AJMUHHCTPAIIAS HOBOTAMAHCKOI'O CEJBCKOI'O IOCEJEHNS
TEMPIOKCKOT'O PAMOHA

HOCTAHOBJIEHUE
or A4S OB ALY | Ne /A8

noc. Tamanckui

00 yrBepxaeHHH aAMHHHCTPATHBHOIO PerjiaMeHTa NPEeI0CTABIEHHS
MYHHIHNIAJIBHOH yCJayrd «Bpiiaya cipaBoK U HHBIX JOKYMEHTOB B c(epe
KHJIHIHO-KOMMYHAJIbHOTO X03silicTBa»

B cootBercTBHM ¢ @enepanbHBIM 3akoHOM 0T 27 mrons 2010 roga Ne 210-®3
«O6 opraHu3anuy NPeNOCTaBIEHHS T'OCYNapCTBEHHBIX ¥ MYHHIIHIANBHBIX YCIyI»,
nocradosnenueM IlpaButensctBa Poccmiickoit @enepamuu ot 16 mag 2011 roxa
Ne 373 «O paspaboTke ¥ YTBEp)KICHHHM aIMHHHUCTPATHBHEIX pErJIaMEHTOB
HCIIOIHEHUS TOCYNapCTBEHHBIX (YHKIHH H agMHHHCTPAaTHBHBEIX PpErJIaMEHTOB
IPENOCTaBIEHHs TOCYNapCTBEHHBIX YCIyr», IIOCTaHOBIeHUWeM IIpaBHTeNbCTBA
Poccuiickoii @enepamuu ot 26 mapra 2016 roma Ne 236 «O TpeGoBamHIX K
IPENOCTABIICHHIO B 3JIEKTPOHHOH (OpMe TroCyJapCTBEHHBIX H MYHHIMIIATBHBIX
YCIIyr», IOCTaHOBJICHHEM aIMHHHMCTpanuu HoBoTaMaHCKOTO CEeIbCKOro MOCEIEHHS
Temprokckoro paitona ot 10 nexabps 2018 roma Ne 255 «O6 yreepxnenuu Ilopsiaka
pa3paboTKM M yTBEPXKIEHHS AIMHHHCTPATHBHBIX PErJaMEHTOB MpPEJOCTaBICHHA
MyHHLHIAIBHEIX yeIyT U Ilopsaaka pa3spaboTKy U yTBEpKICHUSA aqMHHUCTPATHBHEIX -
PEerIaMeHTOB  OCYIIECTBICHHMA  MYHHIMIAIBHOTO  KOHTpoJii  (Ham3opa) B
anMuHHCTpalEu HoBOTaMaHCKOIO CENbCKOro IOCeNeHHs TeMpIOKCKOTO paifoHay,
NIOCTaHOBISIO:

I YTBepauTh a[IMHHHCTPaTHBHBIN perIaMeHT IIpeIoCTaBIICHUS
MYHHIUIATEHOR ycIyru «Briada cipaBoK W MHBIX JOKYMEHTOB B cepe IKUITHIIHO-
KOMMYHAJIbHOT'O X0341cTBa» (TIPHIIOKEHHUE).

2. IlocranoBieHHe aAMUHHCTpaluud HOBOTAMAaHCKOTO CENIbCKOrO IOCEIEHHUS
Temprokckoro paiioma or 25 nekabpsa 2018 roma Ne 315 «O6 yrBepxaeHuu
aqMUHHCTPATHBHOIO DEriIaMeHTa II0 IPEeJOCTaBICHHI0 MYHHIMIIAIBHON YCIyrH
«Bblmaya CHpaBOK H HMHBIX [JOKYMEHTOB B clepe IKHIHIIHO-KOMMYHAILHOIO
X035 CTBa»» CUATATh YTPATHUBLIAM CHITY.

3. Orneny WMyIIECTBEHHBIX OTHOIIEHMH W  BOIPOCOB  JKMJIMIIHO-
KOMMYHAaJIBHOTO X03sicTBa HOBOTaMaHCKOro celbcKoro moceneHus TeMpIOKCKOTOo
paiiona (bap6oTek0) oduuManbHO ONMyOIMKOBAaTH HACTOAIIEE IIOCTAHOBIEHHE B
INEPUOJUYECKOM II€4aTHOM H3[JaHMH OpraHOB MECTHOrO0 CaMOYIIPaBJIECHHS
MyHHIUIATEHOr0 06pasoBanus TeMproKckuil paiioH «BecTHHK OpPraHOB MECTHOTO
CaMOYIIpaBJieHHs MYyHMIHINAIbHOTO o0Opa3oBaHMS TeMpIOKCKHH palioH» W
odunuansHEo omyOIHKoBaTk (pa3sMECTHTh) Ha OQUIIMATEHOM CaliTe MyHHIUIIAIBHOTO
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obpasoBanus TeMmprokckuii paifon http:/www.temryuk.ru B HHQOpMaHOHHO-
TEIeKOMMYHHKalMOHHONX ceTH «MHTepHET», a Tak e pa3MecTHTh Ha cailTe
HoBoTaMaHCKOro CelbCKOoTo moceNeHus: TeMpIOKCKOT0 paifoHa.

4. KoHTposb 3a BBHIIOJHEHHEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMecTuTeNs IaBbl HOBOTaMaHCKOIro CENbCKOro MoceleHus TeMpIOKCKOro paiioHa
B.C. bpuragupesxo.

5. IlocraHoBIeHHEe aAMUHHCTpauuyu HOBOTaMaHCKOTO CEIhCKOTO ITOCENCHHUS
Temprokckoro paiioHa «OO0 yTBepXISHHM aIMUHHMCTPATHBHOT'O periameHTa II0
IPENOCTaBICHHUI0 MyHUITUNIANBHON YCIIyTH «Brlgada CpaBoK W MHBIX JOKYMEHTOB B
chepe KUMUIHO-KOMMYHAIBHOIO XO3SHCTBa»» BCTYNMaeT B CHIIy Ha CIEYIOI[HM
IeHb II0CTIE €T0 OQUIIHATBHOI0 Oy OJINKOBaHHUA.

CCJIBCKOTI'O ITOCLIIC

TeMprokckoro pait I'.IL Hlnéxrep



[TPHUJIOXXEHUE
K ITOCTaHOBJIEHUIO aIMUAHUCTPAIlHN
HoBoTaMaHCKOTO CENIbCKOro MOCENIEHHS
Temprokckoro paitoHa
OT _ A7 OB AO/P Ne 746

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeAoCTaB/IeHHs MyHHIMIAIbHOH yeayrn «IIpenocraBiienne cipaBok u
HHBIX JOKYMEHTOB B c(hepe :KUJIHIIHO-KOMMYHAJLHOT0 X035HCTBAY

Paznen I. O6mue monoxenus
Honpaszen 1.1. ITpeameT perynmpoBaHus aqMUHACTPATHBHOTO PerIaMeHTa

AMMVHUCTPATUBHBIA DPEraMeHT NPEeNOCTaBIeHHs MYyHHIUNAILHOM YCIyTH
«IIpemocraBieHue cIpaBoOK M UHBIX JOKYMEHTOB B chepe KATHIHO-KOMMYHATBHOTO
Xo3siicTBay (mamee — PermameHnTt) paspaGoTaH B LeNsSX IOBBIMIEHHS KadyecTBA
NPENOCTaBICHUS. U JOCTYIHOCTH MYHHUIMIIANBHOX YCIyrH IO IIPEIOCTABIEHHIO
CIPaBOK M MHBIX TOKYMEHTOB B C()epe KUIHITHO-KOMMYHAIBHOIO X03gicTBa (anee
— MYHUIMIATIbHAS YCIyra) H ONpefelsieT CTaHaapThl, CPOKH U IIOCIeIOBATEIBHOCTS
aIMHHUCTPATUBHBIX NPOUERYp (MEWCTBUH) IpH IPENOCTABIEHAM MYHMIMIATLHON
YCITyTH.

ITonpaspen 1.2. Kpyr 3asButenei

1.2.1. 3asurensMu Ha TIOTydeHHE MYHHIMNATLHOM ycayrd (manee —
3a5BUTEJIN ) IBIIAIOTCH:

(hu3HYeCKHe U IOPHAMYECKHE JIUIA, a TAKXKe HX IPENCTABUTENH, HaleleHHbIe
COOTBETCTBYIOITUMH ITOJJTHOMOYHSAMH.

OT nMenH (U3MYECKUX JIWI 3asBIEHUS O MPEIOCTABICHHH MYyHUIHIAIBHON
YCIYTd MOTYT I10/1aBaTh:

3aKOHHBIE IpeICTaBUTEIH (ponutenw, YCBIHOBHUTEIH, OINEKYHBI)
HECOBEPINCHHOJIETHUX B Bo3pacTe A0 18 neT;

OIIEKYHBI HEAEECIIOCOOHBIX TPaKIaH;

NPEeICTaBUTEIH, MAEHCTBYIOIWE B CHIY IIOJIHOMOYMN, OCHOBAaHHEIX Ha
OOBEPEHHOCTH UM JOTOBODE.

OT uMeHu IOPUIMYECKUX JIHIT 3asBICHUS O IPEIOCTABICHAN MYHHIUNIATHHOM
YCIYTH MOTYT I10J1aBaTh:

OpraH MECTHOI'O CaMOYIIPaBJIEHU;

JIALA, ISUCTBYIOMINE B COOTBETCTBUH € 3aKOHOM, HHBIMH ITPABOBBIMU aKTAMU U
YUPENUTENbHBIME JIOKYMEHTaMu, 0e3 NOBEPEeHHOCTH; MPEACTABUTENH B CHIY
TIOJIHOMOYHH, OCHOBAaHHBIX Ha JIOBEPEHHOCTH HIIH JOrOBODE.
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1.2.2. B cinydae ecnd [ INOpelNoCTaBIE€HUS MYHHLUMIAIBHOM yCIyru
Heobxoauma 06paboTka MepcoHaAbHBIX JaHHBIX JIMLA, He SBIISIOIIET0CS 3asBHTEIIEM,
M €CIIH B COOTBETCTBUM C (DelepabHBIM 3aKOHOM 00paboTKa TaKuX MEPCOHAILHEIX
TaHHBIX MOXKET OCYINECTBIIATLCA C COIVIACHS YKa3aHHOTO JIMIla, IpU oOpalleHdy 3a
MOJIyYCHHEM MYHHUUIAILHOR YCIYyTH 3asBUTENb MONOIHUTENBHO IIPEIOCTABIISET
JOKYMEHTBI, IIOATBEPKIAIOLIUE IONy4YEeHHE COIVIACHS YKa3aHHOTO JMIA MM €ro
3aKOHHOI'O IPEACTaBHUTEN Ha 00pabOTKy IepCOHANBHBIX JAaHHBIX YKa3aHHOI'O JIMIA.
JOKyMEHTEI, IOATBEPXKAAONINE TIONYyIE€HHUE COITIACHS, MOTYT OBITh IIPENCTABIEHEl B
TOM 4YHCile B (DOpPME 3JIEKTPOHHOrO NOKyMeHTa. [lelicTBHE HACTOAIIEH dYacTH He
pacrpocTpaHseTcs Ha JHIL, NIPHU3HAHHBIX OE3BECTHO OTCYTCTBYIOI(MMH, X Ha
PasbICKHBAEMBIX  JIMIl, MECTO  HaXOKIEHUS KOTOPBIX HE  YCTaHOBJIEHO
YIOJHOMOUEHHBIM (elepalbHBIM OPraHOM HCIOMHHUTENLHON BiaactH. OT HMeHH
HECOBEPINEHHONETHUX M JIHI, IIPU3HAHHBIX HEJEeCIIOCOOHEIMM, COTJIache Ha
00paboTKy NJaHHBIX JAIOT X 3aKOHHBIE PEICTABUTEIH.

TMonpaszen 1.3. Tpebopanus x mopsAaKy HHGOPMHUPOBAHUSI O TIPEIOCTABIEHHH
MYHHUI[ATIAIIBHON YCIIYTH

1.3.1. Ilomyuenue uHGOpPMALUH O IOPSIIKE U CPOKAX MPEIOCTABIECHHS YCIYTH:

1.3.1.1. B anmurucTtpanuu HoOBOTaMaHCKOro CEIbCKOrO  IOCEIEHUS
Temprokckoro paiioHa (namee — AJIMUHHCTPAIIHS):

B YCTHOH (pOopMe IIpU TUYHOM 0OpalieHny;

C MCIIOJIb30BaHUEM Tele(hOHHON CBSI3H;

B (opMe 3JIeKTPOHHOTO HNOKYMEHTa IIOCPEICTBOM HalpaBIE€HHS Ha ajpec
3JIEKTPOHHOH IOYTHI,

10 MUCBMEHHBIM 00PAICHHM.

1.3.1.2. B MHOTO(YHKIIMOHAIBHBIX [IEHTpax IIPeOCTaBIECHUS
roCy[apCTBEHHBIX M MyHHIHIIAIBHEIX yeiuyr KpacHonapekoro kpast (naree — MOII):

IIpY JTUYHOM OOpalieHun;

IOCPENCTBOM  MHTepHeT-caiita —  http:/www.e-mfcru  —  «Online-
KOHCYJIBTaHT», « DIEeKTPOHHBIA KOHCYIBTAHTY, « BHpTyaibHas IpHeMHAs.

1.3.1.3. IlocpemcTBoM pa3MmelleHHs uHHGOpManuu Ha EnwHoM mopraie
rOCYIapCTBEHHBIX ¥ MYHHIMIANBHBIX ycIyT (QyHkuuit) (www.gosuslugi.ru) (manee
— Emunei mopranm), Iloprase rocyfapcTBEHHBIX ¥ MYHHUIMIIATBHBIX  YCIIYT
(dyrkuuit) Kpacnogapckoro xpas (www.pgu.krasnodar.ru) (manee — PervonanbHblHd
nopTan), a Takke Ha oduiHansHOM caiiTe HoBOTaMaHCKOro CelIbCKOTO MOCENeHHUS
Temprokckoro  palioHa B  HHPOPMalMOHHO-TEJIEKOMMYHHKAIIHOHHOM  CETH
«HurepHer» (nanee — cets «MuTepHET?) (http://Www.novotaman.ru).

1.3.1.4. IlocpencTBoM pa3memeHuss HHPOPMAUUOHHBIX CTeHI0B B M®II u
AIIMUHHCTpaIUH.

1.3.1.5. ITocpenctBoM Tenedonnoi ceszu Call-nentpa ML (ropsiyast TUHUSA).

1.3.2. KoHcynbpTHpOBaHHE II0 BOIPOCAM IIPEIOCTABIICHHS MYHULMIAILHOMH
YCIIYTH OCYIIECTBIISIETCS OECILIATHO.
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Cnenmanuct, oCyIIecTBISIOIUN KOHCYIbTHPOBaHUE (IIOCPENCTBOM TenedoHa
WA JIMYHO) II0 BOIpPOCAaM IIPEIOCTABICHWS MYHHILHIIAILHON YCIYTH, IOJDKEH
KOPPEKTHO H BHUMATEIBHO OTHOCUTHCS K 3aBUTEIIIM.

IIpy KOHCYNBTHPOBaHUH II0 Tele(OHY CIECUHATKCT JOJDKEH HA3BaTh CBOIO
(GamMuIMI0, UM M OTYECTBO, JOIDKHOCTb, 4 3aTeM B BEXIHBOM (opMe 4eTKo H
0Ap00HO NPOHH(OPMHPOBATE OOPATHBINETOCS 10 HHTEPECYIOIIUM €0 BOIPOCAM.

Ecnmu crmenuanuct He MOXKET OTBETHTH HA BOIPOC CaMOCTOSTENBHO JIHOO
IIOArOTOBKA OTBETa TPeOyeT MpPOJOJDKUTENFHOTO BPEMEHH, OH MOXKET IIPENIOKUTh
oOparuBIIEMyCs OOpaTHThCS IHCBMEHHO JIMOO Ha3HAYWTHL OPYyroe yaoOHOe mis
3aMHTEPECOBAHHOIO JINLA BpeMs /IS MOJIYIeHHS HHOOPMAIlHH.

Pexomenyemoe Bpems nis TeneOHHOro pasroBopa — He Gosee 10 MuHYyT,
JUYHOTO yCTHOTO HHOpMUpoBaHUs — He Oosiee 20 MUHYT.

WupuBuayansHoe NHUChMeHHOE HH(OpMEpOBaHHE (IO 3JEKTPOHHOM IIOYTE)
OCYIIECTBIIAETCS IIyTeM HallpaBJICHUsS 3JEKTPOHHOI'O MMUChbMa Ha aipec 3IIEKTPOHHOM
IIOYTHI 3asBUTEISA ¥ JOJDKHO COJIEPKATh YETKUM OTBET Ha IIOCTABIEHHBIE BOIIPOCHI.

WnavBuyansHOe IHCEMEHHOE HHOpMUpOBaHUe (110 IMOYTE) OCYLIECTBIIAETCS
IyTeM HalpaBleHHs NMUChMa Ha IOYTOBBIA aipec 3asBUTENS W NOIDKHO COIEPIKATh
YETKHHI OTBET Ha ITOCTABIIEHHBIE BOIIPOCHI.

1.3.3. Madopmanus o MeCTOHaXOXXIEHWH W Tpaduke paboOThl, CIPABOYHEIX
TeneoHax, OIEKTPOHHOH IouTe AIMHUHHCTpAlMH, OPraHOB M OPraHH3allWii,
y4acTBYIOIIMX B IPENOCTaBICHWH MYHUIMNAIBHBIX YCIyr, a Takxke MOI]
pasMelnaeTcd Ha oQUIHaIbHOM caiiTe anMuHuCcTpanuu HoBOTaMaHCKOTO CEeNbCKOro
nocenenus TeMpIOKCKOro paioHa B HH(OPMaIHOHHO-TENIEKOMMYHHKAIMOHHON CETH
«HuaTepuer» (manee - ceth «MHTepHeT») (http://Wwww.novotaman.ru) B mompaszene
«MyHHIUIIAJIbHBIE  YCIOYTH»  pasfena «AIMUHHCTpaluWs» W  Ha  caiite
MYHUIUNIAIBHOTO o0pa3zoBaHust TeMprokckuii pafioH B  HHOOPMALHOHHO-
TenexoMMyHukanuonHoit cetu «Mutepuery» (http://www.temryuk.ru) B pasmene
«MyHUMIMITaTBbHBIE IIPABOBBIE aKTHD.

1.3.4. lHdopmanus 0 MECTOHAXOXIEHHU U rpaduke pabOoTHI, CIPaBOYHEIX
tenedoHax, opuuuanbHeIX caiitax MO®L] pasmemaercs Ha EnwHom moprane
MHOTO(QYHKIIHOHAIBHBIX  I[€HTPOB  IIPENOCTABICHHS  TOCYNapCTBEHHBIX U
MyHUIMnNaneHBIX ycnyr KpacHomapckoro kpas B cetu «MHTepHeTY —
http://www.e-mfc.ru.

Paspen II. Craggapt npenocTaBieHus MyHULUIAIBHOR yCIIyTH
ITonpaspen 2.1. HaummeHoBaHNEe MyHHITUNIAIBHOM YCIYTH

[IpenocraBieHHe CHpaBOK M HMHBIX JIOKYMEHTOB B cdepe  KUIHIIHO-
KOMMYHaJIBHOT'O X034HCTBa.
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Ilogpasnen 2.2. HaumeHnoBaHue opraHa, IpeIoCTaBIISIOIIETO
MYHHIMIIAJIBHYIO YCIYTY

2.2.1. IlpemocraBieHue  MYHHIUNAIbHOM  YCIYyTH  OCYINECTBISETCS
YIIOJTHOMOYEHHBIM OpraHoM - aAaMHuHHUCTparued HoBoTamMaHCKOro CelbeKoro
noceneHus TeMprokckoro paioHa (majiee - yIIoJHOMOYEHHBIH OpraH).

VnonHoMO4YeHHBIA Opral IpeAOCTaBiseT MYHHUIUIANBHYIO YCIYTy depes
CTPYKTypHO€ IIOApa3[eleHrue - OTHEN] HMYIIECTBEHHBIX OTHOIIEHHH M BOIPOCOB
KUIIAIMHO — KOMMYHAQJIBHOTO Xo3siiicTBa aAMHHUCTpanud HoBoTaMaHCKOTo
CEJIbCKOro IoceneHus TeMpIOKCKOoro paifioHa (manee — oTaen).

2.2.2. B mpenocTaBleHRN MyHUIIMIIATBHOH yCIyrd yuacTeyroT MOII.

3asBUTENL (MIPeJCTaBUTENE 3asABUTENS) HE3ABHCHMO OT ero MecTa JKHTEeIhCTBA
MM MecTa TpeOblBaHMA (AT (QHU3MUECKUX JIMI, BKJIOYas HHIABHIYAILHBIX
IpeanpuHAMAaTeNel) M0 MecTa HaXOXKASHU (I IOPHANIECKHUX JIHI) KMEET IIPaBo
Ha oOpamenue B m060d no ero Beifopy MO®I[ B mpemenax TeppuUTOpHH
Kpacnonapckoro xpas OIS IIPENOCTABICHUS €My MYHHUIUIIAIBHOM VCIYIH 10
9KCTEPPUTOPHAIBEHOMY IIPHHITHITY.

IIpenocTasnenure MyHHIUIANBHOR yenyrd B MOI] mo skcTeppuTOpHaIBLHOMY
OPUHIMITY OCYIISCTBJIAETCA HA OCHOBAHHH COIJIALICHUM O B3aWMOJIEHCTBHH,
3aKJIFOYEHHBIX MEXTy yIoIHOMo4YeHHbIM M®I] u AgMuHUCTpanuei.

2.2.3. B coorBeTcTBUH C IyHKTOM 3 4acTd 1 crateu 7 @enepaabHOro 3aKoHA
or 27 wmrona 2010 roma Ne 210-@3 «OO6 opraHM3alldid MpeI0CTaBICHHS
TrOCYyIapCTBEHHBIX M MYHHMIMIIAIBHBIX yciuyr» (mamee — DemepalbHBIM 3aK0H
Ne 210-®3) yrmomHOMOYEHHOMY OpraHy yCTaHOBJIEH 3alpeT TPeOoBaTh OT 3aABHTENS
OCYLIECTBJIEHUS [€HCTBHM, B TOM YHCIE€ COIJIACOBAHWM, HEOOXOMMMEIX IS
IOTy4€HAS MYHHIHIAILHOH yCIyI'M W CBS3aHHBIX ¢ 0OpallleHWeM B WHBIE OPraHbl
MECTHOTO  CaMOYIpaBlleHHUS, TOCyNapCTBEeHHBIE OpraHbl, OpraHu3aluy, 3a
HCKIIIOYEHHEM IIOJy4eHHUs YCIYr, BKIIOYEHHBIX B IE€pPEYeHb YCIYT, KOTOpBIE
SBJIAIOTCS HEOOXOAUMBIMH ¥ 0053aTEIbHBIMU IS IIPEIOCTABIEHHS MYHUIIUIAIBHEIX
yCIIyT, yTBepxAeHHbIH pemeHneM (CoBera HOBOTaMaHCKOr0O CelbCKOrO IIOCENIEHHS
TeMproKcKoro paiosa.

ITompaznen 2.3. Onucanue pe3ynprara IpeloCTaBICHUA
MYHUITHIIAIEHON YCIIYTH

2.3.1. KoHeuHBIM pe3ynbTaToM IIPEIOCTABIEHUs] MYHUIIUTIAIBHOW YCIyTd
SIBIISIETCSI BbIava:

CIIpaBKa U HHOI'O TOKyMEHTa B c(pepe KUITUIIHO-KOMMYHAaIBHOTO X03SHCTBa;

IUCBEMEHHOI'0 YBEJOMIIEHHS 00 OTKa3e B NPEHOCTABICHHH MYHHUIIUTIATLHOMN
YCITYTH.

2.3.2. PesynbTarhl [OpPENOCTaBICHUS  MYHUIMIAIBHOW  YCIYTH IO
OKCTEPPUTOPHATBHOMY TPHHIIUIY B BHIE DSJIEKTPOHHBIX IOKYMEHTOB Hu (WiH)
3JIEKTPOHHBIX o0pazoB TOKYMEHTOB 3aBepSTCS YIIOJITHOMOYE€HHBIMH
ITOJDKHOCTHBIMH JIHIIAaMH A IMHUHHCTPAIMK, II0JBEIOMCTBEHHONW € OpraHu3alliH,
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YIIOTHOMOYEHHOM Ha IPHUHATHE pELIeHHsS O IPeNOCTaBIEHHH MYHHIHIAILHON
YCIIYTH.

2.3.3. [lna momydeHHus pe3yibTaTa IPefOCTaBICHAS MYHHLHUITATLHONW YCIyTH
Ha OyMaXKHOM HOCHTENE 3asBUTENIb UMEET IIPaBO OOpaTUTHCS HEMOCPENCTBEHHO B
YIIOJITHOMOYEHHBIN OpraH.

Ioapasnen 2.4. Cpok IpefiocTaBIeHUs MyHUITUTIANBHON YCIIyTH, B TOM YHCIIE
C y4ETOM HeoOXOIMMOCTH OOpallleHHs B OpraHu3alliy, yIaCTBYIOIIHE B
NpeOCTaBIeHUN MyHUITUTIAIBHOM YCIIYTH, CPOK IPHOCTAHOBIICHHS MIPEIOCTABICHHUS
MYHHIMIIATIBHOR YCIYTH, CPOK BBIJIauX (HaIpaBlIeHUS ) TOKYMEHTOB, SBJIIOIIMXCS
pe3yNbTaTOM MPEeNOCTaBIEHNS MyHHLIUIIATBHOHN YCITYTH

2.4.1. IlpenocraBneHre MyHHIHIIAIGHON YCIIYTH OCYIIECTBISETCS B TeICHHIE

- 30 MEHYT IOCJI€ MOCTYILUIEH s YCTHOTO 3alpoca, IIPH YCTHOM OOpalle N ;

- 7 KaJeHJapHBIX JHEH, MCUHCISEMBIX CO OHS PETHCTPAlMd 3asBIEHHS C
JAOKYMEHTaM¥, HEOOXOIMMBIMY /IS IPEIOCTABIEHHS] MyHHIIUIIAILHON YCIYTH, [IPH
IIUCBMEHHOM ObpaIeHu .

YBenmomienue o6 OTKase B BBIade CIPABOK U HHBIX JOKYMEHTOB B cdepe
KUJTHIIHO-KOMMYHAJIBHOTO XO3fAMCTBA HAIPABJISIETCS 3asBUTEN0 B IMMHCHMEHHOU
(GopMe B TPEXTHEBHBIH CPOK IIOCTIE IPHUHATHS TAKOTO PELICHUS ¢ YKa3aHHEM IPHYNH
OTKasa.

