHECEHME  3agBHMTENeM  IIaTel  3a  MPEAOCTaBJICHHE
MYHHUIIAIIAIIBHOR YCIIYTH.

2.8.3. [Ipu NpeNOCTaBJICHUU MYHULTUIIAJIEHBIX yCIIyT o
3KCTEpPUTOPUATLHOMY MPHHIIMILY YIOJIHOMOYCHHBIM OpraH He BIIPaBe TpeOOoBaTh OT
sas;BUTeNs (MpexacTaBuTens 3asBuTens) uiu MOL[ npenocTaBieHs TOKYMEHTOB Ha
OyMaXHBIX  HOCHTENAX, €CIM HHOE HE IPEIyCMOTPEHO benepalbHBIM
3aKOHOJATEIbCTBOM, PETTIAMEHTUPYIOIIMM IIPEIOCTABICHNE MyHUIUIAIBHBIX YCIIYT.
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[Moxpasnen 2.9. VcuepnbiBaromuii IepedeHb OCHOBAHHM U OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOMMBIX JJIs IPENOCTABIEHNS MyHHUIMIIATEHON YCIIyTHU

2.9.1. He momnexar npreMy 3asBJIEHHS B CIydae:

OTCYTCTBUS (GaMUIIMK, MOYTOBOTO ajpeca W (WJIM) 3JIEKTPOHHOTrO ajpeca
3asIBUTEJIS;

OTCYTCTBHS JaTbl, PETUCTPAllMOHHOIO HOMEpA, IIOJHOTO HAMMEHOBaHMS
3ampalrnBaeMoro JOKyMeHTa (KOIHUN);

€CJIM TEKCT 3asBJICHUS HE MOANAETCs IIPOYTEHHMIO;

eciu 3asBICHHE COIEPKUT HEHOPMATHBHYIO JIEKCHKY M OCKOpDOUTENIbHbIE
BBICKa3bIBaHNUS;

HEBO3MOXXHOCTM  YCTAaHOBJIEHHs  3ampalidBaeMod  MHQOpPMalud 10
COAEP>KAHUIO 3asIBIICHUS,

OTCYTCTBHsI y 3asBHUTENS WM (U3UYECKOro JIHMIA, NEHCTBYIOLIETr0 OT MMEHH
3asBUTENS, COOTBETCTBYIOLIMX MOJHOMOYHH Ha MOIy4YeHHEe MYHUIUIIATbHON YCIYTH.

2.9.2. Ilpu momave MokyMeHTOB Ha EnuHoM nopraie, PernoHanbHOM ITopTaie
OCHOBAaHMEM IS OTKa3a B IIpHeMe JOKYMEHTOB SBJISETCS HECOOTBETCTBUE
KBaTMQUIMPOBAHHON IOAMUCH TpeOoBaHMAM cTaThd 11 @DenepaibHOTO 3aKOHA
Poccuiickoit @enepanuu or 6 ampenst 2011 roma Ne 63-®3 «0O06 371eKTpOHHOH
TIO/ATIHCH.

2.9.3. O HaIMYUM OCHOBAHHS IJIs OTKa3a B IIpHEME JOKYMEHTOB 3asBUTEIIA
MHPOPMHUPYET CIENHATHCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPHEM
JIOKyMeHTOB, 1100 M®L], KoTOpBIi OOBACHSAET 3aABUTEIIO CONCPIKAaHNE BBIABICHHBIX
HEeJOCTATKOB B IIPEICTABICHHBIX NOKyMEHTaX U IpejJiaracT MPUHATh MEpBI 10 HX
yCTpaHEHHUIO.

VBemomiieHne 00 OTKase B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
peocTaBleHHs  MYHHIMNAIGHON  YCIyTM, MO  TpeOOBaHHMIO  3asgBHTEIN
noanuceiBaercss paboTHukoM MOILI, MODKHOCTHBIM JIMIOM YIOJTHOMOYEHHOTO
opraHa ¥ BBIIAaeTCs 3asBUTENIO C yKa3aHWEM MPHUYMH OTKa3a HE II03THEE OJHOr0
pabodero 1HsS co JAHS oOpalieHWs 3asBUTENsS 3a IOJNyYEHHEM MyHUIHIIAIbHOK
YCIIyTH.

2.9.4. He MoxeT OBLITh OTKa3aHO 3asBUTEII0 B IpHEME NONOJHUTEIIBHBIX
JOKYMEHTOB IIPH HAJMYUU HaMEPEHHS UX CAATb.

2.9.5. OTka3 B mpueMe MOKYMEHTOB, HEOOXOIUMBIX Ui IPEJOCTaBICHUS
MYHHUIMNATBHOH YCIyrd, He IpENATCTBYeT IIOBTOPHOMY OOpalleHHIO IOoCTe
yCTpaHeHUs IPUYHHBL, IIOCIYXUBIIIEH OCHOBaHUEM JJIA OTKa3a.

I[Toapasnen 2.10. VicyeprnbiBarouii mepeyeHb OCHOBaHUH A1 MPHOCTAHOBIICHUS
Ipe0CTaBICHUS MyHUIIUIAILHON yCIyT WM 0TKa3a B IPEAOCTABICHUN
MYHUIIUIIAIBHON YCIYTI'H

2.10.1. OcHOBaHUS IS MPUOCTAHOBIEHHS [IPENOCTABICHHS MYHHUIHMIIAIbHOMN
yCIIyTH 3aKOHOaTenbcTBOM Pocculickoit Denepanyuu He MPeayCMOTPEHBIL.
2.10.2. MyHumunaibHas ycilyra He IpeIoCTaBIsIeTCs B ClIydac:
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OTCYTCTBHE 3alpallMBacMbIX CBEIEHHH B IIOXO3SHCTBEHHBIX KHHUraX M
peecTpax AIMUHUCTPALIUH,

HeNpeICTaBleHue JOKYMEHTOB, HEOOXOMMMBIX JUIS BbIIAYd CBEICHHH U3
[10XO35MCTBEHHBIX KHUT B PEECTPOB AJMUHUCTPAIIUH;

2.10.3. OTka3 B IpeaoCTaBJI€HUH MYHHUIMIAIBHON YCIYrdW HE NpENATCTBYET
IIOBTOPHOMY OOpAIEHHIO TT0CTIe YCTPaHEHUs TPUIMHEI, MOCTYKHUBIICH OCHOBaHHEM
IJI OTKAa3a.

ITonpaszen 2.11. [lepeyens ycuyr, KOTOPBIE SBISIOTCA HEOOXOMMMBIMU U
00s13aTeLHEIMH JJIs IPEAOCTABICHUS MyHULIUNIAILHON YCIYTH, B TOM YHCIIE
CBEJIEHHUs O JOKYMEHTe (IOKYMEeHTax), BbIJaBaeMoM (BbIJaBAaEMbIX) OpraHU3alusIMHy,
Yy4aCTBYIOIIMMH B IIPEIOCTABICHUN MyHHLUIAIBHON YCIIyTH

Venyr, KOTOpBlE SBISIFOTCS HEOOXOOUMBIMH M OOSA3aTENBHBIMU I
IpPeOCTaBIEHAsS MYHUIMIIANBHOM YCIYTH, 3aKOHONATENbCTBOM Poccuiickoi
denepanuu He IPELYyCMOTPEHO.

I[Tonpasnaen 2.12. [opsinok, pasmep U OCHOBaHHUS B3UMaHHUs IOCY1apCTBEHHOH
TOULTAHBI WJIM WHOM IIJIaThl, B3MMAEMOH 3a Mpe10CTaBIeHHE MyHHIIUIIATBHON YCIyTH

[IpenocTaBieHne MYHUIUITATBHOM YCIYTH OCYIIECTBIIAETCS OECIIaTHO.

ITompaszmen 2.13. ITopsnok, pasMep ¥ OCHOBaHUS B3UMaHH IIJIATHI 32
IpeIoCTaBNeHH)E YCITYT, KOTOPbIE SBISIOTCS HEOOXOUMBIMHU U 00s3aTebHBIMA s
TIPeIOCTABIEHHS MyHUIUIIANBHOM YCIyTH, BKIIOYas HHGOPMALHIO
0 METOJMKE pacdeTa pazMepa TaKou ITaThl

B3umanme miatel  3a npenocraBjae€Hue  yCJyr, KOTOpPBIE  ABJIAIOTCA
HCO6XOI[I/IMBIMI/I U 00s3aTeNbHBIMHA JJIS MpeaoCTaBICHUA MYHHHHHaHBHOﬁ YCIIYTH,
HE OCYIIECTBIIACTCA B CBA3U C OTCYTCTBHCM TaKOBBbIX.

[Moapasnen 2.14. MakcuMasbHBIA CPOK OXKHIIAHUS B OUEPENU IIPH IT0a4e 3amnpoca o
Ipe0CTABICHUH MYHHUIUIIATBHOM YCIIYTH, YCIyTH, IPEI0CTaBIseMOH
OpraHM3alyel, y9acTBYOIIeH B IPEIOCTABIEHAM MYyHUIIUTIAIBHOH YCIIYTH, U TIPH
IOJIy4EHHH Pe3yJIbTaTa IPEeJOCTaBIEHHs TaKKX YCIIyT

Cpox OXHIaHWsI B OdUepely IpU IIoJade 3asBICHHA O IPEIOCTABICHUN
MYHHIMIANGHON YCIYTH W JOKYMEHTOB, yKa3aHHBIX B Tozpasjene 2.6 pasuena I
PerniamMenTa, a TaKKe IPHU MOMydeHUH pe3yJIbTaTa IIPeIoCTaBlIe s MyHHUIUIATbHOU
YCITYTH Ha JIAYHOM TIpreMe He JOJDKEH MPEBIATh 15 MUHYT.

[Monpaszen 2.15. Cpok U NOPANOK PETUCTPALMHK 3aIIpOCa 3aiBUTENIS O
IPeOCTaBIeHHA MyHHUIUIATIBHOM YCIYTH U YCIIYTH, IPEIOCTaBIAEeMON
opraHm3anueif, yaacTByIoIel B IPeIOCTaBIeHNH MyHUIUIIANBHON YCITyTH,
B TOM YHCIIE B 3JIEKTPOHHOU popme
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Perucrtpanus 3asBI€HHS O NPENOCTABICHAN MyHHIMIIANBHON yCIyrd M (WIIH)
JIOKYMEHTOB (COIEPIKAIIMXCS B HUX CBEIEHHH ), HEOOXOAUMBIX Ul IIPENOCTaBICHUS
MYHHMIUNAIGHOM YCIyTH, B TOM 4YHCJIE IPHU IPEAOCTABICHUH MYHMIHIIAILHON
YCIAYrd B BIIEKTpOHHOU (opMme mocpenctBoM EnuHoro moprana, PermonanbHOro
HopTajla OCYIIECTBISAETCS B I€Hb UX ITOCTYIICHHUS.

Peructparus 3asBiIeHUS O TMPENOCTAaBIEHUHM MYHULMIIAIBHON YCIYyrd C
JOKYMEHTaMM, VyKa3aHHbIMH B mofpasfene 2.6 pasgena Il Permamenra,
[OCTYIMBIIMMH B BRIXOMHOU (HepaOOUMil UK Mpa3IHUYHBIN) AEHb, OCYIIECTBIIAETCS
B [IEPBbBIN 32 HUM pabouuil JeHb.

Cpox peructpanuu 3asBJICHHUS O NMPENOCTABICHUM MYHHUIUIAIBHON YCIyTH H
JOKYMEHTOB (COJAEp)KaIlUXCsl B HUX CBEACHUM), NPEACTABICHHBIX 3asBUTENEM, HE
MOXeT NpeBbIaTh 20 MUHYT.

[Tonpaznen 2.16. TpeboBaHUs K MOMEMIEHUSIM, B KOTOPBIX IIPENOCTABIISIOTCS
MYHUIUIATBHAS yCIIyTa, YCIyra, IpeocTaBiseMas opraHiu3anuei, y49acTBYIOIEN B
IIpe0CTaBIEHUY MyHUIIUNIAIBHON YCIIYTH, K MECTY OXKUIAHHUS U IIpreMa
3asBHTENICH, pa3MelleHuI0 U 0()OPMIICHUIO BU3yaIbHOM, TEKCTOBOH U
MYJIbTUMETURHON HHPOPMALIUK O IOPSAKE IIPENOCTABICHHS TAKUX YCIYT, B TOM
yuclie K 00eCIIeYeHUIO JOCTYITHOCTH ISl MHBAIHOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit Penepanuu
O COLIMAJIbHOM 3allliTe HHBAINIOB

2.16.1. Uadopmanus o rpaduke (pexume) padoTsl yIOJIHOMOYEHHOTO OpraHa,
OpraHu3alyii, Yy4YacTBYIOIIMX B IPEJOCTaBICHHM MyHMLUIAIBHON  YCIYTH,
pasMeniaeTcs MpH BXOJe B 3JaHUE, B KOTOPOM OHH OCYIIECTBIISIOT CBOIO
NeSTeIbHOCTh, Ha BUIHOM MECTE.

31aHKe, B KOTOPOM IPEIOCTABIISETCS MyHUIUITANbHAS YCIIYra, JOJDKHO OBITh
000pyIOBaHO OTHENbHBIM BXOIOM JJIsi CBOOOJHOTO JOCTyNa 3asBUTENEH B
TIOMeEIlleHHUE.

Bxoz B IOMelIeHUe I0DKEH OBITH 000pyI0BaH HHPOPMAIMOHHON TaOJINYKOM
(BBIBECKOIT ), comeprkaineii mHpopManrio 00 yIOJHOMOYEHHOM OpraHe, OpraHu3alvy,
y4acTBYIOIIEH B MPENOCTaBJIEHHH MYHHIMIAIBHOH YCIyrH, a TaKxe o0OpydoBaH
yIOoOHOM JIeCTHUIIE C TOPYYHSAMH, MaHAycaMu Uld OecCIpensTCTBEHHOIO
HepPeIBUIKEHHUS IPKIaH.

Mecrta npenocTaBlieHHss MYHHUIUIIAIBHON YCIYyrH OOOpYAYIOTCS C y4eTOM
TpeOOBaHUM MOCTYMHOCTH [UIS WHBAIAAOB B COOTBETCTBHH C [IEMCTBYIOIIUM
3aKoHOmaTeNnbcTBOM Poccuiickoii Denmepaiiyi 0 COIUANBHON 3allUTe WHBAIKWIOB, B
TOM YHCIIe 00ECIIeUnBatOTC:

YCIOBHS Ui OECIpENsITCTBEHHOr0 JOCTyna K OOBEKTy, Ha KOTOPOM
OpPraHW30BaHO IIPENOCTaBIeHHEe MYHHLUIANBHBIX YCIYyr, K MeCTaM OTIbIXa U
IIPEIOCTABISIEMBIM MYHUIIUIIAJIBHBIM YCIIyTraM;

BO3MOKHOCTb CaMOCTOSTEJLHOIO IIEPENBIKEHHS 110 TEPPUTOPUH OOBEKTa, Ha
KOTOPOM OpPraHW30BaHO MpeIOCTaBIeHHEe MYyHHUIMNANBHBIX YCIYyr, BXOJda B TaKoH
00BEKT U BBIXOJA U3 HETO0, IIOCAIKKA B TPAHCIIOPTHOE CPENCTBO U BBICAIKU U3 HETO, B
TOM YHCJIE C HCIOJIb30BaHUEM KpeCia-KOJIACKH,
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COIPOBOX/EHHE HHBAIHMIOB, HMEIOIIMX CTONKHE pPacCTpOMCTBa (yHKIHUH
3pEHHs U CAMOCTOSTENBHOTO MEPEIBIKCHHS, H OKa3aHHe UM IIOMOIIH Ha 00BEKTe, Ha
KOTOPOM OPTraHW30BaHO MPENOCTABIEHNE MYHHUIIUITAIBHBIX YCIIYT;

HaJUlexallee pasMelleHHe OoOOpYyIOBaHWsS ¥ HOCUTelIed HHpoOpMaluH,
HeOoOXOMUMBIX IS oOecredeHus OECHpEensITCTBEHHOTO JOCTylla MHBAlUIOB K
00BEKTY H IIPEIOCTaBIIEMBIM MyHUIIUTIAIBHBIM YCIYTaM C y4E€TOM OTPaHUYECHUM MX
KU3HEIeSITENbHOCTH;

OyONdpoBaHHEe HEOOXOMUMOW Il HHBAJIMIOB 3BYKOBOM M 3pHUTEIBHOM
uHGOpMaLMK, a TaKXKe HaImucedl, 3HAKOB M HMHON TEKCTOBOM M TIpaduyecKon
WH(GOPMAIMK 3HAKAMH, BBIMOJHEHHBIMH peNbe(pHO-TOYeYHBIM IIpudTOM bpaiins,
JIOITYCK CypIOoIepeBOAYNKa U TU(IOCYPIOIEPEBONYHKA;

IOMyCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BaHO IIPEJOCTaBIICHHUE
MYHULMIATBHBIX ~ yCIyr, COOaKW-NPOBOJHUKA IIpHM  HAIMYHKA  JTOKYMEHTA,
IOITBEPKIAIOIIEr0 €ee CIelualbHoe O00ydeHHe M BBIIaBaeMOro B IIOPSIKE,
yCTaHOBIIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoi @enepanum,

OKaszaHue  pabOTHUKaMH  YIOJHOMOYEHHOIO0  OpraHa, OpraHM3alud,
yYacTBYIOIIMX B MPEJOCTAaBICHUH MYHUIUNAILHON YCIYr'H, IIOMOINM WHBaTUAaM B
IIPEOIOJIEHUU OaphepoB, MELIAIOIINUX MONyYEeHHI0 MMM YCIIyT HapaBHE C IPYTUMH
OpraHamu.

[ToMeleHus, B KOTOPBIX MPEIOCTABISIETCI MyHULUIATIbHAS YCIIyra, TOJDKHBI
COOTBETCTBOBATh CAHWTAPHO-TUTHEHWYECKUM IIpaBHJIaM M HOpMaTHBaM, IIpaBUjiam
NOoXapHOi 6e30macHOCTH, Oe30macHOCTH Tpyda. IloMemeHus o00OpyIyrOTCs
cUCTeMaMM KOHIUIMOHHUPOBaHMs (OXJIaXIEHHS W HarpeBaHHs) M BEHTUIMPOBAHHUS
BO3/yXa, CPEACTBAMH OIOBEIIEHHs] O BO3HNKHOBEHUH YPE3BhIYaHON cuTyanuu. Ha
BHIHOM MECTE paclojiaraloTCsi CXEMbl pa3MELIEHHs CPENCTB MOXAPOTYIIEHHS H
nyTedl sBakyanuu Jrofedl. [IpemycMaTtpuBaeTcs o0OpydOBaHHE TOCTYIHOI'O MeECTa
00IeCTBEHHOTO MOJIL30BaHUS (TyaseT).

[Tomemenus MO®I] mns paGoThl ¢ 3asBUTENSIMU O0OPYHYIOTCS 3JIEKTPOHHOH
CUCTEMOM yIpaBJ€HHS OYepelblo, KOTOopas IPEACTaBIsAeT CO0OW KOMILIEKC
IIPOrpaMMHO-AMIMapPaTHbIX CPEACTB, IMO3BOJIAIOLIMX OINTHMHU3UPOBATH YNPABICHUE
oyepensiMH 3asiBUTENEH.

2.16.2. IlpueM OOKyMEHTOB B YIOJHOMOYEHHOM OpraHe, OpraHU3alusiX,
YYACTBYIOIIMX B MPEJOCTaBI€HUM MYHHUIMIIAJILHOW YCIIYTH, OCYLIECTBIISACTCA B
CIIeIHaTBHO 000PYyTOBAaHHBIX IIOMEIIEHHSIX WM OTBEASHHBIX JUIA 9TOr0 KabMHeTax.

2.16.3. Tlomemenus, mpeaHa3Ha4YeHHble U1 [pHeMa  3asABUTENIEH,
06opyayroTcs WHGOPMALMOHHBIME CTEHIAMH, CONEPKAIIMMU CBEICHUS, yKa3aHHBIE
B noapaszeie 1.3 Pernamenra.

