AIMUHHUCTPAIIASI HOBOTAMAHCKOI'O CEJbCKOI'O IIOCEJEHWSI
TEMPIOKCKOI'O PAMOHA

IHHOCTAHOBJIEHHE
OT _ AT 15 A/ Ne JO5”

moc. Tamanckuit

06 YTBEp:KACHUH AAMHUHHUCTPATUBHOI0 PerjiaMeHTa 1o npeaocTraBjJa€HHI0
MyHl/lIIl/ll'la.l'leOﬁ yciayru «HpeHOCTaBJ'leHHC MYHHIHNOAJBbHOI0O HMYLIECTBA B
apeHay HIH 0e3B0O3Me3HOE N0JIb30BaHHe 0e3 IpoBeACHUA TOProB»

B cootBercTBHE ¢ PenepanbHbIM 3aKkoHOM oT 27 mions 2010 roga Ne 210-03
«O0 opraHm3anuyM NMPeaOCTaBJIEHHs] FOCYIAapCTBEHHBIX W MYHHIMNAIBHBIX YCIIyI»,
nocraHoBneHueM IlpaButensctBa Poccuiickoit @enepamuu ot 16 mas 2011 roma
Ne 373 «O pa3paboTke © yTBEPKIECHHH aIMHHHUCTPATHBHBIX PETJIAMEHTOB
UCIOJIHEHHs TOCYNAapCTBEHHBIX (YHKUMA ¥ aIMUHHCTPATUBHBIX PErIaMEHTOB
NPEeIOCTaBICHHUs] TOCYJAapCTBEHHBIX YCIyr», IIOCTaHoBiIeHHWeM IIpaBuTenbCTBa
Poccuiickoit ®enepanum ot 26 mapta 2016 roma Ne 236 «O TpeboBaHHAX K
NPENOCTABIEHUIO B 3JEKTPOHHOH (hOpMe TIOCyHapCTBEHHBIX M MYHHIIMIIAIBHBIX
YCIIyT», TIOCTAHOBJIEHUEM aJMHMHHMCTpalui HoBOTaMaHCKOrO CEJbCKOro IIOCENeHHs
Temprokckoro paiiona ot 10 gexabps 2018 roma Ne 255 «O6 yrBepxnenuu Ilopsnka
pa3spaboTKH M YTBEPXKICHUS AJIMUHHCTPATUBHBIX pErjaMeHTOB IPeNOCTaBICHHs
MyHUUHUIAIBHBIX yCiIyr ¥ Ilopsiaka pa3paboTku u yTBEp)KAEHUS aAMUHHACTPATUBHBIX
periiaMeHTOB  OCYIIECTBICHHS  MYHHIUIAIBHOTO  KOHTpois  (Hajg3opa) B
anMuHKMCTpanuu HoBoTamMaHCKOro cenbCKOro moceneHusl 1eMpIOKCKOTO paioHay,
IOCTaHOBIIS :

1. YTBepauTh aIMMHHUCTPATUBHBIH  perjlaMeHT  [PeNOCTaBIIECHUS
MYHHMIMIAIBHOR yciyru «lIpemocraBneHne MyHULMIIAIBHOTO UMYIIECTBA B apeH.Iy
1T 0€3B0O3ME3THOE IT0JIb30BaHue 0e3 MPOBeNEeH s TOProB» (IPUIOKEHHE). -

2. Otmemy MMYIIECTBEHHBIX OTHOIINEHHH M BONPOCOB IKWIMIIHO —
KOMMyHaJIbHOro Xo3giicTBa (bap60oTpk0) oGHUIHAIBHO OMYOJMKOBATh HACTOSILEE
IIOCTaHOBJIEHHE B IIEPHOJUYECKOM IT€YaTHOM H3IaHWH palOHHOM razere « TamaHp» U
OQUIKANBHO OIy6IMKOBaTh (Pa3MECTHTD) Ha OQHIIMATLHOM CaliTe MyHHLUNIAIBHOTO
obpasoBaHus Temprokckuit paiion http:/www/temryuk.ru/ B HHQOpPMaLKOHHO-
TeJIEKOMMYHHMKALMOHHOH ceTu «IHTepHeTY.

3. IloctaBoBneHue agMuHHCTpalu HOBOTaMaHCKOIO CENBCKOrO IMOCENEHHUS
Temprokckoro paiiora ot 02 Hos6ps 2015 roma Ne 363 «O6 yTBepKIcHUH
aIMUHHUCTPATUBHOIO perjllaMeHTa MPEeNOCTAaBJIEHUS MYHHIMIAIBHON  YCIyTH
«IIpenocraBnenre MyHHLHMIATFHOTO HMMYLIECTBA B apeHIy HIH O€3BO3ME3IHOE
nosip30BaHKe 6e3 mpoBeneHHs TOPros»» (¢ u3MeHeHwsamu oT 03 mapra 2016 roma
Ne 106, ot 04 aBrycra 2017 roga Ne 146) cunTaTh yTpaTHBLIAM CHILY.
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4. KoHTposib 32 BBIONHEHHEM HACTOALIEr0 IOCTAaHOBJIEHUS BO3JIOXKHTL Ha
3aMecTHTeNs I1aBkl HOBOTaMaHCKOro CebCKOro moceNeHus TeMpIOKCKOro paioHa
B.C. bpuragupesko.

5. IlocraHoBneHue agMHUHUCTpauuu HOBOTaMaHCKOIO CENbCKOrO IOCEICHHS
Temprokckoro paiiona «OO0 yTBepXXIeHWH aIMUHUCTPAaTHBHOI'O perjiaMeHTa IIOo
IPENOCTaBICHUIO MyHUIUNAIbHOH ycnyru «lIpemocraBieHre MyHHIIUIATBHOIO
MMYIIECTBa B apeHIy WiH 0e3BO3Me3IHOe MOJb30BaHHE 0e3 MpOBENEHUs TOPTOB»»
BCTYIaeT B CHJIy Ha CJIeIYIOIIUH IeHb IIOCIIe ero OQUIHATBHOTO OIyOIMKOBaHHMS.

CEJIbCKOr'o IMMOCCJICHHUS 4

Temproxckoro paiion I'.IL. Illnaxtep



ITPUJIOKEHHUE

YTBEPXJIEH
MTOCTAHOBJICHUEM aIMUHHUCTPALUU
HoBoTaMaHCKOro cenbcKoro moceyeHus
TeMprokckoro paiiosna

OT AL 4 A0/ Ne S0z~

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEeIOCTaBIIEHUs] MyHULIUNTAJIBHOH yenyru «lIpenocraBiieHre MyHULUIIAIBEHOTO
UMYILIECTBA B apeHly Ui 0e3B03ME3JHOE M0JIb30BaHKE O3 IIPOBENEHHS TOPrOBY

Paznen I. O01ue nonoxeHus
[Tonpaznen 1.1. [IpenMeT perynupoBaHus aIMUHHCTPATHBHOTO periaMeHTa

AIMUHUCTPAaTUBHBIN perjiaMeHT MpPeNOoCTaBlIeHUs MYHUIUNAIbHOM YCIIyI'H
«IIpenocraBneHre MyHHIMIIAJLHOTO HMYIIECTBA B apeHAy WU Oe3BO3ME3IHOE
N0Jib30BaHHEe Oe3 MpOBeINeHHUs TOProB» (Hajee — aIMHUHHUCTPATHUBHBIM perjaMeHT)
pa3paboTaH B LeJAX IOBBIMIEHHS KadecTBa IPENOCTABICHHUS U JIOCTYHHOCTH
MYHULMIIAIBHON YCIYTH MO MPEJOCTAaBICHUI0 MYHHUIUIIAJIBHOTO HMYIIECTBA B
apeHny HIM Oe3BO3ME3IHOE TOoJIb30BaHHEe Oe3 TpoBelNeHUsl TOproB (naiee —
MyHHULUIAJIbHAsl yCIIyra) W OINpenesseT CTaHAapThl, CPOKH M IMOCIENOBATEIbHOCTh
aJMUHUCTPATUBHBIX MHpouenyp (AeHCTBUii) MpU NpenoCTaBI€HUH MYHHUIUNAIbHOU
YCIIYTH.