2.4.2. OcHoBanMs A1 NPHOCTAHOBICHMS IPEIOCTABICHHUS MYHHIIMIAILHOM
YCILyT'H 3aKOHOJATENBCTBOM HE IIPELyCMOTPEHEL.

2.4.3. Cpok BbIIa4M JOKYMEHTOB (HallpaBlieHHs), SBIISIOIIAXCS PE3YILTATOM
[IPeOCTAaBIIEHN MyHHIIUIIANBHON yCIyTH, cocTaBisieT 30 nueid.

IToxpasnen 2.5. HopMmaTHBHEIE IPaBOBBIE aKThI, PEr'YJIHPYIOLIHE IPEI0CTaBIEHHE
MYHHULIUNIAIBHON YCIIYTH

Ilepeuens HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIHPYIOIIUX IMPEIOCTABICHHUE
MYHUIUIIATEHON YCIyTH, pasMellaeTcs Ha O(HUIMalbHOM caifTe aaMUHUCTPAI[HH
HosoTamaHcKoro ceinbckoro nmoceneHus TeMprOKCKOTO pailoHa B MHGMOPMAIlHOHHO-
TEIeKOMMYHHUKauoHHOW cetH «MHATepHer» (manee - cets «VHTepHET»)
(http://www.novotaman.ru) B mnoxpasnene «MyHHIOUIANEHBIE YCIYrE» pasfeia
«AJIMUHHCTpAIMsg» M Ha caliTe MyHMIIUIIAJILHOIO 00pa3oBaHus TeMproKCcKui paiioH
B HH(QOPMAaOHHO-TeIeKOMMYHUKAITHOHHOM CeTH «HuTepueT»
(http://www.temryuk.ru) B paznene « MyHHITUIIAJIbHBIE IPABOBEIE aKTHI.

Otnen obecreyrBaeT B YCTAaHOBJIGHHOM TOPSAKE pasMelleHHe W
aKTyallM3al[dl0 [IepeYHsT HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, PEryJIHPYIOIINX
IIpefoCcTaBlIeHue MyHHUITMIIAIBHON YCIyTH, Ha odunnansHoM caiite HoBoTamanckoro
CENIbCKOro moceeHus TeMproKCKOoro paiioHa, a TakKe B COOTBETCTBYIOIIEM pasiele
(penepanbHOR rocynapcTBeHHO HHPOPMAUOHHOH cucTteMbl «DenepaibHbIM peectp
rocyJapCcTBEHHBIX ycolIyr (byHkmui)» (mamee —  denepalbHBIA  peecTp),
PETHOHAIILHOM  rocyfapcTBeHHOH — mHpopmauuvoHHOH  cucteMsl  «Peectp
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rocymapCTBeHHBIX yCIyT (GyHknui) KpacHonapckoro kpas» (fajnee — perioHalbHEBIH
peectp).

ITompaznen 2.6. McuepnriBaronyii nepedeHs JOKyMEHTOB, HEOOXOIUMEBIX B
COOTBETCTBUH C HOPMATHBHBIMH IIPaBOBBIMU aKTaMU JJIS IIPEOCTaBICHHU
MYHHUIUIIAIBHOR YCIYTH U YCIIYT, KOTOPBIE SABIAIOTCSH HEOOXOAUMBIMU U
00s13aTeNIbHBIMH [UIs1 IPEAOCTaBICHUS MYHHUIUIIATBHON YCITYTH, TTOIEXAITIX
IIPECTaBICHUIO 3asBUTENEM, CIIOCOOBI UX ITOMYyYeHUS 3aIBUTENIEM, B TOM YHCIIE B
3NIEKTPOHHOH (GopMe, TOPSIOK UX IPEICTABICHHUS

WcyepnpiBaomuii  mepedeHb  JOKYMEHTOB, KOTOPBIE TIPEICTaBIISIOTCS
3agBUTEIIEM:

- 3asBJIEHUE, 3all0JIHEHHOe I10 yCTaHOBIeHHOH (opme (mpuioxenue Ne 1 k
HacToseMy PerinaMeHTy) B pyKOITMCHOM WK MAIIHHOIIMCHOM BH/JIE;

- KOIHS JOKYMEHTa, yJOCTOBEPSIOIIEro JIMYHOCTh 3asBUTEIS, SBJISIOLIErocs
du3muecknuM  JTUIOM, JHO0 JHYHOCTh TpeACTaBUTENs (U3WYECKOro  WITH
IOPUIHYECKOro JIUIa;

- KOMHsI JOKYMEHTa, yIOCTOBEPSAIOIIEro npasa (OJHOMOYMS) NPEACTaBUTEISL
(GHU3UYEeCKOro WM IOPUIMYECKOro JIMIA, €cld C 3asfBIeHHeM obparmaercs
IpeICTaBUTENb 3asBUTEIIS;

- KOIHS NpPaBOyCTaHABIMBAIOILEr0 NOKyMEHTa Ha JKHUIIOE IIOMEIICHHE, eClH
IpaBO Ha JXHAIIOE NOMEINeHHE He 3aperdcTpHpoBaHO B ENMHOM rocymapcTBEHHOM
peecTpe HEABMXUMOCTH,

[Ipu oOpanieHuu B yCTHOH (popMe NUCHEMEHHOE 3asBJICHHE He MOJaeTCs.

IMoapasznen 2.7. UcuepnblBaronuii nepedeHb JOKYMEHTOB, HEOOXOUMEIX B
COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMYU aKTaMHU JUIA IPEIOCTABICHUS
MYHHUIUIAIBHON YCIyrd, KOTOPBIE HAXOIATCA B PACIIOPSHKEHHUH IOCY IapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYTIpaBJIeHUS MyHUIIUIIATHHEIX 00pa30BaHuH
Kpacromapckoro xpast ¥ HHBIX OPraHOB, YUaCTBYIOIIUX B IIPENOCTABICHUN
MYHULUANTAIBHBIX YCIIYT, ¥ KOTOPHIE 3aABUTENb BIIPABe [IPEICTABUTE, & TAKKE
CIOCOOBI UX MOJYYCHUA 3asBUTEIAMHU, B TOM YHCIIE B DIIEKTPOHHOHN hopme,
MOPSAIOK UX IIPeICTaBIeHUS

I[OKYMGHTOB, H606X0,III/IMLIX B COOTBETCTBHH C HOPMATHUBHBIMHU TIPABOBLIMHA
dKTaMHu A IIPpEeOOCTaBIICHUA M}’HHHHHELTIBHOﬁ YCIyrd, KOTOpPbIE HaxomATCA B
pacCHopsDKECHHH TI'OCYIapCTBECHHBIX OpPraHoB, OpPraHoB MECTHOTO CaMOYIpaBJICHHSA
MYHHIIUIIAJIBHBIX 06p8.30BaHI/II7I KpaCHOI[apCKOT‘O Kpassi HM HHBIX OpPraHos,
Y4HacCTBYIOIIHX B IIPEAOCTaBJI€HHUH MYHHIHWIIAIBHBIX YCIIYT, H KOTOPLIC 3asBUTEIb
BIIpaBe IpPEACTaBUTh, HE ITPEAYCMOTPEHO.

ITonpaznen 2.8. Ykazanus Ha 3anpeT TpeOOBaTh OT 3asIBUTEIIS

2.8.1. Cormacio wactu 1 crarem 7 @emepamsHOro 3akona Ne 210-D3
YIIOJITHOMOYEHHBIN OpraH He BIIpaBe TpeOOBaTh OT 3aSBUTEIIA:
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1) mnpencraBmeHHss JOKYMEHTOB M HHGOpPMAIMHA WIH  OCYIIECTBIECHHS
NEWCTBUM, TIPEJICTABICHHE MM OCYLIECTBIE€HHE KOTOPHIX HE MPelyCMOTPEHO
HOPMAaTHBHBIMHY [IPaBOBLIMH aKTaMH, PETYJIAPYIOIIMMH OTHOIICHHS, BOSHHKAIOIIHE B
CBSI3H C IIPEIOCTABICHIEM MyHHUIIMIIABEHEIX YCIIYT;

2) TIpeAacTaBlIeHMs ~ JOKYMEHTOB W  uHbOpPMAaUWH, B TOM  HHCIE
MOATBEPXKIOAIOIIUX  BHECEHHE  3afBHUTENIEM  IUIaThl 32  [PeHdOoCTaBJICHHE
MYHHLMNAIbHBIX YCIYr, KOTOpble HaxOIATCS B pACHOpPSHKEHHH OpPraHoB,
IPENOCTABIAIOMMX MyHHLIMIAILHBIE YCIYI'H, HHBIX TOCYIapCTBEHHBIX OpPTaHOB,
OpPraHoOB MECTHOIO CaMOYIIpaBlI€HHs JHOO IOIABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM WM OpraHaM MECTHOI'O CaMOYIIPaB/IEHHsS OpraHu3aliii, yJ4acTBYIOIIHX B
IPEeIOCTaBIIEHHH IIPEIyCMOTPEHHBIX 4YacThio 1 crarbr 1 @DenepanbHOr0 3aKoHA
Ne 210-®P3 MyHHIUNATBEHBIX YCIYT, B COOTBETCTBHM C HOPMATHBHEIMH MPABOBLIMH
akramu  Poccuiickoii ~ @enmepaund, HOPMAaTHBHBIMH  IPAaBOBBIMH  aKTaMH
KpacHonapckoro kpas ¥ MyHUIUIIAIbHBIMUA IIPAaBOBBIMU aKTaMH MYHHUIHIIAIBEHOTO
obpazoBanus TeMprokckuii paitoH, 3a HCKIFOYEHHEM IOKYMEHTOB, BKIIFOUECHHBIX B
onpeneneHHbId 49acTbio 6 cratbu 7 DenepanpHoro 3akoHa Ne 210-P3 nepedeHs
JIOKYMEHTOB.  3asBUTENb BIpaBe MPENCTaBUTh yKa3aHHbIE JOKYMEHTEI W
HHQOpMaNMIO B OpraHbl, MPEeNOCTaBILIIONINE MYHHIUNANBHEIE YCIIYTH, IO
cOOCTBEHHOM HHUITMATHBE;

3) ocyuecTBiIeHUs AeHCTBUI, B TOM YHCIIe COTIaCOBaHMUM, HEOOXOIUMBIX IS
NONy4eHUsS MYHHMLIMNATBHBIX YCIAYT U CBS3aHHBIX C OOpameHHeM B HWHEBIE
rocyZlapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBlIeHHUS, OpraHU3allud, 3a
HCKIIFOYEHUEM IIOJy4YeHHUs YCIyr M IOJNYyYEeHHS JOKYMEHTOB M HWHGMOpMAIWH,
IIPeAOCTABIIEMBIX B pe3yibTaTe IIPEeNOCTaBIE€HUS TaKUX YCIyT, BKIIOUEHHBIX B
TIepeyHH, yKa3aHHbIe B 9acTH 1 ctaThu 9 @enepansroro 3axkoHa Ne 210-D3;

4) npejcTraBieHHs JOKYMEHTOB M HH(pOpMaluu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IIPU IIEPBOHAYAIBHOM OTKa3e B IIpHeMe
IOKYMEHTOB, HEOOXONMMBIX Ui NPENOCTaBIE€HUS MYHHUIMIATBHOW YCIyTH, 3a
HCKJIIOYCHHEM CIIEAYIOIMMX CIy4aen:

U3MeHeHHe TpeOoBaHMM HOPMATUBHBIX IIPABOBBIX a&KTOB, KACAFOIIMXCS
IPENOCTABIIEHUS MYHHUIMNAIBHOM yCIyrd, TIIOociie IepBOHAYAILHON IOoAadd
3asBJICHUSA O MIPEIOCTABIEHUN MYHULIUNIAIbHON yCIIyTH;

HaJliuie OIMOOK B 3asBIEHUH O NPEIOCTaBICHNM MYHHLHUIAIBHOR YCIYrH U
IOKYMEHTaxX, IOJaHHBIX 3asBUTENEM IIOC/Ie IE€pPBOHAYAILHOTO OTKa3a B IIpHeMe
IOKYMEHTOB, HEOOXOAMMBIX U IPENOCTaBICHHS MYHUIUIIAJILHOH YCIYTH H HE
BKJIIOUEHHBIX B IIPEICTABICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

HCTEUEHHE CpOKa NeHCTBUs NOKYMEHTOB WM M3MEeHeHHe WH()OPMALHUH MOCIe
IIepBOHAYAIBHOIO OTKa3a B  IpHeMe JOKYMEHTOB, HEOOXOMHUMBIX  JUIS
IIpEeIOCTaBICHUS MyHUIIUTIIANBHOM YCIyTH;

BBISBJIEHHE  JIOKYMEHTalIbHO  IIOATBEpXKIeHHOro  dakrta  (TPHU3HAKOB)
OHOOYHOr0 HJIM IIPOTUBONPABHOIO NeiicTBus (0e3meiCTBHS) MOHKHOCTHOTO JIHIa
YIOJIHOMOYEHHOI0 OpraHa, MYHHIHNAJIBHOIO cilyxkaiero, pabornuka MOIL],
pabOTHHKA OpraHM3aliy, IpedycMOTpeHHOH 4dacTeio 1.1 cratem 16 demepaiisHoro
3akoHa Ne 210-®3, mpu I[epBOHAYaJIBHOM OTKa3ze B IpUeMe OKYMEHTOB,
HEOOXOJVMBIX IS NIPEOCTABNICHUS MYHUIIMIIATLHOW YCIYTH, O YeM B IIHCHMEHHOM
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BHJI€ 34 MOJANKCHIO0 PYKOBOIHUTENs YIIOJHOMOYEHHOIO OpraHa, pykoBoauteas M®I]
IpA I[EepBOHAYAIBHOM OTKa3e B IIpUEME [OKYMEHTOB, HEOOXOOMMBIX s
NPENOCTaBICHU] MYHMIUIATbHOH YCIyrdH, IHO0 pPYKOBOAUTENS OpraHH3alldH,
IpeayCMOTpeHHOW dacTelo 1.1 crateu 16 @emepampHoro 3sakona Ne 210-@3,
YBEIOMIISIETCS 3asBHTENb, a TaKXKe IPUHOCITCS W3BUHEHHUS 3a JIOCTABJIEHHBIE
Heymo0CTBa.

2.8.2 3amper TpeboBaTb OT 3asBUTENS TNPEJICTABICHHS JOKYMEHTOB,
HHGbOPMAaIIUH WA OCYIIECTBIICHUS JIeH CTBHM:

1) 3amper 0TKa3bIBaTh B MpUEMe 3aIpOca U MHBIX JOKYMEHTOB, HEOOXOIMMEIX
JULSL TIPEIOCTABIIEHUS MYyHUIIMITAIILHOM YCIIYTH, B CIIydae, €CIIH 3alpoc U JOKYMEHTEI,
HEOOXONUMBIE NN TIPENOCTABICHUS MYHUIMIAILHOM YCIyTHM, TOAHBI B
COOTBETCTBMH C MHMOpManued O Cpokax ¥ MOPSAAKE MPENOCTABICHUS
MYHHUIUITATBHON YCIyI'M, OoIyOnuMkoBaHHOW Ha EmuHoM moprane, PernonampHOM
nopraie;

2) 3ampeT OTKa3bIBaTh B IIPENOCTaBIEHHS MYHHIMNAILHON yCIyTH B Ciydae,
€CIIH 3aIlpOC M JTOKYMEHTHI, HEOOXOAMMBIE U NPENOCTaBICHUS MYyHHIMIIAILHON
YCIYrd, TOAaHBl B COOTBETCTBHM C HHQOpManueif o0 cpokax U TOpsKe
NPEeIOCTaBICHUS] MYHUIUIIAILHON YyCIIyrd, onyOnukoBaHHOW Ha EnwHOM mopTaie,
PernonansHOM moprae;

3) 3anper TpebGoOBaTh OT 3asBUTENS COBEpINEHWS WHBIX JAEHCTBHH, KpoMe
IPOXOXKIEHUS  MICHTU(DUKAMH ©  ayTeHTUQUKALHH B  COOTBETCTBHHM C
HOPMAaTHBHBIMH IIPaBOBEIMH aKTamMH Poccuiickoit ®enmepanwu, ykazaHus Ieln
npreMa, a TakXe [PEeJOoCTaBlIeHHsl CBENSHMH, HeoOXOOMMBIX IS pacdera
JUTATEILHOCTH BPEMEHHOr0 HMHTepBaia, KOTOPHIH HEOOXOOMMO 3aGpOHHpPOBATh IS
npHeMa;

4) zamper TpeboBaTh OT 3asBUTENS MPEJOCTABIEHUS JOKYMEHTOB,
TOATBEPXKJIAIONIMX  BHECEHHE  3asBHTENEM  IUIaThl 32  NPENOCTaBIEHHE
MYHHIHITAIBHON YCIIyTH.

2.8.3. [Ipu IpENOCTaBIeHUH MYHUIATATEHBIX yCIyT o
9KCTEPPUTOPHAIIEHOMY IIPHHIUILY YIIOJTHOMOYEHHBIH opraH He BIpaBe TpeGoBaTh OT
3agBUTENA (IpencTaBuTes 3asBuTens) uim MOIL] npegocTaBneHns TOKYMEHTOB Ha
OyMaXHBIX  HOCHTENX, €ClId HHOE He IPEIyCMOTPEHO  (emepaabHbIM
3aKOHOAATEeIbCTBOM, PErTTaMEHTHPYIOIIMM IPEAOCTaBIeHIEe MyHUIIMITAIBHBIX YCIIYT.

ITonpasnen 2.9. MicuepnsiBaromuii nepedeHb OCHOBAHUM I OTKA3a B IIPHEME
JOKYMEHTOB, HEOOXOIMMBIX JUUIS IIPEIOCTaBICHHS MyHHIIUIIAIBHON YCIIyrH

2.9.1. He moasexat mpueMy 3asiBI€HUS B CIIydae:

IIpE/ICTABIIEHNE 3asBUTENIEM JOKYMEHTOB, UMEIOIIHX MOBPEKICHHS U HAIHYHE
MCIIPABJIEHUH, HE MO3BOJLIIOIIMX OJHO3HAYHO MCTOJIKOBATH HX CONEpPIKAHHE, HE
cojiepKalliux oOpaTHOTO ajxpeca, IOITHCH, IiedaTH ([IPH HAJIU9IKH ),

Hecobmoienue YCTaHOBJIEHHBIX 3aKOHOM YCIIOBHIA TIPU3HAHUS
IEHCTBUTENBHOCTHU 3IEKTPOHHOM TTOIITHCH.

IIPEeNOCTABIIEHHE HE B IOMHOM oOBeMe NOKYMEHTOB, YKa3aHHEIX B I. 2.6.
Permnamenta;
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2.9.2. Tlpn mogave nokyMmeHToB Ha EnuHomM moprane, PernonansHoM mopraie
OCHOBaHHEM [UIS OTKasa B IIpUeMe [JOKYMEHTOB SBJISETCS HECOOTBETCTBUE
KBaJIMUIMPOBAaHHOKM moxnucH TpebGoBanusiM crateu 11 DenepanbHOro 3akoHa
Poccuiickot ®enepamum ot 6 ampens 2011 roma Ne 63-®3 «0O6 371eKTpoHHOM
TIOJIITACH.

2.9.3. O panu4uyM OCHOBAaHWS AJSI OTKA3a B IpHEME JOKYMEHTOB 3asBHTEIS
HHQOPMHUPYET CHELMAIMCT YHOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a IpHEM
JOKyMeHTOB, 1160 MOLI, koTopEIi 00BACHSIET 3aIBUTENIO CONEPKAHUE BBISBIEHHBIX
HEJIOCTaTKOB B IIPE/ICTABICHHBIX JOKyMEHTaX M MpejjiaraeT IPHHATh MEPHI [0 HX
yCTpaHEHHUIO.

YBemomneHne o006 o0TKase B IMpHeMe MOKYMEHTOB, HEOOXOOMMBIX I
IpEeNOCTaBIEHHs]  MYHHLIMIAILHOW  yCIOyrdH, 10  TpeOOBaHHMIO  3agBHUTEIA
NOANKCEIBAETCA paboTHHKOM MOLI, NOMKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO
OopraHa M BBINAETCS 3aiBMTENIO C YKa3aHWEM IPHYMH OTKa3za He II03IHEe OIHOTO
pabogero mHA co JHA OOpalieHHs 3asBUTENSA 32 MOJYYECHHEM MYHHIMIAIbHON
YCIIyTH.

29.4. He MoxeT OBITh OTKa3aHO 3asBUTEII0 B IPHEME HOMOJHHUTEIHHBIX
IOKYMEHTOB IIpH HAIMYAW HAaMEPEHHUS UX CHATh.

2.9.5. Orkas B mpuemMe IOKyMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABIEHUSA
MYHHIMIIAJIPHOH YCIYI'H, HE IPENATCTBYeT IOBTOPHOMY OOpAIEHHIO0 I[OCIe
yCTpaHEeHHs IPUYMHEL, IIOCIY)XKUBILEH OCHOBaHUEM JJIS 0TKa3a.

Iloapasnen 2.10. MicuepneiBaroluii mepedeHs OCHOBAHUHM IS IPAOCTAHOBIICHHS
IPEIOCTABICHHUS MYHHIIMITAIIBHOM YCIIYTH UM 0TKa3a B IPEI0CTaBICHUN
MYHHUIAIAIBHOR yCIyTH

2.10.1. OcHoBaHMs s IPUOCTAHOBIIEHHUS IMPENOCTABICHUS MYHHUIIHIIAILHOM
YCIIyTH 3aKOHOAaTeNsCTBOM Poccutickoil Meneparun He IpeTyCMOTPEHBI.

2.10.2. MynununanpHas yciyra He IpeIoCTaBIsSeTCs B CIIydae:

HETIOJIHBIM COCTaB CBECHUM B 3asBJIEHUH U IIPEICTABICHHBIX JOKYMEHTAX;

HaJTH4Y¥e HeJOCTOBEPHBIX JaHHBIX B IIPEICTABIEHHBIX JOKYMEHTAX;

OTCYTCTBHE Yy 3asBUTENS IPaBa Ha [I0JIy4eHHe MyHULIUNIATBHON YCIIyTH;

oOpaileHye (B INMCBMEHHOM BHUAE) 3asBHTENS C MNPOCHOOH O NpeKpalleHuu
IIOJITOTOBKH 3allpalliBaeMOro UM JOKYMEHTa;

OTCYTCTBUE IIOKyMEHTOB, HeOoOXOJUMBIX TS [IPENOCTaBICHUS
MYHHIUIIATBHOM YCIIyTH, IIPEAYCMOTPEHHBIX HACTOSAIIAM PernaMenTom;

IpeNCTaBICHHE 3asBICHHS O IPENOCTaBICHHM MYHHUIUIAIBHON YCIYyTH U
JOKYMEHTOB C HapyIICHHEM YCTaHOBJIEHHBIX TpeOOBaHMIi, a TaKXe IpeNCTaBIcHUE
ITOKYMEHTOB, COJIep)KallliX HeIOCTOBEPHBIE CBEICHHUS;

MPOTHBOPEYHS MEXAY 3asBJIEHHBIMH U O(OPMICHHBIMH B YCTAaHOBJIEHHOM
HOpsiIKe IpaBaMH;

OTBET HA MEXBEJOMCTBEHHBI 3aIIpOC CBUIETENBECTBYET 0O OTCYTCTBUH
3alpalMBaeMoii  MHGOPMAMK M  COOTBETCTBYIOUIWM  JOKYMEHT He OBLI
MPeJOCTaBlIeH 3asgBUTENEM (IpeACTaBUTENeM 3asBUTENs) 10 COOCTBEHHOM
WHUIUATHBE;
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HEBO3MOXXKHOCTh OKa3aHHS MYHHIMIIANBHOM YCIYTH B CHIY OOCTOSITENIBCTB,
paHee HEU3BECTHBIX IIPU NpHEME NOKYMEHTOB, HO CTaBIIMX U3BECTHBIMH B IIpOIECcCe
MIPEIOCTABICHUS MYHUIMIIAIBHON yCIyTy;

3alpalTuBaeMblii 3asBUTENIeM BUJ HH(DOPMUPOBAHHUS HE IIPEIyCMOTpPEH
HACTOAIIMM PernameHTom.

2.10.3. OTka3 B IpenoCTaBJI€HUHN MYHUIMIIAJIBHONA YCIYTM HE MPEHSATCTBYET
TTOBTOPHOMY OOpAaIIEHHUIO IT0C/Ie YCTPaHEHUS IIPUYHMHEI, IIOCTYKUBIIEH OCHOBAaHHEM
IUISL OTKa3a.

[Tompasnen 2.11. [lepeueHs yciIyT, KOTOpPBIE SIBIAIOTCS HEOOXOMUMBIMH U
00s13aTeNBHBIMY JI IPEIOCTaBICHHs] MYHHUIIUIIAIBHOR YCIYTH, B TOM YHCIIE
CBelleHHs 0 JOKyMeHTe (OKYMEHTaX ), BEIIaBaeMOM (BBIIABAEMBIX ) OpraHU3al[HIMH,
YYaCTBYIOIIMMH B NIPEOCTABIECHUN MYHHUIUIIAIBHON YCIIyTH

Veinyr, KOTOpble SBIAIOTCS HEOOXOMUMMBIMH M 0OS3aTENBbHBIMH IS
IPEIOCTaBICHHS MYHUIMIIAIPHOX YCIyTH, 3aKOHOJATENLCTBOM PoccHifCKoi
denepany He MPEeLyCMOTPEHO.

[Toapaznen 2.12. [Topsanok, pa3Mep U OCHOBAHHUS B3UMaHHs FOCYAapCTBEHHON
MOIIJTMHBI WX HHOM ILIAThl, B3UMAeMOM 3a IIPE0CTaBICHHE
MYHHULUIAIBHON YCIIyTH

[IpemocTaBlieHye MyHUIATIATLHOMH YCIIYTH OCYIIECTBIAETCS OECILIATHO.

[Tompasnmen 2.13. [Topaaok, pasMep ¥ OCHOBAHUs B3UMaHHM IUIATHI 32
IpEeIOCTaBIEHHE YCIIYT, KOTOPBIE SBIAIOTCS HEOOXOAMMBIMHA H 00A3aTeNbHEIMHA IS
IIPENOCTABIEHHS MyHUALUIIATEHON YCIIYTH, BKJIFOYas HHPOPMAIHIO
0 METOJIMKE pacdeTa pa3Mepa TaKo# IIaThl

B3uMmanme IIaTel 32 NPEJOCTaBIEHHE  YCIYr, KOTOphle  SBISIOTCS
HeoOXOMUMBIMH M 00S3aTENBHBIMH IS MPENOCTABICHAS] MYHHULMIIAILHON YCIyIH,
HE OCYIIECTBIIAETCS B CBA3U C OTCYTCTBHEM TaKOBBIX.