WudopMalioHHble CTEHIB! Pa3MEIIaloTCsA Ha BUIHOM, TOCTYITHOM MecCTe.

Odopmrnenre HHPOPMALMOHHBIX JIMCTOB OCYIIECTBIAETCS YHOOHBIM I
yrenuss mpudrom — Times New Roman, dpopmar mucra A-4; TEKCT — IPOIMHCHBIE
6ykBbl, pasMep mpudra Ne 16 — OObIYHBIN, HAMMEHOBAHHE — 3arylaBHbIE OYKBEL,
pasmep mpudra Ne 16 — xupHBIH, mons — 1 cM BKpyroByto. TeKcTbl MaTepHaloB
JOJDKHBI OBITH HamedaTaHbl Oe3 MCIpaBleHuWi, Hanbojee BakHas HH(OpMaIMs
BBIIENAETCS KUPHBIM prdToM. ITpu odbopMiIeHnE HHPOPMAIMOHHBIX MaTepUualoB
B BHIe 0OpasloB 3afBJEHMIl Ha TOJNyYeHHWe MYHHIMIANBHOH yCIyrH, oOpasios
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3asIBIICHUIA, IlepedHeil TOKyMeHTOB TpeOOBaHHs K pasMepy pudTa i dbopmaty ucTa
MOTYT OBITh CHHJKEHEL.

2.16.4. TlomemeHus mis TpHeMa 3asgBUTEIEH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM Ul TpaXhaH YCIOBHSIM U ONTHMAIbHBIM YyCIIOBHAM paboTBhI
JIOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa, OpraHu3alui, Y4acTBYIOUIMX B
IPeIOCTaBICHIN MyHULMIATBHOM YCIIYTH, B JOJDKHBI 00eCTIeYHBaTh:

KOMQOPTHOE  pACHOJNIOKEHHEe  3asdBUTENl U JOJDKHOCTHOro  JMIa
YIIOJTHOMOYEHHOI'0 Oprana,

BO3MOXHOCTh M  yIOOCTBO OQOpMJEHHs  3asBUTENEM IHCBMEHHOTO
oOpaieHus;

TeIeQOHHYIO CBS3b;

BO3MOXXHOCTH KOIIMPOBAHMS JJOKYMEHTOB;

JOCTYI K HODMATHBHBIM IIPaBOBBIM aKTaM, PETyJIHPYIOLIAM IIPEJOCTABICHUC
MYHHIIUIIAIBHOH yCIIyTH;

HaJIMYre MTHCHMEHHBIX IPUHAIIIeXHOCTel U Oymard popmara A4.

2.16.5. Jlns OXHMOAHUS 3aSBMTENSIME [IPHEMa, 3allOJHEHUS HEOOXOUMBIX s
[OJTy4eH s MYHHIMIATBHOM YCIlyTH JOKYMEHTOB OTBOJIATCS MECTa, 000pyIOBaHHbIE
CTYNbSMH, CTONaMH (CTOWKaMH) IJ BO3MOXHOCTH O(QOPMICHHS JIOKYMEHTOB,
obecreynBalOTCs pyuKaMu, OJaHKaMH ITOKyMEHTOB. KOJHYecTBO MECT OXHMIaHHU
ompezenseTcss KCXoAs U3 HaKTHIECKOW HArpy3KH U BO3MOXHOCTH UX PasMeIICHHUS B
MTOMEIIICHNH.

2.16.6. Tlpuem 3asBHTeNedl NpH MPENOCTAaBIECHMH MYHHIUMNAIBPHOH YCIyTH
OCYIIECTBIISETCS COrIacHO rpaduky (pexumy) paboThl yHOJHOMOYEHHOrO Opraa,
OpraHW3alliii, Y4YacTBYIOLUMX B IPENOCTABICHAA MYyHULMIATBHOH  yCIyrH:
eXeIHEBHO (C IIOHEIeTbHNKA MO MSTHHULLY ), KPOME BBIXOIHBIX U MPa3AHUYHBIX THEH,
B T€YeHHe pabo4ero BpeMEHH.

2.16.7. Pabouee MmecTO MDODKHOCTHOIO JIMIIa YIOJIHOMOYEHHOI'O OpraHa,
OpraHM3ally#, y4acTBYIOIIUX B NPENOCTABICHAN MyHHIHIAIBHOH yCIYTH, HOIDKHO
6LITH 06OPYIOBAHO IIEPCOHATBLHBIM KOMIIBIOTEPOM C JIOCTYIIOM K HH(QOPMAIMOHHBIM
pecypcaM  YNOJHOMOYEHHOr0  Oprada,  OpraHusalui, — ydJacTBYIOIIMX B
IPENIOCTABICHUN MyHUIMIIAIBHON YCIYTH.

KaGuHeTsl IpreMa IMONydYaTeneil MyHHUIHMIATBHBIX YCIYT MOJDKHEI OBITE
ocHalleHs HHGOPMAIMOHHBIMU TaOIMYKaMK (BBIBECKAMM) C yKa3aHHEM HOMepa
KabuHera.

CrienuanicThl yHIONHOMOYEHHOTO OpraHa, OpraHM3allii, Y4acTBYIOIIMX B
TIpeIOCTaBIEHNH MYHUIUIAILHONA YCIYTH, OCYIIECTBIISIOMIKE IPHEM 3asIBUTEJIEH,
00eCIeunBalOTC JIMYHBIMA HArpyAHBIMH HIEHTH(QHUKAIMOHHBIMU KapTOYKaMH
(63¥imkaMu) U (W) HACTONBHBIME TAOJIMIKaMH.
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ITompasnen 2.17. «IToka3atean TOCTYITHOCTH U Ka4eCTBa MyHHIUIIATBLHOM yCIyTH, B
TOM YHCJI€ KOJIMYECTBO B3aMMOICHCTBUM 3asBUTENS C NOJDKHOCTHRIMU JTUI[AMU TIPU
IIPEI0CTaBICHUN MYHUIIUIIAIBHON YCIYTH U UX IPOJODKUTENIEHOCTD, BO3SMOXHOCTb
IOJyYeHUs. HHQOPMAIIUH O XOJIe MTPEeI0CTAaBICHUS MyHUIUIIAIBHOM YCIIYTH, B TOM
YHClle C UCIO0Ib30BaHHEM HH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOIHH,
BO3MOKHOCTB JIUOO HEBO3MOXHOCTD IOJIyYeHUsT MyHULMITAIBHOH ycayru B ML (B
TOM YKCJIE B IIOJTHOM 00beMe), B TF0OOM TeppUTOPUAIILHOM IOApa3eJIeHUU OpraHa,
IIPEIOCTABIISIONIEr0 MYHUIIMIIAIBHYIO YCIIYTY, II0 BEIOOPY 3asBUTENSA
(3KCTEpPUTOPHANBHBIN IPUHIINII ), IOCPEICTBOM 3alpoca O MPeAoCTaBICHUH
HECKOJIBKHX FOCYIapCTBEHHBIX U (MJIH) MyHUIUIAIBHBIX yCiIyT B M®I],
npeaycMoTpeHHoro ctatbeit 15.1 @enepanbpHoro 3akona Ne 210-P3

2.17.1. OCHOBHBIMH ITOKa3aTeSIMA JOCTYIHOCTU U Ka4eCTBAa MyHHIIMIIAIbHOM
YCIIYTH SIBJISIFOTCSI:

KOJMYECTBO B3aMMOJEHCTBHUM 3asBUTEN C MAODKHOCTHBIMHU JIMIAMH IIpU
IPEIOCTABIEHNHA MYHHIHUIAIBHON YCIyTH M MX NPOJODKHTENBHOCTh. B mporecce
NPENOCTaBIEHHs MYHHUIMNAIGHON YCIYyrH 3asBHTENb BIpaBe o00Opamarscs B
YIIOJJHOMOYEHHBI OpraH Mo Mepe HeOOXOAMMOCTH, B TOM YHCIIE€ 3a IMOJy4YCHHUEM
uHopMaluu 0 X0e NPEeIOCTaBICHUS MyHULIMIIAILHON YCIIYTH,

BO3MOXKHOCTb 3aIlMCH 3asBUTENsI HA MPHEM B YIOJIHOMOYEHHBbIH opraH, M®OI]
IS TIOJIa4H 3ampoca O MPEeA0CTaBICHUY MyHUIIUIIAIbHOM YCIYTH,

BO3MOXKHOCTB IIOJJ@uHl 3aIipoca 3asBUTENS O IPEJOCTABICHUN MyHUIUIIAIbHOM!
YCIYTH W BBIIA4YM 3asBUTEISIM NOKYMEHTOB IIO pe3yjbTaTaM MpeNOCTaBICHUSA
MyHHIUIANLHOM yenyru B M®II, a Taxke IOCPEICTBOM 3aIONHEHUS 3JIEKTPOHHOM
dbopMsl 3anpoca Ha EquaoM mopraine, PernonansHOM mopTane 6e3 HEOOXOAUMOCTH
JIOTIOJIHUTEILHOM [OauM 3armpoca B Kakoi-11u0o nHoi GpopMme;

BO3MOKHOCTh OKa3aHHUs IUIATHOM YCIyrH — Bble3na coTpyaHrka ML na gom
3asBUTEIS II0 €ro 3asBIEHHMIO Ul [pUeMa 3asBICHHMsS M IaKeTa TpeOyeMbIX
JOKYMEHTOB Ha IMpeNOoCTaBlIeHHE YCIAyIrM MW Ui BBIJA4Yd  Pe3yJIbTaTOB
NpEeNOCTaBJICHUS YCIYTH,

BO3MOXKHOCTh ~ IIOJydeHHs HWHQOpMamuu O  XOI€  MPEAOCTaBICHUS
MyHUIUIAIGHOW YCIYyrd, B TOM 4YHCIE C HCIOIb3oBaHWeM EnuHOro moprana,
PeruonansHoro nopraia,

TIpefOCTaBIeHHe MYHUIUNAIBHON YCIYTH C HCIIOIb30BAaHHEM BO3MOXHOCTEH
Enunoro nopraina, PeruonansHoro nopTrania,

BO3MOKHOCTb OLIEHKHU 3asiBUTEJIEM JOCTYITHOCTH M KadeCTBA MYHHIIUIIAIbHON
ycinyru Ha EquaoMm nopraie;

YCTaHOBIICHHE IOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 32 IIPEIOCTaBICHHUE
MYHUIUNAJIBHON YCIIYTH,

YCTaHOBIIEHHE W COOJIIOJEHHE TpeOOBaHMM K TOMEIICHHUSM, B KOTODBIX
IpEIOCTaBIISIETCS YCIIyra,

yCTaHOBIEHHE M COONIIOJEHHEe CpOKa MPENOCTaBJIEHHs MYyHHIUNAIBHOU
yCIIyTH, B TOM 9YHCIe CPOKa OXXUAaHMs B OYEpeld NpHU Nojade 3asABICHUSA U TIPU
IIOJIyYEHUH pe3yibTaTa Ipe0CTaBIeH s MyHUIMIIAIBHON YCIyTH;
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KOJIMYECTBO 3asBIEHMI, INPHUHATHIX C MCIOJIB30BAHUEM HHPOPMAIMOHHO-
TeJEKOMMYHHUKAI[MOHHON CeTH OOINEro II0JNb30BaHHs, B TOM HHCJIE IIOCPEACTBOM
Enunoro moprana, PernoHanpHOro noprana;

IIPEOCTaBeHNe BO3MOXKHOCTH 3asBATENI0 (IPEICTABHTENIO 3asBUTEINS),
HE3aBHCHMO OT €r0 MeCTa >KHTENbCTBA WM MecTa MpeObIBaHMs (A1 (U3UYECKHX
JIULL, BKITIOYAs] MHIMBHIYaIbHEIX IIPEANPUHAMATENEH) T00 MecTa HaXOXAEeHUs (i
IOPUIMYECKHMX JIMIl), oOpaineHus B Jro0o#i mo ero Beibopy MO®I[ B mpexpenax
TeppuTopur KpacHOmapcKoro Kpas IJIsi NpPefOCTaBIEHHs €My MYyHHIHUNAIbHOH
YCIYTH 0 SKCTEPPUTOPHUATIBHOMY IIPUHIMUILY.

3asBuTeno (IPENCTABUTENIO 3asBUTENs]) OOECIEUYUMBAETCS BO3MOXXHOCTD
IpEeNOCTaBJIEH s HECKOIBKUX TOCYJapCTBEHHBIX M (WJIM) MYHMIMNATBHBIX YCIyT B
M®I] KpacHomapckoro Kpasi B COOTBETCTBUH CO cTaThei 15.1 PenepanbHOro 3aKoHa
Ne 210-®3 (manee — KOMIUIEKCHBIHN 3aIIpoC).

3asBienus, cocraBieHHple M®I] Ha OCHOBaHMHM KOMILIEKCHOI'O 3ampoca
3asBUTENSI, NOJDKHBI OBITH IIOANKMCAHBl YIIOJHOMOYCHHBIM paboTHHKoM MOILI u
ckperuieHsl nedatsio MOLI,

3asBNEHUs, COCTaBJ€HHbIE HA OCHOBAaHMM KOMIUIEKCHOIO 3ampoca, u
JOKYMEHTHI, HEeoOXOOUMBle IUis TPENOCTABICHUS TOCYJApCTBEHHOH U (Win)
MYHULUIQIBHOW  YCIYTH,  HampaBlAlOTCS B HCIOJHUTEIbHBIE  OpraHbl
rocyaapcTBeHHoil Binacth KpacHomapckoro Kkpas H (WiM) OpraHbl MeECTHOTO
camoymnpasiieHus B KpacHogapckoM Kpae, IPENOCTaBIISsIOIINe YCIyTr, YKa3aHHbIC B
KOMILIEKCHOM 3aIpoce, ¢ IPUII0YKEHHEM KOIIUH KOMILIEKCHOTO 3aIpoca, 3aBepeHHOH
MOII.

Hanpasneane M®I] 3asBieHuil, a TakkKe yKa3aHHBIX B 4acTd 4 crated 15.1
cratbu DenepansHoro 3akona Ne 210-D3 HOKyMEHTOB B HCIIOIHHUTEIBHBIM OpraH
rocynapcTBeHHoi Brnactd KpacHomapckoro Kpas u (WiIHM) OpraH MeCTHOrO
camoympasieHus B KpacHomapckoM Kpae, OCYIIECTBIISIETCS HE IO3JHEE OIHOro
pabouero JHs;, CIEAYIOLIEro 3a JHEM IIOJIy4YeH)s] KOMIUIEKCHOT0 3ampoca.

[Tonyyenne M®L] oTkaza B  NPEJOCTaBICHHH  [OCYNapCTBEHHBIX
(MyHULUIATIbHBIX) YCIYyr, BKIIOYEHHBIX B KOMIUIEKCHBIM 3alpoc, HE SABJIAETCS
OCHOBaHWEM JUIS IpEKPAalleHHs IMOTy4eHHs HHBIX TOCYIapCTBEHHBIX U (WIIH)
MYHUIMIAIBHBIX YCIyr, yKa3aHHBIX B KOMILIEKCHOM 3allpoce, 33 HCKIIOYEHUEM
cllydaeB, €CM YCIOyra, B NPEIOCTABICHHM KOTOPOH OTKa3aHO, HeoOxonuma I
NpPENOCTaBIEHNs WHBIX TOCYHapCTBEHHBIX H (WIHM) MYyHHIHIATbHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIN 3aIIpoC.

ITompasnen 2.18. ViHble TpeGOBaHUsA, B TOM YHCIIe YIUTHIBAIOIIUE OCOOCHHOCTH
TIpel0CTaBJIEH s MYHULMIIANBHOH ycIyru B M®L, 0cobeHHOCTH IPEIOCTABICHHS
MYHUIHIAIBHOR yCIyTd [0 3KCTEPPUTOPHAEHOMY TIPUHIMILY (B Cliy4ae, eclu
MYHHIANATbHAS yCITyTa MPEIOCTaBISIeTCs 110 SKCTEPPUTOPUATLHOMY [PUHIHITY) U
0COBGEHHOCTH IIPENOCTaBIEH S MyHAIUNIAIGHON YCIYTH B 3JIEKTPOHHOH popme

2.18.1. JIng nosydeHust MyHUIUIIAIBHON YCIIyTH 3asiBUTEISIM IIPEIOCTABIIAETCS
BO3MOKHOCTB ITPEJICTABHTh 3asBJIEHHE O IPEIOCTaBICHAN MYHULUIIAIBHOH yCIYTH 1
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JOKyMEHTHI (comepiKalinecs B HUX CBEIEHHs), HEOOXOMUMbIE sl IIPEAOCTaBICHNS
MYHHIIMIATBHOM YCIIyTH, B TOM YUCIe B (YOPME JJIEKTPOHHOTO JOKYMEHTa!

B YIIOJTHOMOYEHHBIA OpraH;

yepe3 M®L] B ynoTHOMOYEHHBIH OpraH,

IIOCPENCTBOM  HCIOJB30BaHUA  HMH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEeXHOJIOTUH, BKIIF0Yas MCIIoIb30oBaHue EnrHoro noprana, PernonaapHOro moprana, ¢
IIPUMEHEHHEM 3JIEKTPOHHOHM IONMHUCH, BHUJ KOTOPOH [OJDKEH COOTBETCTBOBATH
TpeboBanusaM nmocranosienus [IpaButenpcTBa Poccuiickoit demepauu OT 25 HIOHS
2012 roma Ne 634 «O BuOax 3JIEKTPOHHOW IIOAIHUCH, HCIIOJIB30BaHHE KOTOPBIX
JIOIIyCKaeTCsl TIPU OOpalleH:H 3a IOJTYy4eHUEM IOCYAapCTBEHHBIX U MyHUIIUIIAIBHBIX
ycIyr» (ganee — 3JeKTPOHHAs OIHUCH).

[Ipy HampaBleHWH 3asBJIEHU W [NOKYMEHTOB B OJJIEKTPOHHOW (opme ¢
UCIIOIb30BaHKeM EWHOro moprajia rOCyAapCTBEHHBIX M MYHMIIUNATIBHBIX YCIYT
(bynknuit), ITopTana rocyIapCTBEHHBIX M MyHHIHMIANBHBIX YyCIyr ((QyHKImii)
KpacHomapckoro kpas, opuuuansHoro caiita (IIpuMedanne: He0OXOIUMO BBIOpATH
BapHaHTHl B 3aBHCHMOCTH OT TEXHHYECKOW pealn3allid JAaHHOrOo (yHKIHOHANA),
3asiBJICHHE " JTOKYMEHTBI TOJIKHBI OBITH TIO/IMHUCAHbI
YCUJIEHHOM KBaTM()UIUPOBAHHON 3JIEKTPOHHOM IOANKCHI0 B COOTBETCTBHH C
TpeboBanuamu Penepanbroro 3akoHa oT 6 ampens 2011 Ne 63-O3 «O06 anekTpoHHOA
MOAMICH» U nocTaHoBieHus [IpasurensctBa Poccuiickoil @enepanuu OT 25 HIOHS
2012 roga Ne 634 «O BuaaxX D3JIEKTPOHHOM IIOAIMUCH, HCIOJIb30BaHHE KOTOPBIX
JIOIYCKAETCs IIPH OOpaIeHnH 3a MOIy4eHHEM roCyIapCTBEHHBIX U MyHUIUIIAIBHBIX
yCIyT».