IMonpasznen 1.2. Kpyr 3asBureneil

3asgBUTENSIME Ha IOJyYeHHE MYHUIUNAIBHON YCIYrH (Iajee — 3asBUTENIH)
ABJISIFOTCS: (DU3MUECKUe U IOpHIUYECKHe JIMIa, a TakKKe HX IpeJICTaBUTelH,
HaJIeJICHHbIE COOTBETCTBYIOIIMMH OJIHOMOYHUSIMH.

OT nMeHH (QU3NYECKUX JHUI] 3asABJICHUS O MPENOCTaBICHUU MYHULUIAIbHON
YCIIyTH MOTYT I10JaBaTh:

3aKOHHBIE IIpeCTaBUTENN (pomuTenu,  YCHIHOBUTEIH, OIIEKYHBI)
HECOBEPILEHHOJETHUX B Bo3pacTe 10 18 ner;

OIEKYHBI HEIEECIIOCOOHBIX IPaK/IaH;

IPENCTAaBUTENM, JNEHCTBYIOIIME B CHJIy IIOJIHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH UJIU JOTOBODE.

OT MMeHH IOpUIMYECKUX JIUI 3asBIICHHUS O MPEIOCTaBICHHH MYHHULUIIATbHOM
YCIIyTH MOTYT NTOJaBaTh:

OpraH MECTHOT'O CaMOYTpaBIeHHUS;

JHIa, IeWCTBYIOIINE B COOTBETCTBHH C 3aKOHOM, HHBIMH IIPABOBBIMH AKTaMU U
YYPEOUTENbHBIMA TOKYMEHTaMM, O€3 [IOBEpEeHHOCTH; IIPENCTaBUTENN B CHILY
MIOJIHOMOYH, OCHOBAaHHBIX Ha IOBEPEHHOCTH WJTU JIOTOBOPE.
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[Tonpaznen 1.3. TpebGoBaHus K MOPSIIKY HHPOPMUPOBAHHUS O IPENOCTABICHHH
MYHULUIAIBHON YCIIYTU

1.3.1. Tlonyyenune uadopmanyu o NOpsiAKE U CpoKax MPeNOCTaBICHUs YCIIyTH:

1.3.1.1. B anvunuctpauun HoBOTaMaHCKOro CEJIbCKOIO  IIOCEJIEHHUS
Temprokckoro paiioHa (nangee — AIMUHHACTpAIHS ):

B YCTHOH (popMe IpH JINYHOM OOpallleHUH;

C UCI0JIb30BaHUEM TeJIEe(POHHOU CBSI3H;

B (opMe SJEKTPOHHOTO MOKYMEHTa MOCPENCTBOM HANpaBlIeHUs Ha aapec
3JIEKTPOHHOM MOYTHI;

10 MICbMEHHBIM OO paIleHHSIM.

1.3.1.2. B MHOT0()YHKIIMOHAIBHBIX LEHTpax N PEeNOCTaBIECHUS
roCyIapCTBEHHBIX U MyHUIUNANbHBIX ycryr KpacHomapckoro kpas (nanee — MOLI):

IIpH JINYHOM OOpallleHNH;

MOCPENCTBOM  HHTEepHeT-caiita —  http:/www.e-mfcru  —  «Online-
KOHCYJIbTaHT», « DJIEKTPOHHBIN KOHCYIbTaHTY», « BUpTyanpHas mpueMHas.

1.3.1.3. IlocpenctBoM pasMmerneHuss uHpopMmanuu Ha EnuHoM mnoprane
rOCyIapCTBEHHBIX M MYHUUHUNAIBHBIX YCIyr (pyHknmii) (www.gosuslugi.ru) (nanee
— Enmmueii nopran), Iloprane rocygapcTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(pynkuuit) KpacHomapckoro kpast (www.pgu.krasnodar.ru) (nanee — PernoHanbHBIH
nopTai), a Takke Ha opHUIHaTbHOM caiite HoBOTaMaHCKOTrO CeIbCKOro IOCEIEeHUs
Temprokckoro  pafiloHa B UH(GOPMalMOHHO-TEIEKOMMYHHKALMOHHONH  CETH
«HMuTepuer» (nanee — cetb «MHTEepHETY) (http://Www.novotaman.ru).

1.3.1.4. IlocpencTBoM pa3mMelieHHs] HHPOPMAUOHHBIX CcTeHI0B B M®II u
AnMUHHUCTpaIUU.

1.3.1.5. Ilocpenctom tenedonHoi csi3u Call-nentpa M®L] (ropsiuast TuHuA).

1.3.2. KoHcynbTHpOBaHME IO BONPOCAM MPEJOCTABJICHHUS MYHULMIAIbHON
YCILyTH OCYLIECTBIISETCS OECIIaTHO.

Crneunanuct, oCyIecTBISIOMINN KOHCYIbTUPOBaHHE (IIOCPEACTBOM TenedoHa
WIA JIMYHO) 1O BONpOCaM MpPeNOCTaBJICHUS MYHHIMIAIBHON YCIyrH, IOJDKEH
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTHCS K 3asIBUTEIISIM.

IIpi KOHCYyNIbTHpOBaHUM MO TeNedOHY CHEHUATHCT AOJHKEH Ha3BaTb CBOIO
(amMuIMIO, UMS M OTYECTBO, NOJDKHOCTH, & 3aTeM B BEXJIMBOH (opMe YeTKo U
NOAPOOHO NPOUH(OPMUPOBATH OOPATHBILIETOCS 10 HHTEPECYIOIIUM €0 BOIIPOCaM.

Ecnu cnenuanucT He MOXET OTBETHTh Ha BOIPOC CAaMOCTOSITENIBHO JH00
IIOArOTOBKA OTBETa TPeOyeT MPOAOKUTENILHOIO BPEMEHHU, OH MOXET IPEIJIOKUTh
oOpaTuBIIEMYyCsI OOpaTUTHCS MUCBMEHHO JMOO Ha3HAYHTH Opyroe ynoOHoe nis
3aMHTEPECOBAHHOTO JIMLA BpeMsl ISl MOJTydeHUs] HHPOpMAaIIHH.

PexomeHnnyemoe Bpemst [UIsi TeneOHHOTO pasroBopa — He Oosiee 10 MHUHYT,
JMYHOT'0 YCTHOTO MH(POPMUPOBaHUs — He Oojiee 20 MUHYT.

WupuBunyanbHOe MHCEMEHHOE HH(OpPMHpOBaHWE (IO 3JIEKTPOHHOH MOYTE)
OCYLIECTBIISIETCS IIyTeM HalpaBlieHUs 3JIEKTPOHHOTO MUChbMa Ha aapec 3JIeKTPOHHOH
IIOYTHI 3asIBUTENS U TOJDKHO COepKaTh YETKUI OTBET Ha MOCTABIECHHBIE BOIIPOCHI.
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HMunuBryansHOe TUCbMEHHOE UH(DOpMUpOBaHHUE (IO MOYTE) OCYIECTBIISIETCS
IyTeM HaIpaBJIEHUs NMMCbMa Ha NOYTOBBIMA anpec 3asBUTENS U JOJDKHO COAEpXKaTb
YETKUH OTBET HA NTOCTaBJICHHBIE BOIPOCHI.

1.3.3. Mudopmarus 0 MeCTOHAXOXAEHHH U rpaduke paboThl, CIPaBOYHBIX
TenedoHax, 3JEKTPOHHOM TmouTe AIMUHUCTpalMH, OPraHOB W OpraHU3alvi,
YYacTBYIOIIMX B IIPENOCTABICHUM MYHHLMNAIBHBIX Yycayr, a Takxke MOIL]
pasMelnaercs Ha oQuULUAIBHOM caiite HOBOTaMaHCKOTO CeJNbCKOTO  TOCENIeHUs
Temprokckoro  paiiloHa B UHGOPMAaIMOHHO-TEIEKOMMYHHKAIIHOHHON  CeTH
«MuTepreT» (nanee — cerb «MuTepHeT») (http://www.novotaman.ru) B moapasmiee
«I[IpenocraBnenue  ycinyr»/  «AIMHHUCTPAaTHBHBIE  perylaMeHTBD»  pasjiena
«MyHUIIMTIANbHEIE IPABOBLIE AKTHI».