IMoxpasmen 2.14. MakcuMaIBHBIA CPOK OKHAHUA B OUEPEH IIPH [TOJAY€e 3aIpoca O
IPEeNOCTaBIEHHH MYyHHUITUIIAIBHOM yCIIyTH, YCIIyTH, IPeI0CTaBIseMOM
OpraHu3alueii, yaacTBYIOMel B IPeA0CTaBIeHHH MyHUIMIIAIBHON YCIIyTH, U [P
MOJTy9IEeHUH pe3ybTaTa IPel0CTaBIeHNs TaK|uX YCIyT

Cpok oxwupaHus B Odepedu IpH I0Jade 3adBIEHUS O IPENOCTABIICHHH
MYHHUIIAIIAILHOW YCIYrM UM JHOKYMEHTOB, yKa3aHHBIX B monpaszeine 2.6 paspena II
PeritamMeHTa, a Tak)Ke MPH MOIyUYeHUH pe3yiIbTaTa IPeJ0CTaBICHI MyHUIUIIAIBEHOM
YCIIYTH Ha JIMYHOM TIpHeMe He JIOJDKEH IIPeBhIaTh 15 MHHYT.
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IMompasgen 2.15. Cpox ¥ HOPSIOK PErHCTPaLiy 3aIIpOca 3aBHTENS O
IPEIOCTaBIEHHH MYHUIUIIAILHON YCIYTH U YCIYTH, IPEIOCTaBIIEMOM
OpraHu3alfei, y9acTBYIOIIEH B IIPE0CTaBIeHIH MyHHIUIIAIBLHON YCIIYTH, B TOM
4HCIIEe B 3IEKTPOHHOM popme

Perucrpanus 3asBieHHs O MPEIOCTABICHHN MYHHIMIATLHOR YCIYrd U (MIIK)
JIOKYMEHTOB (COAEPKAIIMXCsl B HUX CBEICHHI ), HEOOXOMUMBIX /IS IIPEAOCTABICHHS
MYHHUIUNATEHOW YCIYI'H, B TOM WYHCIIE IIPH IPELOCTaBICHWH MYHHIMIAILHON
YCIIyTH B 3JIE€KTPOHHOH (opMe mocpenctBoM EmwHoro moprana, PermonansOro
IopTalla OCYIIECTBIIAETCS B IEHb UX [IOCTYILIEHHS.

Perucrpanus 3asBieHHs O IPENOCTABICHHUA MYHUIUNAIBHONM YCIYTH C
NOKYMEHTaMH, VKa3aHHBIMM B Tonpasfeie 2.6 pasmena II  Pernamenra,
MOCTYTIUBIIAMH B BEIXOJHOM (HepaOOYM MM NMPa3IHUYHEIN ) A€Hb, OCYLIECTBIIAETCS
B IIEPBBIH 32 HUM pabouuii 1eHb.

Cpox perucTpanuy 3asBlI€HHS O IPEIOCTABICHUM MYHHIHUNAIBHON YCIYTH U
IOKYMEHTOB (COAEpXaIllMXCsl B HUX CBEHEHHi), IPENCTaBIEHHLIX 3aiBUTENEM, He
MOXET IIpeBbIaTe 20 MUHYT.

IMompasnen 2.16. TpeboBaHus K MOMEIIEHUAM, B KOTOPBIX IPEIOCTABISIOTCS
MyHUUUNAbHAS YCIIyTa, yCIyra, IpelocTaBseMas Opranuanuei, yuacTByIomel B
IPENOCTABIEHHH MYHUIUIIAIBHON YCIIyTH, K MECTY O)KUIAHUSA U TPHEMa
3asiBUTENIEeH, pasMELIEHHIO U 0(OPMIICHHIO BU3YAIbHOM, TEKCTOBON U
MyJIBTAMEUIHONA HH(OpMaLUK 0 IOPSIKe TPETOCTABIEHHS TAKKX YCIIYT, B TOM
qucie K 00eCneyeHnIo TOCTYITHOCTH IJIsi HHBAIHIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBHH C 3aKOHOJaTenbecTBOM Poccuiickoit @eneparyn
0 COL[MAIbHOM 3aluTe HHBATMIOB

2.16.1. Madopmanus o rpaduke (pexxume) paboTsl YIOTHOMOYEHHOTO OpraHa,
OpraHH3alyi, YYacTBYIOIMX B IIPENOCTAaBICHHH MYHHULUNANLHOW  YCIYTH,
pasMellaeTcss IIpd BXOJe B 3[aHWE, B KOTOPOM OHH OCYIIECTBIISIOT CBOIO
JeSITeIbHOCTE, Ha BUJIHOM MECTE.

31aHue, B KOTOPOM INpeAoCTaBIsIeTCs MyHUIIUTIaTbHAS YCIIyTra, JOJKHO OBITH
000pyIOBaHO OTHIENBHEIM BXOOOM IUISI CBOOOJHOTO [OCTyIa 3asBHUTENEH B
IIOMEIIEHHE.

Bxon B nmomemenne noipkeH ObITH 000py10BaH MHGOPMAIMOHHON TabIHIKOH
(BBIBECKOI), copepKallelt HHpOopMaIHio 00 yIOJIHOMOYEHHOM OpraHe, OpraHu3allny,
y4acTBYIOLIEH B NpeNoCTaBICHHH MYHHUIHIIAIBHONW YCIYTH, a Takke 000pyHoBaH
ynoOHO# JecTHuIE C IOPY4YHSMH, TIaHAycaMH Ui OeCHpensTCTBEHHOrO
TIepeIBUKEHNS TpaXkIaH.

Mecra mpenocTaBieHHS MYHUUUINAIBHOH YCIyrd OOOPYAYIOTCS C yYETOM
TpeOOBaHUil [JOCTYNMHOCTH [Jisi MHBAIUIOB B COOTBETCTBHH C JIeHCTBYIOIIMM
3aKoHOAaTrenbcTBOM Poccuiickoit Denmepanui 0 CONMANBHOMN 3aIlUTe WHBAIHUIOB, B
TOM 4HCIIe 00ecleuruBaroTCs:
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YCIOBHs g OeCHpensATCTBEHHOI0 JOCTyma K OOBEKTY, Ha KOTOPOM
OpPTaHM30BaHO IIPENOCTABIEHUE MYHUIMNAIBHBIX YCIyr, K MecTaM OTAbIXa H
IIPENOCTABIAEMBIM MyHUIIUIIAIBHBIM YCIYTaM;

BO3MO)KHOCTh CaMOCTOSTEIBHOIO NEPEABIKEHNS II0 TEPPUTOPHE 00BEKTA, HA
KOTOPOM OpPTraHH30BaHO IMPENOCTAaBIEHHE MYHUIMIAIBHBIX YCIYT, BXOJa B TaKOMH
00BEKT U BBIXO/Ia M3 HETO0, OCAJIKH B TPAHCIIOPTHOE CPENCTBO M BHICAAKH U3 HETO, B
TOM YHCIIe C HCIOIb30BaHUEM Kpeca-KOSICKHY;

COIIPOBOXKIEHHE WHBAIIKIOB, HMMEIOIIUX CTOHKHE pacCTpoicTBa (GYHKIMH
3pEHHS U CaMOCTOSATEILHOIO IePeBIKEHNS, H OKa3aHe UM IIOMOIIY Ha 00BEKTE, HA
KOTOPOM OPraHU30BaHO MPEI0CTABICHHE MyHUIIUTIANBHEIX YCIIYT;

HaJJieKallee pasMelleHre o00py[oBaHHs M HOCHTeNed uH(OpMaIuH,
HEOOXOMMBIX UL obecleueHHs OeCHpEnsTCTBEHHOTO MOOCTYHA WHBANHIOB K
00BEKTy ¥ IPEeNOCTaBIIEMBIM MYHUIIUIATBHBIM YCIIYyI'aM ¢ YUY€TOM OTpaHHYeHUH uX
KHU3HEESATENLHOCTH;

nybnupoBaHne HEOOXOOUMOH IUII WHBAMIOB 3BYKOBOM W 3pHUTEILHON
MHQOpMAlMHA, a TaKXe Halluceil, 3HAKOB M HHOM TEKCTOBOM M rpadmdeckoi
MH(pOpMalMy 3HaKaMH, BBIIONHEHHBIMH pellbe(HO-ToYeyHsIM mpudToM Bpaiins,
IOIYCK CypAOIlepeBOAUMKa U TH(IIOCYPAOIEPEBOIUHKE;

IOIyCK Ha O0O0BEKT, Ha KOTOPOM OpTraHW30BaHO IPEIOCTaBjIeHNE
MYHUIMIAIBHBIX ~ YCIyr, COOaKH-IPOBONHMKA [pPH HAJIMYMHA  JOKYMEHTa,
IIOATBEPKIAIOIIET0 €€ CIeNUalbHOoe O00ydeHHe U BBIAABAEMOrO B IOPSIKE,
YCTaHOBJIIEHHOM 3aKOHOJaTenbeTBOM Poccuiickoit @eneparimy;

OKazaHuWe  pabOTHHKaMH  YIOJIHOMOYEHHOI'O  OpraHa, OpraHH3allWi,
YYaCTBYIOIIMX B IIPEIOCTABICEHUN MYHUIUIIAIBHONW YCIYTH, IIOMOINH HHBAJIHaM B
Ipeo0IeHHH 0aphepoB, MEIIAIONIUX IIOMYHYEeHHI0 UMH YCIYT HApaBHE C APYTHMHU
OpraHaMmH.

IloMemmeHns, B KOTOPBIX IIPEIOCTABIACTCS MYHUIMIATBHAS YCIyTa, JOJIKHEI
COOTBETCTBOBATh CAHMUTAPHO-TMTMEHWYECKUM IIPaBUIaM M HOpMAaTHBaM, MPaBUIAM
MOKapHO# Oe3omacHocTd, Oe3omacHOCTH Tpyda. [loMmemneHus 00OpPYAYIOTCS
CHCTEMaMH KOHAMIMOHMPOBAHMS (OXJIAXKIEHUS U HArPEeBaHWS) W BEHTHIMPOBAHUS
BO3/yXa, CPEJACTBAMY OIIOBEIIEHUs O BOSHWKHOBEHWH 4pe3BbIUaiiHoi cuTyanuu. Ha
BHIHOM MECTE PacCIOoJIararoTCs CXEMbBI Pa3MEIICHUS CPENCTB IOXAPOTYIIEHHS H
myTed sBakyamwu Jroned. [IpemycmarpuBaercsi obopynoBaHHE IOCTYIIHOTO MECTa
00ILECTBEHHOr' 0 [TOIB30BAHUS (TyaIeT).

[Tomemenuns MOI] nnsa paboTsl ¢ 3asBHTENSIMHA 0OOPYIYIOTCSA 3JIEKTPOHHON
CHCTEMOW YIpaB/IEHHSA O4Yepelpl0, KOTOpas MPEeACTaBlIseT CcoO0H KOMILIEKC
IPOTpaMMHO-aMIAPATHEIX CPEJICTB, IIO3BOJIAIOMMUX ONTHMH3HPOBATH YIIPABIEHHE
ouepels MU 3asBUTETICH.

2.16.2. IlpueM HOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe, OpraHM3allHsiX,
y4acTBYIOIUUX B IIPEIOCTABIEHHM MYHUIMIIATBHON YCIYTH, OCYIIECTBIIIETCS B
CIIENHaIbHO 000PYIOBaHHBIX IIOMEIIEHUIX WK OTBEIEHHBIX I 9TOr0 KabWHeTax.

2.16.3. Tlomemenus, TpeAHa3HAYEeHHBIE [Uil T[pHeMa  3asBUTeNeH,
000pynyrOTCs WHGOPMALMOHHEIMU CTEHIAMH, COAEPIKAIINME CBECHHS, YKa3aHHbIe
B nmojpaszeine 1.3 Pernamenra.

MudopmannonHBIe CTEHIB! pa3MEIIaloTes Ha BUIHOM, JOCTYITHOM MECTE.
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Odopmnenre MHOOPMALUOHHBIX JUCTOB OCYLIECTBISETCS YIOOHBIM IS
ureHus mpuprtom — Times New Roman, ¢opmar mucra A-4; TeKCT — IpoNUCHbIe
Oyksbl, pasmep mpudrta Ne 16 — OOBIYHBIN, HAaUMEHOBaHWE — 3arjaBHBIE OYKBBI,
pasmep mpudra Ne 16 — KUpHBIH, TOMS — 1 cM BKPYyroByr. TEKCTB MaTepHAIOB
JOJDKHBI OBITH HamedaTaHpl 0e3 HCIpaBleHHWH, Haubonee BaxkHas HMHGOpMAIHs
BBIICIIACTCS JKUPHBIM pH(TOM. 1lpu opopMiernr uHGOPMAIHOHHBIX MaTEPHANIOB
B BHJe 00pasloB 3asBIECHUI Ha IONyYeHHE MYHHIMIAILHOM YCIyTH, 06pasioB
3asIBJICHUH, IepeyHed JOKYMEHTOB TpeOOBaHusA K pasMepy mpudTa u Gpopmaty ucTa
MOTYT OBITH CHUIKEHBEI.

2.16.4. TlomemeHus Ui NpUeMa 3asBUTENEH [ODKHBI COOTBETCTBOBATh
KOMQOPTHBIM Uil TPaX[IaH YCIOBHAM W ONTHMAIBHBIM YCJIOBHAM pabOTEL
JAOJDKHOCTHBIX JIMIl YIOJIHOMOYEHHOTO OpraHa, OPTaHM3alldi, YJ4acTBYIONIMX B
IPENOCTaBIEHNH MYHHIIUIIAIILHON YCIIYTH, B IOJDKHBI 00ECIIEUHBATE:

KOMGOpPTHOE  pPACIOJIOKCHHE  3asBUTENS M JODKHOCTHOI'O  JIHIA
YIIOJTHOMOYEHHOT'0 OpraHa;

BO3MOJKHOCTP M yHOOCTBO OQOpMICHHS 3asBHTEIEM IIHMCHbMEHHOTO
oOpaleHus;

Tene(QOHHYIO CBSI3b;

BO3MOYXHOCTb KONIMPOBAHHUS IOKYMEHTOB;

JOCTYII K HOPMATHBHBIM IIPABOBBIM aKTaM, PEryJUPYIOLUIUM MPENOCTABIEHHE
MYHUIUIIATBHON yCIyTH;

HaJM4Ke NMCbMEHHBIX IPUHAINIeKHOCTeH u Oymaru dpopmara A4.

2.16.5. lna oxupaHus 3asBUTENSIME IIpHeMa, 3alI0JIHEHHS] HEOOXOUMBIX 715
TOyYeHHUS MYHHIIMIIAJILHON YCIIyTH IOKYMEHTOB OTBOASTCS MecTa, 000pyIOBaHHBIE
CTYNIbSIMH, CTONaMH (CTOMKaMM) MAJS BO3MOXXHOCTH OGOPMIIEHHS JIOKYMEHTOB,
obecrieunBarOTCs pydkamu, OJAHKAMH JTOKyMEHTOB. KOIHMYeCTBO MECT OXHIaHMA
oIpesieNnseTcs UCXo/s U3 (aKTUIeCKOH HArPy3KHA ¥ BO3MOXHOCTH MX pa3sMEILEHHUs B
IOMEIIEHUH.

2.16.6. Ilpuem 3asBuTenedl IpH IIPENOCTABICHUN MYHHLIUNATLHONH YCIYTH
OCYIIECTBIIIETCS COITIACHO Ipa@uKy (peXuMy) paboThl YIIOJHOMOYEHHOTO OpraHa,
OpraHM3alliii, Yy4YacTBYIOIIUX B NPENOCTABICHUM MYHUIWNATEHOW  YCIyIH:
€XKeJHEBHO (C IMOHEe/IeNIbHUKA 10 IIATHHUILY ), KPOMe BBIXOJIHBIX ¥ NMPa3IHUYHEIX JHEH,
B TeueHue pabodero BpeMeHH.

2.16.7. Paboyee MecCTO [O/DKHOCTHOTO JIMI@ YIIOJHOMOYEHHOIO Oprasa,
OpraHu3alliii, y4acTBYIOIIUX B IPENOCTAaBICHUHM MYHHIHMNAIBHON YCIYTH, HOIKHO
OBITE 000PYI0BaHO NEPCOHATBEHBIM KOMIIBIOTEPOM C JOCTYIOM K HH()OPMALHOHHBIM
pecypcaM  YIOJTHOMOYEHHOIO  OpraHa, OpraHW3allMii,  Y4YacTBYIOIIHX B
IIPEAOCTARIIEHUN MyHUIIUITATEHON YCITYTH.

KabuneTsl mpuema monyuaTeliell MyHHUIHIAIBHBIX YCIYT JOJOKHBI OBITH
OCHAIIEHB WH(QOPMAIMOHHLIMY TabJIMYKaMy (BBIBECKAMH) C YKa3aHHEM HOMepa
KabuHeTa.

CrenuanucTel yIONHOMOYEHHOIO OpraHa, OpraHuW3alldii, yYacTBYIOIIMX B
NPEIOCTABICHUH MYHHMUMIIAILHON YCIyTH, OCYUIECTBISIOIIHE TPHEM 3asBHUTENEH,
00ecreurBaOTCs JMYHBIMA HAarpyAHBIMH = HMICHTH(QUKAMOHHBIME KapTOYKAMU
(Oo¥imKxamMu) v (MITH) HACTONBHBIMY Ta0JIMYKAMH.
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IMoxpasaen 2.17. «ITokasateny JOCTYITHOCTH M Ka4eCTBA MyHUIIUITAIBHON YCIIYTH, B
TOM 4HCIIe KOJHYECTBO B3aMMO/ISHCTBHM 3asBUTENS C JOIDKHOCTHBIMHY JIMLAMH TTPH
IPEIOCTABICHAH MyHHAIIUIIAIBHOM yCIyTH ¥ HX IPOIOJDKUTEIbHOCTD, BO3MOXHOCTE
nosydeHust “HGOPMAaIHY 0 X0/ie IPEAOCTaBIICHHS MyHUIIUIIATIBHON YCIIyT'H, B TOM
qHcie ¢ UCI0Jb30BaHneM HHGOPMAaHOHHO-KOMMYHUKAMOHHbIX TEXHOIOTHH,
BO3MOXHOCTB JI00 HEBO3MOKHOCTE ITOJIyYEHHST MyHHIIMIATBHON yciryru B MOI] (B
TOM YHCJIE B TTOJIHOM 00beMe), B TF0O0OM TeppPUTOPHAIEHOM II0Pa3/ICIeHHH OpraHa,
IIPEeIOCTABJISIOIEr0 MyHUIIUITIABHYIO YCIYTY, 10 BEIOOPY 3asBUTEI
(9KCTEpPUTOPHUATBHBIN IPHHIIKII), IIOCPEICTBOM 3aIpoca O IPeoCTaBICHHH
HECKONBKHX FOCYIapCTBEHHBIX U (MITH) MyHHIUNAIbHEIX yeuyr B MOL,
npemxycMoTpeHHoro cratheii 15.1 @enepansaoro 3akona Ne 210-03

2.17.1. OCHOBHBIMH IIOKA3aTESIMHU JOCTYITHOCTH U KauyeCTBA MyHMIMIIATbHOM
YCIIYTH SIBIISIOTCH:

KOJMYECTBO B3aUMOJEHUCTBUM 3asBUTENL C JOJDKHOCTHBIMU JIMIIAMH IIpH
NIPEIOCTAaBICHHH MyHUIMIIATBHON YCIYTH M MX IIPOIOIDKMTENbHOCTh. B mpomecce
IIPeIOCTABJIEHHs MyHWLMIAILHOA yCIYTH 3asfBMTENb BIpaBe O0OpamIaTecs B
YIIOMTHOMOYEHHBI Opran II0 Mepe HeOOXOOUMOCTH, B TOM HHCIE 3a IOJYHCHHEM
HH(GOPMAIMH O XOZe IPeIOCTaBIeHHs MyHUIIUIIATBbHOH YCIIyTH;

BO3MOYKHOCTD 3aIIMCH 3asIBUTENS HA IIPHEM B YIIOJHOMOYEHHBIH opraH, M®IL]
IS TIOJIAYM 3aIIpoca O IPeI0CTaBICHUY MyHUIIMIIAIBHON YCITyTH;

BO3MOJKHOCTb TIOJ[adll 3aIIpOCa 3asBUTENS O IPEJOCTaBIEHNA MyHUIUIIATBHOH
YCIyTH ¥ BbIIaud 3asfBUTENAM JOKYMEHTOB IO pE3ylIbTaTaM IMpEROCTaBICHAA
MyHHUIUNaIbHON yeryru B MOILL, a Takxe MOCPEACTBOM 3all0NHEHUS 3JIEKTPOHHOH
dbopmpl 3ampoca Ha ExuHoM mopraine, PernoHalbHOM IOpTaje 0e3 HeoOXOAUMOCTH
JIOTIOTHUTEIBHOM TTOAYH 3a1poca B Kakoi-mbo uHol Gopme;

BO3MOYKHOCTb OKA3aHMS IIATHOM ycIyru — Bble3na coTpyaHuka M®LI Ha oM
3asBUTENS IO €ro 3asBeHHIO Ul [IpHeMa 3asBieHHsS M TakeTa TpeOyeMmbiX
JIOKYyMEHTOB ~HAa [pENOCTaBIEHHE YCIyTH W A4 BbIAAYM  PE3yJbTAaTOB
IpPEI0CTaBICHUS YCITYTH,

BO3MOXXHOCTh  NOJydYeHHS  HHOOpMalMd O  XOA€  NPeNoCTaBJICHUS
MYHUIMIAIbHOM yCIyrd, B TOM YHCIe C WCIONb30BaHHeM EnuHoro moprana,
PervonaneHOTrO IIOpTAa,;

IIpe0CTaBIeHHe MYHUIUIATLHOR YCIYTH C HCIHONb30BAHUEM BO3MOXHOCTEH
Enuuoro moprana, PeruoHanbHOro mopraina;

BO3MOYKHOCTE OIEHKH 3asBHTENEM JOCTYIIHOCTH M KauecTBa MyHHI[MIIAIbHON
yciryrd Ha EnvHOM mopraie;

YCTAaHOBJIEHHE [JOJDKHOCTHBIX JIMIl, OTBETCTBCHHBIX 3a IIPENOCTABICHUE
MYHHULUIIAIBHOR YCIIyTH,

yCTAaHOBJIEHHE ¥ COOMOfeHne TpeOoBaHMH K IIOMENICHMAM, B KOTOPBIX
IIpeIOCTaBIAETCS YCIyra,

YCTAHOBJEHHE M COOJIOJICHHE CPOKAa IIPEIOCTABJICHHS MYyHHUIUNAIBHOM
YCIyTH, B TOM YHCIe CPOKa OXHJAHWs B O4Yepe[y IpH Mojade 3asdBJICHUS U IPH
MOTy4YeHHH Pe3yibTaTa PeIoCTaBIeH)s MyHUIUIIAIBHON YCIIYTH;
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KOJIMYECTBO 3asBJICHUM, TMPUHATHIX C MCIIOJIb30BaHHEM HH(OPMAHOHHO-
TENEKOMMYHUKAIHOHHOH CETH OOINEro Mojb30BaHHS, B TOM YHCIE MOCPEICTBOM
Enunoro moprana, Pernonanssoro mopraina;

IIPEIOCTABICHAE BOSMOMKHOCTH 3asBUTENIO (IIPECTABHTENIO 3agBUTENI),
HE3aBHCHMO OT €ro MecTa JXXUTENbCTBA WM MecTa IpeObBanus (s (QH3MYecKuX
T, BKITFOYas MHAMBUYalIbHBIX IPEATPHHUMATENEH) THO0 MecTa HaXOKIeHHs (I
IOpUAMYECKUX JIHL[), obpaiueHus B moboil mo ero BeiGopy M®II B mpegenmax
TeppuTopru  KpacHomapckoro kpas U NIPENOCTaBIEHHS €My MYHHIHIATbHOH
YCIIYTH II0 3KCTEPPATOPUATLHOMY TIPHHITHILY.

3agBuTemo (TIPEACTABUTENIO 3asBUTENs) OOECIIEUYMBACTCH BO3MOXKHOCTD
MPENOCTABICHNS HECKOJIBKUX TOCYAAPCTBEHHBIX U (MIIM) MYHUIHUMABHBIX YCIYT B
MO®II Kpacuomapckoro kpast B COOTBETCTBHHU €O cTaThelt 15.1 MemepanbHoro 3akona
Ne 210-®3 (nanee — KOMILIEKCHBIH 3ampoc).

3asiBieHus, cocrasiieHHble M®I] Ha OCHOBAHMH KOMILIEKCHOTO 3ampoca
3aslBUTEIL, JODKHBI OBITh MOANMCAHBI YIIOMHOMOYEHHEIM paboTHHKOM MOIL] u
CKpeEILIeHBI ITeyatbio MOILI.

3asBlleHHs, COCTAaBIEHHBIE Ha OCHOBAaHHH KOMIUIEKCHOTO 3alpoca, H
TDOKYMEHTBI, HEOOXOIMMble I IPEJOCTaBICHHS TOCYAapCTBEHHOH u  (WMiH)
MyHULHUIIAIBHOX  YCIyTH,  HAmpaBIsAKOTCA B HCIOJHUTENBHBIE  OPIraHb
rocynapcTBeHHoi BnacTd KpacHomapckoro kpas W (WJIH) Oprasbl MECTHOTO
camoynpasieHus B KpacHogapckoM Kpae ,IIpelOCTaBIISAIONHAE YCIYTH, yKa3aHHBIE B
KOMIIJIEKCHOM 3aIIpoce, ¢ MPUIOXKEHHEM KOIIMK KOMIUIEKCHOT'O 3aIpoca, 3aBepeHHOM
MOII.

Hanpasnenne M®I] 3asBieHuii, a Takke yKa3aHHBIX B uacTH 4 cratew 15.1
craTbu DezepanbHoro 3akona Ne 210-O3 DOKYMEHTOB B HMCIOJNHHUTENBHEIH OpraH
rocyfapcTBeHHOM BnacT KpacHomapckoro kpass # (WiH) Oprad MECTHOTO
camoymnpaBieHuss B KpacHomapckoMm Kpae, OCYIIECTBISETCS He IIO3JHEe OIHOrO
paboyero JHs, CIEAYIONIEro 3a THEM HOJIyUeH:s KOMILIEKCHOTO 3aIpoca.

[lonmygyerne  M®I[ oTkaza B  IIPEJOCTABIEHHH  TI'OCYAApPCTBEHHEIX
(MyHHIMIIAIBHBIX) YCIyT, BKIIOYEHHBIX B KOMIUIEKCHBIM 3alpoc, He SBISETCS
OCHOBaHHMEM JUIS MNPEKPAIleHUS TOJ[yYeHHs HHBIX T'OCYHapCTBEHHBIX M (WJH)
MYHUIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, 3a HCKIIOYEHHEM
ClIy4aeB, €CIIM YClIyra, B IPENOCTaBICHHM KOTOPOHW OTKa3aHo, HeoOXomuma Iuis
NPEIOCTaBICHUS HHBIX TOCYHapCTBEHHBIX M (HIIH) MYHHIMIATbHBIX YCIYT,
BKIIFOYEHHBIX B KOMILIEKCHBIH 3a1Ipoc.