3agBuTens - GU3NYECKOE JHIO BIPaBE MCIOJIb30BATh MPOCTYIO 3JICKTPOHHYIO
IOANKCHE B Cilydae, MperycMOTpeHHOM IyHKToM 21 IlpaBun ompeneneHus BHIOB
5IeKTPOHHOH MOAIHKCH, KCIOJb30BaHHE KOTOPBIX NOIYCKAaeTCs MpH OOpalleHnd 3a
NOJy4YeHHEM TOCY[apCTBEHHBIX M MyHHMIHMIAIBHBIX  YCIYT, YTBEPXKACHHBIX
‘moctaHoBieHueM IlpaBurensctBa P® ot 25 urons 2012 roma Ne 634 «O Bumax
3IeKTPOHHOM MOMIHKCH, WCIOJIb30BaHHE KOTOPBIX NOIMYCKAETCS MpH OOpallleHuH 3a
IIOJTy4YEeHHEM TOCYIapCTBEHHBIX U MYHHUIMIIANLHBIX YCIYI», COTJIaCHO KOTOPOMY, B
coydae €cid Tpd OOpalleHHH B 3JIeKTPOHHOH (QopMe 3a IONy4eHHEM
MyHUIMIAIGHOW yCIyrd WIOCHTUGUWKANWs U ayTeHTUQUKAUWs 3asBUTENS -
(Qu3MUeCcKOro  JMIA  OCYIIECTBISIIOTCS € MCHONb30BaHHEM  (enepalbHOM
rocyJapcTBeHHOH HHpOpMaIMOHHOM crucTeMbl «EnuHas cucTeMa HAEHTUPUKALNY 1
ayTeHTHQUKAIUM B HMHQPAcTpyKType, obecreduparomed MH(OOPMALHOHHO-
TEXHOJIOTUYECKOE B3aMMOCHCTBIE MHMOPMAIMOHHEIX CHCTEM, UCHOJIb3YEMBIX IS
TIPeIOCTaBIEHUs TOCYJAPCTBEHHBIX M MYyHMIMNATBHBIX YCIyr B 3JIEKTPOHHOHU
dbopme» (nanee — Enunas cucreMa HASHTUOHKALME U ayTeHTU(QUKALKN), 3asBUTENb
BITPABE MCIO30BaTh IPOCTYIO 3IEKTPOHHYIO IIOJMHCH IPH OOpalleH!

B OJIEKTPOHHOH (opMe 3a MOJyYeHHEM [OCYJapCTBEHHOH (MyHHMIUNATIBHOM)
YCIIyro#i IpH YCIIOBHMH, YTO NpPU BbIAade KJIIOYa IPOCTOM 3JIEKTPOHHOH MOANHUCH
JTMYHOCTH (PU3MYECKOTO JIMIA YCTAHOBJIEHA [IPH JIMYHOM IIpUEME.

2.18.2. 3asBUTENSIM 00eCIIeUnBaeTCs BO3MOXXHOCTD OTy4eHUs HH(MOPMAIIWU O
IIpeIoCTaBIIEMO MyHULMIAILHON ycnyre Ha Emwxom mnopraine, PernmoxanbHOM
nopraie.
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JIyist IoNydeHts JoCTyIa K BO3MOXKHOCTsM Enunoro noprana, PernoHansHoro
mopTajia HeoOX0IMMO BEIOpaTh cyObekT Poccuiickoii Deneparyu, 1 MOCIE OTKPBITHS
CIIHCKa TepPUTOPHAIBHBIX (eIepalbHbIX OPraHOB HMCIIOJHUTENBHON BIACTH B 3TOM
cybbexTe Poccuiickoit @enepaiuu, OPraHOB HCIONHHTENBHOH BIACTH CyOBeKTa
Poccuiickoii @Demepaly M OPraHOB MECTHOIO CaMOYIpPaBJEHHS BHIOpATH
aJMUHUCTpanuio HoBOTaMaHCKOro CeNbCKOro MoceneHUs TeMpIOKCKOro paidoHa ¢
TlepedHeM OKa3bIBaeMbIX MYHHIMIANBHBIX YCIYyr M HH(MOpMalKe#d M0 KaKIOH
yCIiyre.

B KkapTouke KaXIOd YCIyrH COIEP)KUTCS OIHCAHHE YCIYTH, IOApOOHas
HH(POPMAIKs 0 TOPSIIKE U cliocobax oOpalleHus 3a yCIyrou, nepeueHb JOKYMEHTOB,
HEOOXOMUMBIX Ul HOJyYeHHS YCIyTd, HHQOpMalHs O CPOKax €€ HCIOJIHEHU:d, a
Takxe OJTaHKU 3asBIEHUH ¥ POPM, KOTOPbIE HEOOXOAUMO 3aIlOJHHUTE IS OOpalleHus
3a yCIIyT'OH.

[Togaya 3asBUTENEM 3alpoca W HHBIX JOKYMEHTOB, HEOOXOOMMBIX ISt
IPEIOCTaBICHUsS] MyHUIIUTIAIBHON YCIyTH, ¥ NPHEM TaKWX 3allpOCOB U JOKYMEHTOB
OCYIIECTBIISIETCS B CIEAYIOIIEM IIOPSIKE:

mojaya 3ampoca Ha IpeIoCTaBICHHE MYHUIIMIIAIBHON YCIYTH B JIEKTPOHHOM
BHU/Ie 3asBUTENEM OCYLIECTBIISETCS 4epe3 JIMUHBIM KabuHer Ha EnuHoMm mopraie,
PervonansHOM mopTaie;

s o(pOpMIIEHHsT TOKYMEHTOB IIOCPENCTBOM ceTH «MHTepHeT» 3asBHUTEIIO
HeoOX0IMMO IPOMTH IpoLenypy aBTopu3anuyu Ha Enunom mopraie, PernoHarsHOM
nopTae;

IS aBTOPU3AlMM 3asABUTENI0 HEOOXOOMMO BBECTH CTPaXxOBOW HOMEp
VHIMBHIyaJIbHOIO JIMIEBOrO CYeTa 3aCTPaxOBaHHOrO JIMIA, BBIIAHHBIN [IeHCHOHHBIM
donmom Poccuiickoii  ®enepauuyu  (TOCYZapCTBEHHBIM — YUPEXJAECHHEM) IO
Kpacuonapckomy kparo (CHWJIC), n maposns, MOJy4eHHBIH 10oce PEerucTpauuu Ha
EnnnoM nopraine, PernonansHOM mopTale,

3asgBUTENb, BHIOpaB MYHULUNAIBHYIO YCIYry, TOTOBUT MakeT AOKyMEHTOB
(KOIIMHK B SJIEKTPOHHOM BHUJIE), HEOOXOIUMBIX [ €€ MPEJOCTaBIeH s, U HalPaBJIACT
WX BMECTE C 3asBIICHHEM uepe3 JINUHBbIA KaOWHeT 3asBHMTeNs Ha ExuHoM moprane,
PernonansHOM mopTae;

3asBJICHAE BMECTE€ C OJJICKTPOHHBIMH KONHMSMH JTOKYMEHTOB IIONAAacT B
MH(QOPMALMOHHYIO CHCTEMY YIIOJIHOMOYEHHOTO OpTaHa, OKa3hIBAIOLIEr0 BEIOPaHHYO
3asBUTENEM YCIYTy, KoTopas oOecredrBaeT IIpHeM 3alpocoB, OOpalleHui,
3asBIEHUH W HMHBIX JOKYMEHTOB (CBeIeHWI), MOCTymuBIIMX ¢ EnuHoro mopTana,
PervonansHOro nopraia u (W) 4yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJIEHCTBHS.

2.18.3. Jlna 3asBuTeneil oOecrnedynBacTCs BO3MOXKHOCTH OCYIIECTBIATH C
Wcronp30BanreM EnuHoro moprana, PernoHanbHOro mopTaia IIoNy4YeHHue CBeICHUH
0 XOJIe BBINOJIHEHHMS 3aIIpOCa O TPEIOCTaBICHUH MyHULUIIAIBHON YCIIyTH.

CBeneHUs O XOJ€ W pe3ysibTaTe BBIINOJHEHHS 3alpoca O NPEeNOCTaBICHUM
MyHHIUIAILHOM YCIyTH B 3J€KTPOHHOM BHIE 3asBUTENIO IPEICTaBIAIOTCA B BUIC
yBEIOMJICHHS B JIMYHOM KaOHHeTe 3asBHTeNs Ha ExuHOM mopraie, PeruoHanbHOM
nopTaie.
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2.18.4. Tlpu HampaBJeHWH 3asBIICHUS M JTOKyMEHTOB (CONEPXKAIIMXCA B HHUX
cBelenuii) B (opMe SIEKTPOHHBIX JOKYMEHTOB B TOPSAIKE, MPELyCMOTPEHHOM
nonmyakroM 2.18.1 mogpasnena 2.18 PernmamenrTa, obecreunBaeTCsl BO3MOXHOCTh
HaNpaBJeHUs 3aIBUTENI0 COOOILEHHs B 3JIEKTPOHHOM BHIE, NOATBEPKAAIOIIETO HX
IIPUEM U PETUCTPALUIO.

2.18.5. IIpu obpamennu B MOL] MyHuIUIaibHas yciyra IpeloCTaBIseTCs C
y4ETOM TPUHIUIA SKCTEPPUTOPHAIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEIb
BIIpaBe BLIOPATH JUIs oOpalieHus 3a noixydeHneM ycayru MOLI, pacnonoxeHHbIN Ha
TeppuTopr KpacHomapckoro Kkpas, HE3aBHCHMO OT MeCTa €ro perucTpaluy Ha
TeppuTopur KpacHomapckoro Kpas, MecCTa pacIOJIOXKEeHHs Ha TEeppUTOPHUHU
KpacHomapckoro kpasi 00bEKTOB HEABHIKUMOCTH.

Ycnosuem IIPeI0CTaBIICHHUS MYHUIIUIIATIbHON YCIIyTH o
3KCTEpPPUTOPHATBLHOMY TIPUHIIHITY SIBJISETCS PETHCTPallMs 3asSBUTENS B (enepanbHoil
rocynapcTBeHHOM MHGOpManuoHHON crucTeMe «EnuHas cucTeMa HISHTU()UKALNA U
ayTeHTHQHKAIUM B HMHQPacTpyKType, obecneduBaromed HMHGOPMALKXOHHO-
TEXHOJIOTHYECKOE B3aUMOEHCTBHE WH(MOPMALMOHHBIX CHCTEM, HCIOJIb3yEeMBIX AJIs
NpeNOCTaBIeH s TOCYJapCTBEHHBIX M MYyHHIMIAIBHBIX YCIYr B OJIEKTPOHHOH
dbopme» (nanee — enuHas cucTeMa HACHTA(GUKAINA U ay TEHTH(QHKALH).

M®IL] npu obpameHnun 3asBUTeNs (IPEACTABUTENS 3asBUTENS) 32
IpenoCTaBlIeHNEM MYHUIUIIAIBLHON YCIYyTH OCYIIECTBIISAIOT:

hOpMHpOBaHKE 3JIEKTPOHHBIX JOKYMEHTOB M (WMIIM) 3JIEKTPOHHBIX 00pa3soB
3asBIEHUS, JOKYMEHTOB, HPUHATBIX OT 3asBUTENs (IPEICTAaBUTENs 3asBUTENS),
KONHUH JTOKyMEHTOB JIAYHOTO XPaHEHHWs, IPHUHATHIX OT 3asBHUTENS (IpeICTaBUTEINd
3asgBHUTENs), 00ecleunBas UX 3aBEPEHUE JJIEKTPOHHOW MOAMHUCHIO B yCTaHOBJIEHHOM
TOPSIKE;

HalpaBlieHHe C KCIOJb30BaHHEM HH()OPMAIMOHHO-TENICKOMMYHHKAMOHHBIX
TEXHOJIOTUH 3IEKTPOHHBIX IOKYMEHTOB ¥ (WMIJIH) DIEKTPOHHBIX 00pa30B JOKyMEHTOB,
3aBepPeHHBIX YHOJHOMOUYEHHBIM TODKHOCTHBIM juioM M®II, B ymoJaHOMOYEHHBIH
Opras, IMPpeI0CTaBIISIOMUI COOTBETCTBYIOIYIO MyHUIIUIIAIBHYIO YCIIYTY.

Paznen I11. CocraB, mocieqoBaTeIbHOCTh U CPOKH BBIIMOJIHEHUS AAMUHUCTPATUBHBIX
npouenyp (aefcTBuii), TpeOOBaHUs K MOPAAKY UX BBIIOJIHEHHUS, B TOM YHCIIC
0COBGEHHOCTH BHITOTHEHNS aIMAHKMCTPATUBHBIX IPOIENYp (AeHCcTBuUi) B
3JIEKTPOHHOM popMe

IMoxgpasmen 3.1. CocTaB aAMMHHACTPATABHBIX IPOLENYD

[IpenocTaBieHre MYHHWUMIIANGHON YCIYTM BKIIOYaeT B ceOs Crlepyromue
aJIMUHHCTPATUBHBIC TPOLIELYPBI:

npreM 3asBJIEHUS. W TPUIAraeMbelX K HEMY [OOKYMEHTOB, DPErHCTpalys
MHCEMEHHOTO 3asBlieHus (IPH BbIJA4e BBIIHMCOK M3 MOXO3SHCTBEHHOW KHWIH) WM
YCTHOTO 0OpaleHus 3assBUTeNs (IIPH BbLIa4Ye CIPaBOK);

TIpHEM U IIPOBEPKa JOKYMEHTOB 3asBUTENs, YTOUHEHHE CBEICHUH 3aiBUTENS B
JUIEBBIX CYETAX IIOXO3IMCTBEHHON KHUIY U PEECTpa,
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nepenadya KypbepoM makeTa JOKyMEHTOB U3 M®I] B yroJTHOMOYEHHBIH OpraH
(mpu mozave 3asABJIEHHUS O IIPEIOCTABICHUN MYHUIUIIATBHON YCIYTH Yepes3 MOIL);

paccMOTpeHHe HOKYMEHTOB U MPUHITHE PELICHHU O MPENOCTaBICHUH HIIA 00
OTKa3e B IPEeI0CTaBICHINY MYyHUIMIIATBHON YCIIYTH;

BbIaua 3asBUTENIO pe3ylbTara MpPeIOCTaBICHHS MYHMIMIAIbHOH YCIYTH -
BBIAYa CBEIEHMM M3 MOXO3AHCTBEHHOM KHUTH (BBIMHCOK M3 IIOXO3iMCTBEHHOH
KHUTH) UIM peecTpa (CIpaBoK O JMYHOM IIOACOOHOM XO3SHCTBE M MHBIX CIIPABOK)
1160 OTKa3e B IPEIOCTaBICHUH MyHULUIIAILHON YCIIYTH.

3asiBUTENb BIIPaBe 0TO3BaTh CBOE 3asiBIIEHHE Ha JIF00OW CTaauy pacCMOTPEHHS,
COrjlacOBaHMs WJM IOATOTOBKM  JOKYMEHTa  YIOJHOMOYEHHBIM  OpraHoM,
OOpaTHBIINCH C COOTBETCTBYIOIINM 3asBJICHUEM B YIIOJHOMOYEHHBIH OpraH Moo
MOILI.

[Toxpasmen 3.2. [locnenoBaTeabHOCTL U CPOKH BBINOTHEHHS aIMAHUCTPATUBHBIX
npolenyp, TpeOOBaHMUs K MOPAIKY UX BBIIIOJIHEHUSA

3.2.1. OcHoBaHMEM M Hadajnga aIMUHUCTPATUBHOM MNpOLENyphbl SABJIACTCH
To/1a4a 3asBATENEM WX YIONHOMOYEHHBIM UM JIALIOM 3asBjieHus (mpuinoxerHue Ne 1
K HACTOSIIEeMy Pernamenty) u makeTa JOKyMEHTOB, B YIIOJHOMOYCHHBIH OpraH.

3asBleHMe HAMpaBNAeTCS 3asBUTeNeM (IIPEJCTABHTENIEM 3asBATENS) B
aIMMHUCTPAIMI0 Ha OyMa)KHOM HOCHTENE JHMYHO HJIM IIOCPEACTBOM II0YTOBOIO
OTIIPABJIEHHSI C OIHKCHIO BIOXKEHHS ¥ YBENOMJIEHHEM O BpPYYCHHM HIH
[IPENICTaBIISIETCS 3aABUTENIEM JINTHO.

3.2.1.1. Tlpu mnpueme 3asBIEHUS M TMpHIAraéMbIX K HEMY JHOKYMCHTOB
CIIELIMAJIMCT YIIOJITHOMOYEHHOIO OpraHa:

yCTaHABJMBAET JHMYHOCTh 3asBUTEINs, B TOM YHCJIE IPOBEPSACT HOKYMEHT,
YZIOCTOBEPSIONIAHA JIMYHOCTb, NPOBEPSIET MOJIHOMOYHS 3a4BUTENS, B TOM HHCIE
[IOJIHOMOYHS IIPeICTaBUTEIIs JEMCTBOBATE OT €0 UMEHH,

poBepseT HalW4he BCEX HEOOXOAMMBIX — JOKYMEHTOB, HCXOId U3
COOTBETCTBYIONIErO IIEPEYHsI ITOKYMEHTOB, HEOOXONUMBIX ISl TpPENOCTABICHHS
MYHUIIUTIAJIIBHOU YCIYTH;

IIpOBEPSAET COOTBETCTBME IPENCTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUAM, yIOCTOBEPSACH, YTO: JOKyMEHTBl B yCTaHOBJIEHHBIX
3aKOHOJATEIbCTBOM CIIydYasx HOTapHajbHO YIOCTOBEPEHBI, CKPEIUICHBI NedaTiMH,
AMEIOT HajJiexallre IOANKMCH CTOPOH HIM OIpPENCJICHHBIX 3aKOHOMATe/IbCTBOM
JOJDKHOCTHBIX JIMLL; TEKCTHI JOKYMEHTOB HAIlMCaHB! pa3bopuuBo; (GaMUIK, IMEHa A
oTuecTBa (DU3MYECKUX JIHI, afpeca MX MECT XXHUTEJIbCTBA HAMUCAHBI TIOJHOCTHIO, B
0OpalleH!H FOPUINIECKUX JIMI HMEIOTCS MX PEKBU3UTEI U €YaTh; B IOKyMEHTaX HET
TOTYUCTOK, NPHUIMCOK, 3a4epKHYTHIX CJIOB M HHBIX HE OrFOBOPCHHBIX B HHX
HCIpaBleHHni; NOKYMEHThl HE HCIOJHEHBI KapaHJalmloM; NOKYMEHTBI HE HMMEIOT
Cephe3HBbIX TMOBPEXICHNH, Hajluyue KOTOPBIX HE IO3BOIACT  ONHO3HATHO
JICTOJIKOBATh HX COJEp)KaHWe; CPOK JEHCTBUS HOKYMEHTOB HE HCTCK; NOKyMEHTBI
comepxaT HMH(GOPMAIHIO, HEOOXOIUMYIO Ul MNPENOCTABICHUA MYHHUIUIATIBbHOM
YCIIyTH, yKa3aHHOM B 3aABJIE€HAM; TOKYMEHTBI IPENICTABICHEI B IIOJIHOM o0BeMe;
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CcBepseT IPeICTaBlIeHHbIe SK3eMILIAPl OPUTHHAIOB U KOIMH JTOKYMEHTOB (B
TOM 4YHCJIe HOTApHAJIBHO YIOCTOBEPEHHBIE) IPYT C APYTOM;

IIpY HENPABUJIBHOM 3allOJHEHUM OJlaHKa 3asiBICHUS YKa3bIBACT Ha HEIOCTATKH
¥ BO3MOXXHOCTb UX YCTpaHEHU,

IpA OTCYTCTBHH IOKYMEHTOB, YKa3aHHBIX B Mozpasjene 2.6 HaCTOSIIEro
PernamMenTa, HECOOTBETCTBHMM HX YCTAHOBJICHHBIM TpeOOBaHMSM, YBEIOMILSET
3asIBUTENIS O HAIMYUK MPENSTCTBUM JUTS MPENOCTaBIeHHs MyHUIUITATBHON yCIYTd 1
npensaraeT MPUHSTH MEPEI 10 UX YCTPaHEHUIO;

IpY COTJIACHH 3asBUTENs YCTPaHWTh HEIOCTaTKU BO3BPAINACT 3asSBUTENIO
IpeNCTaBIeHHbIe TOKYMEHTHI. IIpy Hecornacuu 3asBUTEIN YCTPAaHUTh HENOCTATKHU -
NPUHUAMAET TOKYMEHTHI, IIPH 3TOM oOpaliaeT ero BHUMaHHE Ha TO, YTO yKa3aHHOE
06CTOSTENBCTBO MOKET IIPEMATCTBOBATH IPEAOCTABIEHHUIO MyHHIMIIATBHON YCIIyTH.