1.3.4. ndopmanuss 0 MECTOHAXOXICHUH W rpaduke pabOThI, CIIPABOYHBIX
TenedoHax, OQHUHUANBHBIX caiitax M®L] pasmemaercs Ha ExudHoMm mnoprane
MHOTrOQYHKUHOHAJIBHBIX  [EHTPOB  NPENOCTABJIEHUS  TOCYJApCTBEHHBIX M
MyHMIUMNAIbHBIX ycilyr KpacHomapckoro «kpas B cetd «VHTepHer» —
http://www.e-mfc.ru.

Pazgen II. CtannapT npegocraBieHuss MyHUIIUTATLHON YCIYTH
Ioapasnen 2.1. HaumeHoBaHHEe MyHUIIUTIATIBHOM yCIYTH

HpeHOCTaBHeHI/Ie MYHHIUITAJIBHOTO UMYIIECTBA B ap€HAY HIIHA 6e3B03M63I[HOe
M0JIb30BaHME 0e3 IIPOBEACHUS TOPIrOB.

[lonpasnen 2.2. HaumeHoBaHue oprana, IpeqoCTaBIISIOIIErO
MYHULHNIAIBHYIO YCIYTy

2.2.1. IlpenmocraBieHHe  MYHHIUNAIBHOW  YCIYIH  OCYILECTBISETCS
YIOJIHOMOYEHHBIM OpraHoM - aIMUHUCTpauuedi HoBoTamaHCKOro CeabCKOro
nocenenus TeMproKckoro paioHa (nasee - yIOJIHOMOYEHHBIH OpraH).

YIOIHOMOYEHHBIH OpraH NpPeJoCTaBIsAEeT MYyHHUIHMNAIBLHYIO YCIYry uepes
CTPYKTYpPHOE NOJpa3iejeHHe - OTAEN MMYILIECTBEHHBIX OTHOIIEHHUH W BOIPOCOB
KHJIIMIIHO — KOMMYHAallbHOTO  XO34HCTBAa agMHUHHCTpaiud HoBoTramMaHCKOro
CEJIbCKOT0 MmocesieHus TeMpIOKCKOro paiioHa (majiiee — otmen).

2.2.2. B npenocTaBieHHH MyHHLHMIATLHON yCIyrd y4acTByloT M®LI.

3asgBuTeNb (MIPENCTABUTEND 3asSBUTENS) HE3ABHCHMO OT €r0 MecTa JKHTEebCTBA
WM MecTa npeObiBaHus (A1 (HU3HYECKUX JIMI, BKIKOYAs HHAUBULYaTbHBIX
MpeanpUHAMATENell ) TM60 MecTa HaXOXKIESHHUsI (ISl FOPUIUYECKUX JIUI[) UMEET IIPaBo
Ha o0pamenne B moboil mo ero BeiGopy M®I[ B npenesiax TeppUTOpPUU
KpacHonapckoro kpas mms IpefocTaBieHds eMy MYyHHIMIANBHOM YCIYTH IO
9KCTEPPUTOPUATBHOMY TPUHIIHILY.

Ipenocrapnenne MyHununansHoi ycnyru 8 MOIL] mo 3KCTEPPUTOPUAIIBHOMY
OPUHIOHKITY OCYLIECTBJISIETCS HAa OCHOBAaHMH COIIAIIEHMH O B3aUMOJEHCTBUH,
3aKIIFOYEHHBIX YIOJHOMOYeHHBIM M®L] ¢ AnMuHHCTpamuei.
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2.2.3. B cootBeTcTBUU ¢ MYHKTOM 3 yacTu 1 ctathu 7 @enepallbHOrO 3aKOHa
or 27 wrwona 2010 roma Ne 210-®3 «0OO6 opraHuzanuu NpPeNOCTaBICHUA
rOCyJapCTBEHHBIX M MYHULIMNAIBHBIX yciuyry (manee — DenepanbHBI 3aKOH
Ne 210-@3) ynonHOMO4YEHHOMY OpraHy yCTaHOBJIEH 3ampeT TpeOoBaTh OT 3asBUTEIA
OCYLIECTBJIEHUS] NEUCTBHH, B TOM UYHCIE COIJIACOBAaHHUH, HEOOXOOMMBIX MJIs
NOJIy4eHHs] MYHULUIAIbHOW YCIYI'M U CBSI3aHHBIX C OOpalleHueM B MHBIE OPIaHbI
MECTHOIO  CaMOYIPABJIEHMs, TIOCYyIapCTBEHHbIE OpraHbl, OpraHU3aluM, 3a
UCKIIFOYEHHEM IIOJ[y4YeHHs] YCIYyT, BKJIIOYEHHBIX B II€pPeUeHb YCIYr, KOTOpbIE
ABJISIOTCS HEOOXOAUMBIMU U 00513aTENbHBIMU IS MPEJOCTABICHUS MyHHIIUITAIbHBIX
ycIIyr, yTBepKaeHHblil pemeHneM CoBeta HoBOTaMaHCKOIo CEJbCKOrO IOCEJICHHUS
Temprokckoro paifoHa.

Ionpaznen 2.3. Onucanue pe3yiabTaTa NpeaOCTaBICHHUS
MYHULIUIIAJIBHON yCIIyTH

2.3.1. KoHeYHBIM pe3yJbTaTOM MpPEIOCTaBIEHUS MYHHIUMAIBHONW YCIyTU
SIBJIETCS Bblaya:

- JIOrOBOp apeHAbl UM Oe3BO3ME3THOr0 IOJB30BAHUS MYHHIIMIIAIBLHOTO
UMYLIECTBA,

- YBeZlOMJIeHHE 00 OTKa3e B PeIOCTaBICHUH MYHHUIUITAILHON YCIIyTH.

2.3.2. PesynpTaThl  TpPEIOCTABIEHHS  MYHUIHUIAIBHOW  YCIyTH MO
9KCTEPPUTOPUATIBHOMY IPUHLHUIY B BHIE JJEKTPOHHBIX JOKYMEHTOB U (WIJIH)
3JIEKTPOHHBIX o0pasoB JIOKYMEHTOB 3aBePSIOTCS YIIOJTHOMOYEHHBIMU
JMOJDKHOCTHBIMM JIMIAMH AJMUHUCTPALMU, NOIBEIOMCTBEHHOW el OpraHu3allui,
YIOJIHOMOYEHHOM Ha IpPHHATHE DpEIIeHHS O NPeNOCTaBICHUHM MYHULHNAIbHOU
YCILyTH.

2.3.3. JIng nomy4deHus pe3yibTaTa MPemoCTaBICHHS MYHUIUIAIBHOW YCIYTH
Ha OyMaXHOM HOCHTeJIe 3asBUTENIb MMEET MPaBO OOPATHTLCS HEMOCPEINCTBEHHO B
AJIMUHMCTPALHUIO, YIOJHOMOYEHHYIO Ha MPHHSTHE PELIEHHs O MPeJOCTaBICHUH
MYHHLHUIIAIbHOU YCIYTH.

[Tonpaznen 2.4. Cpok npenocTaBieHUs] MyHHUIUITAIBHON YCIIyTH, B TOM YHCIIE C
Y4€TOM HEOOXOAUMOCTH OOpaleH s B OpraHu3alkiy, y4aCTBYOIIHNE B
NPEN0CTaBIEHUH MyHULUIIAILHOM YCIYTH, CPOK MPUOCTAHOBJICHHS IIPEIOCTaBICHUS
MYHHULHMIIAIBHON YCIIyTH, CPOK BbIIaud (HaMpaBiIeHUs ) JOKYMEHTOB, SIBJISIOIINXCS
Pe3yabTaTOM IIPENOCTaBIEHUSI MYHHUIUTIAILHONW YCITYyTH

2.4.1. MakcuManbHbIH CPOK MPENOCTaBIEHUs MYHUIUIAIBLHONW YCIYTH, B TOM
YHCJIE C YYETOM HEOOXOAUMMOCTH OOpalleHHs B OpraHM3allid, YYacTBYIOIIUE B ee
IIPEIOCTaBICHUH:

- TMOATrOTOBKA, COIVIACOBAHME M H3JaHHME [POEKTa IIOCTAHOBJIEHHUS O
NPEIOCTAaBIEHMM MYHHUIUIIAIBHOIO MMYIIECTBA B apeHAy HiIud Oe3BO3MEe3qHOE
M0JIb30BaHuE 0e3 MpoBeAeHUsI TOProB - He Oosiee 30 gHEl.
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- 3aKJIOYEHHE JIOTOBOpa apeHAbl MM 0e3BO3ME3AHOI0 IOJb30BAHUS
MYHHLMIIAJIbHBIM UMYIIECTBOM - He Oonee 10 mHe# co mHS MpUHSATHUS 3asBICHUS U
IIPHJIAraeMbIX K HEMY IOKYMEHTOB.