Ionpasnen 2.18. MHble TpeOoBaHUs, B TOM YHCIIE yUUTHIBAIOIINE 0COOEHHOCTH
[PEA0CTaBICHUA MyHUIMNIAIbHOU yciayru B M®LI, ocoOeHHOCTH mpenocTaBiIeH s
MYHHUIHUIAIBHOH YCIYTH 10 9KCTEPPUTOPHATEHOMY IPHHIMITY (B Cllydae, ecliu
MYHULIUNIAIBHAS YCIyTa IPEOCTaBISIETCS 110 3KCTEPPUTOPUATEHOMY TIPHHIIAILY) U
OCOOEHHOCTH MPENOCTaBICH S MyHUIHIIANLHON YCITYTH B 3J€KTPOHHOI popme

2.18.1. s nomydeHns MyHHIUIATBHON YCIyTH 3aSBHTEIIAM IIPEOCTABIAETCS
BO3MOXHOCTb IPEACTABUTh 3a5ABICHUE O MPEIOCTABICHNN MYHUIUITANBHON YCIyTH 1
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OKYMEHTHI (comlepkaluecss B HUX CBEJIEHUS), HeoOXonuMBIe IS TIPEA0CTaBICHHUS
MYHUIIHTIAIBHON YCIyTH, B TOM YHCIe B GopMe 3TIEKTPOHHOTO JOKYMEHTA!

B YIIOTHOMOYEHHBIH OpraH,

yepe3 MOLI B ynoTHOMOYEHHBIH OpPraH;

IOCPEICTBOM ~ HCIIOJB30BaHHA  HH(OPMAIHOHHO-TENCKOMMYHHUKAIHOHHBIX
TEXHOJIOT’H, BKITIOUas Hcmons30Banue Equnoro moprana, PernoHanbHOro mopraia, ¢
IpPUMEHEHHEM OJJIEKTPOHHOH MONMKMCH, BHA KOTOPOH IOJDKEH COOTBETCTBOBATH
TpeGoBanusM mocTaHoBneHus IIpaBuTernscTBa Poccuitckon @enepanuil OT 25 HIOHA
2012 roma Ne 634 «O BumaxX DIEKTPOHHOM IOAMUCH, HCIOIB30BAHHE KOTOPBIX
JOIyCKaeTcs Mpd 00palleH:y 3a MOJyYeHHEeM roCcy1apCTBEHHBIX M MyHHUIHIIAIbHEIX
yCIIyT» (majiee — 3eKTPOHHAS IO/IHCE).

[lpu HampaBlIeHHU 3asBICHHM W JIOKYMEHTOB B 3IIEKTPOHHON (opme ¢
HCIOMB30BAHMEM EIMHOro ImopTaja rocylapCTBEHHBIX W MYHUIHUIAIBHBIX YCIyT
(pynxuuit), IToprama ToCYNapCTBCHHBIX H MyHHUIMIAIBHBIX yCIyT (byHKIHN])
KpacHomapckoro kpas, opuuaisHOro caira (Ilpumedanue: HEOOXOAUMO BEIOPATH
BapHAHTHl B 3aBUCHMOCTH OT TEXHHYECKOH Dealu3alid HAHHOIO (GyHKIHOHATA),
3asiBJICHHE " TOKYMEHTBI I OJIKHBI OBITH TTOATIMCAHBI
YCHIIEHHOW KBaTHOUIMPOBAHHOA 3IEKTPOHHOM TIONANUCHIO B  COOTBETCTBAM C
TpeGoBanuamu DenepaibHOro 3aKona ot 6 anpens 2011 Ne 63-®3 «O0 311eKTPOHHOK
[TOJUTHCHY ¥ MOCTaHOBJeHUs IIpaButenscTBa Poccniickolt ®enepauuu 0T 25 HIOHA
2012 roma Ne 634 «O BHaax 3JIEKTPOHHOM IIOMMUCH, HCIOIB30BaHHE KOTOPBIX
JIOIyCKaeTcs pU 00pallle U 3a TOJTyYeHHeM FOCYIapCTBEHHBIX X MyHUIIMIATBHBIX
YCITyT».

BasiBUTENb - (GU3MYECKOE IO BIPABE MCIIONB30BATh IPOCTYIO SJICKTPOHHYIO
MOAIKCh B Ciydae, IIPeAyCMOTPEHHOM ITyHKTOM 2! TIpaBun onpejesieHHs] BHIOB
3IeKTPOHHON IOJMICH, MCIONb30BaHIe KOTOPBIX HOIYCKAETCs NpH oOpareHuy 3a
IOoIydeHHeM TOCYJapCTBEHHBIX W  MyHHLMIAIBHBIX  YCIYT, YTBCPXICHHBIX
nocranoBierneM [IpasutenscTBa P@ or 25 mons 2012 roma Ne 634 «O BHpax
37eKTPOHHOM IONMUCH, UCIIOJIH30BAHAE KOTOPBIX NOIYCKAETCS IIPU oOpallleHHH 3a
IOJIyYeHHEM TOCY/IapCTBEHHBIX M MyHULMIIANBHBIX YCIYI», COTTACHO KOTOPOMY, B
clyuae ecid TpE  OOpalleHMH B JNMEKTPOHHOH GopMe 33 MONyYeHHEM
MYHHIMIOATBHON yCIyTM MACHTHQUKANMS W ayTCHTH(QUKAIHA 3asBATENL -
(usMdeckoro IMIA  OCYIIECTBILIIOTCS € HCIOJb30BaHMEM benepanbHOM
rOCYIapCTBEHHOM HH(POPMAIMOHHON CHCTeMbl «EuHas cucTeMa AAeHTUGUKAIUH |
ayTeHTH(HKamuu B  HEQPACTPYKType, oOecrednBaromen UH(bOPMaLHOHHO-
TEeXHOJIOTHYECKOe B3aMMOJeiicTBre WH(MOPMALMOHHEIX CHCTEM, MCIIOIb3YEMBIX LA
IIPEOCTABNEHHs. [OCYHAapCTBEHHBIX H MYyHHUIMIAIBHBIX YCIYr B JIEKTPOHHOH
dopme» (mamee — Ejunas cucTeMa HASHTHOUKAINA U ayTEHTHQHKAIIAH), 3aABUTEIb
BIIpaBe KCIONB30BaTh IIPOCTYIO OIEKTPOHHYIO TOINKCH NpA OOpalleHuH B
3NEKTPOHHOM (hopMe 3a MONydIeHHeM roCyapCTBEHHOH (MyHUIMIIANbHON) yCIyroH
IIpU YCIOBHH, YTO TP BBIIAYe KJFOYa MPOCTOH 3JNEKTPOHHOH IIOIMMCH JIMYHOCTH
GU3HYECKOTO JIHIA YCTAHOBJIEHA TIPH JINYHOM IIpUEeMe.

2.18.2. 3asBuTeNnsM 06ecIeYnBaeTCs BO3MOKHOCTD IIOIydeHH MHOOPMAIHH O

IpeocTapiIseMoll MyHHULIMIAIBHON yciyre Ha EjpuHoMm mopraine, PernmoHambHOM
nopTale.
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Jlns momy4eHHs JOCTyna K BO3MOXKHOCTAM Enuroro moprana, PernoHaasHOro
mopTana HeoOXoAUMO BEIOpaTh cyOBekT Poccuiickoit @enepanunu, u mocie OTKPHITHS
CIIMCKA TEPPUTOPHAIBHBIX (eepaTbHBIX OPraHOB HCIOJHHUTENLHON BIACTH B 3TOM
cyonekre Poccuiickoii ®enepalud, OpPraHOB HCIIOJHHUTEIBHOM BIIACTH CyOBeKTa
Poccuiickoii ®@enepanvd W OpraHOB MECTHOTO CaMOYIpAaBIE€HHS BbIOparTh
anmuaKMcTpanuio HoBoTaMaHCKOTro celbcKoro mnoceleHus TeMpIOKCKoro paifona c
[epeYHeM OKa3hlBa€MbIX MYHHIMNANBHBIX YCIYT W HHGOpMalueld MO KaIou
yciyre.

B kaprouke Kax[OH YCIyTH CONEPXKHUTCS OIMCAHWE YCIyTH, IIOApoOHAs
MH(OpMaIKs 0 MOPsKe U crocobax oOpareHus 3a yClyroi, mepedersb JOKyMEHTOB,
HEOOXOIMMMBIX Ul IIOMyHYeHHUS YCIYTH, HHGOpPMAIHs O CPOKaX ee HCIONHEHHS, a
TaKxKe O1aHKH 3asBIeHHH U GOpM, KOTOpEIe HEOOXOIUMO 3alOIHUTE A/ 06paIeH s
3a YCIIYI'OH.

Ilojaua 3asgBHTENeM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIMMBIX UL
MPEI0CTABICHHUA MyHULIMITATBHON YCIyIH, X IPUeM TaKWX 3alpOoCOB U JOKYMEHTOB
OCYILECTBIISIETCS B CIIEAYIOLIEM MTOPSIKE:

ojjava 3apoca Ha IpefoCTaBlIeHne MyHHIIUIIAIbHON YCIyTH B 3J€KTPOHHOM
BHJE 3asABHUTENIEM OCYINECTBIIAETCA 4epe3 JMuYHbIA KabuHerT Ha EnwHOM mopraie,
PervonansHOM mopTare;

nns opopMIIeHHs OOKYMEHTOB ITOcpeicTBOM ceTH «MHTepHET» 3agBHUTENIO
HE00X0IUMO MPOMTH NpOIEenypy aBTOpH3alud Ha EmwHoM moprane, PernonansHoM
nopTaie;

JUIs  aBTOPHM3alliM 3asBHTEII0 HeoOXOIMMO BBECTH CTPaxoBOM HOMEp
HHIUBHIYaIbHOIO JIMIEBOT0 CYeTa 3aCTPaXOBAaHHOTO JIHIA, BBIIaHHEIN [IeHCHOHHEIM
dornom Poccuiickoit ®epmepauud  (rOCyIapCTBEHHBIM  YUPEKIEHHEM) IO
Kpacnonapckomy kparo (CHWMJIC), u mapons, NOTy4eHHBIH I10CIE PErHCTPAlliy Ha
Enunom noprane, PernonansHom nopraie;

3asBUTENb, BBIOpAaB MYHUIUNAIBHYIO YCIIyTy, TOTOBHT IIAKET JOKYMEHTOB
(kommuM B 3JIEKTPOHHOM BHIe), HEOOXOAUMEBIX NS €€ MPEIOCTABIEHUS, U HAIPaBIISIeT
X BMECTE C 3asBIIEHHEM 4Yepe3 JMYHbIH KaOuHeT 3asBuTens Ha EqwHOM TOpTale,
PervonanbHOM noprae;

3asBJICHME BMECTE C OJJIEKTPOHHBIMU KONHSMH HJOKYMEHTOB IIONAZaeT B
HH(OPMAaIMOHHYIO CHCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3bIBaIOIIEro BEIOPaHHYIO
3asjBUTENIEM YCIyry, KOTOpas o0eclieuMBaeT IIpUeM 3alpocoB, oOOpaleHwmi,
3asBJICHAH W WHBIX JIOKYMCHTOB (CBeIeHHI), NOCTYNHUBIIMNX ¢ EnwHOro mopraina,
PeruonanbHOro noprana u (Wim) 9epe3 CHCTEMY MEXXBEJIOMCTBEHHOTO JIEKTPOHHOIO
B3aHMOJIEHCTBHS.

2.18.3. [na s3agsuresnedl obecnedrBaeTcs BO3MOXHOCTH OCYIIECTBIIATH C
HCIIONIb30BaHneM EnuHoro moprana, PernoHansHOro moprana mnojydyeHue CBeIEHHM
0 XO/I€ BBIITOJHEHHUS 3aIIpoca O IPeIOCTaBICHIH MyHUITHITAILHOM YCIIYTH.

Ceenenna o xone M pe3yibTaTe BBINOJHEHHS 3alpoca O MPeHOCTaBIECHHH
MYHHIUNANIEHON YCIIyTH B 3JIEKTPOHHOM BHJE 3asBUTENIO IIPEACTABISIOTCS B BHIE
YBEIOMJIEHHs B JIMYHOM KabHHeTe 3asBUTENsS Ha EnuHoM moprtaie, PernmonansHOM
nopTae.
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2.18.4. Ilpu HanpaBIeHHWH 3asBICHUS W HOKYMEHTOB (COAEpKAIIMXCS B HHX
CBEJIeHUH) B (OpMe SIEKTPOHHBIX INOKYMEHTOB B IOPSIKE, MPEIyCMOTPEHHOM
noanyHkToM 2.18.1 mompaspena 2.18 PermamenTta, obecneyrBaeTcs BO3MOXHOCTD
HAIPaBJICHUS 3aSBUTEIIO COOOIIEHUS B NIEKTPOHHOM BH/E, TOATBEPKAAIOLIEr0 HX
IPHEM U PETUCTPALIHIO.

2.18.5. Ilpu obpamenun B M®I] MyHuIUnansHas yciayra MpefoCcTaBiseTcs ¢
y4eTOM MNpPUHIIKIIA SKCTEPPHTOPHAIIBHOCTH, B COOTBETCTBHH C KOTOPLIM 3aABUTENb
BIIpaBe BBIOPATH 111 0OpallleHHs 3a MomyueHreM ycayra M®II, pacronoxKeHHbli Ha
TeppuTopun KpacHomapckoro kpas, HE3aBHCHMO OT MeCTa €ro pPErHCTpalyd Ha
TeppuToprud KpacHomapckoro kpas, MecTa paclmoNOXKeHHs Ha TEpPUTOPUH
Kpacnoznapckoro kpast 00beKTOB HEIBHKHMOCTH.

Vcenosuem IIpeI0CTaBIEHUS MYHULUTIATEHOH YCIIyTH o
SKCTEPPUTOPHAIEHOMY NPUHIIHILY SBIIAETCS PErUCTpAIUs 3asBUTENS B (DedepanbHoi
rocy/apCTBeHHOM MHQOpManuoHHOH cucteMme «ExnHas cucreMa HaeHTHOHKALNA H
ayTeHTHQUKanuud B HHOpPacTpyKType, obecrneuuBaromeir HHPOPMAIHMOHHO-
TEXHOJIOTHYECKOE B3aMMOJIeliCTBHE HH(MOPMAIMOHHBIX CHCTEM, UCIIOJIb3yEMbIX IS
OPENOCTaBIECHU TOCYapCTBEHHBIX M MYHHIWIANBHBIX YCIYr B 3JIEKTPOHHOM
Gopme» (nanee — enuHast cUCTeMa HASHTHOUKALUN H ayTCHTH(QHUKAIINHN ).

MOI] npu obpameHun 3asBUTeNs (NPEACTAaBUTENS  3asBUTENs) 3a
IIPEIOCTaBIEHHEM MyHUITUIIAILHON YCIYTH OCYIIEeCTBIISIOT:

GopMupoBaHHe 3JEKTPOHHBIX IOKYMEHTOB W (WMJIH) BJIEKTPOHHBIX 00pa3oB
3asgBJICHUSA, NOKYMEHTOB, NPUHATBIX OT 3asABUTENA (TPEICTAaBUTENS 3asBHTENS),
KONHH NTOKYMEHTOB JIMYHOTO XpaHEHHs, NMPHHATHIX OT 3asBUTeNs (IIpPeACTaBHTEI
3asBUTEIL1), oOecleunBasl UX 3aBepeHHE DIIEKTPOHHOM MOJIKUCHI0 B YCTAHOBIEHHOM
HOpsKe;

HaIpaBJIeHHWEe C HCIOIb30BaHMEM HH()OPMAIlHOHHO-TEIeKOMMYHHKAI[HOHHBIX
TEXHOJIOTHH 3JIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEPEHHBIX YIOJIHOMOYEHHBIM NODKHOCTHBEIM JHuoM MO®I], B ymonHoModYeHHEIH
opras, IPeIOCTABIISIOIIUH COOTBETCTBYIOIIYIO MyHUIIUIIATEHYIO YCIIYTY.

Paspnen III. Cocras, mocneoBaTelIbHOCTh U CPOKH BBIITOJIHEHUS aIMAHUCTPATHBHEIX
npouenyp (aefcTBuii), TpeGOBaHUS K TOPSAAKY WX BBEITONHEHHS, B TOM YHCIIE
0COOEHHOCTH BBINTOJHEHUS aIMHHUCTPATHBHBIX MpoIenyp (IeliCTBHI) B
AIIEKTPOHHOM hopMe

IToxpaszen 3.1. CocTaB aiMUHACTPATUBHBIX IIPOLETYP

IIpenocraBnenre MyHHIUNANBHOR yCIyrM BKIIOYAaeT B cebs clemyromme
aMUHHMCTPAaTUBHBIE IPOLIEYPHL:

TMPHEM W PErHCTpallds 3asBJICHHS W IIPHAIAraeMblX K HEMY IOKYMEHTOB B
YIIOTHOMOYEHHOM oprane uiun M®IL];

nepeaava Kypbepom nakera J1oKyMeHToB U3 M®I] B ymonHOMO4YeHHEIH OpraH;

pPaccMOTpeHHE M IIPHHATHE PELIeHHs O IIPeNOoCTaBIEHHWH WM 00 OTKasze B
IIPEJOCTABIEHUH MyHUIIUTIIAIBHOH YCIIYTH;

(GopMHpOBaHUE U HANIpaBICHUE MEXBEIOMCTBEHHOIO 3aIIpOCa;
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GopMupoBaHHe pe3ysibTaTa MYHUIMIIAJIGHOH YCIyTrd, B COOTBETCTBHH C
3aIpoCoM 3assBUTEIIS:

WCIIOJIHCHUE 3asiBIICHHUS;

3aBEpEeHHME KONMUM apxXWBHBIX [OKYMEHTOB aJMHMHHUCTpalMed CeIbCKOro
MOCeJIeHNs, HaXONAIIMXCSs Ha BPEeMEHHOM XpaHeHWH (oo TIepedadd B
MYHHULHUAIbHBIH apXUB);

pEerucTpalus CIpPaBOK, BEITHUCOK, HH(GOPMAIHOHHBIX THCEM HIIM IHCEM 00
OTCYTCTBMHM 3alpallliBacMbIX CBEJCHHH B apxuBe H Bblgada (OTHpaBKa) HX
3asIBUTEJIIO.

nepefaya KyphepoM IIaKeTa IOKYMEHTOB M3 YIOJHOMOYEHHOTO OpraHa B
M®I] (mpu momade 3asBIEHHS O MPEIOCTABICHHHM MYHHIIMIAILHON YCIyTH depes
MOIY).

BplJaya  (HampaBlieHWe)  3asBHUTENI0  pe3yibTaTa  MPeNOCTaBIICHHS
MYHULUIIAJIBHOH YCIIyTH.

3asgBUTENb BIIpaBe O0TO3BAaTh CBOE 3asBIIEHHE HA JIFOOO0# CTaquu pacCMOTpEHuS,
COIJIaCOBaHUs MM  IOATOTOBKM  JOKYMEHTa YIOJHOMOYEHHBEIM  OpPraHoM,

06paTPIBIIIHCB C COOTBETCTBYHOIIIMM 3aABJIICHHUEM B }"IIOJIHOMO‘ICHHbIﬁ OopraH JIH60
M®II.

ITogpasznen 3.2. [TocneqoBaTenbHOCTh U CPOKHU BHITIONHEHUS 3 IMAHACTPATHBHEIX
Iponenayp, TpeOoBaHUS K MOPSIAKY WX BBITIOJTHEHUS

3.2.1. Ilpuem 3asgBieHHss O BblAade CHOpaBKH B chepe IKUIHALIIHO-
KOMMYHQJIBHOTO XO3AKHCTBAa M IIPHJIATa€MBIX K HEMY JOKYMEHTOB, aHAallu3
IPUIOKEHHBIX K 3adBJICHHIO JOKYMEHTOB Ha IpeIMET HX COOTBETCTBHS
TpeOOoBaHUAM Pernamenra, perucTpanus 3asBIICHNUS CIEIHAITUCTOM
YIIOJIJHOMOYEHHOI'O OpraHa.

3.2.1.1. OcHoBaHMeM 1 Hadala aIMUHHCTPATUBHOH TPOLEIYPHI SIBIISETCS
ojiaja 3asBHTEIeM WM YIIOJHOMOYEHHBIM UM JIMIIOM 3asBieHus (pmioxenue Ne 1
K HacTosIleMy PernaMeHTy) U makera JOKYMEHTOB, B YIIOJHOMOYEHHBIN OpTaH.

3asBlCHME HampaBisgeTcs 3asgBUTeNeM (TIpefCcTaBUTENeM 3asABUTCIA) B
aIMHHHCTPAlMI0O Ha OyMa)XHOM HOCHTENE JHMYHO HIIK [OCPEICTBOM IIOYTOBOLO
OTIPABIIEHHUsI C ONKMCBIO BIIOXKEHUS M YBEIOMICHHEM O BpPYYSHHH MIH
IPEICTaBIISIETCS 3asIBUTEIIEM JINIHO.

3.2.1.2. Tlpu mnpueMe 3asBICHHUS M IPUIAraeéMeIX K HEMY JIOKYMEHTOB
CHELHAIUCT YIIOJHOMOYEHHOTO OpraHa:

YCTaHaBIIMBAET JHMYHOCTL 3aABUTEISA, B TOM 4YHUCIE TPOBEpseT HOKYMEHT,
YIOCTOBEPSAIOIIMA JIMYHOCTh, IPOBEPSAET IMOTHOMOYHS 3asABHUTENI, B TOM YHCIIE
TIOJTHOMOYHS TIPEICTABUTENS] 1eHCTBOBATh OT €r0 HMEHU;

IpPOBEPAET HaIM4YUMEe BCeX HEOOXOAMMBIX OKYMEHTOB, MCXOHS W3
COOTBETCTBYIOILIETO IEPEeYHs] HOKYMEHTOB, HEOOXOOMMBIX IUIS IIPeJOCTABICHHUS
MYHHUIIUIIAIBHON YCIIyTH;

IIPOBEPSAET COOTBETCTBHE IPEACTABICHHBIX [OKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUAM,  yIOCTOBEPSSACH, 4TO: JOKYMEHTEI B YCTaHOBJIEHHBIX
3aKOHOAATENIbCTBOM CIIy4asX HOTapHAJIbHO YIOOCTOBEPEHBI, CKpEIUIEHEI IIeYaTsIMH,
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UMEIOT HaJIeXallde IOAINUCH CTOPOH WM OIPENEICHHBIX 3aKOHOIATEIbCTBOM
TOJDKHOCTHBIX JIHII, TEKCTH JOKYMEHTOB HalKCaHbl pa3dopuuBo; haMuium, MMEeHa U
oT4ecTBa (DU3UYECKUX JIHIl, aJpeca UX MECT XHATEIbCTBA HANMCAHBI MOITHOCTHIO, B
oOpaleHny IPUANIECKUX JIUI UMEIOTCS UX PEKBU3UTHI U [1€4aTh; B JOKYMEHTaX HET
MOJYHCTOK, IPUIIHCOK, 3aUePKHYTHIX CIOB W HMHBIX HE OTOBOPEHHBIX B HHX
UCIIPABJICHAN; MOKYMEHTBI HE WCIIONHEHBl KapaHIalloM;, JOKyMEHTBl HE HMEIOT
CEpbe3HbIX TOBPEXIOEHWN, HalW4he KOTOPBIX HE II03BOJISET  OJHO3HAYHO
UCTOJIKOBAaTh MX COJEpXKaHWE; CPOK NEMCTBHS JOKYMEHTOB HE HCTEK; JOKYMEHTEI
comepxkaT WHGbOpPMALMIO, HEOOXOAMMYIO Ui MPEJOCTAaBICHUS MYHUIUNAIbHON
YCIIYTH, YKa3aHHOH B 3asBICHHN; TOKYMEHTHI IIPECTaBICHE] B II0JIHOM 00BbEME;

CBEpsieT NMPEeACTaBICHHBIC IK3EMILIAPEl OPUIHMHAIIOB U KOIMH JOKYMEHTOB (B
TOM YHCJIe HOTAPHAIBHO YIOCTOBEPEHHBIE) IPYT C IPYI'OM;

IIpY HETPaBUIILHOM 3all0OJTHEHHH OJIaHKa 3asBII€HNS yKa3bIBaeT Ha HEJOCTaTKU
¥ BO3MOXKHOCTh UX YCTpaHEHUS,;

TPH OTCYTCTBHM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HaCTOAIIETO
PeriiaMeHTa, HECOOTBETCTBHM HMX YCTAHOBJICHHBIM TpeOOBaHUSM, YBEHLOMIISIET
3asIBUTENIS O HATMYMH IPETSATCTBUN JJIA IIPENOCTaBlIe U] MyHHLIUIIAIIBHON YCIYTH U
npeajaraeT IPUHATL MEPBI [10 UX YCTPaHEHHIO;

IpU COTJIACHHU 3asBUTEN1 YCTPaHUTh HENOCTATKH BO3BPAIAET 3asIBHTEIIO
mpencTaBieHHble JOKyMeHThI. [Ipy Hecormacuu 3agBHTENIS YCTPAHUTH HENOCTATKH -
IPUHUMAET JTOKYMEHTHI, IIPH 3TOM 00palllaeT ero BHUMaHME Ha TO, YTO yKa3aHHOE
00CTOSTENLCTBO MOXKET MPENSITCTBOBATh IPEAOCTABICHUI0 MYHUIIUIIAIBHOM YCIIYTH.

[Ipu OTCYTCTBMM OCHOBAHHII JUIsl OTKA3a B IPHEME JOKYMEHTOB PETUCTPHUPYET
3asiBJICHHE C MPHUIaraéMbIM KOMILIEKTOM JOKYMEHTOB.

[lonyueHHOe 3asiBI€HHE PETUCTPUPYETCS C IPHUCBOCHUEM €MY BXOZSINErO
HOMeEpa U yKa3aHHEeM J1aThl ero IOIyYeHHU .

3.2.1.3. MakcuManbHBIH CPOK HCIIOJHEHUS aJMUHHCTPATHBHON MPOLEAYPEl —
| xameHOapHBIH 1eHb.

3.2.1.4. Kputepuul IpHHSITHS PELICHU:

obparieHre 3a TOMy4eHHEM MYHMIMIIAIBHON YCIYyI'M COOTBETCTBYIOIIETO
1A,

MIOJHOTA MOJaHHOI0 KOMIUIEKTA JIOKYMEHTOB;

JIOCTOBEPHOCTh ITOJIAHHBIX JOKYMEHTOB.