ITpy OTCYTCTBHM OCHOBAHHM JJIs OTKa3a B IpUeMe JOKYMEHTOB PErUCTPUPYCT
3asBJIEHHE C MTPHUJIaraéMbIM KOMILIEKTOM JTOKYMEHTOB,

[Mony4yeHHoe 3asiBICHHE PETHUCTPUPYETCS C INPUCBOSHHEM €MY BXOJIIEro
HOMeEpa M YKa3aHWEM JAaThl €0 MOJyYCHUS.

3.2.1.2. MakcuMaibHbIi CPOK HMCIIOJHEHUs aIMHHUCTPATHBHON IPOLENYpPBI —
1 pabounii NeHb.

3.2.1.3. Kputepuu NpUHATHS pELICHUS:

obpaleHre 3a MOJTyd4eHHEM MYyHHMIMIATbHOM YCIyTH COOTBETCTBYIOIIETO
Iuna;

[IOJIHOTA IIOJJaHHOT0 KOMILJIEKTa JTOKYMEHTOB;

JIOCTOBEPHOCTh NMOJAHHBIX TOKYMEHTOB.

3.2.1.4. Pe3yapTaT aAMUHUACTPATUBHOMN MPOIEyPBI:

3aperucTpupoBaHHas (popMa 3asBJICHUS Ha NPEJOCTABIICHUC MYHHUIUIAJIbHOM
yCIIyTH;

3aperuCTpUpOBaHHOE YCTHOE OOpalleHne Ha NPEJOCTaBIeHNe MYHUIIUIIAIEHOM
YCIIYTH.

3.2.1.5. Croco6 ¢ukcamuu pe3yJbTaTa BBINOTHEHHsS aIMHHUCTPATHBHOH
IPOIIENYPHI — BHECEHHE 3asBJICHUS B )KypHaIl pErHCTPaluK 3asBJICHUH Ha IIOJIy4YeHHE
yCIIyrd AIMUHHUCTPAIUH.

3.2.2. PaccMoTpeHue 3asBlIeHMs U IIOArOTOBKA JOKYMEHTOB B 3aBUCUMOCTH OT
KOHEYHOTO Pe3y/bTaTa IPef0CTaBIeH s MyHUIIUIAIEHON YCIyTH.

3.2.2.1. OcHoBaureM s Hayaja agMHUHHCTPATUBHOW MPOLENYPBI ABJISIETCH
obpalneHue 3asBUTENs B aJMUHHUCTpAlMIO C 3ajBJICHAEM M JOKyMEHTaMH,
yKa3aHHBIMH B [oApasziene 2.6 Hacrosiuero Pernamenra.

JIOJDKHOCTHOE ~ JIMIO ~ AJMHHHUCTpAlli¥  MPOBEPAET  INPCICTABICHHBIC
JIOKYMEHTBI Ha TIOJIHOTY U COJIepKaHue M BHOCUT IOJIyHEHHbIC CBEICHHUA 3aABUTEIIS B
ero JUIeBbIE CUeTa IT0X035HCTBEHHOM KHUTH U peecTpa.

VToyHseT paHee BHECCHHbIE CBEIEHWs 3asBUTENSA B JIMLIEBOM CHETE
IIOXO03IHMCTBEHHON KHUTH U PEECTpe.

3.2.2.2. MaKCUMAaJIBHBIH CPOK HMCIIOJHEHUS aJMHHUCTPATHBHOH IPOLENYPBI —
1 pabounii IeHb.

3.2.2.3. Kputepuu IpuHITHS pELICHUS.

YTOYHEHUE CBEJCHHH.
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3.2.2.4. Pe3ynpTaT aIMAUHUCTPATUBHOMN MPOLIETYPHI:

YTOYHEHHE CBEIEHUI 3asBUTENI B JIHIEBOM CUETE IOXO3SUCTBEHHON KHUIH
WJIH PEECTpa;

IPEOCTaBICHNEe CBEACHUH K3 IIOXO3SHCTBEHHOM KHUIU MM DEECTpa
AIIMUHHCTpALINY;

BBIaua yBEJOMIIEHHs 00 OTKa3e B Bblfaue CBEIEHMH W3 MOXO351CTBEHHOU
KHUTH WU peecTpa AIMUHUACTPALIUHY.

Brinmucka W3 IOXO3SMCTBEHHON KHUTH Ha 3€MEJIBHBIM y4acTOK YTBEpXKIEHa
[Tpukazom @enepalbHON CIIy)Obl TOCyNapCTBEHHOM perucTpanuu, Kaaacrpa Hu
xaprorpapuu or 7 mapra Ne I1/103 «OO yTBepkIeHHMH (QOPMbI BBIIHCKH U3
[IOXO3AMCTBEHHOM KHUTH O HAJIMYMHU y TpaXKIaHWHA [1paBa Ha 3eMENIbHBIA YIacTOKY.

3.2.2.5. Cnoco6 ¢ukcanuu pe3yabTaTa BBINOJHEHUS aIMHUHHCTPATHBHOM
MPOLEIYPBL:

3aBepeHre PyKOBOJUTENIEM OTAEa KOIMK JOKYMEHTa,

Hoanucanue riaaBoii HoBOTaMaHCKOTO CEeNbCKOro ImoceleHuss TeMproKCKOro
paiioHa BBHIIHCKY U3 MOXO3SHCTBEHHOH KHWTH WM IMHCBMEHHOTO YBEIOMJIEHHS 00
OTKa3e B IPeNOCTaBICHUN MYHUIIUNIAILHOM YCIIyTH.

3.2.3. Bbimaua cBeleHMI H3 IOXO3SHCTBEHHOM KHUIM (BBIIMCOK U3
TIOXO3SIMCTBEHHON KHHUIM) MM peecTpa (CIpaBoK O JINYHOM MOJCOOHOM XO3SHCTBE U
HUHBIX CIIPaBOK).

3.2.3.1. OcHoBaHMeM I Hayaja aJMHUHHCTPATHBHOW IIPOLETYPHI SBISETCS
YTOYHEHHE CBEIEHHWH B JIMIIEBOM CUeTe 3asABHUTENs B NMOXO3SHUCTBCHHOW KHUIC HJIH
peecTpe AIMUHUCTPALIMH.

[MoamucaHHBle CBENEHMS M3 IIOXO3SACTBEHHON KHMIM (BBIIMCKH H3
TOXO3SICTBEHHON KHUTH) MM peecTpa (CIIpaBKU O JINYHOM NOJCOOHOM XO03SHCTBE U
WHBIE CIPaBKH) PErUCTPUPYIOTCA B JKypHaje pErnCTpaliy BbIIAYM CIIPABOK
(BBINKMCKY M3 IOXO35MCTBEHHON KHUTH).

3aperucTpupoBaHHbIEe JOKYMEHTEI BBIIAOTCS:

JIMYHO 3asBUTEJIIO;

IIOYTOM;

yepe3 3aKOHHOI0 IIPEICTaBUTE]IS.

3.2.3.2. MakcHUMalbHBIi CPOK WCIOJNHEHHs yKa3aHHOW aIMHHHMCTPAaTHBHOHU
npouexypsl — 1 pabounii 1eHb.

3.2.3.3. Kputepuu nOpuHATHS PELICHUS:

OIpelelieHre 3asBUTENEM CI10Cc00a NOIyYeH s CBEICHUN U3 MOXO03MCTBEHHOU
KHUTH JIU0O 0TKa3a B IPEIOCTaBICHUN MyHUIIUIIAIBHON YCITYTH.

3.2.3.4. Pe3yipTaT aAMUHUCTPATUBHOM IIPOLIEAYPBI:

BbIJaua CBEJICHUH U3 IOXO03IHCTBEHHOMW KHHUTH (BBINUCKU U3 IOX035HCTBEHHON
KHUIH) HIIH peecTpa (CIPaBKK O JTMYIHOM [0ICOOHOM X03SHCTBE M HHBIX CIIPABOK).

3.2.3.5. Cmoco6 @uKcanuu pe3yjbTara BBIIOJHEHHS aJIMUHHUCTPATHBHOH
npoueaypsl — MOAMUCH TPaXIaHWHA B JKypHale PErHCTpalli¥ BBIAAYM CIPABOK
(BBIMUCKM W3 MOXO3SMCTBEHHONW KHHWIHM) B TIOJyYCHWU JOKyMEHTa WJIA OTKasa B
[OJIy4EeHUH JOKYMEHTA.

3.2.3.6. B cinydae momauym 3asBiIEHHS O IPEIOCTABIECHMA MyHHIUNAIbHOH
ycryru B MOLI:
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B Tteuenme 2 pabouux AHEW Iocie IPUHATHAS PEIIEHHS O BO3MOXHOCTH
MPEeIOCTaBIeHUsT MYHHIHIAJIbHON YCIyTM OTBETCTBEHHBIM 3a  BBIIOJHEHHUE
IpoLEeaypbl BBIIAYM JOKYMEHTOB IepefaeT pe3ysbTaT MYHUIUIAIbHOW YCIYyTHd B
M®I] Ha OCHOBaHMU pEECTpa, KOTOPBIM COLEPXKHUT OaTy U BpeMs Iepenayd, H
cneramuct MO®I] B Tedenue 1 pabodero OHS BBIIAET PE3yJIbTAT NPENOCTABIICHUS
MYHULUNIAIBHON YCIIYTH 3asiBUTEIIIO.

[Moxpasmen 3.3. [lepeueHs aIMUHUCTPATHBHBIX MPOLeAyp (AeicTBuil) Ipu
IIPeIOCTaBIEHUH MYHUIUITAILHBIX YCIIYT B BJIEKTPOHHOH (opme

[IpemocraBieHne MYHHIUIATBHON YCIyTH BKIIOYAaeT B ce0s Clemyrolue
aIMUHUCTPATHBHBIC NMPOLEIypPHl (IedCTBUSI) MPU IPEIOCTaBICHUN MYHULMIIAIBHBIX
YCIIYT B 3JIeKTPOHHOH (opme:

noigydyeHue HWHGOpMalNMM O TMOPAOKE UM CpPOKax  IPeNOCTaBIIEHHS
MYHULMNAJIBHON yCIIyTH;

3alMCh Ha MpHUeM B yHOJHOMO4YEeHHBbIH opraH, M®I[ mig momaum 3ampoca o
PEIOCTaBICHNN MYHULIUIIAIBHON yCIIyTH;

dbopMupoBaHUe 3aMpoca 0 MPEJOCTaBICHUN MYHUIIUIIATIBHON YCIIYTH;

IpHEeM U perucTpanus YHIOJHOMOYEHHBIM OpraHoM 3amlpoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJI MPENOCTaBICHUS MyHUIIUNIATIbHOM YCIYTH,

oIlaTa TOCYHapCTBEHHOW MONUIMHBI 32 IPEAOCTaBICHUE MYyHMIIMIIAIBHOM
YCIAYTM W yIJlaTa HMHBIX  IJIaTeXeW, B3MMAeMbIX B  COOTBETCTBHH C
3aKOHOJaTenbCcTBOM Pocculickoit Penepanny;

MOJTy4deHHe pe3ysibTaTa IPeaoCTaBICHU MyHUIUNIAIbHOU YCIYTH,

NOJTyYeHHe CBEJEHUN O XO/i€ BBIIIOJIHEHUS 3aI1pOCa,;

OCYIIIECTBJIEHUE OLIEHKU KauecTBa IIPEeN0CTaBIEHUs YCIIyTH,

nocynebnoe  (BHecymeOHoe)  oOkajoBaHHME  pEIIEHUH W JEHCTBUM
(Oe3neiicTBHS) YIOJHOMOYEHHOIO OpraHa, MOJDKHOCTHOIO JIMIIA YIIOJTHOMOYEHHOTO
opraHa Ju00 MyHUIIUIAIBHOTO CILyXall€eTo.

IMoxpasnen 3.4. ITopsimok oCcyIIeCTBIECHHS B 3JIEKTPOHHON (hOpMeE, B TOM YHCIIE C
ucrnonb3oBanreM ExquHoro nopraia, PernonansHoro noprajia aiMMHHCTPATHBHBIX
npouenyp (IelcTBUil) B COOTBETCTBUU C IOJIOKEHUAMM
crateu 10 @enepanbHoro 3akona Ne 210-03

3.4.1. Tlomyuyenue wuHboOpManuu O IOpPAIKE H CPOKax IPEIOCTaBICHUSA
MYHUIUIIAIBHON YCIIYTH.

Nudbopmanuss 0 DpeIoCTaBICHUM MYyHHUIMIIAILHOW yCIyTH pasMellaeTcs Ha
EmuHOM mopTajie, PervMoHalbHOM MOpTalle, a TaKXKe Ha OQHUIHMATILHOM CaiTe
HoBOTaMaHCKOro celbCKOro moceieHnus TeMprokckoro paiioHa B cetn «MHTepHeT»
(http://www.novotaman.ru).

Ha Emusom nopraine, PernonansHOM mopTane, OQUIMAIbHOM CalTe
HoBoTaMaHCKOI0 CeIbCKOro ToceleHHs TeMpIOKCKOro paioHa pa3MellaeTcs

cienmyromas nHGOpManus:
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1) ucuepmBIBaONMH  MepedeHb  ITOKYMEHTOB,  HEOOXONMMEBIX 1A
TIpeIOCTaBIeH!s MYHUIUITAIBHON YCIyTH, TpeOOBaHHs K OOPMIICHUIO yKa3aHHBIX
JIOKyMEHTOB, a TaKXKe I[epeueHb JOKyMEHTOB, KOTOpble 3asiBHTENL BIPAaBE
IIPEICTaBUTh [0 COOCTBEHHON HHUIIMATHBE,

2) KpYT 3asiBUTEIICH;

3) CpOK MpeAoCTaBIeHUs] MyHUIUIIAILHOM YCIYTH;

4) pe3ynpTaThl NPENOCTABICHUS MyHMIUNAJIbHOW  YCIYrH, IOPSIOK
NpEeNCTaBlIeHAsT  JOKYMEHTa, SBIIAIOINErocs  pe3yjbTaToM  NPEJOCTaBICHHA
MYHUITATIAIEHON yCITyTH;

5) pasMep TOCyZapCTBEHHON MOLUIMHBI, B3UMaeMOW 3a MpPEeNOCTaBICHUE
MYHUIUIATLHOM YCIyry (yKa3plBaeTCs IIPY €€ HAIM4IKK ),

6) MCYEPIBIBAIONIMI epeYeHb OCHOBAHUH Ul IPUOCTAHOBJICHUS UM OTKa3a
B IIPEIOCTaBICHUY MyHHUIIUIIAIILHON YCIIYTH;

7) o mpaBe 3asABUTENs Ha n0cyleOHOe (BHecyneOHoe) o0xXaloBaHue NeHCTBUM
(6e3meiicTBYSA) M pelleHnH, MPUHATHIX (OCYILIECTBIAEMBIX) B XO€ MPEI0CTaBICHUS
MYHHUITATIAIBHON YCITyTH;

8) Qopmel 3asBieHuil (YBEZOMIEHHH, COOOLIEHWM), WCIOJb3yeMble IPH
[IpeI0CTaBIICHNH MYHUIIUIIAIBHON yCIIyTH.

Nudopmarus Ha ExvHoM moprane, PernoHaqbHOM HOpTaje, OQUUIHAIEHOM
caiite HOBOTaMaHCKOro CeJIbCKOTO MmoceneHus: TeMpIOKCKOro paioHa o MOpsIKe H
CpOKaX IIpelOCTaBJIEeHHs MYHHLUNAIBHOM yCIyrM Ha OCHOBaHWH CBEICHHH,
coepxaiuxcsi B ¢enepalbHOM pEEeCTpe, PETHOHAIBHOM peecTpe, NPeNoCTaBIAETCS
3asBUTEIO OECIIaTHO.

He momyckaeTcs 0TKa3 B IIpUEMeE 3aIpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX
IS TIPEIOCTaBlIeHUs] MYHHIUNAIBHOH YCIYId, a TakKe OTKa3 B NPEOCTaBICHAH
MYHHUIUIIATEHOH yCIyTH B Cilydae, eCliM 3alpoC M JOKyMEHTHI, HEOOXOIUMbIE A
IPeJIOCTaBIEHNs MYHHUIIUITAILHOM YCIIyTH, TOJaHbl B COOTBETCTBUM C HH(OpMaIHeH
0 CpOKax M MOpPSJKe MPeIOCTaBIeH s MyHUIUIATHOR YCIIyTH, OMyOIMKOBAaHHON Ha
ExvHoM mopraie, PervonansHOM mopTaie, opuuuanisHoM caiite HoBoTamMaHCKOro
CEeJBCKOro MmocesyieHus: TeMpIOKCKOro paioHa.

JocTyn K nHGOPMaIKK 0 CPOKax ¥ IOPsIKe MIPeJOCTaBIeH s MyHUIUIIATbHOH
YCIIYTH OCYIIecTBIAETCS 0e3 BBIIOJHEHHs 3asBHTENEM KaKux-TMOo TpeOoBaHHH, B
TOM uwrcie 0e3 HCIONb30BaHUs MPOrPaMMHOIO OOECIEeYeHHUs, YCTaHOBKa KOTOPOro
Ha TEXHHUYECKHE CPEJICTBa 3asBUTENs TpeOyeT 3aKiFOYeHHs JUICH3MOHHOIO HIH
WHOTO  COrJIalleHHWss ¢  IpaBooOiaiarelieM  IIPOrPaMMHOrO  oOecreveHwus,
IIpelyCMaTPUBAIOIIEr0 B3NMaHUe IIaThl, PETHCTPALMIO MM aBTOPU3AIMIO 3asBATENIS
WM MIPEJOCTaBIICHHE UM IIEPCOHANBHBIX JaHHBIX.

3.4.2. 3anuch Ha MpHEM B YIOJHOMOYEHHBIM OpraH Uil MOJa4M 3ampoca o
[IPEeIOCTaBICHUY MyHUIIUIIAJIbHOM YCITyTH.

B menax mpemocTaBlieHHs MyHMLIUIAIbHOW YCIyrd, B TOM HYHUCIE
OCyILIIeCTBIISETCS PUEM 3asBUTENeH 10 IpeBapuTenpHoi 3amucu 8 MOLL

OcuoBaHMeM [Ji Hauyaja aJIMWHUCTPAaTUBHOM IPOLETYypbl  SBJISACTCH
obpallenue 3asBUTeNs Ha PernoHanpHBIA TopTa, ENWHBIN TOpTal M®I] KK, c
IIeJIBI0 TTOTy4YeH s MyHUIMIATbHOM yCIIyTH 110 NPeIBapUTENbHON 3aIHCH.
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3anmuch Ha TMpUeM MPOBOIUTCS MOCPEACTBOM PernoHanbHOro Imoprana,
Enunoro noprana M®I[ KK (3amuce Tonsko Ha npueM B MOL).

3asiBUTENIO MPEIOCTABIAETCS BO3MOXHOCTh 3aIlMCH B JIFOObIE CBOOOIHBIE AMIS
[IpreMa JaTy U BpeMs B Ipelesax YCTaHOBJIEHHOIO B YIIOJHOMOYEHHOM OpraHe,
M®I] rpacduka npuema 3asiBUTEIEH.

MO®II He BpaBe TpebOOBaTh OT 3aIBUTEINSI COBEPIIIEHUS UHBIX NEHCTBHIA, KpOMeE
IPOXOXXIEHUS HOCHTUQHUKAMU ¢  ayTeHTH(QHUKAIUA B  COOTBETCTBHH C
HOPMaTHUBHBIMU IIpaBOBBIMH akTaMM Poccuiickoil ®enepaunu, yKazaHHs LEIH
npueMa, a TaKXKe IpPeNOCTaBICHUsI CBENEeHUH, HEOOXONUMBIX IS pacuera
IUTUTENIBHOCTA BPEMEHHOI'O MHTEpBaJia, KOTOPhIH HE0OX0AUMO 3a0pOHHPOBATH IS
npuema.

Kputepuem npuHATHS pelIeHHs] MO JaHHOW aIMHUHHCTPATUBHOM MpoIemype
SBJIAETCS HaJW4yhe CBOOOAHBIX MU IIpUeMa JaThl W BpEeMEHH B IIpenernax
ycTanoBiaeHHOro B M®I] rpaduka nprema 3asBuTenei.