2.4.2. OcHOBaHUS Ui IPUOCTAHOBJIICHHS MPEIOCTABICHUS MYHUIUIAILHON
YCIIyTH 3aKOHOAATENILCTBOM HE MIPENyCMOTPEHBI.

2.4.3. Cpok BblIaydl JOKYMEHTOB (HaIlpaBJIeHHUs), SBISIOIIUXCS PE3yJIbTATOM
NPENO0CTaBJIEHHs] MyHULIMNTAILHOHR yCIyTH, cocTaBiseT 30 THeH.

[Tonpaznen 2.5. HopmaTtuBHBIE TpaBOBbIE aKThI, PErYIMPYIOIIUE IPENOCTABIEHHE
MYHHUIUIIAIBHON YCIyTU

Ilepeuenr HOpMaTHBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX IMPEIOCTABICHUE
MYHULIMTIAJIBHOM YCIIyrd, pa3MelaeTcss Ha o¢uiuanibHOM caiite HoBoTamaHckoro
CelNbCKOro  moceneHus  Temprokckoro  paiioma B cetm  «MHTepHEeT»
(http://www.novotaman.ru) B noapaszene «IIpenocraBnenue yciyr»/
«AIMAHHCTpAaTUBHBIE PeriIaMeHTh» pasaena « MyHHULIUIaIbHbIE IIPABOBBIE aKThIY.

Ornen obecrieuwmBaeT B  YCTAHOBIEHHOM MOPSAKE  pa3MEIEHUE |
aKTyaJIM3alMi0 IEepeYHs HOPMATUBHBIX IPABOBBIX aAKTOB, PETYIHPYIOIIUX
IIpe0oCTaBIeHHEe MYHULUIIAIBHON yCIIyTH, Ha ouIHaibHOM caiite HoBoTamaHckoro
CEJIbCKOT0 mocesieHUs: TeMPIOKCKOro paiioHa, a TakXKe B COOTBETCTBYIOIEM pa3ielie
(benepanpHOll roCyIapcTBEHHOM WHpOPMaNMOHHON cucTeMbl «DenepanbHbIi peecTp
rOCyAapCTBEHHBIX  yciyr (QyHKumid)» (mamee —  (emepalbHBI  peecTp),
PETHOHANIBHOM  TOCYHApCTBEHHOM  mH(OpmamuoHHOM  cumcreMbl  «Peectp
rocynapcTBeHHbIX ycuyr (Qynknuit) KpacHomapckoro kpas» (nanee — peruoHaIbHbIiI

peecTp).

[Tompasnen 2.6. MicuepnbiBaromiuii mepeyeHsb JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUHU C HOPMATHBHBIMH IIPABOBBIMH aKTaMH IS TIPEOCTABICHUS
MYHULIMNIAJILHOM YCIIyTH U YCIYT, KOTOPEIE SIBIISIFOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMY ISl IPEOCTABIIEHUS. MyHUIUNATLHON YCIyTH, O IeKALINX
IIPEACTaBIICHHUIO 3asBUTENIEM, CIIOCOOBI X MOJyYeHHUs 3aABUTENEM, B TOM YHUCJIE B
3JIEKTPOHHOHU (hopMe, MOPSAAOK UX IPEACTABICHHS

2.6.1. HcuepnblBaromuii  IepedyeHb JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUM C HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH MU IIPEIOCTABIEHUS
MYHULUIAIBHOW yCIyTH, KOTOpBIE TWPEACTABISAIOTCS 3asSBUTENIEM M SIBISIOTCS
HEOOXOIUMBIMHU U 0053aTeIbHBIMH:

- 3asBJICHME O Mepenaye UMyLIECTBA B apeH1y (0e3Bo3Me3qHOe MMOJIb30BaHueE),
(manee — 3asBeHME);

- 3aBepeHHasl (He HOTapuaIbHO) KONHs ycTaBa (OJI0KEHHs ) OpraHu3aluy (IIs
FOPUIUYECKUX JIUII);

- MOKYMEHT, MOATBEPXKIAIOIIMK ITOJHOMOYHUS IIHIA 3aKJII4YaTh OT HMEHU
OpraHu3alMy JOrOBOp, JMOO €ro 3aBepeHHas (He HOTAPHAILHO) KOMMs (Mif
FOPUIMYECKUX JINIT);

- KOIIUs IOKYMEHTA, yNOCTOBEPSIOIIETO INYHOCTD (111 GHU3UIECKUX JIALT);



KaTeropuu CyObEKTOB MaJIOTO I CPEJHEro MpedlpuHUMATENbCTBA, HA OCHOBAHUH
@enepanbHoro 3akona Ne 135-03 «O 3ammuTe KOHKYPEHIIUUY Bl ENSX 3aKIIOYSHMS
JOTOBOpa apeHIbl WM 0e3BO3ME3IHOTO TMOJh30BaHHUS 0e€3 IPOBENeHUs TOpPIoB
JOKYMEHTEI, TOATBEPXKAAIOIINE COOTBETCTBUE 3asSBUTENS YCIOBUSM, YCTAHOBIEHHBIM
ctaTbéll 4 DenepanpHoro 3akoHa ot 24 utons 2007 roga Ne 209-®3 (Oyxrantepckuit
Oananc, oTY€T O MpUOBUIAX W YOBITKax, a B Cilydae OTCYTCTBHsS YCTaHOBJIEHHOM
3aKOHOM OOSI3aHHOCTHM 3asBUTENI1 CIaBaTh OTYETHOCTh B BHJE OYyXrajaTepcKoro
OanmaHca - MHOM OTYETHBIM MOKYMEHT, YCTAHOBJEHHBIA B3aKOHOM ISl 3asBHUTEJS;
CTATUCTUYECKUH JOKYMEHT O CpPEIHECNHCOYHOM YHCIEHHOCTU paOOTHHKOB
OpraHM3aliy 3a IPeblIyIui OTYETHEIN Tepron);
- A TpPeNOCTaBIIEHHs MYHULHUIIANBHON YCIyrd B LEISIX HCIOJHEHHUS
pelIeHts Cyaa, BCTYIUBUIETO B 3aKOHHYIO CHITY;
- pelleHue cyaa o0 OOS3aHHOCTH 3aKJIIOYUTH JIOTOBOP C OTMETKOM O
BCTYIIJIEHUH PELICHUS B CHITY;
- s OpeNoCTaBlI€HUs  MYHULMMAIBHONW  YCIYTd| HEKOMMEPYECKOU
OpraHu3alluy;
- 3aBepeHHas (He HOTApHAJIbHO) KOMUS OTYETHOTO JOKYMEHTA OpraHU3alluu O
noxoxax (B TOM YHCIE, OT AEATENbHOCTH, MPUHOCAIIEH MOXOa) W pacxomax 3a
NPEAIIECTBYIOIMH OTUYETHBIN IIEPUOA ¢ OTMETKOM O caye B KOHTPOJIUPYIOLIUHI UK
HaJ3UParolUii OpraH;
- JUId TOpPeNOCTaBIE€HUS MYHULUIAIBHOW YCIAYrd | 00pa3oBaTeIbHOMY
YUPEXIEHUIO HE3aBUCHMO OT OpPTraHU3al[MOHHO-TIPABOBOM d)OpML{;
3aBepeHHas (He HOTapHallbHO) KOMHUS JUIEH3HU Ta OCYUIECTBJICHUE
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- AJIA TIpE€AOCTaBJICHUSA M}’HI/IIII/II'IEU'H)HOI\/'I YCIYTH 3asBUTEII0, OTHOCIAILIEMYCA K

00pa3oBaTeNbHON AESATEbHOCTH;

- JIIs IPEOCTABICHUS MyHUIIMIIAIBHON YCIIyTH MEAULUHCKOMY YUPEKICHUIO
YaCTHOW CHUCTEMBI 31paBOOXPAHEHUS;

3aBepeHHas (He HOTapHaJbHO) KOMHUS JIHIEH3WH Ha  OCYIIECTBIECHUE
MEIULUHCKON NesTeTbHOCTH;