3.2.1.5. Pe3ynbraT aAMUHUCTPATUBHOMN IPOLENYPEI:

perucTpanus 3adBICHUS B XXypHAJIE PEruCTpalliy 3asBICHUN Ha MOJIyYeHHE
yCIyru aaMuHUCTpauud HOBOTaMaHCKOTO CEIBCKOIO IIOCEIeHHS [eMpIOKCKOro
paiioHa;

OTKa3 B IIpHeMe 3asiBIICHUS U JOKYMEHTOB.

3.2.1.6. Cnoco® ¢ukcanuu pe3ysbTaTa BHINOJHEHUS aIMHUHUCTPATHBHOMN
IPOLIEAYyPhl — BHECEHHE 3asIBIICHUS! B KypHaJl pErHCTPALlAN 3asBIEHUN Ha IIOIydcHHE
YyCIyrd aAMHHHCTpalnud HOBOTaMaHCKOTO CEIbCKOTO IIOCENEeHHS TeMpIOKCKOro
paiioHa.

3.2.2. PaccMoTpeHUe 3asBIICHUS U [IOATOTOBKA JOKYMEHTOB B 3aBUCHMOCTH OT
KOHEUYHOTO pe3yJibTaTa MpeJoCTaBIeHNS MyHULIUITAIEHON YCIIyTH.
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3.2.2.1.0cHoBanueM U1 Hayaja aJIMUHHCTPATHBHOM MPOIEAYPHl SBISAETCA
IOCTyIJICHHE 3adBJICHWS HAa pacCMOTPEHHE PYKOBOIUTEIIO YIIOJTHOMOYEHHOTO
opraHa, KOTODBI OIpeNeNsieT WCIOIHUTENA, OTBETCTBEHHOro 3a paboTy ¢
IOCTYIUBIIMM 3asBIIEHUEM (Jlajlee — OTBETCTBEHHBIH HCIOJHUTEND).

OTBETCTBEHHBIH HCIOJNHUTENb B TeueHHe 1-ro pabouero mHA €O JHA
NOCTYIUIEHUs [TOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6. Hacrtosmero PeriameHTa,
OCYILIECTBIISIOT IIPOBEPKY CBEICHUM, COAEPHAIIMUXCS B 3asBJIIEHUH U JOKYMEHTaX, C
LEJIBIO ONpEeNeIeHus:

IIOJIHOTEI M JOCTOBEPHOCTH CBEICHMH, COIEpXaIluxXcs B TIPEICTABIEHHEBIX
JOKYMEHTAaX;

COIJIACOBAaHHOCTH IIPENOCTABIEHHOW HHQOPMaluy MEXIy OTOEIbHEIMH
JTOKYMEHTaMH KOMILIEKTa;

paspemenus 1uO0 NpPHUHATHE pelleHus o0 oTKa3ze B IPEJOCTABJICHUH
MYHULUIAIBHON YCIYTH ¢ yKa3aHUEM IIPUYHH.

IIpu oTCyTCTBMM OCHOBAHMI JUIS OTKa3a B IIpUeMe JOKYMEHTOB PETHCTPHPYET
3asBJIEHHE C IIPUJIaraeMbIM KOMILIEKTOM OKYMEHTOB, BBIAET PACIUCKY O MpHUeMe
IOKYMEHTOB, a IIPA HAIWYWH TAKUX OCHOBAHUN — pacmucKky o0 oTKasze B IpueMe
TOKYMEHTOB.

ITony4yeHHOE 3asBICHHE PETUCTPUPYETCS C IIPUCBOCHHEM €My BXOISINETO
HOMEpa U yKa3aHUEM JIaThl €ro MOTy4YeHHs.

3asBlIeHHs Ha BbIAady CIPABOK:

- 0 COCTaBe CEMbH;

- C MeCTa PEerucTpalyy rpaxiaH;

- 00 yka3aHuM BUa OTOIUICHHS M OTOIISEMOM IIOIMIAIH;

- 00 OTCYTCTBHH B IOME TOPSYEro BOJOCHAOKEHUS U BaHHEI;

- O COBMECTHOM NPOXHUBAHUH HA IEHb CMEPTH;

- Ha BbIJIa4y KOIMU apXMBHOI'O JOKYMEHTA

PETHCTPUPYIOTCS B JKypHAllaX PETUCTpalldyd IpHeMa TpaxkaaH, KOTOpbIe
HaxXOOSATCS B AJAMHUHUCTPALlMUA CEJIbCKOTO TIOCENEeHHs B JeHb oOpameHus ¢
3asBJIEHHEM O NIPENOCTABICHUHA MYHULAIIAIBHON YCIyTH.

[Tpu mpueme 3asBrneHus 6e3 MPUTOKEHUSA TOKYMEHTOB, KOTOpPBIE HAXOMISTCS B
paclopsDKEHMHM OpraHOB W OpraHW3alHii, ydYacTBYIOIIMX B MPEIOCTaBICHHH
MYHUIMIIAIBHON yCIYrd, M KOTOpble 3asfBUTENIb BIpPaBe MPEACTaBHTH IO
COOCTBEHHOM MHHMIIMATHBE, OTBETCTBEHHBIA HCIIOIHUTENL B TeueHHe | pabodero mHs
OT JaThl PErUCTpallMy 3asBJICHUS OCYLIECTBISET MNOATOTOBKY W HallpaBlIeHHE
MeKBEJOMCTBEHHOr0 3ampoca.

Hampasierne MeXBEIOMCTBEHHOTO 3allpoca OCYIIECTBIISCTCSA B DJIEKTPOHHOM
GopMe M He MOXKET IpPEBHIATH IATh pabouyMx OHEH cO MHS IOCTYILUIEHHS
MEXBEJIOMCTBEHHOI'0 3allpoca B OpraH WM OpraHW3al{io, IPEIOCTABJISIOIIYIO
IOKYMEHTBI X HHQOpMAIIHIO.

[IoAroTOBIIEHHBIE JOKYMEHTHI HANpPaBILIIOTCA Ha IMOONUCH PYKOBOIHUTEIIO
YIIOJITHOMOYEHHOI'0 OpraHa.

3.22.2. Ilpy HalMyu{d OCHOBAaHMN [J OTKa3a B MPEIOCTABICHUH
MYyHUIHANIANBHON YCIyTH pelleHHne 00 OTKase B IPEeJAOCTaBICHHH MYHHIIHMIAILHON
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yCIyTd TpHHHMAaeTcs He Io3aHee | pabodero mTHS C MOMEHTa BBISBICHAS
00CTOATENBCTB, ABISIONIUXCS OCHOBaHUEM [IJIsl OTKA3a.

He mosgnee 1 paGodero mHS ¢ JaThl IPUHSATHS TAKOIO PEUICHHS 3aSBUTEIO
HaIIPaB/IAeTCs MOTHBHPOBAHHOE yBEIOMIIEHHE 00 OTKa3e B BhIJade CIIPABOK M WHEIX
JOKYMEHTOB B cepe KUIUITHO-KOMMYHAILHOT0 X03IHCTRA.

3.2.2.3. MaKkcuMallbHbIH CPOK HCIOIHEHHS aIMUHUCTPATHBHOM MPOLETyPHI —
6 paboumx JHEH.

3.2.2.4. KpuTepuu NpUHATHS PEIICHHUS:

BO3MOJXHOCTb TIPEIOCTAaBJICHHS CIOPaBOK M MHBIX TOKYMEHTOB B cdepe
KHITHITHO-KOMMYHAJILHOTO X035HCTBA 3asBUTEIIO.

3.2.2.5. Pe3ynpTaT aAMHHUCTPATHBHOMN IIPOLE/LYPbI:

IIOJTOTOBKA CIIPAaBOK W MHEBIX JOKYMEHTOB B Chepe KHIHIIHO-KOMMYHAaTLHOTO
XO0351CTBA;

IIOATOTOBKA IHUCBMEHHOTO YBEIOMIIEHHS 00 OTKa3ze B IIPEJOCTaBICHHH
MYHHIHAITAIbHON YCIyTH.

3.2.2.6. Cmoco6 ¢ukcanuu pesynbTaTa BBIIOIHEHHS aJIMUHHCTPAaTHBHOMN
IpPOLEAYPHI:

MOJANKMCAHNWE TJIaBOM HMIIM 3aMecTUTeNeM TIJiaBel HOBOTAMAaHCKOTO CENBCKOro
noceneHust TeMproKcKoro paifoHa CIpaBOK M MHBIX JOKYMEHTOB B cdepe KUIHUIIHO-
KOMMYHQIIBHOTO XO34MCTBa MM IIMCBMEHHOI'0 YBEOOMIIEHHMS 00 OTKaze B
NPEIOCTAaBICHHH MyHULIUIIATBHON YCIIYTH.

3.2.3. McnonHenue 3asBIeHHA.

IToAroToOBKY = CHOPaBOK — OCYIIECTBISIOT — CIEMHATHCTBEl  aMUHHUCTPALUH
CEJILCKOT0 IIOCENEHNS (OTBETCTBEHHBIN UCIIOIHUTEND ).

B cmpaBke, BeIIECKe B 00s3aTeNFHOM IOPSAKE JTOJDKHA COLEPKATHCH CCBLIKA
Ha JOKYMEHT, IOCIIYy)XKMBIIHI OCHOBAHWEM [JIi OCYIIECTBICHHS 3allHCH, a TAKKE
yKa3bIBaeTCs HOMED, CEpHdA, KOTJa M KEM BBIAH JOKYMEHT, YIOCTOBEPSFOIIUI
JTWYHOCTH (I1aCTIOPT, BOGHHBIN OUJIET, CBUIETEIECTBO O POXKICHMH ).

B cimy4ae ecnu cmpaBka BBIZIaHa Ha OCHOBaHWM 0OCIE0BAaHHS, HEOOXOIMMO
yKa3aTh B CIIpaBKe NaTy IIPOBEPKU U HANMCAHWS aKkTa 00CIeI0BaHMS.

CrpaBku:

- B HOTapHaAIbHYIO KOHTODY;

- 0 COCTaBE CEMbH;

- 0 COBMECTHOM IIPOXXUBAHUH;

- C MECTa PEruCTpallii I'paxaaH,

- 17 ohopMIeHus cyOcHIuu;

MOANMCHIBAIOTCH CIENHMAINCTAMU aJMUHUCTPALANA CENbCKOTO IIOCENIEHUS H
3aBePSAIOTCS 1e4aThi0 A TMUHUCTPAIIHH.

3.2.4. Komnu:

- Ha BBIIa4y KOIIUU apXHUBHOTO TOKYMEHTA

MIONIIMCHIBAIOTCS ~ NOJDKHOCTHBEIMHM — JIMIAMK ~ aJIMUHUCTPAMH  CEJIBCKOTO
MTOCEJICHUSI U 3aBEPAIOTCS MEYaThiO 00IIero otaena AIMAUHHCTPALIHH.

OdopmMieHHBlE B YCTAHOBIGHHOM TIOPSJIKE CHOPABKH, BBIHACKH, KOIHH
apXUBHBIX TOKYMEHTOB aIMHHHUCTPALUH [1OCETIeHHS, HHPOPMAIIMOHHbIE THChMa WK
nucbMa 00 OTCYTCTBMM HEOOXOIMMBIX 3asBUTENIO APXMBHBIX JOKYMEHTOB WU
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HH(OpPMalWK B TEYEHUE OJHOTO JHS PACCMATPHBAIOTCS, IOAMUCHIBAIOTCS TIIaBOM
CEJIbCKOI'0 IIOCENIeHHs U IIepealoTCs Ha PETUCTPALIHIO.

3.2.5. Perucrpanus cIpaBoK, BBIIMCOK M3 JOMOBBIX KHHT, HH()OPMAITHOHHBIX
IHCEM.

Peructpanuio cmpaBok (B HOTapHalbHYK) KOHTOPY, O COCTaBE CEMBH, O
COBMECTHOM IPOKMBAaHHM, C MECTa PEruCTpaluM TpaxaaH, AIs Oo(QopMICHHUS
CyOCHINM) OCYIIECTBIIAIOT CIENUAIUCThl AIMUHHUCTPAIUY B KYPHAIAX PErHCTPALIUK
CIIPaBOK,. BBIABAEMBIX TpaXKAaHaM, KOTOpble HaxOIATCd Vy  CIIEHAINCTOB
AnmvuHucTpanun. JKypHansl JO/DKHBL OBITh IPOLIHYPOBAHEI, IPOHYMEPOBAaHEI H
CKpeIIeHbl rep0oBOoil e4aTsio AIMUHHACTPALIHY.

Hcmonnenve 3asBleHMs CUMTAeTCAd 3aKOHYEHHEIM, €CIH 110 HEMY IIPHHATEI
HeoOXOoMMEIe MepEI U 3asBUTENb TPOUH(GOPMHUPOBAH O PE3YIILTATAX HCIOTHEHHS.

3.2.6. Brlmaua 3asBUTENIO pe3ylabTaTa MNPEHOCTABICHUS MYHULIMIIATLHON
yCIyTH

OcHoBanueM JyIsd Hadana aJMHHHUCTPATHBHON MPOLEAYPHl SBIAETCS HAIM4KE
IIOATOTOBJIEHHEIX CIIPABOK M MHBIX JOKYMEHTOB B cepe KIIHITHO-KOMMYHAILHOTO
X035 CTBa, MO0 O0TKa3a B BhIJaue CHPABOK U HHBIX JOKYMEHTOB B cepe HIIHIHO-
KOMMYHaJIBHOTO X03gHCTBA.

JIOKyMEHTEI, SIBJIAIOIIHECS PE3yAbTaTOM IIPENOCTABICHUS YCIIYTH, BBIOAIOTCS
YIOJHOMOYEHHBIM JIMIOM AJMHHHCTPAIlUM 3asABUTENO0 JIHYHO, C OTMETKOH B
KypHalle perucrpanu, U0 IIOYTOBBEIM OTIpABICHHEM 3aKa3HBIM MHCEMOM ¢
YBEIOMIICHHEM.

3.2.6.1. Ilpu nonayve 3asABIEHUA B IIEKTPOHHOM BHE JUUIS MOJIyUYEHHUS CIIPABOK
U MHBIX JOKYMEHTOB B cepe KIIUIIHO-KOMMYHAJIBHOTO XO3SHCTBA, 3asABHTEIb
IpUOBIBAET B YIOJHOMOYEHHBIH OpraH JMYHO C JOKYMEHTOM, YIOCTOBEPSIOIIHNM
JTUYHOCTB.

Mudopmalusg 0 MpoXoXKISHHH TOKYMEHTOB, & TAKKE O MPUHATHIX PEIIEHHIX
OTPaXKaeTcss B JKypHaJle PEerucTpaldyd 3asBlIeHHH Ha IIONyYeHHEe YCIyrd B OEHb
[IPUHATHS COOTBETCTBYIOIIUX PEIIeHHH.

OOpamenne 3asBUTENs ¢ JOKYMEHTaMHM, IPEIyCMOTPEHHBIMH IOPa3IelioM
2.6 pasnena II PermameHnTa, He MOXXET OBITH OCTaBIIeHO 0€3 PACCMOTPEHHS HIIHA
PacCMOTPEHO ¢ HAapYLIEHHEM CPOKOB IO IPUYMHE MPOAODKHTENBHOTO OTCYTCTBHS
(oTmyck, KOMaHIMpPOBKa, OOJIe3Hb W T.A.) WIH YBOJBHEHHS MOJDKHOCTHOIO JIHIA
YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IIPENOCTaBlIeHHE MYHHUIHIIAIbHOM
YCITyTH.

3.2.6.2. MakcuMambHBIH CPOK HCIIONHEHMS yKa3aHHOM aqMHHHACTPATHBHOM
IpOLEAYpHIL:

- IpH YCTHOM oOpalieHud — He Ooyee MATHAANATH MHHYT C MOMEHTA
0GhOpMIICHHS CIPABKH MM HHBIX JOKYMEHTOB B clepe JKUIUIHO-KOMMYHAIBHOTO
Xo3sicTBa (pemenue o0 0TKaze B BbIIaYe);

- NIpY IHECEMEHHOM OOpAallleHUH - OAWH pabouuil JeHb CO IHS IOArOTOBKH
CTIIPaBKH HMJIH HHBIX IOKYMEHTOB B cdepe XHIHIHO-KOMMYHAITLHOTO XO3SICTBA
(pemeHre 06 oTKase B BeIIAYE),

3.2.6.3. KpuTepuu IpuHATHS peLICHHS
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oIpe/eNIeHHe 3asBUTENEM CII0co0a IOTyIeHH s CIPABKH H HHBIX JIOKYMEHTOB B
chepe KAIMIIHO-KOMMYHAIBHOIO XO3sHCTBA aubo OTKaza B IIPEAOCTABICHUH
MYHHUILIMITAIBHON YCITYTH.

3.2.6.4 Pe3ynpraT aAIMHHHCTPATHBHON IIPOLENYPBI:

BEINAYA 3aSBUTENIO CIPAaBKM W HHBIX JOKYMEHTOB B cepe KHIMIIHO-
KOMMYHAaJILHOTO X035 CTBa.

BBIZ]a4a yBEIOMIEHHs 00 OTKase B BblNa4e CIPaBOK M MHBIX TOKYMEHTOB B
chepe KUTUITHO-KOMMYHAIBHOTO X03SHCTBA

3.2.6.5. Cnoco6 ¢Qukcanuu pe3yinbTaTta BBIITOJIHEHHS aIMAHUACTPATUBHOM
IpoleAypsl — MOMIUCh TPAKIAHWHA B HKypHAIE PpErucTpaliy 3asBJIICHUH B
[OTyYEeHUH JIOKyMeHTa UM OTKa3a B IOy4EHHH TOKYMEHTA.

[Toxpazmen 3.3. [lepedens afMAHUCTPATUBHBIX IIPOLETYP (meticTBUil) Ipu
IIpeI0CTABJIEH A MyHUIUIATBHBIX YCIYT B IEKTPOHHOH dbopme

IIpenocrasieHie MYyHHIUIAIBHONW YCIYTH BKIIOYacT B cebs cremyronime
aIMAHUCTPATHBHbIE TIPOLENYPHI (IEHCTBHSI) PH NPEAOCTaBICHUN MYHUIMTIAIBHBIX
YCIIYT B JIEKTPOHHOHI (opme:

nonydeHne WHGOpMALMM O IOpAAKE M CpOKax  MpefOCTaBJICHHA
MYHHUIIUIIAIEHON YCIIYTH;

3aIlCh Ha MPHEM B ynonHOMoquHLm oprad, MOILI nns moma4u 3ampoca o
IPEIOCTaBICHUN MyHHIMIATIbHON YCITYTH;

(G opMEIpOBaHKE 3aIIpoca O IMPeIOCTaBICHHH MYHHIIUNIAIBHOR YCIYyTH;

IpUeM ¥ pErMCTpalys YNONHOMOYEHHBIM OpPraHoM 3alpoca M HHBIX
IOKYMEHTOB, HEOOXOMUMBIX IJIS IPE/I0CTaBICH I MYHHUIUIIATBHOR YCIIYTH;

oIIaTa TOCYJAPCTBEHHOH IIOIUIMHBI 3a IPENOCTAaBJICHUE MYHHUIATIAJIBHOU
yelnyrm W yIUlata  MHBIX  IUIaTeXeld, B3WMAaeMbiX B COOTBETCIBUHM  C
3aKoHOIaTeNIbeTBOM Poccuiickolt Denepaiiui;

[OJIy<deHHe pe3yIbTara IIPeIoCTaBIeH:s MyHUIIHIIAIBHON YCIIYTH;

TOJIyueHue CBeJeHNI 0 X0/Ie BBINOIHEHHUS 3a11poca;

OCyLIECTBIIEHHE OLIEHKH Ka4eCTBa IMPEeOCTABICHUS yCITYTH;

nocynebuoe  (BHecyneOHOe) — oOXamoBaHHe — PeIICHHH M nelcTBUHR
(6e3meiicTBYs) YIOIHOMOUYEHHOTO OpraHa, NOJKHOCTHOIO JIMIa YIOJHOMOHYCHHOIO
oprasa Jub0 MyHUIMIIATEHOTO CITYXKaIero.

Toppasnen 3.4, TIopsiaok OCYIIECTBIEHHS B dICKTPOHHOH ¢opme, B TOM YHUCIIE C
Hcronb30BaHueM EauHOro nopraia, PernonanbsHOro nopraina alMUHACTPATHBHEIX
npoteyp (IefcTBHIT) B COOTBETCTBHH C MOJNOKEHUIME cTaThi 10 ®DeepanbHOro

3akona Ne 210-@3

3.4.1. Tlonyuenwe wuHGOpPMANMH O TOPAAKE M CpOKax MPELOCTaBJICHUA
MYHHIUIAIbHOM YCITyTH.

Wrdopmanys 0 IPeIOCTAaBIEHUH MYHHIMIIATBHOH YCJIYTd pasMellacTes Ha
EnuHOM mopraie, PernoHanbHOM IIOpTale, a TakXe Ha odunHaATEHOM CarTe
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HosoTamancKoro cenbckoro moceneHusi TeMproKcKoro paifona B cetu «VIHTepHET»
(http://www.novotaman.ru).

Ha Emunom moprane, PermonampHOM mopTane, oQUIHATbHOM —caiiTe
HoBoTamanckoro cembckoro mocenmeHHst TeMpIOKCKOro paiioHa —pa3MeInaercs
cienyrouas uHpopMaIus:

1) wucuepnmeIBafOmMN  MepeYeHb  JOKYMEHTOB, HEOOXOMMMBIX I
IPEIOCTABICHUS MyHULUNIAIBHOM YCIyrd, Tpe6oBaHU K 0(QOPMIIEHHIO YKa3aHHBIX
JIOKyMEHTOB, a Tak)Ke IIepedYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb BIpABe
IIPEICTaBUTh 10 COOCTBEHHON HHHIIMATHBE;

2) KpyT 3asgBUTEIEH;

3) CPOK IpeoCTaBICHUS MYHUITUITATEHOMR YCIIYTH;

4) pesymbTaThl NPENOCTABNEGHHsS MYHHUMNAIBHOW  yCIyTH, IOpPSIOK
IPENCTaBIEHUs  HNOKYMEHTa,  SBISIOINEroCAd  pe3yJlbTaToM  IIPEJOCTABICHUS
MYHHITUITAJIBHOH YCIIYTH;

5) pasMep TOCYNapCTBEHHOH MONUIMHBL, B3MMAaeMOH 3a IIPENOCTABIICHHE
MYHHUIHITATBHON yCIIyrH (YKa3bIBaeTCs IIPU ee HAIHYHM );

6) MCUEPNBIBAIOIIHH [IepedeHb OCHOBAHMM /IS IIPHOCTAHOBIICHUS WIIH OTKA3a
B IIPEOCTaBICHHH MyHUITUIIAIEHOM YCIYTH;

7) o mpaBe 3agBUTEINs Ha qocynebHOe (BHecyneOHOE) 06XKa0OBaHUe MeHCcTBHil
(OesmelicTBHUS) U pelIeHHH, MPHHATHIX (OCYLIECTBISEMBIX) B XOJe MPEIOCTABICHHS
MYHUIMNAJTBHON YCITYTH,

8) dopmbl 3asBneHuil (yBemOMIIEHHI, COOOIIEHWH), MCTOMB3yeMBle IPH
MPENOCTaBIEHUH MyHUITUIIAIBHON YCIYTH.

Mupopmanns wa Enunom moprane, PervonansHoM moprase, oQHIIHATEHOM
caiiTe HoBoTamMaHCKOro cenbekoro mocesenus TeMpIOKCKOro paiioHa o Topsike H
CpOKax IpeNOCTaBIECHUS MYHHUIUIIAIBHOM YCIYrH Ha OCHOBAaHUH CBEIEHUH,
coZepXamuxcs B QeiepalbHOM peecTpe, PErHOHAIBHOM PEECTpe, IPeIOCTaBIIAEeTCS
3asIBUTENIO OeCIuIaTHO.

He momyckaercs oTka3 B IpreMe 3ampoca ¥ WHEIX JOKYMEHTOB, HEOOXOMUMBIX
AJIs TPENOCTABICHHS MYHHIUIIATBHONW YCIYTH, a TaKXe OTKa3 B IPeNOCTABICHHH
MYHUIMITATBHOU YCIYIH B CIIydae, €ClId 3allpoc W JOKYMEHTHI, HEOOXOIMMEIE IS
IPEIOCTABJICHUs] MyHUIUTIAIBHOM YCIIYTH, II0O/IaHbl B COOTBETCTBHHU ¢ HHpOpMaIueit
0 CpOKax H NOpPSJIKe IPEI0CTaBIEHUS MyHULIUIIATBHON YCIIyTH, OyOINKOBAHHOM Ha
EnunoM moprane, PernonansHoM mopTaie, oduiuansHoM caiite HoBOTaMaHCKOro
CeJILCKOI0 TToCeIeHrs TeMpIOKCKOro paiioHa.

Hoctyn x HHGOpMaKK O CPOKaX U HOPS/IKE IPEIOCTABIECHHS MYHHAIIUIIAIBHOM
YCIIyTH OCYINECTBISIETCsS O€3 BLINONHEHMS 3asBUTENEM KaKuX-Tub0 TpeGoBaHHMil, B
TOM 4HC/Ie 6e3 UCIOb30BaHMs TIPOrPaMMHOIO OGECIIeYeHHs, YCTAHOBKA KOTOPOTO
Ha TEeXHWYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKiIOYeHHUs JIUIEH3HOHHOTO WM
HHOTO  COMJIalleHWss ¢  [paBooOnajaTeneM  OPOrPaMMHOro  obecIHedeHws,
IPENyCMaTPUBAIOIIETO B3UMAHKE ILIATEL, PETUCTPALAI0 WM aBTOPH3ALUIO 3asBUTEIIS
UJIH TIPEIOCTaBIEHUE UM MTEPCOHANIBHBIX JaHHBIX.

3.4.2.3ankck Ha NIPUEM B YIIOJHOMOYEHHBIH OpraH, JUIS MOIAYH 3ampoca o
MPENOCTaBIEHUH MyHHITUIIAIBHOW YCIIYTH.
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B 1menfx [OpeIOCTaBICHHS MYyHHIMIAIBHOM YyCIyrd, B TOM HHCIC
OCYIIECTBISETCS IPUEM 3asiBUTENIEH M0 TpeBapUTeIbHOH 3aIiCH B M®II.

OcHoBaHMeM [N Hadajga aJMUHHCTPAaTUBHOM IPOIEHyphl  SBJIAETCH
obparenne 3asBuTeNs Ha PeroHanbHBIA mMopTan, ENMHBIE mOpTal M®IT] KK, ¢
[1eJIBI0 ONyYeHHS MyHHIAIIANBHOM YCIyT | [0 NPeABapUTEIbHOH 3aIlkCH.

3amMch HAa IPWEM MPOBOJHUTCA IOCPEACTBOM PermoHanpHOro IopTaia,
Enuroro moprama M®I KK (3anuck Tosko Ha nprueM B MOLL).