PesynpTatoM  aiMHHUCTpaTHBHOM  IHpoLenypbl  SBISETCS  IMOJydeHHE
3asBUTEJIEM:

C HCIIOJIb30BAHUEM CpEACTB PervoHampHOro mopraja B JUYHOM KaOWHeETe
3asBUTE]IS YBEIOMIIEHUs O 3alUcU Ha nmpueM B MOILJ;

¢ mcronb3oBaHueM cpenctB Expunoro moprama M®I] KK yBemomiienus o
3anucu Ha npueM B M®I] Ha nanHOM mopTase.

CrnocoboMm ¢ukcanuu pe3yiabTara aIMUHUCTPATHBHON MPOIEAYPHI SIBISETCS
copMUpOBaHHOE YBEIOMJIEHUE O 3amucu Ha npruem B MOILI.

3.4.3. ®opMupoOBaHUE 3aIpoca O MPeIOCTaBICHUN MyHUIIUTIATEHON YCITyTH

OcHoBaHWeM I Hadajla aIMHUHUCTPATHBHONM MPOLEHYPHl  SBISIETCS
aBTOpH3allMs 3asBUTEIS C MCIOJb30BaHUMEM Yy4deTHOW 3amucu B EnuHON cucteme
UACHTU(DUKALUY U ayTeHTHQUKaIMKU Ha EnuHoM nopTtaie, PernonanbHOM mopTale ¢
LEJIbI0 IIOAA4Y¥ B OpraH, MPENOCTaBJISIIOIIAI MYHHUIUMIAIBHYIO YCIYTy, 3ampoca o
[IPEIOCTABICHUN MYHUIUITAIIBHON YCIIYT'H B 3JIEKTPOHHOM BHJIE.

QopMupoBaHHE 3ampoca  3asBUTENIEM  OCYIIECTBISAETCS  IOCPEICTBOM
3aIl0JIHEHHS 3JIeKTpOHHOM (opMbl 3ampoca Ha EnwHOoM moptaie, PermonanbHOM
nopraie 6e3 HeoOXOAMMOCTH JOIMOJHUTENBHOM OIaYH 3armpoca B KaKoH-Tn00 HHOM
dbopme.

Ha Enunom mnoprane, PerunoHaibHOM mopTaje pa3MernaroTcs o00pasibl
3aIl0JIHEHHUS 3JIEKTPOHHOU (hOPMBI 3ampoca.

@opmaTHO-JIOrHYecKast IIpOBEpKa c(OpMUPOBAHHOTO 3ampoca
OCYILIECTBIIAECTCS aBTOMAaTUYECKHU MOCTIE 3aMOJIHEHUS 3asBUTENIEM KaXXIOTO U3 MOJeh
3JIEKTPOHHOU (opmbl 3ampoca. [Ipu BEIIBIEHUN HEKOPPEKTHO 3aIllOJIHEHHOTO IOJIS
3JIEKTPOHHOU (DOpMEBI 3ampoca 3asiBUTENb YBEIOMIIIETCS O XapaKTepe BBISBICHHOM
OLIMOKM ¥ TIOpPSIKE ee yCTpaHEeHHUs IOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHWS
HEMOCPEICTBEHHO B 3JIEKTPOHHOU Qopme 3ampoca.

[Ipu dbopmupoBaHUH 3ampoca 3asBUTENIO 00eCIeYNBACTCS:

BO3MOXXHOCTh KONUPOBAHHS M COXPAaHEHHWs 3alpoca U HHBIX TOKYMEHTOB,
yKa3aHHBIX B Tojpaszziene 2.6 Permamenta, HEOOXOOUMBIX ISl MPENOCTaBIEHUS
MYHULUNIAIBHON YCIIYTH;
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BO3MOYXHOCTh 3allOJIHEHHs HECKOJBKHMH 3asBUTEISIMUA OIHOHM 3JIEKTPOHHOM
dGopMbI 3ampoca MpH OOpallleHHH 3a yCIyramH, IPEIojaralolliMy HalpaBJIeHAe
COBMECTHOTO 3aIpoca HeCKOJIbKUMU 3aIBUTEISIMH,

BO3MOXKHOCTDH II€4aTH Ha OYMaXHOM HOCHTeENe KONHMU dIEeKTPOHHOH (HOpMbI
3arpoca;

COXpaHEHHE paHee BBEJEHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3Ha4YeHUH B
Ar000M MOMEHT II0 JKEJIaHWIO II0Jh30BaTeNs, B TOM 4YHCII€ IIPM BO3HMKHOBEHUU
omuMO0K BBOJAA U BO3BpATE JJIs IOBTOPHOTO BBOJA 3HAYEHHUH B 3JI€KTPOHHYIO (OpMY
3ammpoca;

3aI0JIHEHHUE MOJIeH 3JEKTPOHHOM (HOpPMBI 3ampoca 10 Hadaua BBOJA CBEIEHUM
3agBUTENEM C HCIIONb30BAHUEM CBEIEHHM, pa3MENICHHBIX B €IHWHOM CHCTEME
UIeHTHQUKALIMKY U ayTeHTH(QUKAIWMH, W CBeIeHUH, OMyOIMKOBaHHBIX Ha ExuHOM
ropTaiie, PernoHaapHOM MoOpTalle, B YacTH, KacaroLlelcs CBEAEHHH, OTCYTCTBYIOIINX
B €JUHOM CHCTEME HIECHTUGUKANNY U ayTeHTU(DUKAIIHY;

BO3MOYKHOCTh BEpPHYTHCS Ha JIOOOW M3 3TallOB 3allOJIHEHHS 3JIEKTPOHHOU
(GopmeI 3ampoca 6e3 moTepy paHee BBeIeHHOH HH(bOpMaLuHy;

BO3MOXKHOCTh JIOCTyIla 3asBUTeNs Ha EnuHoM mnoprtane, PeruonaasHOM
mopTaje K paHee MOJAaHHBIM MM 3allpocaM B TCUECHUE HE MEHee OJJHOr0 rojia, a TakKe
YaCTHYHO COPMHUPOBAHHBIX 3alIPOCOB — B TEUEHUE HE MEHEE 3 MECAILEB.

CdhopmupoBaHHBIN U MOANMCAHHBINA 3allpOC U WHBIE JTOKYMEHTHI, YKa3aHHBIE
noapasnene 2.6 Hacrosiiero PeriameHTta, HeoOXoouMble IJIs INPENOCTaBJICHUS
MYHHIIMITAIGHON YCIyTH, HAIPaBISIOTCS B YIOJIHOMOYEHHBIH OpraH IOCPEICTBOM
Enunoro nopraina, PernonansHoro nopraia.

KpurtepreM NpUHSATHS pelIeHHs [0 NaHHOW aIMMHHMCTPATHMBHOW IIpOIEmype
SBJISIETCS KOPPEKTHOE 3all0JIHEHHE 3asBUTENIEM II0JIeH 3JeKTPOHHOM (OpPMEI 3ampoca
O NMPEeAOCTaBICHIH MyHUIIUIIAIIBHON YCIYTH B JJIEKTPOHHOM BHUJIE.

dopMupoBaHHE  3ampoca  3asBUTENEM  OCYLIECTBIAETCS  ITOCPEICTBOM
3alloJIHEHUs. 3JIeKTpoHHOU (opmbl 3ampoca Ha Enunom moprtane, PernonaisHOM
nopraie.

Pe3ynbTaToM aIMHHUCTPATUBHOM IpPOLEXypHl SBISIETCS IOIYyYECHHE OPTraHOM,
IPENOCTABISAIONIAM MYHHUIMNATIBHYIO YCIYTy, B 3JIEKTPOHHOH (QOpMe 3asABJIEHHUS H
IIpUjaraeMsix K HEMy ITOKYMEHTOB IOCpeicTBoM Enunoro moprana, PeruoHaapHOro
noprana.

Crocobom ¢ukcanuu pe3yibTaTa aIMUHUCTPAaTUBHOM IPOLENYDHI SBISAETCS
perucTpamus 3ampoca (3asBI€HHs) MOCPeACTBOM EnuHOro moprana M IMOTyYeHHE
3asBHTEJIEM COOTBETCTBYIOIIETO YBEIOMIICHHS B INYHOM KaOHUHETE.

3.4.4. TlpueM u peructpanus yIOJHOMOYEHHBIM OPraHOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJI MPENOCTaBICHUS MyHUIIUIIaIbHOM YCIYTH.

OcHoBaHWeM [IJid Hadajla aJMHHUCTPAaTUBHOM IPOLENYpPHl  SBJISETCS
IOJIy4EeHHE OPraHOM, MPENOCTABIISIONIMM MYHHUIUNAIBHYIO YCIYIy, 3asBJICHHUS H
IpUjaraeMelXx K HEMY JOKYMEHTOB, HalpaBJIEHHBIX 3asBUTEIIEM IIOCPEICTBOM
Enunoro moprana, PernonansHoro nopraia.

VII0JIHOMOYEHHBIA OpraH 0o0OecreYynBaeT MpHEeM JOKYMEHTOB, HEOOXOIMUMBIX
IS TPENOCTAaBJIECHHS MYyHHIMIIAIBHOM YCIYyrH, W pPErucTpaiuio 3ampoca 0e3
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HEOOXOAMMOCTH IOBTOPHOTO MPEACTABICHHUS 3asSBUTENIEM TaKUX IOKYMEHTOB Ha
OyMa>XHOM HOCHTEE.

Cpox peructparuu 3amnpoca — 1 pabouuit n1eHs.

[IpenocraBiieHre MYHUIIUIIAIBHOW YCIYTHM HAQUMHAETCA C MOMEHTA IIpUeMa U
perucTpaiyy yIoJHOMOYEHHBIM OPTaHOM 3JICKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMBIX
Ul TOPEeNOCTaBICHUS MYHULMNAIBHONW YCIyrH, a TakXke I[IOJy4eHHs B
YCTAQHOBJIEHHOM TMoOpsiake WHPOpMaMd 00 oOIUlaTe MYHUIUNAIBHONR YCIyTH
3asBUTEIEM, 33 HCKJIIOYEHHEM clly4as, €clId Uil Hadaja [poLeaypsl
IIPEIOCTABIICHUS MYHULMUNAIBHON YCIYyrd B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM
TpeOyeTcs TUYHAas sSBKa.

IIpu otmpaBke 3ampoca mocpeacTBOM EnmHoro mnoprana, PermonanbHOro
[opTajla aBTOMAaTHYEeCKH OCYILIECTBIsIeTCs (OpMAaTHO-JIOTHYecKass IpOBEpKa
C(OPMHPOBAHHOIO 3aIpoca B MOPSIKE, ONPENETSIEMOM YIIOJTHOMOYEHHBIM OPraHOM,
IIOCJI€ 3aIlOJIHEHUS 3asBUTENIEM KaXIOro U3 IMOJieH 3JIEeKTpOHHOH (opmbl 3ampoca.
IIpy BBIABIEHMM HEKOPPEKTHO 3aIllOJIHEHHOTO IO 3JEKTPOHHOH (GOpMBI 3ampoca
3asBUTENIb YBEIOMIIETCS O XapaKTepe BBISBICHHOM OMMOKKM M TIOpsAOKe ee
YCTpaHEHHUsT IIOCPEACTBOM HHPOPMAIMOHHOTO COOOIIEHHUS HEIOCPEACTBEHHO B
3JIEKTPOHHOU QopMe 3ampoca.

IIpu ycremHoi oTHpaBKe 3alpocy NpPHUCBaWBaeTCs YHUKAJIBHBIA HOMeEp, II0
KOTOpOMY B JHM4YHOM KaOWHeTe 3asBHTENII IOCPEACTBOM EIWHOro mopraia,
PernonanpHoro moprana 3asBUTEN0 OyIeT NpeiacTaBieHa WHGbOpMamMs O XOJe
BEIIIOJIHEHUS YKa3aHHOTO 3arpoca.

[Tocne mnpuHATHA 3ampoca AOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IIPEOCTABICHNE MYyHUIUNIATIBHOW yCIIYTH, 3alpocy B JUYHOM KaOWHeTe 3asBUTEI
nocpenctsoM EnuvHoro moprana, PernoHanbHOro moprajia IpHCBaMBaeTcsl CTaTycC,
MOATBEPK AU €ro perucTpamuio.

[Ipy momydeHHu 3ampoca B JJIEKTPOHHOW (GopMe TOJDKHOCTHBIM JIUIIOM,
YIOJJHOMOYEHHBIM Ha IIPENOCTABICHUE MYHHUIUMNAIBHON YCIyrd, HIpPOBEpsETCS
HaJli4yMe OCHOBAaHWM NI OTKa3a B IIpHEMeE 3allpoca, yKa3aHHbIX B 2.9 HacTOAIIEro
Pernamenra.

[Ipy HaMyuy XO0Ts OBl OJTHOTO M3 YKa3aHHBIX OCHOBAaHUH OJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a I[IPENOCTaBIeHWE MYHULHUNAIBHOM YCIyrd, B CpOK, HeE
IIPEBBIIAIOIIUNA CPOK MNPENOCTABICHUS MYHUIUMNAIBHON YCIyr'd, MOATOTAaBIHWBAET
IUCBMO 00 OTKaze B IpueMe JOKYMEHTOB IJIsA NPEJOCTaBICHHS MYHHUIUIATbHOM
YCIIyTH.

Kputepuem npuHATHS peLIeHHs] MO JaHHOW aIMUHHCTPATUBHOM MIpOIemype
ABJIETCS. OTCYTCTBHE OCHOBAaHMM sl OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IUIS IIPEAOCTABIIEHUS] MyHULIUTIIAIBHOM YCIIyTH.

PesynbraroM  aAMHUHUCTPAaTUBHOM MpOLEAYyphl SBISIETCS  pErucTparus
IOCTYIMBIINX B OpraH, IpeAOCTaBIAIOIMNA MyHUIIUIAIBHYIO YCIYTY, B 9JIEKTPOHHOU
dbopMe 3asBIICHUS U IPHIaraeMbIX K HEMY JJOKYMEHTOB.

Crocobom ¢ukcanuu pesyiabTaTa aIMUHUCTPATHBHON MpOLETYpHI SIBISETCS
IPUCBOCHHE  PETHCTPAllUOHHOIO  HOMEpa  MOCTYNHUBIIEMY  3alpocy  HIIH
COPMHUPOBaHHOMY OpraHOM, MPEJOCTABJSAIOLUIEMY MYHUIUIAIBHYIO YCIYTY,
yBEIOMJIEHUIO 00 0TKa3e B IMprueMe JOKYMEHTOB.
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3.4.5. Ommara TrocygapCTBEHHOM  IOLUUIMHBI 33  NPEJOCTABJICHHE
MYHHUITMNIAILHON YCIYTM M YIUIaTa MHBIX IUJIATEXeH, B3UMaeMbIX B COOTBETCTBHH C
3aKoHoJaTenbcTBOM Poccuiickoit Penepanuu.

Omrara rocymapCTBEHHOW TMOLUIMHBI 3@ MPENOCTaBICHUE MYHHIMIIAILHON
yCIYyTM W  yIJlaTa MHBIX IUJIaTEeXKEW, B3MMAeMbIX B  COOTBETCTBHH C
3aKoHOJaTenbcTBOM Pocculickoit @enepanuu, He OCYLIECTBIISIETCA.

3.4.6. [lonyyeHue pe3ynpTara NpeaOCTaBICHUSA MyHUIUIIAIBHON YCIYTH.

OcHoBaHueM 1 Hadajla aIMUHUCTPATUBHOM NPOLEAYPHI SABISIETCS FOTOBLIH
K BbIZa4€e pe3ysbTaT IPEAOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

B kayecTBe pe3ynbpTara MpeloCTaBICHUS MYHULMIAIbHON YCIyI'W 3asBUTEIb
10 €ro BBIOOPY BIIpaBe MOJYUYHUTh:

a) BBIMUCKH U3 TIOXO3SHCTBEHHON KHUTH, B TOM YHCJIE U3 PEECTPOB (CIPABOK O
JUYHOM TONCOOHOM XO3SHCTBE W UWHBIX CIOPaBOK) Ha OyMaXHOM HOCHTEIE,
IIOATBEP)KIAIOIIEr0  COMAEpXKaHWe JJIEKTPOHHOIO JOKYMEHTa, HaIpaBJIEHHOIO
opranoM (opranuzanueii), B MOILI;

©) BBIMKMCKU U3 TOXO3SHUCTBEHHON KHUTH, B TOM YHUCIIE€ U3 PEECTPOB (CIPABOK O
JMYHOM MOJICOOHOM X031 CTBE U MHBIX CIPABOK) Ha OyMa)XKHOM HOCHUTEIIE.

3asBUTENb BIIPaBE€ IOJMYYUTHh PE3YJNbTaT IPENOCTABICHUS MYyHULMIIAIBHOM
ycIIyrd B hopMe 3JIeKTPOHHOr0 JOKYMEHTa FJIM TOKYMeHTa Ha OyMa)KHOM HOCUTENe
B TEUEHHUE CPOKA NEHUCTBUS Pe3ysIbTaTa IPEeAOCTaBIEHUs] MyHULIUIIAIBHON YCIYTH.

KpurepueM npuHATHS penieHds N0 NaHHON aIMUHUCTPAaTUBHOM IIpOLELype
SBJISIETCS HAJM4YUe pe3yjibTaTa NPeNOCTaBICHUs] MyHUIIMNAIBHON yCIIyI'H, KOTOPBIA
IIPEAOCTABIISIETCS 3aBUTEIIO.

PesynpraTtom aIMHHUCTPAaTUBHON OpOLEAYpPhl  SBIAETCS BbIa4a
(HampaBiieHUE) 3aBUTEIO TOKYMEHTOB, SIBISIOIIUXCS PE3YIbTaTOM NIPEIOCTaBICHHS
MYHULUAIBHON YCIyTH.

Cnocobom  ¢Qukcanmm  pe3yibTaTa  BBIOJHEHUS  aJIMUHUCTPATHBHOU
npouenypsl (moxydeHue pesyibTaTa MPEeNOCTaBICHHUS MYHHULHMIIAJBHOW YCIYTd B
(dbopMe 3JIEeKTPOHHOIO JOKYMEHTa, MOJIUCAaHHOTO yCUJIEHHOW KBanu(UIMPOBAHHOU
3JIEKTPOHHOW IOANMCHIO YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA) SIBIISIETCS
YBEIOMJIEHHE O TOTOBHOCTHU Pe3ysbTaTa MPEeJOCTaBICHUSI MyHULIUITAIIBHON YCIYTH B
JTU4YHOM KaOuHeTe 3asBuTens Ha EnuHoM nopraie, PernonansHoM moprae.

3.4.7. Ilony4yenue cBejeHUI O XO€ BBIIIOJHEHHUS 3aIpoca.

OcHoBaHMeM [UIs Hadaja aJMUHUCTPATUBHOM IPOLEAYpBl  SBISIETCA
oOpamenue 3asBUTenss Ha EnuHbll mopran, PervoHanbHBI HOpTan ¢ LENbHO
IIOJIy4Y€HHUs] MyHULUNIAJBHON YCIyTH.

3asBUTENb HMMeEET BO3MOXHOCTh IIOJNy4YeHHS UHGOpMalUu O Xone
IIPEAOCTAaBICHNUS MyHULIUNIAIbHOR yCIIyTH.

HNHupopmanus o xone MpeaoCTaBICHNAS] MyHUIUITATFHONW YCIYTH HallpaBiIseTCs
3asBUTEIIIO YIIOJTHOMOYEHHBIM OPTaHOM B CPOK, HE IPEBBIIIAIOIIUNA OJHOT0 paboyero
IHs IIOCJE€ 3aBEpIICHHUS BBINOJHEHUS COOTBETCTBYIOIIETO NEWUCTBHUS, Ha ajapec
3JIEKTPOHHOM IIOYTHl MJIM C MCIIOJIb30BaHWEM cpenctB EnmHoro mnoprana,
PernonanpHOro noprana rno BeIOOpY 3asiBUTEINS.