- IS TPEJOCTaBICHUS MYHULUIIAIBHONW YCIIyTH B LEJSX pa3MelleHus ceTel
CBSI3H;

3aBepeHHas (He HOTapHaJbHO) KOMHS JIMIEH3WHM Ha OCYIIECTBICHHE
NEeATEIbHOCTH 110 OKa3aHUIO YCIIYT CBSI3H; T

- JUId NpPeNOoCTaBlIeHUS MYHHLIMNAIbHOW YCIyTH sadBYTEIi0, C KOTODBIM
3aKJIF0YEH MYHHMLUNANBHBIM KOHTPAKT 1O pe3yJibTaTaM KOHKypca HJIM ayKLHOHA,
NPOBENEHHBIX B COOTBETCTBUU ¢ PenepanbHbIM 3akoHOM | oT 5 ampens 2013 rona
Ne 44-03 «O xoHTpakTHOH cucTeMe B cdepe 3aKyIOK TOBApOB, pabOT, YCIyr I
obecredeHns roCcyJapCTBEHHBIX U MYHHUIUIAIBHBIX HYXI»;

- 3aBepeHHas (He HOTAPUAIBHO) KOMUS 3aKIOYEHHOTO KOHTPAaKTa,
COIEpPXKAILEro yclIOBHE O MNPENOCTAaBICHHH TMOOENUTENI0 KOHKypca WM ayKI[HOHa
MYHHIMIIAILHOIO UMYIIIECTBA B apeH1y HJIM O€3B03Me3IHOE| T0Ib30BAHHE;

- Ul TpPefOoCTaBICHHUS] MYHHIMITAIBHOW YCIIyT 3aSBATENIO B LeiX
OPENOCTAaBJIEHUs YacTH WJIM dYacTedl [OMEIIeHUs, 3[aHus, CTPOSHUS WIIH
COOpY)KEHHs, €ClNM oO0Iuas IUIOLaAb IepefaBaeMOro HMYIIEcTBa COCTaBISET He
Oonee ueM [BaaIaTh KBaAPATHBIX METPOB W HE IPEBBLINIAET IECATh IPOLIEHTOB
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IUIOLAAX COOTBETCTBYIOIIErO IOMEILEHHUs, 3MaHUs, CTPOCHHS HIM COOPYXKEHUS,
IIpaBa Ha KOTOpbIE IPUHAJIEXKAT JTULY, IepearoleMy TaKoe UMYIIECTBO;

MO3TAXHBIM IUIAaH PpaCMOJIOKEHUsT HCHpaIlnBaeMbIX OOBEKTOB HMYILECTBA,
MO3BOJISIOIIUN OAHO3HAYHO OMpPENeNUTh MECTOHaXOXKIeHHE JSTUX OOBEeKTOB B
COCTaBe MYHHULMIAIBHOIO HUMyIecTBa. JIOKyMEHThl MNpPEeNOCTaBISIOTCS B
OPUTHMHAIBHOM BUE IS CHATHUS KOIMKHU, MTOCJIEe Yero OHU BO3BPALIAIOTCS 3asBUTEIIIO.

2.6.2. 3asgBuTeNnb BIpaBe MNPEACTABUTH 3asBICHHE M IIpUJIaraeMble K HeMy
JOKYMEHTBI Ha OyMaXHOM HOCHTeNIe JIMYHO, WM MOCPEICTBOM IOYTOBOTO
OTIIPABJIEHUS C YBEIOMJIEHUEM O BPYUYEHUH, HIIH B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB
yepe3 Enunbiii nopran, Pernonansueril moptan uina yepe3 M®LI.

2.6.3. B 3asBieHWHM B 00s3aTeNbHOM TMOPSAKE YKa3bIBAIOTCS 1aTa,
PETHCTPAallMOHHBIA HOMEP W IOJHOE HaUMEHOBaHHE TOKyMeHTa, KOMHUIO KOTOPOro
3alpalldBaeT 3asBUTENb, NMPUYMHA OOpallleHUs, KOJMYECTBO SK3eMIUIsipoB. Eciu
3asiBUTEIIb SBJISIETCSI buznyeckum JTUIIOM WJTH UHIUBULYJTbHBIM
IpeanpUHUMaTeIeM, TO NPENOCTABISIOTCS MACHOpPTHBIE NaHHBIE 3asBUTENS, a €CIU
3asIBUTEJIb — IOPUIUYECKOE JIUI0, IPEAOCTABISIOTCS PEKBU3UTHI 3asIBUTEINS U 11€4aTh,
IIOANMUCH U JaTa.

3adBleHUs, TOCTYMUBIIME 10 3JEKTPOHHOM MMOYTe, MOJDKHBI COAEPKaTh
CIIEAYIOLINE PEKBU3HTEHI,

HavMEHOBAaHHE OpPraHU3allM¥ WU [JOHDKHOCTHOTO JIMIa, KOTOPOMY OHHU
aZlpecOBaHbI;

JlaTa, PEeruCTPAllMOHHBIM HOMEp M IMOJHOE€ HaWMEHOBAaHME 3alpallliBacMoro
IOKyMEHTa (KOIHUH );

JlaTa OTIpaBJIeHHS MUChMa.

J10JKHBI yKa3bIBaThCS:

[pUYrHa OOpalleHus;

(baMuusl, UMs, OTYECTBO 3aSIBUTENS;

IIOYTOBBIN aZpec MecTa KUTEIbCTBA;

3JIEKTPOHHBIN aapec.

2.6.4. llpm nonyyeHMHM KONHH TPABOBOTO aKTa 3asBUTENb IPEIbSIBISIET
JOKYMEHT, YAOCTOBEPSIFOUIN I JIMYHOCTb.

2.6.5. Ycuyr, KOTOpble SIBJISFOTCS HEOOXONMMBIMU W 0053aTeIbHBIMHU JIS
IOPEeNOCTaBIEHNUs] MYHULMNAIBHOM yCIYrd, 3aKOHOJATelbCcTBOM Poccuiickon
Qenepaunu He MPELYCMOTPEHO.

[Tonpaznen 2.7. McuepnbiBaromuii mepeyeHb TOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMH C HOPMaTUBHBIMU IIPABOBBIMM aKTaMU IS IPEAOCTABIEHUS
MYHHIUIAIBHON YCIYTd, KOTOPbIE HAXOASTCS B PACIOPSHKEHUU FOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIpaBJIeHUs] MyHUIIUAIbHBIX 00pa30BaHUH
KpacHonapckoro kpasi 1 MHBIX OpraHOB, YYaCTBYIOLINX B IPEe1OCTaBIEHHN
MYHMIUIAIbHBIX YCIIYT, U KOTOPBIE 3asiBUTEINb BIIPABE MPEICTABUTh, & TAKIKE
CIIOCOOBI UX MOJIyYeHUs 3asiBUTENSIMHU, B TOM YHCJIE B 3JIEKTPOHHOH (opMe,
HOPSIOK UX MPEICTaBICHHUS
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JIOKyMeHTbI, He0OOXOOUMbIe B COOTBETCTBUU C HOPMATHUBHBIMH IIPABOBBIMH
aKTaMd U1 MpPEeNOoCTaBI€HHs] MYHUIUNAIbHON YCIYrH, KOTOpbIE HaxXOUSATCS B
PacloOpsDKEHMH TOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPAaBJICHUS
MYHULUNAIbHBIX o00pa3zoBaHuil KpacHomapckoro Kpas M HHBIX OpraHOB,
Y4acTBYIOIIMX B IPEAOCTABICHUUM MYHHUIUNAIbHBIX YCIyr, U KOTOpBIE 3asBUTEIb
BIIpaBe NPECTaBUTh:

BBIIIKMCKA U3 €AUHOI'0 I'OCYJapCTBEHHOIO peecTpa IOpUINIECKUX JINLI;

BHIIMCKA U3 €IMHOTO0 TOCYJAapCTBEHHOIO peecTpa HHIAUBUAYAIbHBIX
IpeanpUHUMaTeNei;

CBUJETEIbCTBO O BHECEHUH 3alUCH B E€OUHBIM TOCyJapCTBEHHBIH peecTp
FOPUANYECKUX JIUIL;

CBHUJIETELCTBO O BHECEHWM 3alUCH B E€OUHBIA TOCYJapCTBEHHBIH peecTp
HHIMBUIYaJIbHBIX [IpeANpHHIMATENEH;

CBUETEILCTBO O IIOCTAHOBKE Ha YYET B HAJIOTOBOM OpraHe.