3asBUTENO IPEIOCTABIIAETCS BOSMOKHOCTS 3aIIHCH B JIF0ObIE CBOOOIHBIC [
IpueMa Jary ¥ BpeMs B IIPEeNiaX yCTaHOBJIEHHOIO B YIOJHOMOYCHHOM Opraie,
M®I] rpaduka mpreMa 3asgBUTENIEH.

M®IL[ He BmpaBe TpeGOBaTh OT 3asBUTENA COBEPIICHHS HHBIX ASHCTBH,
KpoMe IIPOXOXKIEHHS HICHTH(DHUKAUA K ayTeHTUQUKALUA B COOTBETCTBUU C
HOPMATHBHBIME TIPaBOBBIMHM akTaMu Poccuiickoit ®Desepaluu, yKasaHus LelH
mpheMa, a TaKkKe [PEJOCTABIEHHS CBEIEHWH, HEOOXONMMBIX IVl pacvera
JUIMTEBHOCTH BPEMEHHOI0 MHTEpBaia, KOTOPhIH HEOOX0IMMO 3a0pOHMpPOBATE UL
npuema.

KpuTepreM NpUHATHS PELISHHUS 1O TaHHOH aIMHHUCTPATHBHOM MpOLENype
ABJSIETCS HamWdWe CBOOOMHBIX [UIA IpMeMa [OaThl W BpPEeMEHM B IIpeaenax
ycTaHoBlienHOoro B M®I rpaduka npuema 3asBUTEIIEH.

PesynbTaToM — aIMHHUCTPATHBHOM  MpOLEAyphl  SABJIAETCS — IOTYHICHHC
3asBUTEIIEM:

C HCIONB30BAHWEM CpENCTB PerHOHAJBHOTO MOpTana B JIMYHOM KaOuHeTe
3asBHTENS YBEJIOMIIEHNS O 3allicH Ha ipaeM B MOILL

¢ ucrmonb3oBaHMeM cpeacts Exunoro moprana M®L[ KK ysenomieHus o
3anucu Ha npueM B MOI] Ha maHHOM mopTae.

CriocoboMm (uKcanuu pes3yibTaTa agMHHHCTPATHBHOH MPOLENYPBI ABJSETCH
c(OopMHUPOBAaHHOE YBEIOMIIEHUE O 3alICH Ha ITPUEM B MOII.

3.4.3. @opMHpOBAHKE 3aIPOCA O IIPEIOCTABIICHHH MYHHIUIIATBHON YCITyTH

OcHoBaupeM s Hayana aIMHAHUCTPATHBHOH  IPOIEAYpBI  SABJIIETCH
ABTOPH3ALIMS 3aBUTENSl C HCIONB30BAHHEM YYETHOW 3amucH B ENMHOH CHCTEME
WIeHTHGUKALVH 1 ayTeHTHuKanuy Ha ExuHom nopraie, PerioHanbHOM NOPTane ¢
[IeJIb0 TOJadd B OpraH, [MPEeJOCTaBIAIONIMA MyHHUIMIATBHYIO yCIyTy, 3ampoca O
IIpeIOCTaBIICHHH MyHUIAIATBHOM YCIYTH B 3JIEKTPOHHOM BHIIE.

dopMupoBaHHe  3alpoca  3aABUTENEM  OCYIIECTBIACTCA — [IOCPEACTBOM
3aTONHEHNs JNIeKTPOHHON (opmbl 3ampoca Ha EnwHoM mopraie, PeruoHaibHOM
nopTaie 6e3 HeoOXOIMMOCTH JIOTIOTHUTEIBHOM I0IaYH 3ampoca B Kakou-nmubo wHok
dbopmMme.

Ha Epumom mnoprane, PernoHamsHOM MOpTane pasMemiaroTes o0pa3isl
3aIOJIHEHHU 3JIEKTPOHHON (POPMEI 3arpoca.

dopMaTHO-TOrHYeCKas IIpOBEpKa chOpPMHPOBAHHOTO 3ampoca
OCYINECTBIISIETCS. aBTOMATHIECKH T10CIIE 3aII0JHEHUS 3aABUTENEM KaX/0ro U3 noJeH
3JIeKTpOHHOU (opmbl 3ampoca. IIpu BBISBIEHHH HEKOPPEKTHO 3aIIOJHEHHOIO IIOJIA
NEKTPOHHOM (HOPMEI 3arpoca 3asBHTENb YBEIOMISETCS O XapaKTepe BBIABICHHOH
OMUOKNA W TIOPSIKE €€ YCTPAHEHHS IOCPeICTBOM HMH(OPMAIHOHHOIO coob1eHH
HeMoCcpeICTBEHHO B QJIEKTPOHHOM (hopme 3arpoca.
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IIpw popMHEpOBaHHUH 3alpOCa 3aABHTENI0 0OECIIEIHBACTCS:

BO3MOXXHOCTh KONMPOBAHWS W COXpPaHEHHs 3alpoca W HMHBIX JOKYMEHTOB,
YKa3aHHBIX B IYyHKTe 2.6 PeriameHTa, HEOOXOIHMBIX Ui IIPEIOCTABIICHUS
MYHHIIMIIAJIBHON YCIYTH;

BO3MOXXHOCTE 3allOJHEHUSI HECKONBKUMH 3asBHTEIAMU ONHOW 3IEKTPOHHOU
(hopmBbI 3ampoca mpu oOpaleHHH 3a YCIyraMH, IpeloNararomiMi HallpaBlieHHe
COBMECTHOI'0 3aIIp0Ca HECKOJIBLKUMH 3asBUTEIISIMH;

BO3MOXHOCTb TI€YaTH Ha OYyMa)XHOM HOCHTeNe KOIIHU BIEKTPOHHOH (OpMEI
3arpoca;

COXpaHEHHEe paHee BBEICHHBIX B DIEKTPOHHYIO (GOpMy 3alpoca 3HAYEeHHH B
MO000H MOMEHT TO JKETaHHIO IIONBb30BATENls, B TOM YMCJIe NIPH BO3HHKHOBEHHH
oIKOO0K BBOJIA ¥ BO3BPATE /IS IIOBTOPHOIO BBOJA 3HAYEHUH B JITEKTPOHHYIO (GOpMY
3arpoca;

3aIl0JIHEHUE TIOJIeH 3JEKTPOHHOM (OPMBI 3ampoca JI0 Hadana BBOJA CBEIEHH
3asBHUTEIEM C MHCIIOJb30BAHMEM CBEIEHHM, pasMEIIeHHBIX B €IUHOH CHCTeMe
UACHTADUKAIMM ¥ ayTeHTH(OUKAUWM, W CBEJECHHH, ONyOIHKOBAHHBIX Ha EaMHOM
noprane, PernoHansHoM moprare, B 4aCTH, KacaroLlelcs: CBEIeHHUH, OTCYTCTBYIONIHX
B €IMHON CHCTEME MICHTHQUKAUYN U Ay TeHTH(OUKALMY;

BO3MOKHOCTE BEpPHYTBCS Ha JIFOOOH M3 3TalOB 3alOJHEHHs SJIEKTPOHHOM
dopmel 3ampoca Oe3 moTepu paHee BBENEHHOM MH(BOPMAIIHH;

BO3MOXXHOCTh [OCTyma 3asBUTeNls Ha EnmHOM moprane, PermonamsHOM
IIOpTalle K paHee MOJAaHHBIM UM 3alIpocaM B TeUeHHe He MEHEe OJHOTO I'0Jia, a TaKKe
JaCTHYHO C(HOPMHPOBAHHBIX 3aIPOCOB — B TEUEHHE HE MEHEe 3 MeCsIeB.

ChopMupoBaHHBIH ¥ TIOAMICAHHBIA 3aIPOC ¥ WHBIE JOKYMEHTHI, YKa3aHHbIE
nmynkre 2.6 Hacrosmero PernameHTa, HeoOXomumble IS NIPEeIOCTaBICHHS
MYHHIUNANBHON YCIIYyI'd, HAMPABISAIOTCS B YIONHOMOYEHHBIH OpraH MOCPEICTBOM
Enunoro noprana, Pernonanssoro moprana.

Kputeprem mpUHATHA peIIeHMsS IO TaHHON a/[MHHACTPATHBHOM IpoIexype
SIBJIIETCS KOPPEKTHOE 3aIlOJIHEHHE 3asBUTEJIEM MOJIeH 3MeKTPOHHOM hopMel 3ampoca
O IIPeAOCTaBIICHHH MyHHIUIIAILHON YCIIYTH B 3TIEKTPOHHOM BHJIE.

@opMHpOBaHWE ~ 3allpoca  3asBHTENIEM  OCYINECTBISETCS  IIOCPEICTBOM
3aIIOJIHEHHs 3JIEKTPOHHOM (opMbl 3ampoca Ha ExwHoM moprane, PermonaibHoM
moprare.

PesynbTaToM aiMHHHCTPaTHBHOM IPOIEAYPHI SBISETCS IIOTYyYEHHE OPraHoM,
[IPEOCTAaBIAIOINM MYHUIUIAIBHYIO YCIYTY, B 3NMEKTPOHHONH (GopMe 3asBlIEeHHS H
IpUIaraéMbeIX K HeMy DOKYMEHTOB IocpencTBoM Enunoro moptaia, PernonansHoro
nopraia.

CrocoboM (ukcanwy pesynbTaTa aAMHHACTPATHBHON MPOLETYPHI SBISETCS
PEeTHCTpanys 3ampoca (3asBieHMs) MOCpeAcTBOM EnWHOro moprana M IOMydeHHe
3asiBUTEJIEM COOTBETCTBYIOILIETO YBEIOMIICHHS B IMYHOM KaOHHETe.

3.4.4. IlpueM u perucTpaiusi yHOJHOMOYEHHBIM OPraHOM 3alpoca M HHEIX
JIOKYMEHTOB, HEOOXOIMMBIX ISl TIPEIOCTARIICHHS MYHUIAIIAIBHON YCITYTH.

OcHoBanueM Juisl Havaga aIMHHHCTPATHBHOM NpPOLENypHl  SIBIISETCS
MOJIy9eHHE OPraHoM, NPENOCTABIAIOINUM MyHUIUIAIBHYIO YCIYTYy, 3asBICHHS H
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NpHIIaraéMBeIX K HeMY JOKYMEHTOB, HAaIpPaBIEHHBIX 3asBUTENIEM IOCPEACTBOM
Enunoro noprana, Pernoramssoro nopraina.

YIIOIHOMOYEHHBIH OpraH obecliedmBaeT MpHEM HOKYMEHTOB, HEOOXOIHUMBIX
AN TPENOCTaBICHUS MYHUIMNAILHOHW YCIYI'M, M PperucTpaluio 3ampoca 6e3
HEOOXONMMOCTH MOBTOPHOTO IPENCTABIICHUs 3asSBUTENEM TaKMX IOKYMEHTOB Ha
OyMa>XHOM HOCHTEJIE.

Cpok peructpanuu 3amnpoca — | pabounii 1eHb.

IIpenocraBienne MyHHMIMIAILHON yCIyTH Ha4MHAETCA C MOMEHTa IpHEMa U
PETUCTpallHH YIIOJHOMOYEHHEIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HE0OXO0IHMBIX
AN TPEeNOCTaBICHHs MYHHIMIANLHOW YCIYI'M, a Takke IIOJy4eHHsS B
YCTaHOBICHHOM MOpsAKe WH(pOpMalMu 00 omjgaTe MYHHIMOATIBEHOW —YCIyrH
3agBUTEJIEM, 32 HCKIIOUEHHEM Cllydyasd, ecIH M Hadaja [pOLELyph
IPEeNOCTaBIIEHH MYHHIHIIAIbHOM YCIYrH B COOTBETCTBHH C 3aKOHOIATEILCTBOM
TpeOyeTcs IMYHas sBKa.

IIpu ormpaske 3ampoca mocpexcTBoM EnuHoro moprana, PerdoHaabHOrO
IopTana aBTOMATHYECKH OCYIIECTBIAeTCS  (HOPMATHO-TIOTHYECKAas IPOBEPKa
chopMUpPOBAaHHOIO 3aIpoca B HOPSIKE, ONPEAEIIEMOM YIOIHOMOYEHHEIM OPTaHOoM,
IIOCTIe 3allOJHEHHs 3asBUTENEM KaXI0ro M3 IOIeH 3JIeKTPOHHOH (GoOpMbI 3ampoca.
IIpa BbISBJIEHMH HEKOPPEKTHO 3alOJHEHHOIO ION 3IeKTPOHHOW (OpMEI 3ampoca
3afBUTENb YBEOMIIAETCA O XapakTepe BEIABIECHHOM OMMOKH ¥ TOpSIKE ee
YCTpaHEHHs IOCPENCTBOM HH()OPMALMOHHOTO COOOIIEHHS HEIOCPEACTBEHHO B
3JIEKTPOHHOH (hopMe 3ampoca.

Ilpu ycremHo# OTmpaBKe 3ampocy IPHCBAUBACTCS YHUKATIBHBIA HOMED, 110
KOTOpPOMY B JIMYHOM KaOWHETe 3asBUTeNs IIOCPeNCTBOM EjnumHOro mopraia,
PernonansHOro moprana 3asgBUTENI0 OyneT HpeacTaBieHa HHMOPMALUS O XOJe
BEINIOJIHEHMS YKa3aHHOTO 3ampoca.

Ilocne mnpuHATHA 3ampoca MODKHOCTHBIM JIMI[OM, YIIOJHOMOYEHHBIM Ha
IPENOCTaBIIEHHE MYHHMIIMITAJBLHON YCIYTH, 3allpOCy B JIMYHOM KaOMHETe 3asBHUTEIIS
nocpencTsoM Enunoro moprana, PernoHambHOro nopraia MpHCBaWBaeTCsA CTATyC,
MOATBEPXK AL €ro perucTpaluio

IIpn monydenuu 3ampoca B 3IEKTPOHHOH (opMe MOIDKHOCTHBIM JIMIIOM,
YIOJIHOMOYCHHBIM Ha TPEeNOCTaBIeHHE MYHHLIUIANBHOM YCIYrH, IIPOBEPSETCS
HaJIM4YHe OCHOBAHHH IS OTKa3za B IIpHeMe 3alpoca, YKa3aHHBIX B 2.9 HaCTOSALIEro
PernmamenrTa.

IIpu Hami4yu| XoTs 6BI OMHOIO U3 YKa3aHHBIX OCHOBAHHMM JOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 IIPCIOCTABICHHE MYHHUIMIIANBPHOM YCIyTH, B CpOK, HE
IPEBBIIAIOMHE CPOK IMPENOCTaBIEHU MYHHUIMIATBHON YCIyTH, IOArOTABIABAET
nMCBMO 00 OTKase B NpHEMe JOKYMEHTOB Ul IPENOCTABICHHS MYHHIHIIATLHOMN
YCIIyTH.

KpurepueM NpUHATHA PEINEHHs IO NaHHOM aIMUHUCTPATHBHOW IpOIEmype
SBIISICTCSI OTCYTCTBHE OCHOBaHHWM I OTKa3a B IIpHeMe JIOKYMEHTOB, HEOOXOIUMBIX
IUIsl TPEIOCTaBIEHH S MyHUIIUIIATBHON YCITYTH.

Pesynprarom  aqMHHMCTPAaTHBHON  IPOLEAYPHl  SBISETCA  PETHCTPAIIUS
IOCTYIUBIIKX B OpraH, MPeIOCTaBIISIONMA MyHHIUIAIBHYIO YCIYTY, B 3JI€KTPOHHOI
(popMe 3aABIIEHHS U IPUTATAEMBIX K HEMY JOKYMEHTOB.
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CriocoboM ¢uKcanuu pe3ynbTaTa agMHHUCTPATUBHOM MPOIEAYpPHI SABISETCA
MPUCBOEHHE  PETHCTPAIMOHHOrO ~ HOMepa  MOCTYNHMBIIEMy  3alpocy  WIHA
chOpMUpPOBAHHOMY OpPTaHOM, IPENOCTABISIOMEMY MYyHULIHUIANBHYIO —YCIYTY,
YBEJIOMJIEHHIO 00 0TKa3e B IpHeMe J0KyMEHTOB.

3.4.5. Omiata TrocyJapCTBEHHOH  IOILIHWHBI ~ 3a  IIPEJIOCTaBIICHUE
MYHHIAIAIBHOR YCIyTd M yIJIaTa WHBIX IUIATeXel, B3MMAEMBIX B COOTBETCTBUM C
3aKoHOAaTenbecTBOM Poccuiickoit denepariuu.

Omnara rocyJapCTBEHHOH IIOLIIMHBI 3a NPEJOCTaBICHHE MYHUIUAIIATIBHOM
yCIyTM W yIUlaTa MHBIX  IUIaTeXe#, B3MMaeMblX B COOTBCTCTBHM  C
3akoHomarenbcTBOM Poccuiickoit Denepanuu, He OCYIECTBIACTCH.

3.4.6. Tlony4yenue pe3ybTara PeJOCTaBICHHS MyHUIIUTIATbHON YCIyTH.

OcHOBaHHEM JUTS Havalld aqMHHICTPATHBHON MPOIIELYpPHI SBISETCS TOTOBBIH K
BBIIaYe Pe3yJIbTaT IPeOCTaBIeH s MyHHUIUIIAEHON YCITYTH.

B kadecTBe pe3ylbTara IIPefOCTaBJICHHS MYHHIHIIATBHON yCIIYTH 3asSBUTEIb
IO €ro BEIOOPY BIIpaBe MOJIYYHTh!

a) CIIPaBKHU M MHBIE IOKYMEHTEI B C(epe KUIHIIHO-KOMMYHAIIbHOTO X031 CTBA
Ha OyMa)XKHOM HOCHTele, IIOJTBEPIKIAIOIIET0  COACPXKaHWE  3JICKTPOHHOIO
JIOKyMEHTa, HalpaBIIEHHOr0 OpraHoM (opranusarueii), B MO®IL];

6) CIIPaBKH U WHBIE JIOKYMEHTHI B C(epe KUIUIIHO-KOMMYHAIIFHOTO XO03HCTBa
Ha OyMa)KHOM HOCHTEJIE.

3asBHTENL BIpaBe MOIYYHTh PeE3YNIbTAT IPEIOCTABIICHHS MYHUIUTIAIbHOM
yCIIyTd B (popMe SIEKTPOHHOTrO JOKYMEHTa MM JIOKYMEHTa Ha OyMa)KHOM HOCHTEJNE
B TeUeHHe CPOKa JIeHCTBHUS pe3ylbTaTa IPEIoCTaBIeHNs MyHHIMIIATBHON YCIyTH,

KpuTepreM NpUHSATHS DENICHHA 1O JAHHOH aIMUHHMCTPaTHBHOM MpPOLEAype
SBIISETCA HAJIWYAE Pe3yibTaTa MpelOCTaBICHNs MyHHIHNATEHON yCIIyrd, KOTOPBIH
MIPENOCTABISAETCS 3aABUTEIIIO.

Pe3ynsTaroM aiMUHUCTPATHBHOM MPOIIEAY Bl SBIACTCS BbIlada (HampaBIieHHe)
3asBUTEIIIO JIOKYMEHTOB, SIBJISTFOLLIUXCS PE3YIBTAaTOM IIPe0CTaBICHUS
MYHHULUIAIBHOR YCIYTH.

Crioco6oM  GHKCAMM  pe3yibTara  BBINONHEHHS  aJIMUHUCTPATHBHOH
mporenypsl (TIOTyYeHHe De3ylbTaTa MPENOCTABICHHsS MYyHHIMNATLHOW YCIYrd B
dbopMe 37EKTPOHHOIO JOKYMEHTa, MOMIMMCAHHOrO YCHIICHHOU KBaTH(UIIPOBAHHOM
3J€KTPOHHOM MONUCHIO  YIIOMHOMOYCHHOIO  JOIDKHOCTHOTO TUIa)  SBISETCH
yBEeIOMJIEHHE O TOTOBHOCTH PE3YNbTaTa MPEJ0CTaBICHHS MYHULANIAIHHONR YCIYTH B
YoM KabuHeTe 3asBuTens Ha EquaoM nopTane, PernoHaibHOM IOpTale.

3.4.7. IlonydeHue CBe/ICHUH O XOJI€ BBIMOIHEHUS 3aIIpOCa.

OcHoBaupeM [UIS Hayanga aIMHUHUACTPAaTHBHOM IPOLENypbl  ABJIAETCH
obpamenue 3asBuTens Ha Ejmumbll mopran, PervoHambHBIA IOpTan ¢ IETBIO
TIOJTy9eHUS MyHUIUIIAIEHON YCITyTH.

3asgBHTENs, MMeeT BO3MOXHOCTH TIOJy4deHHs HHGOpMamud O XOIe
[IPEIOCTABIICHUS MyHUIMIIATBHON YCIYTH.

Mudopmanss 0 Xoje HPEeTOCTaBIeHNs MyHULHIIATBHOH yCIyTH HAIlPABIISCTCS
3asBUTEIIIO YIIOMHOMOUEHHBIM OPraHoM B CPOK, He IIPEBBIIAONIAA OJHOTO pabodero
OHS TIOCTe 3aBepIIeHHs BBINONHEHHA COOTBETCTBYIOUIEro JSHCTBHA, HA anpec
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SJIEKTPOHHOH IIOYTBI HMJM C HCIOJNB30BaHHEM CpeacTB EamHOoro moprana,
PerunonaneHoro noprana mo BEIOOpY 3asABUTEI.

Ilpy mpepoCTaBIEeHMH MYHHIMIANBHOM YCIYyrM B JIEKTPOHHON (hopme
3asIBUTEJIIO HallpaBJIsSETCS:

YBEIOMJIEHHE O 3allUCH Ha NpHEM B YIOIHOMOYEHHBIH opraH wimm MOI],
cojiepXKalree CBeIeHUA O JaTe, BDEMEHH U MECTe ITpUeMa;

YBEJIOMIIEHHE O TpHeMEe M PErucTpaldd 3alnpoca M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX [IJIsl IPEIOCTABIEH S YCIYTH, COLepIalllee CBEIEHUS O (haKTe mpreMa
3ampoca W JOKYMEHTOB, HEOOXONMMBIX IS IpPENOCTABIEHHS YCIYIH, M Hadaie
TPOLEAYPBl INPENOCTABICHHAS YCIIyTH, & TaKXKe CBEJeHHA O JaTe W BpPEMEHH
OKOHYaHHS TPEOCTaBJICHUA YCIYyrM IMOO MOTHBHPOBAHHBEIM OTKA3 B IpHEME
3aIpoCa U WHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABIICHUS YCIIYTH;

YBEIOMJIEHHE O Pe3ylIbTaTax PacCMOTPEHHUS NOKYMEHTOB, HEOOXOOUMBIX IUIS
IPEIOCTaBICHUS YCIYTH, COIEpXKalllee CBEAEHUsS O MIPHHITHH IOJOXHTEIHLHOrO
pelIeHUss O MNPENOCTaBIEHHWH YCIYrd M BO3MOXHOCTH IOJYYHUTH peE3YJIbTaT
IPEIOCTaBIIEHUS YCIyTH MO0 MOTHBUPOBAHHBIM OTKa3 B IPEIOCTABICHUH YCIIYTH.

KputeprieM NpuHATHS peIIeHHs MO JaHHOW aIMUHHCTPATHBHOW IpOLEaype
ABnsieTcst oOpaulenue 3asBuUTeNs Ha Ejqunbil mopran, PeroHansHBIM mopTanm c
1[€JIbIO MOJIYYCHH A MyHUIUIIATEHOW YCIIYTH.

PesynpTaroM — aAMMHMCTPAaTHBHOM  IIPOIENYpPHEl  SBJIAETCS  IOJYYEHHE
3asBUTENIEM CBEACHHH O XO[€e BBIMOJHEHHsS 3aIpoca B BUIE yBEIOMIIEHHH Ha ampec
9JICKTPOHHOW IMOYTEI HUIIM B JTMYHOM KabuHere Ha EnuHom mnopraie, PernonansEoM
IIopTalie Mo BEIOOPY 3asiBUTENIS.

Crocobom Qukcanuy pesynbraTa aJMUHHUCTPATHBHON MPOLENYpPHl SBISETCS
OTOOpaXeHHE TEKyIIero CTaTyca IpPe(OCTABIEeHNs MYHHIMIAILHOR YCIyTH B
TAYHOM KaOWHeTe 3asBUTeNs Ha ExmHoM moprane, PerwonansHOM moprane B
3JIEKTPOHHOH (hopMe.

3.4.8. Ocy1ecTBIeHHE OI[EHKA Ka4eCcTBa IIPEeIOCTaBIEH s YCIYTH.

OcHoBanweM JuIi Hadana agMHHHCTPATHBHOM MPONENYphl  SABIAETCS
OKOHYaHHE MPENOCTABIEHUS MyHULIUITAIBHOK YCIIYTH 3asSBUTEIIIO.

3asBuTeNsAM oDecreydBaeTCsi BO3MOXKHOCTD OIIEHHTH HOCTYIIHOCTE M KaYeCTBO
MYyHHUIUIATBHOW ycayru Ha EquHaoM mopTane, B ciiydyae hOpMHPOBaHHUS 3asBHTEIEM
3arpoca 0 IPeAOCTaBIEHHH MYHUIIMIIATLHOR YCIYTH B 3JIEKTPOHHOHR (hopMe.

Kpurepruem npunsTus pemeHus MO NaHHOM aIMUHHCTPATHBHOM Hpomexype
ABIIIETCS COIJIACHE 3afBUTENSl OCYLIECTBUTH OLEHKY JOCTYIHOCTH H KadecTBa
MYHHUIMIIATBHON YCITYTH, C HCIIONIb30BaHUEM CpeacTB EnuHoro moprana.

PesynbpraroM aIMHHHCTPaTHBHON IPOLELYPHI SBISETCS OIECHKA JOCTYITHOCTH
U Ka4eCcTBa MyHHUIMIIAILHON yCIIyru Ha EquaoM moprate.

CriocoboM Qukcamuu pesyibTaTa aAMHHECTPATHBHON MPOLETYPHI SBISETCS
YBEIIOMIICHHE 00 OCYIIECTBIEHHH OLEHKHU JIOCTYIHOCTH ¥ KauecTBa MyHHIIUIIAIBHOM
yciyra Ha EnnHom nopraite.

3.4.9. Jlocynebnoe (BHecyneOHOe) oOXaloBaHWE peINeHHWI U JelHCTBH
(Ge3nelcTBUS) YOMHOMOYEHHOTO OpPraHa, AOJDKHOCTHOTO JIMIA YIIOTHOMOYEHHOIO
oprana 1u60 MyHHUIIHIIAILHOTO CIYXKAILETO.
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OcHoBaHueM Ui Havajga aIMHHHCTPATHBHOM IIPOLENYpPEl  SBISETCH
oOpamieHue 3asBUTENss B YIOJTHOMOUSHHBIA OpraH, ¢ IEIbI0 IIOJyYEHHS
MYHHIHIAIBHON YCIYIH.