[Ipy npenocTaBleHWH MYHULUNAIBHOW YCIYTH B 3JEKTPOHHOH Qopme
3asIBUTEIIIO HAIPaBIISIETCS:
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yBeOMJIGHHE O 3alMCH Ha [pHeM B YIOIHOMOYEHHBIH oprad wmx MOI],
cofepikalliee CBEICHUs O JaTe, BpEMEHU M MECTE NIPUEMa;

yBeIOMIICHAE O ITIpHeMe M PpETUCTpaldH 3ampoca ¥ HHBIX JOKYMEHTOB,
He0OXOIUMBIX /I IIPENOCTaBJIEHUS YCIIyTH, COleprKalllee CBeJeHHs O (haKTe IpreMa
3ampoca U JOKYMEHTOB, HEOOXONUMBIX MJI IPENOCTAaBIECHUs YCIYTH, ¥ Haydane
IpPOILIEAYPHl TPENOCTABICHMsS] YCIYTH, a TaKXe CBEIEHUS O Jare ¥ BpPEMEHH
OKOHYaHMs MPEeNOCTaBICHHS YCIyrd JIHOO0 MOTUBUPOBAaHHBIA OTKa3 B IpuUeMe
3arpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS IPENOCTABIEHUS YCIYTH;

yBEJIOMJIEHHE O Pe3yJbTaTaX PacCMOTPEHUs IOKyMEHTOB, HEOOXOIMMBIX IS
NIPEeIOCTaBIICHHS] YCIYyTH, COIepXalllee CBEICHHS O IPUHATHH IIOJOXHUTEIHHOTO
pellieHduss O TNpPEeNOCTaBIEHUH YCIYTM W BO3MOXHOCTH IIONIYYHTh DPE3YJIbTAT
IPeI0CTaBIeHUS YCIYTH JT100 MOTUBHUPOBAaHHBIN OTKA3 B IIPEJOCTABIIEHUH YCITYTH.

KpuTeprieM NPUHSATHS pEIISHUs] MO NaHHOW aIMHUHMCTPATUBHOM IIpOIEexype
sSBIIseTCsS oOparieHne 3asBuTeNlss Ha EauHbIA noprai, PerroHalabHBIA IOpPTal C
I[EJIBIO MMOyYeHUsSI MyHUIUIIAJIbHON YCIIyTH.

Pe3yipTaToM  aIMUHUCTPAaTUBHOM  INpOLIENYyphl  SBISETCS  MOTYYCHHE
3asBHUTENIEM CBEICHHWH O XOJ¢ BHIIIOJHEHHS 3alpoca B BUIE YBEIOMIICHHMH Ha aapec
3JIEKTPOHHOM MOYTHI UM B JIWYHOM KabuHeTe Ha EnuHoM moprane, PernonaibHoM
nopTaje 1o BIOOpY 3asBUTEISL.

CrmocoboM ¢ukcanuu pe3yibTaTa aIMHUHUCTPATHBHOM IPOLENYDPHI SBIACTCS
OoTOOpakeHHe TEKyIlero craTyca INpefOoCTaBICHUs MYHUIMIIAIbHOW YCIYTH B
JMYHOM KaOHHeTe 3asBUTeNss Ha EpwmHoMm mnoprane, PernoHalbHOM mopraie B
3JIEKTPOHHOU QopMe.

3.4.8. OcymiecTBiieHHE OLIEHKN Ka4ecTBa NPEJOCTaBIEHHUS YCIyTH.

OcHoBaHHeM [JI1 Hadaja aJMHHUCTPAaTUBHOM IIPOLENYPHl  SBJISETCS
OKOHYaHHWe MPeI0CTaBIeHUSI MyHULIUTTAJIbHON YCIIYTH 3asBUTEIIO.

3asBUTENIM 00ECIEYNBACTCS BO3MOXKHOCTD OLICHUTh JOCTYIIHOCTh M Ka4€CTBO
MYHHUIUIAIBHOM ycayrn Ha EnuHoM mopraine, B ciay4ae GOpMHUPOBAHHUS 3asSBUTENIEM
3ampoca 0 IPeNOCTaBIeHuH MYHUIMAIBHOM yCIIyTH B 3IeKTPOHHOM QopMme.

Kputeprem mpuHATHUS peLIeHHs IO NaHHOW aJIMUHMCTPATHBHOHM MIpoIenype
ABJIAETCS COTJIaCHe 3asBUTENII OCYIISCTBUTH OLIEHKY MAOCTYIIHOCTH M KadecTBa
MYHULUNATBHOM YCIYTH, C UCIIOJIb30BaHUEM CpelCTB Enunoro mopraia.

Pe3ynbraToM agMUHUCTPAaTUBHOW NPOLENYPHI ABIAETCS OLEHKA HOCTYIMHOCTH
U KavyeCcTBa MyHHIIMITAILHON yclIyrd Ha EnvHOM nopTaire.

CrocoboMm (ukcanuu pe3yibTaTa aIMUHUCTPATUBHOM IPOIENYDPHI SBJISETCS
yBeIOMJIEHHE 00 OCYIIIECTBICHUH OI[EHKH JTOCTYIIHOCTH M KauyeCTBa MYHHUIUITATbHON
yciyrd Ha EquHomM nopraine.

3.4.9. Jlocynebuoe (BHecynmeOHoe) oOKajoBaHHWE pELIEHUHA M JEWCTBUA
(be3meiicTBHs) YIIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMIA YIOJIHOMOYEHHOrO
opraHa Ju00 MyHHUIIUIAIBHOTO CIIy>Kallero.

OcHoBanpeM [JIi Hadajla aJMHUHUCTPAaTHBHOM IpoLexypbl  SBJISETCS
oOpallleHde 3asBUTEeNs B YIOJHOMOYEHHBIM Oprad, ¢ I€IbI0 TOJy4YCHUS
MYHULIUIIAJIBLHON YCIYTH.

3asBUTEIIO 00ECIIEYMBAETCS BO3MOKHOCTD HaIPaBICHUS )KaJI00bl Ha PEIECHHS
U geiictBus (Oe3meiicTBHE) YIOJHOMOYEHHOTO OpPraHa, JOJDKHOCTHOrO JiIa
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YIIOJIHOMOYEHHOI0 OpraHa, MYHHIHIIQIBHOIO CIIyXKalero, IPeI0oCTaBIISIOIIEro
MYHHUIHMIAIBHYIO YCIYTY, B COOTBETCTBHU cO cTaThelt 11.2 MenepansHoro 3akona Ne
210-®3 ¢  wucCmoiap30BaHWEM ~— mopTrana  (efepalbHOM  rOCYIapCTBEHHOH
MHQOPMAIMOHHOM  CcHCTeMbI,  obecrmeyuBaromeil  Ipoiecc  AOCyAeOHOro
(BHeCyneOHOr0) 00XaoBaHUs pelleHui U neiicTBuit (Oe3neiicTBUSI), COBEPIIEHHBIX
IpH TPEIOCTABJICHHH MYHHIIMITAIBHBIX YCIYT YHNOJIHOMOYEHHBIMU OpraHaMH, UX
JOJDKHOCTHBIMH JIUI[aMHU, MYHUIIUIIATBHBIMEA CIYXKalllUMH C HCIIOJIb30BaHUEM CETH
«HTepHETY (HaNee — cucTeMa N0CyAeOHOTr0 00XKaJIOBaHMS).

[Ipy HampaBieHWH >Xajlo0bl B JJIEKTPOHHOM BHIE IIOCPEACTBOM CHCTEMBI
nocyneOHoro 00XKaJloBaHUs C HCII0JIb30BaHUEM UHGOPMaILMOHHO-
TEJICKOMMYHHUKAIIMOHHOW ceTn «VIHTepHET», OTBET 3asBUTENI0 HAalpPaBIIAETCS
IIOCPEJICTBOM CHUCTEMBI JOCYyIeOHOTO 00XKaJIOBaHUs, a TAKXKe CII0COO0M, YKa3aHHBIM
3asBUTEJIEM IIPH TOJade KaloObI.

KpuTtepreM NpUHSATHS pelICHHS [0 NaHHOW aIMUHHCTPATUBHOW IIpOLENypE
SBIIIETCS ~ HEYNOBJIETBOPEHHOCTh  3asBHUTENs  PEIUICHUSAMH U [IEHCTBUAMHU
(6e3nercTBUSIMM ) YIOJTHOMOYEHHOTO oprasa, JIOJDKHOCTHOTO auIa
YIIOJJHOMOYEHHOT'0 OpraHa, MyHHUIIMITAIBHOTO CIIyXKallero.

Pe3ynbTaToM aIMUHHCTPATHBHON MPOLEAYPHI SBISETCS HAIpaBlIeHUE XKaTo00bl
3asdBUTEIS B YIOJHOMOYEHHBIH OpraH, MOJaHHOM C HCIIOJIB30BAHMEM CHCTEMBI
nocyneOHOro 00XaoBaHuUs B 3JIEKTPOHHOM BHJIE.

Crocobom ¢ukcanuu pe3yibTaTa aIMUHUCTPATUBHON IPOLELYPHI SBIIAETCS
perucTpanus XajaoObl 3asBUTENS, a TaKXkKe pe3yjbTaTa PacCMOTPEHHs XanoObl B
CHUCTEME JTOCYIeOHOr0 00XKaTOBaHUS.

[Moxpasnen 3.5. [Topsiqok MCIpaBIeHUS TOMYIIEHHBIX OIIEYaTOK U OIIHOOK B
BBIJIAaHHBIX B pe3yJIbTaTe MPeJ0CTaBICHUs MyHUIIUIIAIIBHON YCIIyTH JOKYMEHTax

3.5.1. B ciy4yae BBIABIEHUS 3asBUTEIIEM B JIOKYMEHTE, SBIISIOIIUMCS
pe3yabTaTOM MPENOCTaBICHUS MYHULUNANbHOM yCOyru U (WiIM) IIPUIIOXKEHUH
(TpUIOKEHUSIX) K HEMY OINeYyaTOK U (WJIM) OLIMOOK, 3asBUTENb IIPEIACTaBJISAET B
YIIOJIHOMOYEHHBIN opras 3asiBIICHUE 00 ucmpaBJIeHIH TaKUX ONEYaTOK U
(vm) omuboK.

3.5.2. YIOJIHOMOYEHHBIH OpraH B CpPOK, He MpeBbIIIAONH 3 pabounx IHEH ¢
MOMEHTa TIOCTYIJIEHHS COOTBETCTBYIOLIErO 3asBJICHHs, IPOBOJUT IIPOBEPKY
yKa3aHHBIX B 3asIBJICHUH CBEJCHUM.

3.5.3. B ciyyae BBIABJIEHWs IOMYIIEHHBIX ONEYaTOK M (WJIM) OLIMOOK B
BBIJJAaHHBIX B pe3yjIbTaTe MPENOCTaBIE€HUS MYHHUIMIAIBHON YCIYTM IOKYMEHTax
YIIOJIHOMOYEHHBIM OpraH OCYLIECTBISET UX 3aMEeHy B CPOK, He IpeBblmaromui 10
pabouux JHEH ¢ MOMEHTa MOCTYIJIEHUS] COOTBETCTBYIOIIETO 3asBIICHHUS.

Paznen IV. ®opmel KOHTpOIIA 3a UcnionHeHueM PernamenTa
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IMoxpasmen 4.1. ITopsimok OCYIIECTBIEHUS TEKYIIIEr0 KOHTPOJIS 332 COOTIONEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMY JINLIAMU NOJOKeHUM PerimaMenTa u
HUHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIUX TPEOOBAaHUS K
PEIOCTABICHUIO MYHUILIANIAIBHON YCIIYTH, & TAKXE IPUHATAEM UMU PELIEHUN

4.1.1. B DODKHOCTHBIX MHCTPYKLUSX ODKHOCTHBIX JIMI, YYacTBYIOIIUX B
NPENOCTABICHNN MYHULUNAIbHON YCIyTH, YyCTaHaBIMBAIOTCS JOJDKHOCTHBIE
00s3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWA K 3HAHUSIM U KBaIU(DUKAIUU
CHEUAIMCTOB YIIOJHOMOYEHHOTO OpraHa.

4.1.2. JIomKHOCTHBIE JHI@ OPraHoOB, YYAacCTBYIOIIUX B MPENOCTABICHUU
MYHULUANIAIBHON YCIyTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a MCIIOJIHEHUE
aAMHHUCTPATUBHBIX IPOLEAYp U COOIIOAEHNE CPOKOB, YCTAHOBIEHHBIX HACTOSIIUM
PermamentoM. Ilpu nmnpenocraBieHMM MYyHUIMOAIBHONH  YCIYTHM  3asBUTEIIO
rapaHTUpyeTcs paBo Ha MoJlydyeHue HHPOPMAIUU O CBOMX MpaBax, 00S3aHHOCTSX U
YCJIOBHUSIX OKa3aHHWs MYHHIMNAIBHON YCIYTrH; 3alllUTy CBEICHHH O MEPCOHABHBIX
NaHHBIX; YBOXUTEIHHOE OTHOIIEHHUE CO CTOPOHBI JOJKHOCTHBIX JIUII.

4.1.3. Texymuit KOHTPOJIb 3a COOJIIOJIGHUEM IOCJIEIOBATEIbHOCTH NEMCTBUH,
OIIpeleNeHHbIX aJIMUHUCTPATUBHBIMHU poleaypaMu MpeaOCTaBICHUS
MyHULUNAIBHOR yCIIyTH, W TPUHSATHEM pelleHud paboTHHKaMU OTHAena,
OCYIIECTBIIIETCS HAYaIbHUKOM OT/IEJNA.

4.1.4. Texymuii KOHTPOJIb OCYILIECTBIISIETCS IIyTEM MPOBEAEHUS Ha4aJIbHUKOM
oTIesa MPOBEPOK COOIOACHHUS W HCIOJHEHUS pabOTHUKOM OTHAeNa IMOJIOXKEHHM
HacTosero PernameHTa, HHBIX MPaBOBBIX akTOB. [lepHOIWYHOCTD OCYIIECTBIEHUS
TEKYIIero KOHTPOJIsl yCTaHABIMBAETCS HAYaJIbHUKOM OTAENA.

4.1.5. KoHTposb 3a MOJTHOTOW U Ka4€CTBOM IPEAOCTABICHUS MYHUIUAIIAIbHON
YCIYTM BKIIO4YaeT B ce0s NpoBelAeHHUE IPOBEPOK, BBHISBIEHUE U YCTpaHEHUE
HapylIeHWH MpaB Mojy4yaTeledl MyHULIUMIAIbHOW YCIyTH, pacCCMOTpPEHUE, MPUHATUE
pelleHnii U TOArOTOBKY OTBETOB Ha oOOpalleHHs Modydareiedl MyHUIUIAIbHOH
YCIIYTH, COAEpXalluX >XajJoObl Ha pelneHus, neicteus (Oe3mercTBrs) paOOTHUKOB
oTAena.

[Tonpaznen 4.2. Tlopsiiok ¥ MEPUOAMIHOCTD OCYIIIECTBICHHUS IJIAHOBBIX U
BHEIIAHOBBIX MPOBEPOK MOJHOTHI U KaYeCTBa MPEA0CTABICHUS MYHULIUITAIbHOR
YCIIYTH, B TOM YHUCJIE MOPSIOK U (HOPMBI KOHTPOJIS 33 IIOJIHOTOW M Ka4ECTBOM
[PEeI0CTaBICHUS] MyHUITUNIATBHOH YCIIYTH

4.2.1. IIpoBeneHne MIaHOBBIX IPOBEPOK MOTHOTHI M KaUeCTBA MIPENOCTABICHUS
MYHULANIAIBHON YCIYTM OCYIIECTBISETCSI B COOTBETCTBHH C YTBEPXKAEHHBIM
rpaduKoM, HO He pexe OTHOTO pa3a B rof.

BHennaHoBble IPOBEPKH MPOBOISTCS IO OOpallleHUusM HOPUANYECKHX U
bu3nyUecKuXx JHI ¢ KaIobaMu Ha HapyllleHHue UX MPaB U 3aKOHHBIX HHTEPECOB B XOJI€
IIPEOCTABJICHUS MYHHUIIMIAIBHOW YCIYTd, a TakXe Ha OCHOBAHHH JTOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIINX Ha HapyllIeHUe UCIIOIHeHUs PermamenTa.

B xoze miaHoOBBIX U BHEIJIAHOBBIX IIPOBEPOK:
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IIPOBEPSIETCS 3HAHHWE OTBETCTBEHHBIMH JHMIAMHM TpPeOOBAHMM HACTOSIIErO
PernamMeHnTa, HOPMAaTHBHBEIX IPaBOBBIX aKTOB, YCTAHABIMBAIOUIMX TpeOOBaHHSA K
MPEIOCTABICHUIO MyHUIIUIIAIBHON YCIYTH;

IIpoBepsieTCs COONIIOIEHHE CPOKOB M IIOCJIEN0BATENIbHOCTH MCIIOJIHEHHUS
aJIMUHUCTPATUBHBIX MIPOLIEYD;

BBISIBJISIFOTCSl HAPYIICHUS MPaB 3asBUTEJIEH, HENOCTaTKH, NOMYIIEHHBIE B X01€
IPEIOCTaBICHUS MYHULIUTTAIBHON yCIIyTH.

[Togpaznen 4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML OpraHa MECTHOI'O
caMOYTIpaBJIeHUs 3a pelleHus U nefcTBus (0e3neiicTBIe), IpUHUMAaeMble
(ocyrmiecTBiIsIEMbIE) UMU B XOJI€ MPEIOCTaBIEHUS MyHUIIMIIATIbHON yCIIyTU

4.3.1. Ilo pe3ympraraM @pPOBEAEHHBIX IIPOBEPOK B CIy4dae BBIABICHHUSA
HapyIlIEeHUs MOpSAKa MPENOCTaBICHUS MYyHULHUINAIBHON YCIYTd, IIpaB 3asBHTEJEH
BUHOBHBIE JIMLA [PUBJIEKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKOHOAaTeNnbCcTBOM Poccuiickoit @enepanuy, M IPUHUMAIOTCS MEpHI 10
YCTPaHEHUIO HAPYLICHUN.

4.3.2. JIoJDKHOCTHBIE JIMLAa, MyHULMIAIbHBIE CIyXXalllMe, Y4YacTBYIOIIHUE B
NPEIOCTaBICHUN MYHULHUIIAIBHON YCIIYI'H, HECYT IEPCOHAIbHYIO OTBETCTBEHHOCTh
3a TIpUHATHE pelleHus U JAeiictBus (Oe3nmeificTBHe) IpH IPENOCTaBIEHUU
MYHULUIIAJIBHON YCIyTH.

4.3.3. IlepcoHanpHasi OTBETCTBEHHOCTb YCTaHABIUBAETCA B JO/DKHOCTHBIX
UHCTPYKIMSAX B COOTBETCTBHH C TpeOOBaHUSIMHU 3aKOHOAATelnbCcTBa Poccuiickoi
Qenepanuu.

[Monpasznen 4.4. TTonoxeHwus, XapakTepH3yIOIIAe TpeOOBaHUS K NOPSIAKY U GpopmaM
KOHTPOJIS 33 IPeJOCTaBIeHINEM MYHULIUIIAIbHOM YCIIyTH, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, uX 00beIMHEHUN U OpraHu3alui

KonTponb 3a mpenocTaBieHHEM MYHUIUIAIBHOM YCIYTd OCYILECTBIISETCS B
dbopme KOHTpOJIA 3a COONIIOIEHUEM MOCIIEN0BATEIbHOCTH NEHUCTBUM, ONpPENEIEHHBIX
aIMUHUCTPATUBHBIMHA TMIPOLIEAYypaMH IO HMCIOJHEHHUI0 MYHULMIIAIBHON YCIYTH, U
IPUHSATAEM peIIeHUH [ODKHOCTHBIMU JIMIAaMH, IIyTeM IIPOBENEHHs IIPOBEPOK
COONIOJICHUST M WCIOJIHEHHUS MOJDKHOCTHBIMU JMIAMH YIIOJHOMOYEHHOI'O OpraHa
HOpPMAaTHBHBIX IPaBOBBIX akTOB Poccuiickoit ®@enepaunn, KpacHomapckoro kpas, a
TaKXxe MojoxxeHui Pernamenra.