[lonpasnen 2.8. YkazaHus Ha 3ampeT TpeOOBaTh OT 3asBUTEISA

2.8.1. CormacHo uactu 1 cratbu 7 DegepanpHoro 3akoHa Ne 210-03
YIOJIHOMOYEHHBIA OpraH He BIpaBe TpeboBaTh OT 3asIBUTEIA:

1) npencraBneHus MOKyMEHTOB M HMH()OPMAMH WM OCYIIECTBIECHUS
NEWCTBUH, INPEACTAaBICHHE UM OCYILIECTBICHHE KOTOPBIX HE MPEeryCMOTPEHO
HOPMaTHBHBLIMH IIPABOBLIMH aKTaMHU, PErYJIUPYIOMUMH OTHOIIEHNS, BOSHUKAIOLKE B
CBSI3U C IIPENOCTABICHUEM MYHUIIUTIATBHBIX YCIIYT;

2) TpencTaBleHUs JOKYMEHTOB M  HMH(pOpPMAlUWH, B TOM  YHCJE
NOATBEPXKAAIOIIMX  BHECEHME  3asBUTENeM  IJlaThl 32  IPEeNOCTaBlIeHHE
MYHMIUIAJIbHBIX yCIyI, KOTOpbl€ HaxXONSITCS B PacHOpsDKEHHUH OpPraHoB,
NPENOCTaBIIAIOIIMX MYHHUIUNAIbHBIE YCIYTH, HWHBIX TOCYIapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOI'O CaMOyIpaBlieHHs JHOO MOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaMm HJIM OpraHaM MECTHOTO CaMOYIpaBJICHHS OPraHHW3allii, y4acTBYIOLIUX B
NPEeNOCTaBIEHUN IPENYCMOTPEHHBIX 4YacThio 1 cratbu 1 DenepanbHOro 3aKoHa
Ne 210-®3 MyHUIUNATBHBIX YCIYT, B COOTBETCTBHHM C HOPMATHBHBIMU IPaBOBBIMH
aktamu  Poccuiickoli ~ @enepauuu, HOPMAaTUBHBIMH  IPaBOBBIMH  aKTaMU
Kpacnogapckoro xpas ¥ MyHHLUUNATbHBIMA MPABOBBIMH aKTAMH MYHHUIIMIIATBHOTO
oOpas3oBaHusl TeMpIOKCKHil palioH, 3a UCKIIIOYEHMEM JOKYMEHTOB, BKIIIOYEHHBIX B
ompeneeHHbl 4JacTero 6 cratbu 7 DenepanmpHoro 3akona Ne 210-D3 mepeueHb
NOKYMEHTOB. 3asiBUTeNb BOpaBe IMPEICTAaBHUTh yKa3aHHblE JOKYMEHThl H
MHQOPMAIIMIO B OpraHbl, MPENOCTABISIONIME MYHHLIUIAILHLIE YCIyTd, IO
COOCTBEHHO# MHUIHATHBE;

3) ocyluecTBlIeHHS NeHCTBHI, B TOM YHCJIE COTJIaCOBaHUH, HEOOXOIUMBIX IS
NOJIyYeHHs] MYHULHMIIAIBHBIX YCIYT U CBS3aHHBIX C OOpallleHHeM B HHbIE
rocyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBlIEHHs, OpPraHHU3aliH, 3a
UCKIIIOYCHHEM IIOJyY€HHUs] YCIYr M TOJy4YeHHS JOKYMEHTOB M WH(OpPMAIUH,
NPENOCTaBIAEMBIX B pe3yJibTaTe MNPEAOCTaBJIEHHS TAaKHUX YCIYT, BKJIIOYEHHBIX B
NepeYHH, yKa3aHHble B 4acTh |1 crtateu 9 @enepanbHoro 3akona Ne 210-D3;
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4) mpencraBieHHs IOKYMEHTOB W HWHQOpPMAIMHM, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKA3bIBAIKUCH IIPU [IEPBOHAYAIILHOM OTKa3e B IIpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX IJIs MPEeNOCTaBIeHHs MYHHLMIAIbHON YCIyru, 3a
MCKIIFOUEHHUEM CIIEYIOIMX CIy4YaeB:

U3MEHEHUE TpeOOBaHUH HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCaroLIUXCs
IPENOCTaBIEHUs MYHULUNAIBHON YCIyrW, TIOClie IepBOHAYaJIbHOW MOJa4H
3asIBJIEHHS O [IPEJOCTaBICHUH MyHUIIMNIAIbHON YCIIYTH;

HajM4yye OIIMOOK B 3asBJICHHUM O MPEIOCTaBICHHUM MYHUIUNAIBHON YCIYTH U
JOKYMEHTaX, IONAHHBIX 3asBUTEIEM IOCJE MEePBOHAYAIBLHOTO OTKa3a B IpUeMe
IOKYMEHTOB, HEOOXONUMBIX AJIS MPEJOCTABICHUS MYHULUNAIBHOW YCIYyTH U He
BKJIFOYEHHBIX B IIPENCTABJICHHBIN paHee KOMIUIEKT TOKYMEHTOB;

HCTEYEHUE CPOKA NEHCTBHS NOKYMEHTOB WJIM M3MeHeHHe MH(QOpMalUH Mocie
NEPBOHAYAILHOIO  OTKa3a B  INpUeMe  JOKYMEHTOB, HEOOXOOUMBIX I
IPEeIOCTaBIEHUs] MyHULMIIAILHON YCIyTH;

BBISIBJIEHHE  JOKYMEHTAJIbHO  IOATBEp)KIAEHHOro  ¢akra (IpU3HAKOB)
OLIMOOYHOTO HJIM MPOTHBOIPABHOTO NecTBHSA (6e31eHCTBHA) IODKHOCTHOTO JIHIA
YIOJHOMOYEHHOI0 OpraHa, MYHHIMIAIbHOrO ciyXxamlero, pabotHuka MOIL],
paboOTHMKa OpraHM3aluH, MPeryCMOTPeHHON YacTeio 1.1 cTaten 16 DemepanbHOrO
3akoHa Ne 210-®3, npu mnepBoHaYabHOM OTKa3e B IpHeMe OKYMEHTOB,
HEOOXOMUMBIX Ul MPEIOCTABIECHHS MYHUIMIIAILHON YCIYTH, O Y€M B IIHCHMEHHOM
BHUJIC 32 MOJNKMCHIO PYKOBOAUTENS YIIOJHOMOYEHHOrO opraHa, pykosomurtens MOL]
Opy MEpPBOHAYAJLHOM OTKa3e B [pHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul
NPENOCTaBIEHUs MYHULUNAIBHOW YCIyru, MO0 pYKOBOOUTENS OpraHM3aluH,
npeaycMOTpeHHOM dYacteio 1.1 cratem 16 @enmepanbHoro 3akoHa Ne 210-D3,
YBEIOMIISIETCSL 3asBHUTEb, a TAaKXE€ IPUHOCATCS HM3BUHEHHS 3a [OCTAaBJICHHbIE
HeynoOcTBa.