3agBuUTENO 00eCIedrBaETCsl BOZMOKHOCTD HAIIPABIICHHUS JKaT00Bl Ha peLIeHHs
u Jeidcteus  (Oe3nelicTBHE) YIOMHOMOYEHHOTO OpraHa, MOJDKHOCTHOIO JIAIA
YIIOJTHOMOYEHHOTO OpraHa, MYHHMIHMIIAJIBHOIO CIYXKalllero, IIPeaoCTaBIISIOIIETrO
MYyHHIUIAIBHYIO YCIYTy, B COOTBETCTBHH cO cTarbeidl 11.2MPenepasbHOro 3akoHa
Ne 210-®3 ¢ wucmonp3oBaHHEM IIOpTala (edepanbHON  IOCYIapCTBEHHOM
HHQOPMAIMOHHOM  cucTeMbl,  olecrneduBarouieidl  mpoiecc  mgocyneGHOro
(BHECY1€OHOr0) 00KaOBaHKs pelleHnid U NelicTBui (6e3meicTBYS), COBEPIICHHBIX
IpH IPENOCTABIEHUHA MYHUIMWIAIBHBIX YCIYT YIOJHOMOYCHHBIMH OpraHaMH, HX
TOJDKHOCTHBIMH JTHI[aMH, MYHHITUIIATBHBEIMU CIIYXKAIIUMH C HCIIOIL30BAHHEM CETH
«HHTEpHETY (Nanee — cucTeMa NOoCyAeOHOTO 00KaTOBaAHMS).

IIpy HampaBieHHH JXanoOBl B 3JMEKTPOHHOM BHUJE ITOCPEICTBOM CHCTEMBI
Jocyie0HOTo 00>KaToBaHUS C UCIIOIb30BaHUEM HH(OOPMAITIOHHO-
TeIeKOMMYHUKaMOHHONH ceTn «VIHTepHeT», OTBET 3asBUTENIO HAaIPaBIIACTCS
TIOCPEACTBOM CHCTEMBI JOcyAeOHOro obxajloBaHus, a Takke CIloco00M, YKa3aHHBIM
3asBUTENIEM TIPHU T0Jaue KaloObI.

KputepreM NpuHATHS pelIeHUs] 10 AAaHHOH aJMUHHCTPATHBHOM IIPOIEHype
ABIIICTCS.  HEYHOBIIETBOPCHHOCTb  3asBUTENS]  pPEIIEHUSMH W  NEHCTBHSIMH
(be3meicTBUAMH ) YIIOJTHOMOYEHHOTO oprasxa, JIOJDKHOCTHOTO nuua
YIIOJTHOMOYEHHOT'0 OpraHa, MyHHUIUIIAILHOr0 CIyKaIlero.

PesynpTaToM agMUHACTPATUBHON IPOIEAYPHI SIBISETCS HAIIPaBICHHUE JXaT00BI
3asBUTENS] B YIIOJHOMOYEHHBIH OpraH, IMOJAHHON C HCIIOJb30BAHHEM CHCTEMBI
nocyneOHoro 00XXaloBaHus B 3JICKTPOHHOM BHJIE.

CnocoboM dukcanuu pesynbTaTa aIMUHUCTPATABHON MPOIEOYPHI SBISETCS
perucrpanus Kajao0bl 3asBUTENS, a Takke pe3ylbTara pPacCMOTPEHHS >KajloObl B
cucTeMe JocyAeOHOoro o0xkanoBaHus

[Toppaznen 3.5. [lopsaok ucpaBieHus JOYIIEHHBIX ONEYaTOK U OIHUOOK B
BBIJJAaHHBIX B pe3yJIbTaTe IMPeI0CTaBIeHH MyHUIIUIIAIEHON YCIyTH JOKyMEHTax

3.5.1. B cnyuyae BBISBIICHUS 3asBUTEIEM B JIOKYMEHTE, SBISIOLIAMCS
pe3ynbTaToM IpPENOCTABIEHUS MYHHLIMIAIBHOM yCIyrH Hu (WiIHM) TPHIOKEHHH
(mpuIoXKeHUsIX) K HEeMy OIledaToKk M (WMIM) OLIMOOK, 3asABUTENIb MPEACTABIIET B
YTIOJTHOMOYEHHBIH oprax 3asBJIEHUE 00 HCIIpaBlIeHUH TaKUX OIIEYaTOK H
() ommOoK.

3.5.2. YIOmTHOMOYEHHBIA OpraH B CpPOK, HE IPEBbIIIArONIMI 3 pabouux nHEH ¢
MOMEHTA IIOCTYIUJICHHS COOTBETCTBYIOIErO 3asBJEHHS, I[POBOTUT IIPOBEPKY
yKa3aHHBIX B 3asiBII€HUU CBEIECHUH.

3.53. B cnyuae BbISBICHHS AONYLICHHBIX ONe4aToOK M (W) OWUOOK B
BEIJAHHBIX B PE3YJIbLTATE IIPEeaOCTaBIIEHHUS MYHHHHHBHBHOﬁ YCIyru IOOKYMEHTAax,
YIIOJTHOMOYEHHBIH OpraH OCYIIECTBJISIET WX 3aMeHY B CpPOK, He IpeBbImaromuii 10
pabounx qHel ¢ MOMEHTA IOCTYILIEHNS COOTBETCTBYIOIIETO 3asBICHHS.
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Paznen IV. ®opMme! KOHTpOJIsE 32 HcioNHeHHeM PernaMenTa

Ioxpasmen 4.1. ITopsAaok 0CyIIECTBICHHUS TEKYIIETO0 KOHTPOJIS 33 COOIIOICHIEM 1
UCTIOJTHCHHEM OTBETCTBEHHBIMH J1OJDKHOCTHBIMH JIMI[AMH IIOJI0XKEeHUH Pernamenta u
MHBIX HOPMAaTHUBHBIX IPABOBEIX aKTOB, YCTAHABIUBAONIMX TPeOOBAHHUS K
IPEOCTABICHUIO MyHUIIUIIATBEHOA YCIIyTH, a TakXKe TIPHHSITHEM UMH PelleHUH

4.1.1. B JIOJDKHOCTHBIX MHCTPYKIHSX IOJDKHOCTHBIX JIHMI, YYACTBYIOIIHX B
IIPEIOCTABJICHUM  MYHMIMIAIBEHOM YCIYI'd, YCTaHaBIMBAIOTCS JOJDKHOCTHBIE
0053aHHOCTH, OTBETCTBEHHOCTh, TpPeOOBaHWS K 3HAHUSM ¥ KBaTH(bUKALHH
CIICIIHAJIICTOB YIIOTHOMOYEHHOTO OpraHa.

4.1.2. JlomKHOCTHBIE JHIIA OPraHOB, YYACTBYIOIIMX B IIPeIOCTABICHHH
MYHUIMIIATEHOR YCIYI'M, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTH 33 MCIIONHEHHE
aIIMUHUCTPATHBHBIX NIPOLELYP U COONIOEHHE CPOKOB, YCTAHOBIEHHBIX HACTOSIIAM
Permamentom. Ilpm mOpeocTaBieHUM MyHHLIWIATEHOW  YCIAYTM — 3asBHUTEIIO
rapaHTUpPYeTCs IPaBoO Ha IOJIy4eHHe HHQOPMaIMK O CBOKX MpaBax, 00S3aHHOCTIX H
YCIIOBHSIX OKa3zaHWs MYHWIHIAIBHOH YCJIyrH; 3allUTy CBEACHHUU O TepCOHABHBIX
JTaHHBIX; YBOKHUTEIILHOE OTHOILICHHE CO CTOPOHBI JOJKHOCTHBIX JIHII.

4.1.3. Texymmii KOHTPONE 33 COOJIIOAEHHEM IOCNIEOBATENLHOCTH ACHCTBHIA,
OIIpelleIEHHBIX aJIMHHHCTPAaTUBHBIMHU IpoLeaypaMu IIPEe0CTaBIEHUS
MYHUIIWTIATBHOW  yCIYyI'H, M IPUHATUEM pelleHdud paboTHUKaMH OTHena,
OCYIIECTBIISAETCs HAYaIbHUKOM OT/IelA.

4.1.4. Tekymuii KOHTPOJIb OCYIIECTBIISETCS ITyTeM IPOBEIEHHS HAYaIbHUKOM
OTAeNa IPOBEPOK COOMIONEHHS M WUCIOJHEHHS pPabOTHMKOM OTIe]a HMOJIOXKEHHH
HaCTOsLIECro PeriamMeHTa, HHBIX IPABOBBIX aKTOB. [[epHOAMYHOCTE OCYIECTBICHHUS
TEKYIIEro KOHTPOIIA yCTaHABIMBASTCS HAYaIbHUKOM OT/IENa.

4.1.5. KoHTpOIb 32 IONHOTO U Ka4eCTBOM MPENOCTABIECH S MYHUIIMIATLHOMN
YCIYTH BKIIOYaeT B ce0sf TpoBeleHHE IIPOBEPOK, BBISBIEHHE W YCTpaHEHHE
HapyIIeHNH TIpaB MONyYareiedl MyHHIUIAIbHON YCIyTH, pacCMOTPEHUE, PUHATHE
peIIeHUH M TOATOTOBKY OTBETOB Ha OOpallleHMs IONydaTeledl MyHHIMIOAIbHOM
YCIIYTH, COZEpKallUX )anoObl Ha pemeHus, neiictBus (GesneiicTBus) pabOTHHKOB
oTHena.

Ionpasnen 4.2. [lopsanok ¥ NepHOTUYHOCTE OCYINECTBIICHHUS INIAHOBEIX U
BHEIJIAHOBBIX IIPOBEPOK TIOJTHOTEI ¥ Ka4eCTBa IPENOCTABIICHUS MyHALIUIAILHON
YCIIYTH, B TOM YHCJIE IOPSAI0K U (POPMBI KOHTPOJIA 3a [TOJIHOTOH U Ka4ECTBOM
IIPEIOCTABIICHUS MyHUIUITAILHOHN YCITyTH

4.2.1. TIpoBenenue NIaHOBEIX IPOBEPOK MOIHOTH! M KAYECTBA TIPEIOCTABIEHHUS
MYHUIUIIANBHON YCIYI'd OCYLIECTBIIAETCS B COOTBETCTBHH C YTBEPXKISHHBIM
rpadukoM, HO He pexe OJHOI0 pasa B TOJI.

BHemnanoBele NpOBEpKH IPOBOASTCS IO OOpalleHMsAM IOPUANYECKHX |
(hHU3MYIECKUX U ¢ KanobamMu Ha HapylIeH:e UX [IPaB | 3aKOHHBIX HHTEPECOB B XOI€
IPEIOCTABICHAS MYHHLUUNAIBHON YCIyIrH, a Takke Ha OCHOBAaHHMH IOKYMEHTOB H
CBEICHHM, yKa3bIBAIOIINX Ha HApYIIEHHE HCIOMHeHns PernamMenTa.
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B Xo/1e n1aHOBBIX M BHEILIAHOBEIX TPOBEPOK:

IPOBEpsieTCS 3HAHHE OTBETCTBEHHBIMU JIUIaMH TpeOOBaHMI HACTOSIIEro
PernamenTa, HOpDMATMBHBIX TPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPeOOBAHHSA K
IPEAOCTaBIEHUIO MyHUITUITAIBHOM YCIyTH;

NPOBEpsIETCA  COONIONEHME CPOKOB H  IIOCIENOBATEIBHOCTH HCIOJHEHHS
aIMHHHMCTPATUBHBIX ITPOLEYD;

BBIABIIAIOTCS HApPYIIEHHUS TIPAB 3asBUTENEH, HE[OCTATKH, JOMYIIEeHHEIE B X0
IPEI0CTaBIEHU] MyHULUIIATEHON YCIYTH.

Iloxpasnen 4.3. OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOYIpaBIIeHUS 3a pElIeH U i NelcTBUS (Oe3melicTBre ), IPHHAMAaeMble
(ocyiecTBseMble) MU B XOJI€ IPEAOCTABIEHUS MyHHITHIIATBHOMN YCIyTH

4.3.1. Ilo pesynpTaTaM TIPOBEJICHHBIX INPOBEPOK B CIydYae BBISBICHHA
HapYIIEHUS MOPSAAKa IPEAOCTaBICHUS MYHHLHNAIBHOM YCIyTH, IpaB 3agBHTENEH
BUHOBHbIE JIMIIA TPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATEeNbCTBOM Poccuiickolt ®@enepanuu, ¥ NPUHAMAIOTCS MEPHl IO
YCTpaHEHHIO HApYIIEHUN.

4.3.2. JlomkHOCTHBIE JMIA, MyHHIHNAIbHBIC CIyXallde, y4acTBYIOIIAE B
IPEOCTABIICHUN MYHHIHIAILHON YCIIyTH, HECYT NEepPCOHAJILHYI) OTBETCTBEHHOCTH
32 IpUHATHE pelleHHs W JAedcTBuUs (Oe3melicTBHE) IpH NPenoCTaBICHHH
MYHUIAIATBHOM YCITyTH.

4.3.3. IlepcoHanmbHas OTBETCTBEHHOCTh YCTAHABIHMBACTCH B IOKHOCTHBIX
UHCTPYKIHUSIX B COOTBETCTBHM C TpeOOBaHMSAMH 3aKOHOHNATEILCTBA POCCHIiCKOM
Oenepanuu.

Honpasnen 4.4. [lonoxenus, XapakTepusyomue TpeGoBaHH)s K OPSAKY B GopMam
KOHTPOJIS 3a IIPSOCTABICHHEM MYHULMIIATBEHOH YCIIYTH, B TOM YHCIIE CO CTOPOHEI
IpaX<1aH, UX 00BbEeIMHEHNH ¥ OpraHu3aIuii

KouTponb 3a npenocraBieHneM MYHHIMIAIBHOM YCIYTH OCYINECTBISETCS B
(hopMe KOHTpOIIA 32 COOMONEHHEM I10CIIEI0BATENBHOCTH IEHCTBUH, OIpeIeeHHbIX
a]MUHUCTPATUBHBIMHU TPOLEAYPaMH IO WCIOJHEHUIO MYHWIHIIAILHON YCIyTH, U
NPUHATHEM PEIIeHUH [NOJKHOCTHBIMH JIHIAMH, IIyTeM MPOBEIEHHS HPOBEPOK
COOJIIONICHUs U WCIIONHEHHS JO/DKHOCTHBIMH JIMIAMH YIIOJHOMOYEHHOTO Opraa
HOPMaTHBHBIX IPaBOBBIX akToB Poccuiickoit ®eneparmu, KpacHomapckoro kpas, a
TaKXe MoJIoJKeHuH PermamenTa.

IIpoBepka TakKe MOXET MPOBOIUTHCS II0 KOHKPETHOMY OOpAIIeHHIO
rpaXkJaHWHa WK OpTaHU3allHH.

Iopsimox u (GOpMBI KOHTPOJIS 3a MPENOCTaBICHHEM MYHHUIUNAILHOM YCIYTH
JOJDKHBI ~ OTBeYaTh  TpeOOBaHMAM  HENPEPHIBHOCTH W JeHCTBEHHOCTH
(a3 dexTuBHOCTH).

I'paxcnane, ux OObeJMHEHHs W OpPraHH3ALMM MOTYT KOHTPOIHPOBATE
MPEJIOCTABICHUE MYHUIUIIAIBHON yCIIYTH IIyTeM IIOJTy4eHus IUCEMEHHON ¥ YCTHOM
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rHGOPMAIUH O pe3yJbTaTax INPOBEIEHHBIX IPOBEPOK H IPHHATHIX IO pe3yIbTaTaM
IIPOBEPOK Mepax.

Paznen V. JlocynebHBlii (BHECYAOHBI ) MOPSIOK 00KaIOBaHUS PeLICHUH
¥ feficTBHi (Oe3elicTBYSA) OpraHa, IPeOCTaBIISONIEro MyHUIUTIAIBHYIO YCIYTY, a
TaKKe MX JOJDKHOCTHBIX JIHIL

Tlompasnen 5.1. Mubopmarnust JUIs 3aMHTEPECOBAHHBIX JIUIL 00 MX MpaBe Ha
nocyznebnoe (BHecynebHoe) obxanoBanue neficTeuil (Oe3nercTBus) U (VIIH)
pelIeHyH, IPUHATHIX (OCYIIECTBICHHBIX) B XOI€ IIPEOCTaBICHAS MYHHIUITAITEHOM
YCITYTH

3auHTepecOoBaHHOE JIMIO (Ianee — 3asgBHTENh) HMEET IIPaBo Ha HOCyneOHOe
(BHecyme6HOE) obxanoBaHue perneHnit u aekctaull (OesnercTsrst) U (1K) pelIeHHH,
IIPAHATEIX (OCYINECTBICHHBIX) YIIOTHOMOYEHHBIM OPraHOM, IOJDKHOCTHBIM JIHIIOM
YIIOIHOMOYEHHOT'0 OpraHa, JIM00 MYyHHIHIIAIEHBIM CITYXKalluM, M®II, paboTHHKOM
M®I] B XOje IpemocTaBlIeHHs MyHHUIMNANBHON YCIyr: (namee — mocynebHoe
(BHECyIeOHOE) 00XKaTOBaHHKE).

[Moapasaen 5.2. Opranbl MECTHOTO CaMOYIIPABIICHUS, OpraHU3ally U
YIIOMHOMOYEHHBIE Ha PACCMOTPEHHE Kano0b! JTHIa, KOTOPEIM MOXET ObITh
HaIIpaBJieHa xkajnoba 3asBUTeNs B JocyneOHOM (BHECYneOHOM) mopsiake

5.2.1. XKanoba Ha pemeHuss U JedicTBHUs (Oe3lelicTBHE) JODKHOCTHBIX JUI
YIOJHOMOYEHHOTO OpraHa, MYHHIHMNAIbHBIX CIYXaIlUX IONAeTCA 3asBUTENCM B
YIOJNHOMOYEHHBIH OpraH Ha MM PyKOBOIMTEINS YIIOJIHOMOYEHHOTO OpraHa.

5.2.2. XKanmoba Ha pemeHus © JelcTBHA (O€3NEHCTBHE) PYKOBOAUTEIL
YIIOJHOMOYEHHOTO OpraHa IOJaeTcs 3asBUTEEM B AIMUHUCTPAIMIO HA MM TJIaBbI
HoBOTaMaHCKOI0 CEIbCKOro IoceIeHns TeMpIOKCKOro paioHa.

5.2.3. Xanobsl Ha pemenus u aedctBus (OesneiicTBue) paborHmka MOI]
mojatorcss pykosomuTenmo sroro M®IL. JKanmoOpl Ha pemeHus ¥ ACHCTBHUA
(6e3neiicteue) MOL[ mnomaroTcs B JeNapTaMeHT WHOOPMATH3alUHd U  CBA3M
KpacHomapckoro kpas, sBisiomuiics yupenuteneM MOILL (mamee — ydpeauTens
M®II), wix JODKHOCTHOMY JHILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM
akToM KpacHomapckoro kpas.

5.2.4. OcobeHHOCTH MOyl U PACCMOTPEHHUs KaJI00 Ha PELISHUS U JICHCTBUSA
(6e3neiicTBrE) YIOJHOMOYEHHOTO OPraHa U €€ MOJDKHOCTHBIX JIUIl, MyHHIIHIANbHBIX
CTy’)KAIllMX YCTAHABIMBAIOTCS ITOCTAHOBJIEHHEM aJMHUHHCTpanun HoBoTaMaHCKOTO
cenbcKoro mocenenus Temprokckoro paitoma ot 11 wmroms 2018 roma Ne 122 «O6
yTBepxkIeHur [lopsigka mocyneGHOro (BHeCyneOHOro) 00KaloBaHMS 3asBUTENCM
pelleHnii W nedicTBuil (Oe3melcTBHA) OpPraHoOB agMHUHHMCTpanud HoBoTamMaHCKOTo
CeNbCKOTO ToceleHus TeMproKcKoro paiioHa, IPeNOCTABISIOMUX MYyHHIMIAIBHYIO
YCIIYTY, MOJDKHOCTHBIX JIWI[ OPTaHOB, IPEJOCTABIIAIOMUX MYHUIHUIAIbHYIO YCIYTY,
m160 MYHHIIMITAIBHBIX CIY)KalUX aIMHIHHCTparukn HoBOTaMaHCKOT0 CENbCKOTO
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moceneHuss TeMpIOKCKOro paifoHa, a TakkKe OpraHu3alHi, OCYIICCTBISIOMMX
(GYHKIHK 0 OPEIOCTABIEHUIO MYHUIIUIIATIBHBIX YCIYT, WK HX pabOoTHHUKOBY (Hajiee
— TTopsmoK Mo/jaqs X pacCMOTPEHHUs Kajo0).

5.2.5. OcoGeHHOCTH oAUl U PACCMOTPEHHMS Kalod Ha peleHns U ICUCTBUS
(6esmeiicteme) M®LI, paGorHukoB M®Il  ycTanasnuBaioTCs — I7aBo# 2.1
®enepanpHoro 3akoHa Ne 210-D3.

IMoapazzaen 5.3. CnocoOs! HHGOPMUPOBAHYS 3asBUTENIEN O TIOPAIKE
T10/1a94 ¥ PACCMOTPEHHS XKano0bl, B TOM YHCIIE C HCTIOB30BaHKeM ExuHOro
mopraia 1 PernonansHOro nopraia

Hudopmaryo o IopsaaKe MOAaYd ¥ PaCCMOTPEHHS KamoObl 3asBUTENN MOTYT
MOMyYuTh Ha HMHGOOPMAIMOHHBIX  CTEHJAaX, PpAaClOJOXKEHHBIX B  MeCTax
IIPeNOCTaB/IeHHsT MyHUIUIIATbHOR YCIYr'd HEMOCPEACTBEHHO B YIIOJHOMOHYCHHOM
oprade, Ha odumuanbHOM calitTe HOBOTaMaHCKOro CENbCKOro  IOCEICHHS
Temprokckoro paiiona, B M®LI, Ha Enurom nopraie, PeruoHansHoM mopTaie.

TToxpasnen 5.4. [lepedeHb HOPMATHBHEBIX IIPABOBBIX aKTOB, PETYIHPYIOMIAX
IOPAZOK f0cyae6HOro (BHECY160HOT0) 00KaNTOBaHNS PEIICHNA B TeHCTBAM
(6e3/efcTBUS) OpraHa, IPeIOCTABIAIIEr0 MyHHIUIANbHYIO YCIyTY,

a TaK)e ero JOJDKHOCTHBIX JIMIL

HopMaTHBHBIME IPABOBBIMH aKTaMH, PEryIHPYONIMME TIOPSIOK 10CYIe0HOr0
(BHecyne6HOro)  0o0XanoBaHWS  pelleHHH W JCHCTBHH (GeameticTBUA)
YIOJTHOMOYEHHOTO OpraHa, €ro JMODKHOCTHBIX JIAL JIMOO MYyHHIMIIATBHBEIM
cayxamum, ML, paborankom MOLI sBustoTCs:

denepanbublif 3aK0H Ne 210-03;

[TopsAmOK OJIau¥ ¥ PAaCCMOTPEHHU XKaioo.

Pazgen V1. OcoOeHHOCTH BBIIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (netcteuii) B MPDI]

Tlonpaszen 6.1. [lepedeHs aIMIHUCTPATHBHEIX TIPOLEAYP (IEHCTBUH),
BEINOJIHsIeMBIX M®I1]

6.1.1. TIpenocraBneHre MyHHIUMIIATEHON YCIyTH BKIOYAeT B cebs cremyronue
aJIMUHMCTPATHBHEIE MIPOLEYPHI (XelcTBYS), BhIMONHseMble MOILL:

6.1.1.1. HuadopMupoBaHHe 3asgBUTEI O TOPSAKE IMPEAOCTABICHHA
MyHEOUNansHo# yemyrn 8 M®II, o Xo/e BBINOJIHEHHUS 3apoca O MPEAOCTABICHUH
MyHHUIUITATBHON YCIyTd, 1O HHBIM BOIIPOCAM, CBA3aHHBIM C IIPEJOCTaBICHUEM
MyHHIMIIATBHON YCIYI'M, a TaKKe KOHCYJIbTHPOBaHHE 3asiBHTENA O IIOPAIKE
IpeoCTaBIeHns] MyHHIUNanbHoH ycryru B MOLL;

6.1.1.2. IlpueM 3ampoca (majnee - 3asBIECHHE) 3asSBUTENSA O MPEJOCTABICHUU
MyHHUIUIAIBHON YCIIyTd M WHBIX JOKYMEHTOB, HEOOXOMMMBIX IS IPENOCTaBICHHU
MYHUITUTNIATEHOR YCIIYTH;
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6.1.1.3. Ilepenady opraHy, IpeIOCTaBIAIOLIEMY MYHHIHUIAIBHYIO YCIYTY,
3asBIICHUS O IMPENOCTABIIEHWH MYHHUIMNAJIPHOH YCIYIH W HWHBIX IOKYMEHTOB,
HEOOXOAUMBIX JIUIA IPEeOCTaBIECHHS MyHUIIUIIAIBHOM YCIIYTH;

6.1.1.4. Tlpuem pesynbTaTa IPEROCTaBICHHS MYHHLMIATGHOM YCIYTH OT
YIIOJIHOMOYEHHOTr'0 OpraHa;

6.1.1.5. Beimady 3asBUTEmIO pe3yiabTaTa MPEAOCTABIEHHUS MYHHIUIAIbHOH
yCIyTd, B TOM 4YHCIIE BBIAYy JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
TOTBEPKIAOIIHX COMIEPIKaHKUe IEKTPOHHBIX TOKYMEHTOB, HallpaBjieHHbIX B M®I]
[0 pe3yibTaTaM IMPEeJOCTaBIEeHUS MYHHIMIANEHON YCIYTH YIOJHOMOYEHHOTO
OpraHa, a TakXe BbIIady JOKYMEHTOB, BK/IOYas COCTaBIIEHHE Ha OyMaXHOM
HOCHUTEJIC ¥ 3aBEPEeHHE BBINKMCOK U3 HH(MOPMAIHOHHON CHCTEMEI YIIONTHOMOYEHHOIO
oprasa,

6.1.1.6. Muble neiicTBHS, HEOOXOAUMEIE JIJIsl IPEIOCTABICHHS MYHUUHATBHOM
YCIYT'H, B TOM YHCJIE CBS3aHHBIE C IIPOBEPKOHM [€HCTBHUTEILHOCTH YCHIIEHHOMH
KBalMQUIMPOBAHHON 5IEKTPOHHON IONNHCH 3asSBHTENS, HCIIOJL30BAHHON IIpH
oOpalleHuH 3a I0JIy4eHueM MyHHUITHITATBHON YCIIyIH.