[IpoBepka TaKke MOXET IPOBOMUTHCS IO KOHKPETHOMY OOpalleHHIo
rpaXJaHWHA UM OpraHU3aIUU.

[Topsimok u GopMBI KOHTPOJISI 32 MPENOCTABIEHUEM MYHHUIUINAIBHON YCIyru
JNOJDKHBI ~ OTBe4YaTh  TpeOOBAHHWSM  HENPEPhIBHOCTH U JEHCTBEHHOCTH
(3bdexTuBHOCTH).

['paxnane, wx oOBeOUHEHHS ¥ OpraHU3allUd MOTLYT KOHTPOJIMPOBATH
NpeO0CTaBIeHHe MYHHUITUIIABHON YCIyTH MMyTEM MOJIy4YeHHs] MUCbMEHHON U YCTHOM
uHpoOpMaIlUi O pe3ysbTaTaX MPOBEICHHBIX MPOBEPOK U MPUHATHIX IO Pe3ybTaTaM
IIPOBEPOK Mepax.
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Paznen V. JlocyneOHbIi (BHECYIeOHBIN ) TOPSIOK 00)KaIOBaHUS PELICHUH
U nelicTBuil (Oe3MelCTBYS) OpraHa, IPeaoCTaBIsIoIero MyHUIUIIAIBHYIO YCIyTy, a
TaK)Ke MX JODKHOCTHBIX JIUI]

[Tompaznen 5.1. Madopmarms s 3aMHTEpECOBAHHBIX JIMI 00 UX IpaBe Ha
nocyneOHoe (BHecyneOHOe) oOxanoBaHue neicTBU (0e3aeicTBs) 1 (MiTH)
peleHu#, MPUHATHIX (OCYIIECTBICHHBIX) B X0O/€ MPEIOCTABICHUS
MYHHIIUITATBHON YCITyTH

3avHTepeCcOBaHHOE JIMIO (Hajiee — 3asBUTENb) MMEET MMpaBo Ha AoCyneOHoe
(BHecyneOHOe) 00XaloBaHKe pEleHUH 1 MeicTBUM (O0e3meicTBuSA) 1 (KJIH) pelleHuH,
IPUHATHIX (OCYIIECTBICHHBIX) YIIOJHOMOYEHHBIM OPraHOM, NOJDKHOCTHBIM JIHLIOM
YIIOJTHOMOYEHHOTI'0 OpraHa, 00 MyHHUIIUIAIBHBIM ciryxamuM, M®L], pabotHuKOM
M®I] B xome mpemocTaBieHHsS MYHHIMIAIBHOW YCIyrd (mamee — mocyneOHOe
(BHecynebHOE) 00XXaJIOBaHHE).

[Tompaznen 5.2. Opranbl MECTHOTO CaMOYTIPaBIICHHS, OpraHU3aluu U
YIIOJTHOMOYEHHBIE Ha pACCMOTPEHHE KaJI0OBI JINIIA, KOTOPBIM MOXXET OBITh
HanpasJieHa )ajio0a 3asBUTels B JOCYIeOHOM (BHECY1eOHOM) nopsaKe

5.2.1. Xanoba Ha pemeHus u aelictBus (Oe3neiicTBHE) MODKHOCTHBIX JIUII
YIOJIHOMOYEHHOTO OpraHa, MYHULMNAIbHBIX CIy)XXallWX IONACTCSA 3asgBUTEIIEM B
YIIOJIJHOMOYEHHBIA OpraH Ha UMs PyKOBOAUTENS YIIOJTHOMOYEHHOI'O OpraHa.

5.2.2. Xamoba Ha pemeHus u naeiictBus (Oe3neiicTBHE) pPYKOBOIUTE
YIOJIHOMOYEHHOT0 OpraHa IojaeTcs 3asBUTeNeM B AJIMUHUCTPALMIO Ha MMs IJ1aBbl
HoBoTaMaHCKOTro cenbcKoro noceyneHus TeMproKCKOro paoHa.

5.2.3. XanoOel Ha pemreHus W AeicTBUs (Oe3meiicTBue) paboTtHuka MOL]
nonaroTcs pykoBomutenro srtoro MOIL[. JKamobbl Ha pemeHus U OeHCTBHA
(6e3neiictBue) MO®DIL| momaroTcss B JemapTaMeHT HWH(OpMaTHU3alMM M CBSA3U
KpacHomapckoro kpas, sBhstomuiics ydpeauteneM MOIL[ (manee — ydpenutens
M®ILI), unu NOMKHOCTHOMY JULY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IIPaBOBBIM
akToM KpacHonmapckoro kpas.

5.2.4. OcoOeHHOCTH MOAAYU U PAacCMOTPEHUS kKanod Ha peleHus U IeHCTBUS
(6e3nelicTBHE) YIIOTHOMOYEHHOTO OpraHa U €€ JOJDKHOCTHBIX JIML, MyHHUIUIIAIbHBIX
CIyXKalllUX YCTaHaBJIMBAIOTCA I[IOCTAHOBJIEHHEM aJMHHHMCTpauuu HoBoTamaHCKOTro
CeNbCKOro moceneHust Temprokckoro paiioHa ot 11 wmrons 2018 roma Ne 122 «O6
yrBepxxaeHuu Ilopsinka mocynebHoro (BHecyneOHOro) oOXaloBaHUS 3asBUTEIIEM
pelieHuit u AedcTBuil (Oe3neiicTBUS) OpraHoB aaMHUHUCTpanuu HoBoTamaHCKOro
CEeJIbCKOro moceseHus TeMpIOKCKOro paiioHa, MPeAOoCTaBIAIOMUX MYHHUIUIAIbHYIO
YCIIYTy, JOJDKHOCTHBIX JIUI[ OPraHOB, NMPEIOCTABISIOMUX MYHULIHUIIAIBHYIO YCIYTY,
au60 MYHUIUIATBHBIX CIyXalluxX aAMHHHCTpainuu HoBOTaMaHCKOro CelbCKOro
noceyneHuss TeMpIOKCKOro paiioHa, a TakKe OpraHu3aldi, OCYIIECTBISIOLIUX
GYHKIUYU 110 MIPEAOCTABICHUIO MyHUIIMIIAIBHBIX YCIYT, WIK UX paOOTHUKOBY (Haiee
— Iopsimox moma4uu U pacCMOTPEHUs Kajnoo).
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5.2.5. OcoOeHHOCTH MOAaYd U PACCMOTPEHHS Kano0 Ha peleHus U NeicTBUS
(6esmeiicteue) MOII, pabotHukoB M®PI[ ycranaBnuBaroTCcsi  riaBoi 2.1
OenepanbHOro 3akona Ne 210-@3.

ITonmpasnen 5.3. Cnoco6sl nHGOPMUPOBaHUS 3asBUTENEH O TTOPSIIKE
IOJJa4yl U PaCCMOTPEHUS JKaI00bl, B TOM YHCIIE C UCIIONb30BaHueM EquHoro
nopraia u PernonansHoro moprana

HMudpopmanuro o nopsake NoJa4yu ¥ pacCMOTPEHUS )KaJo0bl 3aBUTENU MOTYT
NONYyYUTh Ha UHPOPMALMOHHBIX  CTEHIAaX, pACIONOXEHHBIX B  MecTax
IIPENOCTaBICHU] MYHHULHUIIAIBbHOW YCIYTH HENOCPEACTBEHHO B YIOJHOMOYEHHOM
oprane, Ha o¢unuaibHOM caiite HoBOoTaMaHCKOTO CENBCKOTO  IMOCEIEHHS
Temprokckoro paiiona, B M®@L, na Enunom noprane, PernonanbHOM mopraie.

[Tonpasnen 5.4. IlepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYJIHPYIOIIHUX
IIOPSIOK 0CyIeOHOro (BHECYIEOHOT0) 00XKATOBAHUS PEIICHUH U TS CTBHIM
(Oe3nelicTBuUs) OpraHa, MPEeIOCTABIISIIOIIEr0 MyHHUIUITAIBHYIO YCIYTY,

a Tak)Ke ero JOJDKHOCTHBIX JIUI]

HopmaTiuBHBIMEU IPaBOBBIMH aKTaMH, PETYJUPYIOITUMH MOPSIIO0K 10CyaeOHOro
(BHecyneOHOro)  oOxamoBaHWs ~ peleHWd w  nOeidicTBuii  (Oe3meicTBHSA)
YIOJHOMOYEHHOTO0 OpraHa, ero IOJDKHOCTHBIX JIKMI] JU00 MYyHHUIIUIAIBHBIM
ciayxamuM, MOILI, pabotarukom MOIL] sBistoTCS:

DenepanbHbIif 3akoH Ne 210-D3;

[Topsinok moga4u ¥ pacCMOTPEHHUS KaJo0.

Paznen VI. OcoGeHHOCTH BEITIOHEHHUS aIMIUHUACTPATUBHBIX
nponenyp (nericteuii) B MOIL]

ITogpasgen 6.1. IlepeueHb amiMUHUCTPATUBHBIX MIpolLienyp (nehcTBUiA),
BBINIOTHsSIEMBIX M®I]

6.1.1. IlpenocraBnenrne MyHULIUNIAIBHON YCIIYTH BKIIFOUAET B ceOsl ClIeTyOIIHe
aIMUHHMCTpPATUBHBIE IPOLEAYPHI (AeCTBU), BeITOTHsIeMble MODILI:

6.1.1.1. MudopmupoBaHue 3asBUTENSI O MOpPSAOKE IPEIOCTABICHHUS
MyHUIUIIAIBHOR yciyru B M®I], o xozxe BBINOJHEHHUS 3alpoca O MpPeIoCTaBICHUH
MYHHIIUNIAIBHON YCIYTH, [0 HHBIM BONpPOCaM, CBS3aHHBIM C IMPeAOCTaBlIeHHUEM
MYHUUHMIIAJIILHON YCIyTW, a TaKXe KOHCYJbTUPOBAaHUE 3asBUTENS O TMOPSAKE
[IPENOCTaBJIEHUs] MyHUIIUNIAIbHOU yeiryru B M®LJ;

6.1.1.2. Tlpuem 3ampoca (nmajee - 3asBJIICHHE) 3asSBHTENSA O IIPEIOCTABIEHUH
MYHUIMIIAJIGHON YCIIyI'M ¥ HMHBIX JTOKYMEHTOB, HEOOXOAUMBIX HJIs MPEIOCTaBICHUS
MYHULUIIAIGHON YCIIYTH;

6.1.1.3. Ilepenauy opraHy, OpeOCTaBISAIOIMIEMY MYHUIHUNAIBHYIO YCIYTY,
3asBJIEHUA O IPENOCTABJICHUM MYHULIUNAIBHOA YCIYITH W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHUS MYHUIIUTIAILHON yCIYTH;
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6.1.1.4. Ilpuem pe3synbpTaTa NPENOCTABICHUS MYHULMIIAJIBHOH YCIYrd OT
YIIOJTHOMOYEHHOTO OPraHa;

6.1.1.5. Brlmauy 3asBUTENIO pe3ysbTaTa NPEAOCTABIEHHS MYyHHMIMIIAIbHOM
yCAYrHW, B TOM 4YHCJIe BBIOA4y JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MIONITBEPXKIAIOIIUX COJEpKAHUEe DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B ML
0 pe3yibTaTaM MPEAOCTAaBJICHUS MYHHIUIIAIBHOW YCIYIM YIIOJHOMOYEHHOIO
OpraHa, a TaK)Xe BBIJA4Yy JOKYMEHTOB, BKJIFOYas COCTaBJIeHHE Ha OyMakKHOM
HOCHTEIIe U 3aBepeHHUe BBIMHCOK M3 WH(OOPMAIMOHHON CHCTEMBI YIIOJIHOMOYEHHOIO
oprasa;

6.1.1.6. HbIe neiicTBUs, HEOOXOMUMBIE ISl MPENOCTABICHUS MYHHUIIUIIAIBHOU
YCIyTH, B TOM YHCJE CBSI3aHHBIE C IPOBEPKOW NEHCTBUTENBHOCTH YCHJIEHHOU
KBAUTU(QHUIIMPOBAHHONW JJIEKTPOHHON TIONMUCH 3asBUTENS, HCIOJIb30BAHHON IIpH
oOpallleHHH 32 MOJly4eHueM MYHULIUIIAIbHOHN YCIyTH.

[Moapasmen 6.2. ITopsaok BEIMOJHEHUS aIMAHICTPATUBHBIX Ipolienyp (aefcTBuil)
MHOTO(QYHKIIMOHAJIbHBIMU LIEHTPAMHU IIPEAOCTaBIICHNS FOCYAapCTBEHHEIX U
MYHHUIUIAIbHBIX YCIyT

6.2.1. UWudopmupoBanme 3asBUTENEH  OCYIIECTBIAETCA  IOCPEANCTBOM
pa3MelleHus aKTyaJlbHOW M MCUeplbIBaIOlle HHQOpMaluu, HEOOXOAMMOH i
TIOJIyYCHHUsS] MYHUIUNAIBHONH yCIyrM Ha WH(OPMALMOHHBIX CTEHAAX HIM HHBIX
HUCTOYHUKaX WHDOpMHpOBaHMS, a Takke B OKkHe MOI[ (MHOM cHenuaibHO
obopynoBanHOM paboueM Mecte B M®ILI), npegna3sHauyeHHOM AJI HH()OPMUPOBAHUS
3asiBUTENIEd O TOpSAKEe MPENOCTaBICHUS MYHULMNAIbHBIX YCIyr, O XOIe
pPacCMOTpPEHHs 3alpOCOB O MPENOCTABICHUUM MYHUIMIIAIBHBIX YCIYr, a TaKxKe IS
IpefocTaBieHus] MHOW WHGOpMAaIMU, B TOM YHCIE YKa3aHHOW B IOAIYHKTE «a»
nyHkta & IlpaBun oprammzamuu  pestenpHoctTH ML,  yTBepXIeHHBIX
noctanoBneHueM IIpaButenscTBa Poccutickoit @eneparuu ot 22 nexadps 2012 roga
No 1376 ~ «O6  yrtBepxnenuu  [lpaBun  opraHu3anuu  OESTEIBHOCTH
MHOTOQYHKIIMOHAIBHBIX  LEHTPOB  MPENOCTABICHUS  TIOCYNAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

6.2.2. OcHOoBaHMEM /Ui Hayajla aJIMUHHCTPATUBHOW IPOLIENYpPBI SBISETCS
obpamenue 3asButenss B M®I] ¢ 3asBieHneM u TOKyMeHTaMu, HEOOXOMUMBIMU IS
IIPEIOCTABICHUSI MYHHUIUNAJIbHONH YCIyrd, B COOTBETCTBHM C monpasaenoMm 2.6. u
noapasnesioM 2.7. Hacrosmero Pernamenra.

IIpuem 3asaBieHuss 1 JoKkyMeHTOB B M®I] ocyiiecTBisieTcss B COOTBETCTBUU C
QenepanbHbiM  3akoHOM Ne 210-@3, a Takke C YCIOBUSMU COIVIAIIEHUS O
B3aumoneiicteun M®IL[ ¢ opranom mectHOro camoymnpasieHuss KpacHomapckoro
Kpas (manee - corjamieHue 0 B3auMOACHCTBUN ).

Pabotauk M®I] npu npueMe 3asBICHHUS O IMPEIOCTABICHUN MYHHUIIUIIATBHON
ycinyru nubo 3ampoca O MpeNoCTaBICeHWH HECKOJNBKHX TOCYNapCTBEHHBIX W (VM)
MYyHULUIAIBHBIX ycnyr B M®LI, npenycmotperHoro cratbeit 15.1 ®denepanbHOro
3akoHa Ne 210-@3, T.e. KOMILIEKCHOTO 3ampoca:
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yCTaHaBJIMBAaeT JMYHOCTh 3asBUTEIS Ha OCHOBAHMH I1aclopTa TrpaXIaHUHA
Poccuiickoit ®emepaniui ©W HWHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH
3asBMTENs, B COOTBETCTBUH C 3aKOHOAATeIhCTBOM Poccuiickoi Denepanuu;

IpoBepsieT HaJW4yhe COOTBETCTBYIOLIUX IIOJHOMOYHM Ha IOJIy4eHHEe
MYHHUIMIIAILHOM yCIYrd, €CU 3a IONydeHHeM pe3yibTaTa yCIyrH oOpamaeTcs
MpeICTaBUTEINb 3asBUTEIIS;

IIPOBEPSIET MPABUILHOCTD COCTABJICHHS KOMITJIEKCHOI'O 3arpoca (3asBJIeHus), a
TaK)X€ KOMIIJIEKTHOCTh JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU C IIOAPa3/EIOM
2.6. u mompasgenom 2.7. Hacroswmero PermameHta s IpenoCTaBICHHS
MYHULIUIIAIBHONU YCIIYTH;

IpOBepseT Ha COOTBETCTBHE KOMHUM MPENCTaBIAEeMBbIX [OKYMEHTOB (3a
HCKJIIOUEHHEM HOTapHalIbHO 3aBEPEHHBIX) MX OpUTHMHaANaM (Ha NpPEAMET Halndus
MOOYHUCTOK (OCHOBHBIMH TPHU3HAKAMH IIOJYUCTOK SBJISIOTCS. B3BEPOIICHHOCTH
BOJIOKOH, H3MEHEHHE IJISIHIIA TTIOBEPXHOCTHOTO CJIOSI OyMary, yMEHbIIEHHE TOJIIMHEI
Oymard B MeCTe IMOJYUCTKH, HapylleHue GOHOBOH CETKHM) WM JOIEYaToK
(OCHOBHBIMM TIpU3HAKaMM TPUIIKHCOK SBJIIIOTCS HECOBIIaJE€HHE TOPHU30HTAIBHOCTH
pPacIoJIOKeHHs TIeYaTHBIX 3HAKOB B CTPOKE, pasiuuMs pa3sMepa H pPHUCYHKa
OJIHOMMEHHBIX II€YaTHBIX 3HAKOB, pa3JM4Misi HHTEHCUBHOCTH HCIIOJH30BaHHOIO
KpacuTes). 3aBepseT KOMUHU TOKyMEHTOB, BO3BPALAET MOIIMHHUAKA 3asBUTEIO;

OCYIIECTBIISET KOMUPOBaHUE (CKaHUPOBAaHKE) JOKYMEHTOB, [IPEyCMOTPEHHBIX
nyrkramu 1 - 7,9, 10, 14, 17 u 18 gactu 6 crateu 7 ®exnepanbHoro 3akona Ne 210-
®3 (pmamee - MOKYMEHTHI JIMYHOTO XpaHEHWs) U IIPEACTABIEHHBIX 3asBUTENEM
(IpencTaBUTENIEM 3asBHUTENS), B CIydae, €U 3asiBUTeNb (IPEICTaBUTENb 3asBUTES)
CaMOCTOSITEIbHO HE TMpEeACTaBUJl KONHMHM JOKYMEHTOB JIMYHOTO XpaHCHHS, a B
COOTBETCTBUU C PerimamMeHTOM MpeNOCTaBICHUS MYHHULMIIAIBHOH YCIyrd Ui ee
NpefoCTaBleHAs HeoOXOAMMa KOMHMs JOKyMEHTa JIMYHOTO XpaHeHus (3a
HCKIIFOYEHHEM CIydas, KOrJa B COOTBETCTBHH C HOPMATHBHEIM IIPABOBBIM aKTOM JIJIS
IPEIOCTaBIEHUS MyHUIUITATBHON YCIyT HEOOXOOMMO IPENbABIEHIE HOTAPHUABHO
yIOCTOBEPEHHOM KONHU [MOKYMEHTa JIMYHOTO XpaHeHHs). 3aBepsAeT KONUH
JIOKYMEHTOB, BO3BpaIl[aeT MOJIMHHUKH 3asiBUTEIIIO;

Op¥ OTCYTCTBHM OCHOBaHMM [JI1 OTKa3a B IpHEME JIOKYMEHTOB, B
COOTBETCTBHH C TmompasgenoMm 2.9. Hactosamero PermameHnra, perucTpupyer
3agBJIEHME U JOKYMEHTBI, HEOOXOOWMBbIEe Ui IPENOCTABICHUS MyHUIMIIAIbHOMN
yCciayru, popMupyer nakeT JOKyMEHTOB.