2.8.2 3amper TpeboBaTh OT 3asBUTENs MNPEACTABICHUS JTOKYMEHTOB,
MHQOPMAaLUU UK OCYIIECTBIICHHUS IE€HACTBHIA:

1) 3ampeT oTKa3bIBaTh B MpHEME 3aIpPoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTsL IPENOCTaBIEHU MYHULIMIIAIIBHON yCIIyTH, B CIy4ae, €CJH 3anpoc U JOKYMEHTHI,
HEOOXONMMBbIe JUIS IPENOCTaBICHHS MYHHIHUIAJIbHONW YCIyrH, IOJAHBI B
COOTBETCTBUM C HHpOpMaLMed O cpokax U TOpsAKe MPeAOCTaBIICHHS
MYHMIMIIAJLHOW yCIyrd, omyOnukoBaHHON Ha EmuHOoM moprane, PernonanbHOM
noprarne;

2) 3ampeT OTKa3bIBaTh B NPENOCTAaBJICHHS MYHUIUITAIBHON YCIyTH B Ciy4ae,
€CJIM 3aIpoC M JOKyMEHTHI, HEOOXOIUMBIEC I MPEHOCTaBICHUS MYHHIIMITAIbHON
yCIyrd, IOJaHbl B COOTBETCTBHM C UHbopManued o cpokax M TMOpsaKe
NPeNOCTaBIeHUs] MYHULMIIAIbHON yCIyru, onyOnuKoBaHHOM Ha EauHoMm mopraie,
PernonansHoMm mopraie;

3) 3amper TpeOoBaTh OT 3asBUTENS COBEPIIEHHS HMHBIX IEHCTBUHM, Kpome
OPOXOXKIACHHS  HIACHTU(PHUKAUUM U  ayTeHTH(GHUKAUUA B  COOTBETCTBHH  C
HOPMaTHBHBIMH IIpaBOBBIMU akTamMu Poccuiickoii ®enepauuu, ykKasaHus LEJId
npuemMa, a TakKe IMPEeNOCTAaBICHUS] CBEIEeHHH, HEOOXOOUMBIX [UIsi pacyera
I TENIBHOCTH BPEMEHHOI'O0 MHTEpBaja, KOTOPbIH HEOOXOAMMO 3a0pOHMpPOBaTh IS
puema;
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4) 3amper TpeboBaTh OT 3asBUTENs [PENOCTaBICHUS [OKYMEHTOB,
NOATBEPXKAAIOIINX  BHECEHHWE  3asBUTENIeM  IJIaThl 34  [PEJOCTaBJIEHHE
MYHULUNAIBHON YCIIYTH.

2.8.3. [Ipu NpeNOCTaBIECHUN MYHULMIIAIbHBIX yCIIyT no
3KCTEPPUTOPHATBHOMY IIPUHIIMITY YIIOJHOMOYEHHBIM OpraH He BlpaBe TpeboBaTh OT
3asgBUTEN (MpencTaBuTens 3asButelis) uid M®IL] nmpenocraBieHus TOKYMEHTOB Ha
OyMaXHBIX HOCUTENSAX, €eClId HHOe He MPeayCMOTpeHo  QenepaibHbIM
3aKOHOAATEIbCTBOM, PErIaMEHTUPYIOLIUM MPeIOCTABICHHE MyHUIIATIAIBHBIX YCIIYT.

IToxpaznen 2.9. McuepnpiBaronuii mepedeHb OCHOBAHMIMA ISl OTKa3a B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEJOCTABICHIS MyHULIUIIAIbHON YCIyTH

2.9.1. He noanexat npuemy 3asiBICHHS B CIydae:

- OTCYTCTBHE€ OIHOTO H3 JOKYMEHTOB, YKa3aHHbIX B mozpazgene 2.6.
AJIMMHUCTPAaTUBHOTO perjiaMeHTa, KpoMe TeX IOKYMEHTOB, KOTOpble MOTYT OBITh
U3TOTOBJIEHBI OpraHaMM M OpraHM3alUsMH, YYacTBYIOIIMMU B IPOLIECC OKa3aHUs
MYHULHNIANBHBIX YCIIYT;

- HECOOTBETCTBHE XOTS OBl OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX
B mojapaszene 2.6. AAIMMUHUCTPaTHBHOI'O PerjiaMeHTa, 1Mo (GpopMe HIH COAECPKAHHIO
TPeOOBaHMSIM JEHCTBYIOLIETO 3aKOHOIATEIBCTBA, a TAKIKE COJAEPIKaHHE B JOKYMEHTE
HEOrOBOPEHHBIX IPUIIMCOK U HUCIIPABJIIEHHH, KpoMe cliydyaeB, KOrjga AOMyILlIeHHbIE
HapylIeHHs MOTYT ObITb YCTPaHEHbI OpraHaMHU U OpraHW3alUsSIMHU, YYACTBYIOLUIUMH B
IIPOLIECCE OKAa3aHUs MyHULUIATLHBIX YCIIYT;

- oOpallleHre HeHaJIeXKalIlero JINIa.

2.9.2. Ilpu nmonade noxyMeHToB Ha EnuHoM mopraie, PernoHanbHOM moprae
OCHOBaHHMEM [Ji1 OTKa3a B IIpUeMe JOKYMEHTOB SIBJISI€TCSI HECOOTBETCTBHUE
KBaNMM(QUIMPOBAHHOW MNOAMHUCH TpeOGoBaHusM cTaThu 11 @enepaabHOro 3aKoHa
Poccuiickoit ®@enepanun ot 6 ampens 2011 roma Ne 63-®3 «O6 35eKTpOHHOM
HOATHUCHY.

2.9.3. O HanuuuM OCHOBAaHHUS IUIsl OTKa3a B IpPHEME JOKYMEHTOB 3asBHTEIs
MHQOPMUPYeT CIeLHaIUCT YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a HpHEM
IOKYMEHTOB, 1100 M®LI, KOTOpBIN OOBICHSET 3aABUTENIO CONEPIKAHNE BBIIBIEHHBIX
HEJOCTaTKOB B IIPEACTABJIEHHBIX NOKYMEHTax M IpejjaraeT IpPHHSATh MEphl M0 HX
YCTpaHEHHIO.

YBenomnenue o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOMMMBIX IS
IPENOCTABIICHUS ~ MYHUUMIAIBLHOH  yCIOyrd, 10  TpeOOBaHUIO  3asABUTENS
NOANHUCHIBAETCS DPabOTHUKOM MOILl, MOMKHOCTHBIM JIMIOM YIOJHOMOYEHHOTO
OpraHa W BBINACTCS 3a4BUTEII0 C yKa3aHHEM MPUYHH OTKa3a He IO3JHEE OIHOI0
pabouero nHs co AHS OOpamIleHWs 3asBMTENs 3a MHONYYEeHHeM MYyHHIUNATbHOM
YCIIyTH.

2.9.4. He moxeT OBITh OTKAa3aHO 3asBUTENO B IPUEME JONOJHUTENHHBIX
JOKYMEHTOB IIPH HAJIMYUU HAMEPEHHS UX CIaTh.

2.9.5. Otkaz B mpueme IOKYMEHTOB, HEOOXOIMMBIX Uil IPEJOCTABJICHHUS
MYHUUHMNAIBHOW YCIIyTH, HE€ IpPENsTCTBYeT TIOBTOPHOMY OOpAIlEHHIO II0CIIE
YCTpaHEHHUS IPUYHMHEI, I0CITy>KUBIIEH OCHOBAHHEM JJIsl OTKa3a.
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ITonpaznen 2.10. McuepneiBaromuii nepedeHb OCHOBAHUN JI IPUOCTAHOBIICHHS
IIPENOCTABIIEHNs] MyHULMIIAJIbHOM YCIYTY UM OTKa3a B IPENOCTABJICHUU
MYHUIUNAIbHON yCIIyTH

2.10.1. OcHoBaHusi AN MPUOCTAHOBJICHHUS MPENOCTABICHHUS MYHHUIUIAIbHOM
yCIyru 3aKoHOHaTebcTBOM Pocculickoit @enepanuu He NpeyCMOTPEHBI.

2.10.2. MyHununaibHas ycliyra He MpeJoCTaBseTCs B Cllydae:

IPENOCTaBIEHUEe MYHULUNAIBHON YCIYTM MOXET ObITh MPUOCTAHOBJIEHO IIPU
NOCTYIUIEHUM OT 3asBUTENs IUCbMEHHOTO 3asBJIEHHS] O MPUOCTAHOBIIEHUU
IPENOCTaBICHUS] MyHULUNIATLHOMN YCITYTH;

OCHOBaHMs I OTKa3a B MPEJOCTaBICHINH MYHHUIIUIIATbHON YCIIyTH:

OTCYTCTBHE 00BEKTa B peecTpe MyHULIUNIATHHOTO HMYILECTBA;

OTCYTCTBHE BO3MOXXHOCTUM MPEAOCTaBIICHUS] YKA3aHHOTO B  3asBJICHUU
HMYILECTBA B apeHAy WK 0€3BO3MEe3IHOE MOJIb30BaAHUE;

HECOOTBETCTBUE 3asBUTeN TpeOoBaHUsM cTaThu 17.1 DexepanbHOro 3aKoHa
ot 26 urons 2006 roga Ne 135-D3 «O 3ammmnTe KOHKYPEHLIIHNY;

BBISBJIEHHE B NIPEICTABIEHHBIX JOKYMEHTAaX HEJOCTOBEPHOMN WM MCKaXEHHON
nH(popmaIuy;

OTCYTCTBHE IIpaBa y 3asBUTENS Ha MOJydYeHHe MYHUIIUIIAILHON yCIIyTH;

B ciayyae npuHiaTHs OAC pemieHus o0 o0Tkaze B IpedOCTaBIEHUU
MYHULUNAJIbHOU npedepeHnnn;

Ha OCHOBAHUMU BCTYNUBILIETO B 3aKOHHYIO CHJIy OINpEeNeNIeHUs WM pEeLIeHUs
Cyna, MPENsSTCTBYIOLINX OKa3aHUI0 MYHUIIUIIATBHON YCITYTH.