Hoxpaspen 6.2. [lopsAnok BEIIONHEHNS aIMAHUCTPATHBHEIX IPOLEAYD (HeiicTBHIA)
MHOrO(QYHKIIHOHAJIBHBIMU [IEHTPAMHU IIPENOCTABIEHHS FOCYJAPCTBEHHBIX
MYHUIUTIAIBHEIX YCIyT

6.2.1. HMudopmupoBaHume 3asBHUTeNedl  OCYLIECTBISETCS IOCPENCTBOM
pasMeIleHHs aKTyaJbHOM M MCUEpIbIBAIOIIed WH(OpMAIuu, HEOOXOMUMOHN s
IIOJTyYEHHS] MYHMIMIIAJIBHOW YCIYyrM Ha HWH(QOPMAIMOHHBIX CTEHAAX MM MHBIX
HUCTOYHMKAX HHQOPMHpOBaHHUS, a Takke B OkHe MOI] (MHOM CIENHAIBEHO
obopyznosanHOM pabodeMm mecTe B M®DILI), npennasHadeHHOM 1St HHOOPMHUPOBAHKS
3asdBHTENEH O TOpsAOKe IMPeNOoCTaBIeHHUs MYHHLHUNAIBHBIX YCIYT, O XOJIe
pPaccMOTPEHHs 3alpoCoB O IPENOCTaBICHUH MYHHUIIUIANBHBIX YCIYT, a TaKXKe IS
NPeOCTaBIeHUsI WHOW HH(DOPMAallM{, B TOM YHCIE YKA3aHHOH B IMOAMYHKTE «a»
nyakra 8 Ilpasun  oprammsanum  npedrensHocTH  M®I],  yTBepikKIeHHBIX
nocranosieHneM IIpasutenscTsa Pocculickoit @enepannn ot 22 nexadps 2012 roga
Ne 1376 «O6  yrBepxaenuu  [IpaBun  opraHu3zanuu  I€ATEITLHOCTH
MHOTO(YHKIIMOHABHBIX ~ I[EHTPOB  MNPEJOCTaBIEHHUS]  T'OCYNapCTBEHHBIX  H
MYHUIIUTATIBHBIX YCIYT».

6.2.2. OcHoBaHHeM M5 Hadana aJIMHHUCTPATUBHON IPOIEIyphl SBISETCS
oOpamnenue 3asButens B MOI] ¢ 3asBieHreM U JOKYMEHTaMHU, HeOOXOIUMBIMH 15
[IPEAOCTABIEHUS MYHUIUINATIBHON yCIyrd, B COOTBETCTBUU C IMompasfenoM 2.6. u
noapasnenoM 2.7. Hacrosmero PernmamenTa.

ITpuem 3asBinenust u qokymMmeHToB B M®I] ocymecTBiseTcss B COOTBETCTBHHU C
@enepansHbiM  3akoHOM Ne 210-D3, a Takke C YCIOBHSAMHU COLJIALICHUS O
B3anmozelictBun M®I[ ¢ opranom MmectHoro camoympasieHus KpacHoaapckoro
Kpast (ajee - corjialmeHne 0 B3aUMOIEHCTBHN).

Pa6otnuxk MO®I] npu npremMe 3asiBIeHUs O NPEAOCTABICHUN MyHULIUIIATIBHOH
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yCIyrd JIHOO 3ampoca O MPEIOCTaBIEHHH HECKOJNBKHUX T'OCYNapCTBEHHBIX H (M)
MYHHUIUNATEHBIX yeiayr B M®LI, npenxycMmoTperHoro crateei 15.1 DenepanbHOro
3akona Ne 210-@3, T.e. KOMIUIEKCHOTO 3ampoca:

yCTaHaBNMBACT JIMYHOCTh 3asBUTENS HAa OCHOBAHMHU IaclopTa [paKIaHWHA
Poccuiickoit ®epepaud W HHBIX JAOKYMEHTOB, YIOCTOBEPSIOLIMX JIMYHOCTb
3agBHUTEN, B COOTBETCTBUH C 3aKOHO/AaTenbCcTBOM Poccuiickoit ®enepariuu;

IpoBepsieT HalIW4Yhe COOTBETCTBYIOIIMX ITOJHOMOUYMH Ha  IOJIy4eHHE
MYHULUNIQJIBHON YCIYTW, €CIM 3a IOIy4eHHEeM pe3ysbTaTa YCIyru obOpariaercs
peICTaBUTEND 3asBUTEIIS;

IpOBepseT IPaBUIBHOCTh COCTABIEHHA KOMIIJIEKCHOTO 3alpoca (3asBIeHus), a
TaK)K€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C IOJPA3AEIIOM
2.6. u nmnoxpaszmenoM 2.7. Hacrosmero PermameHnTa s [IpefOCTaBJICHHUS
MYHHUIIUIIAJIBHON YCIIYTH;

IpoBepsieT Ha COOTBETCTBHE KONUN IIpeNCTaBIsEMBIX JOKYMEHTOB (3a
UCKIIIOUCHHEM HOTapUallbHO 3aBEPEHHBIX) UX OpUrHHaaM (Ha IpeiMeT HaIA4us
MOJYUCTOK (OCHOBHBIMU IIPHU3HAKaMH IIOAYHCTOK SBIAIOTCS: B3BEPOIIEHHOCTH
BOJIOKOH, H3MEHEHHE TIISHIA TOBEPXHOCTHOTO CJI0s OyMaru, yMeHbIIeHHE TOMIIHHEL
Oymarm B MecTe IIOAYMCTKH, HapylleHWEe (OHOBOM CETKH) MM JOIEYaToK
(OCHOBHBIMH TIpH3HAKaMHU IIPUIMKCOK SIBJIIFOTCS HECOBNAAeHHE TOPHU30HTAIBHOCTU
pPAacIONIOKEHUsT TIeYaTHBIX 3HAKOB B CTPOKE, pa3Nu4Ms pasMepa MU pPUCYHKa
OIHOMMEHHBIX I€YaTHBIX 3HAKOB, pa3/IMYdsl HHTEHCHUBHOCTH MCIIOJH30BAHHOIO
Kpacutes). 3aBepsieT KOITHH TOKyMEHTOB, BO3BpalllaeT OAJHHHUKY 3asBUTEIIO;

OCYILECTBIIAET KOMUPOBaHKE (CKaHUPOBaHNE) TOKYMEHTOB, IPEIyCMOTPEHHBIX
nyaktamu 1 - 7,9, 10, 14, 17 u 18 gactu 6 craten 7 ®enepansHoro 3akona Ne 210-
®3 (mamee - OOKYMEHTBI JIMYHOTO XpaHEHWA) M IPEICTaBICHHBIX 3asBUTEIEM
(mpencTaBUTENIEM 3aSBUTENS ), B CIIydae, €Cld 3asiBUTENb (IIPEeICTaBUTENb 3asBUTENS)
CaMOCTOSITEIEHO HE IPEICTaBUJI KONHMHM JOKYMEHTOB JIMYHOTO XpaHEHHs, a B
COOTBETCTBUHM ¢ PernaMeHTOM IpeNOCTaBICHHS MYHULMINAIBHONH YCIyrW Ui €e
IpPEeIOCTaBIeHus HeoOXoauMa KOMHS JOKyMeHTa JIMYHOTO XpaHeHus (3a
HCKIIFOUYEHHEM CIIydas, KOTJla B COOTBETCTBHUU C HOPMAaTHUBHBIM NIPAaBOBBIM aKTOM IS
MPEIOCTABISHUSI MyHUIIUIIAIBHON YCIIYTH HE0OXO0IUMO IIpeIbsABICHIE HOTapHaIbHO
YIOCTOBEPEHHOH KOMHMHM JOKYMEHTa JIMYHOIO XpaHeHWs). 3aBepsieT KOIHUH
JIOKYMEHTOB, BO3BpaIllaeT IOIMHHUKYU 3asBUTEIIIO;

IpA OTCYTCTBUHM OCHOBaHMP JUii OTKa3za B IIpHeMe JOKYMEHTOB, B
COOTBETCTBHH ¢ mopapaszgenoM 2.9. Hacrtosmero PernameHnTta, perucrpupyer
3asgBJICHHE M JIOKyMEHTbHI, HEOOXOOMMBIe MM IPEeAOCTaBIE€HHS MyHHIUIIAIbHOH
yCIIyTH, GOpMUPYET MaKeT JOKyMEHTOB.

[Ipu mpueMe KOMILIEKCHOTO 3ampoca y 3asButens paborauk MOIL] obs3an
pouHGOPMHUPOBATE €ro 000 BCEX TOCYHApCTBEHHBIX H (WIM) MYHULIHNAIBHBIX
yCIIyrax, yciIyrax, KOTOpbI€ SBISIOTCS HEOOXOMUMBIMH U 00s3aTelIbHBIMU IS
MIpeIOCTaBICHUS TOCYJapCTBEHHBIX (MYHUIMIANBHBIX) YCIYT, MOIy4eHHE KOTOPBIX
HEOOXOOMMO [JIS IIONydYeHHS TOCYAapCTBEHHBIX (MYHHMIMITQJNBHEBIX) — YCIYT,
yKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce.

B cmygae HecoOoTBETCTBHSA JOKYMEHTa, YIOCTOBEPSIOIIET0 JHUYHOCTH,
HOPMAaTHBHO YCTaHOBIEHHBIM TpeOOBaHUSAM UM €r0 OTCYTCTBUS — paboTHHK MOI]



38

wHbOpMUpyeT 3asBATeNs (IPEACTABUTENA  3asBATENsd) O  HEOOXOOUMOCTH
TIpeIbSIBIICHUS JOKYMEHTa, YJOCTOBEDSIOMIEr0 JIMYHOCTh, IS IIPEAOCTaBICHHUS
MYyHHIMIATEHON YCIyrd H mpeznaraer obpatuthes B MOL mocie mpuBeneHus B
COOTBETCTBHE C HOPMATMBHO YCTAHOBICHHBIMH TpeOOBaHHAMH [OKYMEHTa,
YIOCTOBEPSIOIIEr0 INYHOCTE.

[lpxd mpenoCTaBiCHHH MYHUIUNAILHONW YCIYyTH IO SKCTEPPHTOPHAIBLHOMY
npununy MOILI:

1) mpuHHMaeT OT 3asBHUTENs (IPEACTABUTENS 3asABHTEINA) 3a4BIICHUE H IOKY-
MEHTHI, [IPE/ICTABJIEHHEIE 3asiBUTENIeM (TIPeICTaBUTEIEM 3asiBUTENA);

2) OCYILECTBIISIET KOIIMPOBaHUE (cKaHMpOBaHHE) JIOKYMEHTOB,
peaycMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 wactm 6 crarten 7
®epnepansaoro 3akona Ne 210-®3 (mamee - JOKyMEHTHI JHYHOTO XpaHEHHs) H
IPENCTABICHHBIX 3asBUTENEeM (IIPEICTaBUTENEM 3afBHTENS), B CIIydae, €eClH
3asBUTENb (IPEINCTABUTENb 3asBUTENS) CAMOCTOSNTENBHO HE IPEICTaBHI KOIHH
JOKYMEHTOB JINYHOTO XpaHEHHs, a B COOTBETCTBUH ¢ PeriiaMeHToOM IpenoCcTaBiIeH s
MyHHUIMIAILHON YCIyrd JUIsl ee IpefocTaBlIeHHs HeoOXonuMma KONHMs JOKYMEHTa
JTMYHOTO XpaHeHHs (3a MCKIIOYEHHEeM Clydas, Korja B COOTBETCTBHH C
HOPMATHBHEIM TIPABOBBIM aKTOM I IIPEIOCTABIEHHS MYHHIMNAILHOH YCIyrHd
HEOOXOMUMO MpeabsBIeHHE HOTAPHAIbHO YAOCTOBEPEHHOW KONWHU [OKyMEHTa
JUYHOTO XpaHeHHs ),

3) dopMmupyeT >IeKTPOHHBIE IOKYMEHTHl H (HJIH) SIEKTPOHHBIE 00paskl
3asBIIeHUS, JOKyMEHTOB, NPUHSTBIX OT 3asBHUTeNs (IPEICTABUTENS 3asBHTEIN),
KONMHI JOKYMEHTOB JIMYHOTO XPAHEHUS, NPHHATBIX OT 3asBUTEN (IIPEICTABUTENS
3agBUTENA), oOecreyrBasi HX 3aBEPEeHUE JIEKTPOHHOM MOANKCHI0 B YCTAHOBICHHOM
MTOPSIIKE;

4) ¢ UCIOIB30BaHHEM UH(POPMAITMOHHO-TEIEKOMMYHHKAIIAOHHBIX TEXHOIOTHIA
HaIpaBJseT 3JIEKTPOHHbBIE JOKYMEHTH! U (WJIM) 371eKTPOHHEIE 00pashl JOKYMEHTOB,
3aBEpEHHBbIE YIOJTHOMOYEHHBIM NODKHOCTHBIM juioM M®ILI, B ymomHOMOYEHHBIH
opras.

KputepueM TNpHHATHS pEIIEHHS IO HACTOALIEH aIMHHHCTPATHBHOM IIpO-
Leype ABISETCA OTCYTCTBHE OCHOBAHMUH ISl 0TKa3a B IpHeMe JOKYMEHTOB, He00Xo0-
JUMBIX JIJIS IPeIOCTABICHUS MyHULIUNIATIBHOHA YCIyTH, B COOTBETCTBHE II0PA3IETIOM
2.9. mactosimero Pernamenra.

Pe3ynpTaroM  WCIONHEHUS  AJAMHUHMCTPATHBHOM  NPOLEIYpPBl  ABJISAETCS
perucrpanus 3ampoca (3asBI€HHS) U BbIIada 3asBHTENIO PACIUCKU B IOITyYECHUH
JOKYMEHTOB 100 0TKa3 B IpHeMe JAOKYMEHTOB, IIPW BBISABICHHM OCHOBAaHUH A
0TKa3a B MpHEMe JOKYMEHTOB (II0 JKEJIaHWIO 3asBUTENs BBIJAETCS B IHCHMEHHOM
BHUJIE C yKa3aHWeM IIPUIHNH 0TKa3a).

Hcnonnenre JaHHOW aOMWHHUCTPATUBHOM IpOLEAYPhl BO3JIOXKEHO Ha
paborauka MOLI,

6.2.3. OcHoBaHWeM IS Hadajga aIMHUHUCTPATHBHOH IpOLENYpPHl SBISIETCA
npunateie MOI] 3asBierre u mpuiaraeMele K HeMy JIOKYMEHTEI OT 3asBUTENS (IIaKeT
JIOKYMEHTOB).

[Tepemaua nakera qokymeHnToB U3 M®I] B opras, ipeaocTaBIsIOMUANA

MYHHIIHTIATEHYIO YCIYTY, OCYIIIECTBISETCS B COOTBETCTBUHU C YCIOBUSAMU
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COTJIAIIEHHWS O B3aUMOJIEWCTBMHM Ha OCHOBAaHHMH peecTpa, KOTOPBIH COCTaBIIIECTCS B
IBYX 3K3eMIUISIpaX U COINEPXKHUT AaTy ¥ BpeMs Ilepefaydd, 3aBepsSrOTCsS IOIIHCAME
CIIENMATKCTa OpraHa, MPeIOCTaBISIONIer0 MYHHIUNANBHYIO YCIyry W paboTHHKa
M®OII.

KputepussMu  agMUHHCTPAaTHUBHOM  IpOLEAyphl IO IIEpefaye  IIaKeTa
JOKYMEHTOB B OpraH, MPeA0CTABISIFOIIUA MyHUIUIIATIBHYIO YCIYTY, SBISIFOTCS:

cCOONIOIeHHe CpPOKOB Iepefadd 3asBICHUH W MNpuiaraeMbelXx K HHM
JOKYMEHTOB, YCTAaHOBJIEHHEIX 3aKJIFOUCHHBIMU COIVIALIEHUSIMH O B3aUMOJIEHCTBHH,

aJipeCHOCTb  HAlpaBlieHHs (COOTBETCTBHE OpraHa, IPEAOCTaBIIAIOLIETO
MYHUIUIATBHYIO YCIYTY JIH00 €ro TeppUTOpHaTIbHOTO 0TAeNna/puuana);

co0Jro/IeHre KOMILIEKTHOCTH NepejaBaeMbIX JOKYMEHTOB U IIPEIbABIAEMBIX K
HUM  TpeGoBaHMH  oQopMieHHs, NpPeJyCMOTPEHHBIX  COlJAIIeHHSMHU O
B3aUMOJIEHCTBHH.

Cmocobom  dukcanuuu  pe3yjibTara  BBINOIHEHHS  aIMHHHCTPATHBHOH
IpOIeAYPhl ABJISIETCS HAIWYHe MOAIICEeH CIelranicTa yIoJHOMOYEHHOIO Oprana u
pabotHuka M®IL] B peectpe.

Pe3ynpTaToM  HCHOMHEHHS  aJMUHUCTPAaTHBHON  IPOLENypbl  SBIISAETCA
IOJIy4YeHHE TTaKeTa JOKYMEHTOB YIIOJTHOMOYEHHBIM OPIaHOM.

HcmonHeHre JaHHOW aqMHUHUCTPATUBHOM IpOLIEAypHl BO3JIOXKEHO Ha
paboranka ML 1 cienuanykcTa ynolHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHMeM [JIs Havdala aiMUHUCTPATUBHON [IPOLEyPEI ABIISETCS IO~
TOTOBJIEHHBIM YIOJHOMOYEHHBIM OpraHOM IIaKeT JOKYMEHTOB [Jis BBII&YH
pe3yibTara IPEAOCTaBIEHWsS  MYHUIMNAJILHOM  YCIyrd, B CIydae, eCid
MYHHIUIIATBHAS YCIyTra IPEeloCTaBisieTcs MOCPEACTBOM OOpallleHHs 3asBHUTENS B
MO®II.

Ilepemaua OOKYMEHTOB, ABJIAIOIIMXCS  PE3yNbTATOM  IIPENOCTABICHHS
MYHHIIUIIQIGHOM yCIYrd, U3 YIOJHOMOYEHHOIO OpraHa, IpPefoCTaBIIAIOIETO
MYyHHIUIIAIBHYIO yeryry, B M®IL] ocymecTBisgercs B COOTBETCTBUU C YCIOBHSIMH
COTJIAIIIEHUs] O B3aUMOJCUCTBUU HA OCHOBAHWH DPEECTPa, KOTOPBIM COCTABIISIETCS B
IBYX DK3EMIUIApax, U COJIEPKUT JaTy M BpeMs Iepeladd NOKYMEHTOB 3aBEPSIOTCS
IOJITHUCSAMHY CIEIUATMCTa YIIOJTHOMOUEHHOr 0 oprasa u padotauka MOII.

PesynbraTroM  WCHOJHEHWS  aAAMHHUCTPATUBHOM  IpOLIENypBl  SBIAETCS
nonydeane MO®I] pe3ynprata NpefoOCTaBICHHS MyHHUIUIAIBHOM YCIYIH IJIs €ro
BBIZIaYH 32 BUTEIIIO.

CoocoboMm  ¢GHKcalldd  pe3ynbTaTa  BBINOJIHEHUS  aAMHHHCTPaTHBHON
IpOLeNypsl ABIAETCS HalIW4He IMOANKUCEH CIelHalucTa YIIOJHOMOYEHHOIO OpraHa u
pabotHrka M®I] B peectpe.

KputepusMu mNpuHATHS peIIeHHs [0 HACTOSIMEeH aJIMUHUCTPAaTHBHON
IpoIleaype SBJSeTCS TOTOBHOCTb pe3yJibTara IPEAOCTaBIIEHUs MYHHIIUIIAIBHON
YCIIYTH K BblJa4e 3asSBUTEIIO.

HWcnonnenne JMaHHOW anMHHHCTPAaTHBHOM IPONENYpEl BO3IOXEHO Ha
CITeIIHANIUCTA YIIOJIHOMOUEHHOTO opraHa u pabotauka MO®II.

6.2.5. OcHoBaHHEM Ul Hayaja aJfMUHHCTPATUBHOM IIPOLEAYPHI SIBIIAETCS
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nonydesue M®L] pesynbrata IpeqoCTaBiICHHS MYHHUIWIATLHOW YCIyrH IS €ro
BBIJ]a49H 3aSBUTEITIO.

MO®I[ ocymecTBifeT BBIZAdy 3asBUTEII0 JOKYMEHTOB, IOJyYEHHBIX OT
YIOJTHOMOYEHHOTO OpraHa [0 pe3ynbTaTaM IIPeNOCTaBICHUS MYHHIUIAIbHOM
YCIYTH, a TaKXe IO pesymbTaraM IPEeIOCTaBIEeHHS TI'OCYNapCTBEHHBIX H(WIIH)
MyHHMIMIIATBHBIX YCIYT, YKA3aHHBIX B KOMIIIEKCHOM 3allpoce, €CJId HMHOE He
IpeAyCMOTPEHO 3aKoHOAaTensCTBOM Poccuiickoit @enepanun.

Bbimada = [OKyMEHTOB,  SBIAIOMIUXCS ~ Pe3ylBTATOM  NPENOCTABIICHHUS
MYHHULHUNANBHON yCiyrd, B M®L] ocymecTBISeTCsI B COOTBETCTBUH C YCIOBHAMU
COTJIAIIEHHS O B3aUMOIEHCTBUH.

Paborank M®I] npu BEImade IOKYMEHTOB, SBISIOIIUXCS pPEe3yIbTaTOM
IIPEIOCTABIIEHUS MyHUIIUIIAIBHON YCIIYTH:

YCTaHaBJIMBAeT JIHYHOCTH 3ASMBHTENI] HAa OCHOBAHHU IIAaCToOpTa IpaXkIaHHHA
Poccuiickoit @enepanuy ¥ UHBIX IOKYMEHTOB, YIOCTOBEDSIOIIUX JIHYHOCTD
3asBUTENA, B COOTBETCTBHH C 3aKOHOATENIbCTBOM Poccuiickoit ®enepanuu;

NPOBEPsACT HANWYHE COOTBETCTBYIOIIMX IIOJIHOMOYHM Ha IOJyYeHHE
MYHUIUIIQIBHON YCIIYIH, €CJIM 3a IIONy4eHHMEeM pe3ylpTaTa yCIyrn obparmaercs
IPEICTaBATEND QU3NIECKOTO UITH FOPHUIHYECKOTO JIUIA;

BBIJACT  JIOKYMEHTHI,  SBIISIOIIMECS  PE3yNbTaTOM  IpPEeNOCTaBJIEHHUS
MYHHUIMIIATBHON YCIIYTH, I10JIy4eHHBIE OT YIIOITHOMOYEHHOTO OpraHa.

Paborank MOILI ocymecTBIsieT COCTAaBIEHHE ¥ BBIAAdy 3aSBHTEIIIO
JOKYMEHTOB Ha OyMaXHOM HOCHTEIIE, TOATBEPIKIAIOIINX COEPIKAHHNE JIEKTPOHHBIX
AOKYMEHTOB, HampamiieHHbIX B M®I[ 1o pesynbrataM IIpeaoCTaBIEHUS
MYHHIUIIAIBHOR YCIIYTH, OPraHoM, TPEIOCTaBIAIOAM MyHHIHIAIBHYIO YCIyTY, B
COOTBETCTBMU C TPeOOBaHMSAMH, YCTaHOBIEHHBIMM IlpaBuTenscTBoM Poccuifckoit
Denepannu.

KputepreM anMUHHCTPAaTHBHOM IIpOIEAYpHl 1[I0 BEga4e JIOKYMEHTOB,
ABJIAIOINUXCSA PE3YIbTaTOM MPEAOCTABICHH A MyHUIIUTIATEHOH YCIIYTH SBIIAETCA:

COOJIOIEHNE YCTAHOBJICHHBIX COTMAIICHHSAMHU O B3aUMOJEHCTBHH CPOKOB
IOJy9eHHs M3 OpraHa, IPeNOCTaBIISHOIMIEr0 MyHHIHNAIBHYIO YCIYTY, pe3ysbTaTa
IIPEIOCTABIICHUS YCIYTH;

~ COOTBETCTBHE IIepeaHHBIX Ha BbIAa4y MTOKYMEHTOB, SBIISFOLIHXCS
pe3yIbTaTOM IPEIOCTABICHHUS MyHUIMIIAILHON YCIyTH, TpeOoBaHUIM HOPMAaTHBHO-
IIPAaBOBLIX aKTOB.

PesynpraTroM agMHHHUCTPAaTHBHON MpOLENypHl SBISETCS BBIAAYa 3asSBHUTEINIO
AOKYMEHTOB, ABJISIOIUXCS PE3YJIBTATOM MIPEAOCTABIECHH MyHAIUIIATBHOR YCIyTH.

Crocobom Qukcamuy pesynbTaTa aIMHHHCTPATHBHON MPOIETYPH! SBISETCS
TAYHAS TO/NKUCE 3aABUTENs ¢ PacIIiPpOBKOH B COOTBETCTBYOIIEH rpade pacuCKH,
IOATBEPKAAIOMAs TIOTyYeHHEe Pe3yIbTaTa NPeI0CTaBIeHNs MyHHIUIIANBHON YCIyTH
3asiBUTEIIEM.

UcnonHenve naHHOM aJMUHHCTPATHBHOW NpOLEAYyphl BO3IOKEHO HA
pabotHuka MO®I],

6.2.6. Hble neficTBus, HEOOXOMMBIE ML IPEIOCTABICHHS MyHALHITATBHOMN
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YCIYr'd, B TOM 4YHCJIE CBA3aHHBbIE C IIPOBEPKOM IE€HCTBHTETBHOCTH YCHUIICHHOM
KBaTH(DUIUPOBAHHON 3IEKTPOHHON IIOAIMCH 3aABHUTENS, HCIONBL30BAaHHOM IIPH
oOpalleHiy 3a N0JlyYeHHEeM MyHULIUIIAIbHON YCIIyTH.

HaganpHHK oTAcIa UMYIICCTBCHHLIX
~

OTHOIIICHUH U BOIIPOCOB JKUITUIIHO- ggfé//
KOMMYHaJIbHOTO X035HCTBa E.B. bap6otsko
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nocesieHuss TeMprOKCKOro paiioHa

oT

(®.1.O/HarMeHOBaHHEe 3adBHTENA (3aKOHHOIO
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0 BBIZIa4€ CIPaBKH (MHOTO JOKYMEHTA) B Chepe KHIUITHO-KOMMYHaJIBHOTO
X03giCcTBa

IIpomy Bac Beinats MHE

(y¥xazaTe BHA IOKYMEHTA)

Ha 00beKT(bl) HEABMKUMOCTH, PACIIONOKEHHBIH(BIE) 110 aJpecy:
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B cootBerctBUM ¢ @emepanbHbiM 3akoHOM 0T 27 uions 2006 roma Ne 152-@3
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IIEPCOHAIBHBIX JaHHBIX, B IEIIAX PAaCCMOTPCHHUA HACTOAIICTO 3aiABJICHUA, IIPUHATAS U
O(IJOpMJIeHHﬂ IIPUHATOTO IO HEMY PCIICHHUA.
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