Ilpy mpreMe KOMILIEKCHOTO 3ampoca y 3asBuTeNs paboTHHK MO®I[ obs3an
porH(GOPMUPOBATE €ro 000 BCeX TOCYNapCTBEHHBIX M (WIIM) MyHHIUIIAIbHBIX
yClIyrax, yclyraX, KOTOpbIE€ SIBJISIOTCS HEOOXOAUMBIMH M 0O0A3aTeNbHBIMA JUIS
IIPEOCTABJIEHHs] TOCYJaPCTBEHHBIX (MyHUIUIIANBHBIX) YCIYyT, MOJy4YE€HHE KOTOPBIX
HEOOXOAMMO JUIi IOJydYeHHs TOCYJapCTBEHHBIX (MyHUIMIANBHBIX) YCIYT,
yKa3aHHBIX B KOMILJIEKCHOM 3aIIpoce.

B ciiyduae HECOOTBETCTBHS HOKYMEHTa, YIOCTOBEPSIONIETO JHYHOCTE,
HOPMaTHMBHO YCTaHOBJIEHHBIM TPEOOBAHUSAM WM €ro OTCYTCTBHS — pabOTHUK MOI]
nHGOpMHUpYeT 3asBUTENs  (MPEOCTaBUTENs] 3asBUTENsA) O  HEOOXOOUMOCTH
IpEeIbABICHUS TOKYMEHTa, YAOCTOBEPSIONIEr0 JHWYHOCTh, [UIsI TPEHOCTaBICHUS
MYHHUIMIAIBHOM yCIyrd W mpeasiaraeT oopatuthcs B MOILI mocie mpuBeneHUs B
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COOTBETCTBHE C HOPMATHBHO YCTAaHOBJCHHBIMH TpeOOBaHUSIMU JOKYMEHTA,
YAOCTOBEPSIOUIErO JTUNYHOCTD.

[Ipu mnpenocTaBieHHMH MYHULUNAIBHOW YCIYTH IO 3KCTEPPUTOPUATIBHOMY
npuHuuny MOLI:

1) mpuHUMaeT OT 3asgBUTENS (IIpEACTaBUTENS 3asBUTENS) 3asBICHUE U NOKY-
MEHTBHI, IPe/ICTaBIeHHBIE 3asiBUTENIeM (TIpeICcCTaBUTENIeM 3asBUTENS );

2) OCYIIECTBIISIET KOIMPOBaHUE (ckaHUpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 uwactm 6 crateu 7
OenepanpHoro 3akoHa Ne 210-O3 (mamee - MOKYMEHTHI JIMYHOTO XPaHEHHUS) H
NpeACTaBIeHHBIX 3asBUTeNeM (MpeACTaBUTENIeM 3asBUTENsS), B Clydae, €Cid
3asiBUTENb (IPEICTaBUTENb 3asBUTENSI) CaMOCTOATENbHO HE MPEACTaBHJI KOIHNH
JOKYMEHTOB JINYHOTO XpaHEHHs], & B COOTBETCTBUU C PeriiaMeHToM mpenocTaBiIeHUs
MYHUIUNAIBHON YCIYTH IS €€ MPEeNOCTaBJICHHS HeoO0XoauMa KOMUS JOKyMEHTa
JUYHOTO XpaHeHHWs (3a WCKIIOYEHHEeM Ciydas, Korja B COOTBETCTBUU C
HOPMaTHUBHBIM IPaBOBBEIM aKTOM [JIsi TMPENOCTaBJICHHS MYHULUNAIBHON YCIyTH
HEOOXOMUMO TIpenbsBIEHUE HOTAPUATIBHO YIOCTOBEPEHHOW KOMHMH IJOKYMEHTa
JIUYHOTO XpaHEHHUs ),

3) dopMmupyeT 3JIeKTPOHHBIE MOKYMEHThI W (WJIHM) 3JIEKTPOHHBIE 00pasbl
3asBJIEHUS, MOKYMEHTOB, MPHHATBIX OT 3asBHUTENs (IPEICTaBUTENS 3asBUTEN),
KOIHUH MOKYMEHTOB JIMYHOTO XpaHEHHs, MPUHATBIX OT 3asBUTENs (IPEICTaBUTEILI
3asBUTENSA), oOecreunBasi X 3aBepeHUE 3JIEKTPOHHON MOANKCHIO B YCTAaHOBIEHHOM
MOpsIKE;

4) ¢ UCIoIb30BaHUEM UH(POPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUI
HaIpaBIISET 3JeKTPOHHBIE TOKYMEHTHI U (WMJIH) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEpEeHHBIC YIOJHOMOYEHHBIM MOJDKHOCTHBIM JUIoM M®IL], B ynOJIHOMOYEHHBIN
opras.

KputepreM npuHSATHS pelleHWss MO HACTOSIIEHd aIMUHUCTPATUBHOM IIPO-
Heaype ABISETCS OTCYTCTBHE OCHOBAHMH MJIs OTKa3a B IpHeMe JOKyMEHTOB, He00X0-
JUMBIX JJIsl IPEIOCTaBICHNSI MyHUIIUITAIBHON YCIYTH, B COOTBETCTBUE I1OAPA3IEIOM
2.9. macrosmero Pernmamenra.

Pe3ynbTaToM  HCHOJHEHUS  aJIMUHUCTPATHBHONM  IpOLIEAYpPHl  SBJISIETCS
perucTpanus 3ampoca (3asBJIeHHS) U Bblgaya 3asBUTENI0 PACHUCKH B IIOJIyYEHUU
JIOKYMEHTOB JINOO OTKa3 B IpHeMe JOKYMEHTOB, MpPU BBISIBICHUM OCHOBAaHHUU IS
OTKa3a B MpUeMe JOKYMEHTOB (10 XeNaHWIO 3asBUTENS BBINAETCS B NHUCbMEHHOM
BUJI€ C YKa3aHUEM MIPUYMH OTKa3a).

UcnonHenne maHHOW aAMUHUCTPATUBHOM MpOLEAYpbl BO3JIOXKEHO Ha
pabotHuka M®II.

6.2.3. OcHoBaHMeM s Hayaja aJIMHUHUCTPATUBHOW IPOLENYypPhl SBIAETCS
npuasaTeie M®I] 3asB1eHHe U TpUiaraeMple K HeMy TOKYMEHTHI OT 3asiBUTENs (TIaKeT
JIOKYMEHTOB).

[lepemaya makera nokyMeHTOoB u3 MO®I[ B opraH, NOpenoCTaBIISIOLINI
MYHHIIUITATBHYIO YCIYTy, OCYIIECTBISETCS B COOTBETCTBHM C YCJIOBHSIMH
COrJIallleHus] 0 B3aUMOJEHCTBUU Ha OCHOBAaHUM pPEeCTpa, KOTOPBI COCTaBIISIETCS B
JIBYX SK3eMIUISIpax M CONEPXKHUT NaTy U BpeMs Iepenadd, 3aBepsroTCs MOANUCIMHU
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CIIENMAMCTa OpraHa, MPEIOCTaBIIAIONIEr0 MYHUIMIAIBHYIO yCIyry U paOOTHMKa
MOII.

KputepussmMu anMUHHCTpAaTHBHOM IpoLenypbl IO Iepefadye  IakKera
JIOKYMEHTOB B OpraH, MpeI0CTaBISIOMNIA MyHULUIAIbHYIO YCIYTY, SIBISIOTCS:

COONIO/IeHNe CpPOKOB Iepefayd 3asBICHWA W MpHilaraéMblx K HHUM
JIOKYMEHTOB, YCTaHOBJIEHHBIX 3aKIFOUCHHBIMU COTJIAIIEHUSIMU O B3aUMOEHCTBHH;

aJpecCHOCTh HampaBlieHUsI (COOTBETCTBHE OpraHa, MPeAOCTaBIISIOLIETO
MYHULIUNATBHYIO YCIYTY JHO0 ero TeppUuTOpHaIbHOIO OTAeNa/bunrana);

coOJroieHre KOMIUJIEKTHOCTH TTepeIaBaeMbIX JOKYMEHTOB U IIPEIbsBISIEMBIX K
HUM  TpeOoBaHuii  opopmiIeHHs, TPEAYCMOTPEHHBIX  COTJIAIICHUSMH O
B3aMOJIEHCTBUH.

Cnocobom  ¢dukcanuu  pe3yjbTara  BBINOJHEHHS  aIMUHUCTPATUBHOM
NpOLENypHl SABJISETCA HaJU4Ke MOANNCEN CIeluaniucTa yIoJHOMOYEHHOrO0 OpraHa u
padotauka M®I] B peectpe.

PesynpraToM  HCHONHEHUS  aAMUHUCTPATUBHOM  IpOLEAYphl  SBISETCS
[IOJIy4YEeHHUE MTaKeTa JOKYMEHTOB YIIOJJHOMOYEHHBIM OPraHOM.

Wcnonnenre maHHOW aJIMHHUCTPAaTUBHOM MpoLENypbl BO3JIOXKEHO Ha
pabotHrka MOI] u cienuanucTa ymoJIHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM I Ha4alla aAMUHUCTPATUBHOM IIPOLIEAYPHI ABJISETCS IIOA-
FOTOBJIEHHBI YIOJTHOMOYEHHBIM OpPraHOM IIaKeT [OOKYMEHTOB [UId BBIIA4U
pe3ysibTaTa NPENOCTABICHUS MYHHUIUIAIBHOW  yCIyrd, B  Cly4ae, €ClH
MYyHULUNAIbHAS YCOyra MPeIoCTaBIISIETCS IMOCPEACTBOM OOpallleHUs] 3asBUTENS B
MO®II.

Ilepenaya [OKYMEHTOB, SBJISIIOIIMXCS  PE3YyJbTAaTOM  IIPENOCTABIIEHUS
MYHULUOAIBHOW YCIYTd, U3 YIOJHOMOYEHHOTO OpraHa, IpeIoCTaBIISIOLIErO
MyHUALUNAIBHYIO yciyry, B M®IL] ocymecTBiseTcss B COOTBETCTBUH C YCIIOBHSAMHU
COrJIallleHusI 0 B3aUMOJEHCTBHUU Ha OCHOBAaHHWH pEeCTpa, KOTOPBI COCTABIISIETCS B
IBYX JK3EMILISIpax, U CONEPXKHUT ATy W BpeMs Iepenadyd JOKYMEHTOB 3aBEPSIOTCS
IOJAMUCSIMH CIIEIHANTNCTa YIIOJTHOMOYEHHOr0 oprana u padborauka MOII,

Pe3ynpTaToM  HMCHONHEHUS  AAMUHHUCTPATUBHOM  HIpPOLEAYPHl  SABJISIETCS
nonyuyenne M®IL] pesynpraTa mpenocTaBieHUs MYHHUIMIAIBHON YCIYyTH IJISL €0
BBIJIa4X 3aBUTEIIO.

Cnocobom  Qukcanuu  pe3yjbTara  BBINOJHEHUS  aIMUHUCTPAaTUBHOM
IpOILEAYPHI SBJISIETCS HATMYKE MMOANKUCEN CIIENHAINCTa YIIOJHOMOYEHHOIO OpraHa u
pabotauka MOI] B peectpe.

KputepusiMu mnOpuHSTUS pelIeHUs @O0 HaCTOsALIEed aIMUHUCTPATUBHOM
npoleaype SBISETCS TOTOBHOCTh pe3yJibTaTa IPENOCTaBICHUS MYHULHUIIAIbHOU
YCIIYTH K Bblaye 3asiBUTEIIO.

HcnonHenne naHHOH aAMUHHUCTPATUBHOW MpoOLIEAypbl BO3JIOXKEHO Ha
CIeHIMCTa YIIOJIHOMOYEHHOTO opraHa u pabotnuka MOILI.

6.2.5. OcHoBaHueM [Jis Hadaja aJIMHUHHCTPATUBHON MPOLENYPHI SBISETCS
nonydyenne MOI] pesynbTara HNpeaOCTaBICHUS MYHULMUINAIBHOW YCIYTH IJIs €ro
BBIJIaYd 3asBUTENIO.

MO®II ocymecTBiseT BbAa4dy 3asBUTENIO JIOKYMEHTOB, IIOJIYYEHHBIX OT
YIOJHOMOYEHHOTO OpraHa IO pe3yjibTaTaM IPENOCTaBICHUS MYHULHUINAIbHOU
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YCIYTd, a TakXe IO pe3ylbTaTaM IIPEedOCTaBIECHHUS TOCyHapCTBEHHBIX H(WJIN)
MYHUIUNAIBHBIX YCIYr, YyKa3aHHBIX B KOMIUIEKCHOM 3allpoce, €CJIId HWHOE He
IpeayCMOTPEHO 3aKoHOAaTenbcTBOM Poccuniickoit Oenepanuu.

Brimaua  HOKYMEHTOB,  SIBISIOIIUXCS  PE3yJbTaTOM  IIPENOCTaBJICHUS
MyHULMNAIBHON ycinyrd, B M®I] ocymecTBisieTcss B COOTBETCTBUH C YCJIOBHSIMHU
CorJIallleHus O B3aUMOEHCTBHH.

Pabotauk MOIL][ mnpu Bplmaue [OOKYMEHTOB, SBISIOIIUXCA pPe3yJbTaTOM
IpPEeI0CTaBICHNS] MyHUIIUITAIEHON YCIIyTH:

YCTaHaBIMBAeT JIUYHOCTh 3asBUTENI HAa OCHOBAaHHWM IAclopTa TpaKIaHWHA
Poccuiickoii @epepaniud YU MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTD
3asBUTEIIA, B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

IIPOBEPSET HAIU4YUe COOTBETCTBYIOIIMX [IOJHOMOYHI Ha TOJydYeHHE
MYHHUIUIIAIBHON YCIIyTH, €Clii 3a IOJy4YeHHeM pe3ylbTaTa YCIyru obparaercs
IIPEICTaBUTENb (PU3NYECKOr0 UIH FOPUIUYECKOTO JINIA;

BBIZIAET  JOKYMEHTBI,  SBJSIOIIUECS  PE3yJbTaTOM  IPENOCTABIECHUS
MYHUIUANIAJIBHON YCIYTH, IOJy4YeHHbIE OT YIIOJHOMOYEHHOIO OpraHa.

Pabotank MO®IL[ ocymecTBisieT COCTaBI€HHE H BBIIAYy 3asBUTEIIO
JOKyMEHTOB Ha OyMa)XHOM HOCHTeJI€, IOATBEPKIAAIOLINX COEeP)KaHMe 3IEKTPOHHBIX
JOKYMEHTOB, HampasileHHbIXx B MO®I[ 1no pesynbrataMm NOpeNOCTABICHHUS
MYHHULUNIAIBHON yCIyTH, OPTraHOM, MPENOCTABISIOIKAM MYHULIUNIAIBHYIO YCIYTYy, B
COOTBETCTBUU C TpeOOBaHUSIMH, ycTaHOBIeHHbIMU IIpaButensctBom Poccuiickoi
Qenepanuu.

KputepueM anMUHUCTpaTUBHOM MpoIenypbl IO BblAade [JOKYMEHTOB,
SIBJISIFOLIMXCS. PEe3YJIbTaTOM IPEIOCTaBIECHUS MYHULUIIAIBHON YCIIYTH SBIISETCS:

cOOJIIOZIEHNE YCTAaHOBJEHHBIX COTJIAIICHUSIMH O B3aUMOJAEUCTBUU CpPOKOB
IIOJIy4€HUs U3 OpraHa, MPeIOoCTaBIISIONIEr0 MYHUIUMNAIBHYIO YCIyTy, pe3yJbTara
IIPEOCTABIICHUS YCIYTH;

COOTBETCTBHE IE€peJaHHBIX Ha BblAady JOKYMEHTOB, SBJISIOIIUXCS
pe3ysbTaToOM NPEeNOCTaBICHUS MyHUIIUNAIBHON YCIyrd, TpeOOBaHUsIM HOPMAaTHUBHO-
IIPaBOBBIX aKTOB.

Pe3ynbraroM agMHUHUCTpPaTHUBHON MpOIEAYphl SBISETCS BblOadya 3asBUTEINIO
IOKyMEHTOB, SIBIIIOLIUXCS Pe3yJIbTaTOM MIPENOCTaBICHUS MyHULIUIIAIbHON YCIIyTH.

CnocoboMm ¢ukcaiuu pesyiabTaTa aIMUHUCTPATHBHON MpPOIENYphI SBISETCS
JMYHAas NOJIUCH 3asiBUTENS C paclInpoBKO B COOTBETCTBYIOIIEH rpade pacucky,
NOATBEPXKAAIOINAs NIOJTy4eHHE pe3ybTaTa IPeI0CTaBICHNUs] MyHUIIUIIATbHON YCIyTH
3asBUTEJIEM.

Hcnonnenne paHHOW aJIMHHUCTPAaTHBHOM MpoLenypbl BO3JIOXKEHO Ha
pabotHuka MOII.

6.2.6. MHble neiicTBUs, HEOOXOAUMBIE ISl MPEAOCTABICHUS MYHHUIUIATHHON
YCIYyrd, B TOM 4YHCJIE CBs3aHHbIE C IPOBEPKOH HEHCTBUTENBHOCTHA YCHIJICHHOM
KBaMUIIMPOBAHHON JJIEKTPOHHOU IOIIUCH 3asBUTENS, WCIOJB30BAHHON MpH
oOpallleH!H 3a MOydYeHHeM MYHHUIIUIAIBHOR YCITyTH.

HavaneHuk oTaena MyImecTBEeHHBIX
OTHOILIEHUHN U BOIIPOCOB KUJUIIIHO-
KOMMYHAaJIBHOTO X035IiCTBa @/ E.B. bap6oTbpko



IMTPUJIOXXEHUME Nel
K aJIMHHHUCTPATUBHOMY PErIaMeHTy
IIpeN0CTaBICHUS MYyHULUITAEHON
ycnyru «IIpenocrasienue BBIUCKH U3
IMOXO035IMCTBEHHOM KHUTH

I'maBe HoBoTamMaHCKOTO CEIBCKOIO
noceneHus: TeMpIoKCKOro palioHa

oT
(®.1.0,
nacriopTHbI€ JaHHBIC,
TOYTOBBIN aapec,
Tenedon)
3ASIBJIEHUE
[Tpomury BbIAATh BRIMKUCKY U3 OXO3SIICTBEHHON KHUTH
TS
« » 20 T.
(moxmuchk)

HauanpHuk oTaena HMYIIECTBECHHBIX

OTHOIIIEHUU U BONIPOCOB KHUJIUIIIHO —
. - ip—

KOMMYHAQJIBHOT'O X035 CTBa E.B. bap6oTsK0



ITPNJIOXXEHHE Ne 2
K aJIMAHUCTPATUBHOMY PETJIaMEHTY
[PENOCTaBJICHUS MyHULIUIIAIbHON
yciyru «lIpenocraBieHre BBITUCKHA U3
IMOXO3SMCTBEHHON KHUTH»

['maBe HoBOTaMaHCKOTr0 CeIbCKOTO
nocenenus TeMmprokckoro paifoHa

om Ilemposou Hpumor Muxaiiiogrol
[IPOXXUBAKOLIEH noc. Tamans

ya. Cmennas, 60
Ten. _ 8-918-1234567

3ASBJIEHHUE
[Ipomry BbIAATh BBIMKMCKY W3 MOXO3AWCTBEHHOW KHUTU O HAIUYUU NpABA 00
2001 200a Ha 3emeNbHbll YYACMOK, PACHONONCEHHbLU N0 aopecy.
noc. Tamanckuu, yn. Cmennas, 60

ban)e:s 0hopMIeHUA 3eMeNbHO20 YUACHKA NO YNPOUEHHOU CUCTIEeME
«11» wurous 2015r. Ilemposa U.M.
(moanuce)

Hauvanpauk OTACIa UMYIICCTBCHHBIX
OTHOILIECHUM U BOITPOCOB XXUJIHUIITHO- @/

KOMMYHaJIbHOTO X03iCTBa E.B. bap6oTsKo0