2.10.3. OTka3 B mpenocTaBJeHUH MYHHIUIAILHOW YCIYTH HE MPENsITCTBYET
IIOBTOPHOMY OOpAIlEHHUIO TOCIIe YCTPAHEHUS TPHUYKHBI, TOCITY)XKHBIIEH OCHOBaHHUEM
IJIs1 OTKa3a.

IHonpaznen 2.11. [lepedens ycnyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU U
0053aTeIbHBIMH JUIS IPEAOCTABICH S MyHUIIUIAIBHON YCIyTH, B TOM YHCIIE
CBEJIEHUs O JOKyMEHTe (JIOKyMeHTaX ), Bb1aBaeMOM (BbIIaBaeMbIX ) OpraHU3alUsIMH,
Y4acTBYIOIIMMHU B IIPEJOCTABICHUY MYHUIIUIAIIBHOW YCIyTH

Ycinyr, KOTOopble SBISIOTCS HEOOXOOUMBIMH M 00S3aTeNbHBIMU IS
NPEIOCTaBJICHUSI MYHULMIAIBHOW  yCIyrW, 3aKoHOAATelbCTBOM Pocculickoi
Denepanyy He IPELyCMOTPEHO.

[Honpasnen 2.12. [Topsiaok, pa3mMep U OCHOBaHHS B3MMaHHUs TOCYIapCTBEHHOM
NOIJIMHBI UJIM UHOH IUIaThl, B3UMAEeMOH 3a MpeJoCTaBIeHUE
MYHHUIIUIAIbHON YCIIyTH

[Tpenocrasnenne MyHHIMNATIBHON YCIIyTH OCYIIECTBIIsIETCS OECIUIAaTHO.
IHonpasnen 2.13. Ilopsinok, pa3Mep U OCHOBaHHSI B3UMaHUS ILIATHI 32

IIPEI0CTABIIEHUE YCIIYT, KOTOPBIE SIBJISIFOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU IS
IPENOCTaBJICHUS MyHUIIUTIAIBHON YCITyTH, BKITOYasl HH(POPMaLUIO
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0 METOJIMKE pacueTa pa3mMepa TaKou IJIaThl

B3umanue I1JIaThI 3a IpeaoCTaBJICHUE YCIYT, KOTOPbIC SABJIAKOTCA
HCOGXOI[I/IMI)IMI/I U 00s3aTeTbHBIMU AJIs1 TIpENOCTaBJICHUA MyHPIIII/IHaHbHOﬁ YCIIyTH,
HE OCYHIECTBJIACTCA B CBA3HU C OTCYTCTBUEM TAKOBBIX.

Ionpaznen 2.14. MakcuManpHBIN CPOK OXKHI@HUS B OYEped TIPU Moaye 3amnpoca o
NPENOCTaBI€HUHA MYHUIUNIAJILHON YCIIYT'H, YCIIYTY, IPENOCTaBIsIEMOU
OpraHu3alMel, y4acTBYIOIIEH B IPEIOCTaBICHHH MYHULIMITAIBHON YCIIyTH, U [IPH
IIOJTYYE€HHH pe3yJIbTaTa IPEeI0CTABICHUSA TAKUX YCIIyT

Cpox oXumaHuss B oOyepend MpH IoJave 3asBICHHS O IIPEIOCTABICHHU
MYHUUHUNATBHON YCIyTM M JOKYMEHTOB, YKa3aHHBIX B nozpasaene 2.6 pasgena II
aAMUHUCTPAaTHBHOIO  perjaMeHTa, a TakkKe [pUd M[OJYy4YeHHH pe3yjbTaTa
IPENOCTaBIE€HUs] MYHUIUNAIBHON YCIyrM Ha JHYHOM IpUeMe He JOJDKEH
IpeBBIIATh 15 MUHYT.

Ioxpasnen 2.15. Cpok u NOPSIIOK perucTpaluy 3anpoca 3asiBUTENS O
IPeIOCTaBICHUY MYHULIUIIAIbHON YCIYTH U YCIIYTH, IPEI0CTaBIsIeMOR
OpraHu3alMel, y9acTBYIOLIEH B IPEeIOCTaBICHUN MyHUIIUIAIbHON YCIYTH, B TOM
YHCIIE B 2JIEKTPOHHOU (hopme

Perucrpanus 3asBIeHUs] O NPEJOCTABICHUN MYHHUIMITAIBLHON YCIYTH U (UIIH)
JIOKYMEHTOB (COAepXKaIIUXCs B HUX CBEICHHH ), HEOOXOAMMBIX UISI TPEIOCTaBICHUS
MYHHUIHUIIAIBHOM YCIYyrd, B TOM 4YHCIE NOpPU MNPEAOCTABICHUM MYHULMIIAIBHOH
YCIyTrd B DJIEKTPOHHOW (QopMe mocpeiacTBoM EnnHoro moprama, PernonanbHOTO
nopTaja OCyLIEeCTBIIAETCS B IeHb UX MOCTYILJICHHS.

Peructpanus 3asBiI€HHS O TIPENOCTaBIECHHHM MYHHUIMIATBHOW YCIYTH C
JOKyMEHTaMH, YyKa3aHHbIMH B moxpasuene 2.6 pasmena Il agMuHHCTpaTHBHOIO
periamMeHTa, NOCTYIMBIIMMHU B BBIXOAHOW (HepaOOYMi WU Mpa3IHUYHBINA) NEHb,
OCYIIECTBIISIETCS B IIEPBBIN 32 HUM PabOYUil JeHb.

Cpoxk peructpaiyy 3asBIeHHS O MPEIOCTABIEHHM MYHHUIUIIAIBHON YCIyrH H
IOKYMEHTOB (COIEp)KalllUXCs B HUX CBEIESHUH), MpeNCTaBIEHHBIX 3asBHTENIEM, He
MOJXKET IpeBbIaTh 20 MUHYT.

Ionpaznen 2.16. TpeboBaHus K MOMEIIEHUSAM, B KOTOPBIX [IPEAOCTABIISIOTCS
MyHULHMNATbHAsA YCIyra, yCiayra, IpefocTaBisieMas OpraHu3anrei, y4acTBYIOIIEH B
NpeAOCTaBICHUN MYHHUIIMIIAIBHOMN YCIyId, K MECTY OXKUIAHUS U IIpUEMa
3asiBUTEJIEH, pa3MEILEHHUIO U 0()OpMIIEHHIO BU3YaJIBHOM, TEKCTOBOH U
MyJIbTUMEIUHHON HH(DOPMALMH O TTOPSIKE MPEIOCTaBICHUS TAKUX YCIYT, B TOM
4KCyIe K 00eCIeYeHHIO JOCTYIHOCTH AJISl HHBAIUIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBMH C 3aKOHOIATENLCTBOM Poccuiickon ®enepanuu
O COLIMAJIbHOW 3alllUTe UHBAJIUIOB
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2.16.1. Madbopmarnus o rpaduke (pexrme) pabOThl YIIOJIHOMOYEHHOTO Oprasa,
OpraHM3allii, y4YacTBYIOUIMX B MPENOCTABICHUU MYHULUINAIBHOW YCIYTH,
pasMelniaeTcsi IpH BXOAEe B 3JaHHE, B KOTOPOM OHH OCYLIECTBIISIIOT CBOKO
IesATEeIbHOCTh, Ha BUJHOM MecTe.

31aHue, B KOTOPOM MPeNoCTaBJISIeTCsS MyHHUIUIIAIbHAS YCIyra, JTOJKHO OBITh
00OpYJIOBaHO OTHENBHBIM BXOAOM JJsi CBOOOJHOrO JOCTyma 3asBUTENEH B
IOMEIICHHE.

Bxon B nomelenne nomkeH ObITh 000pyn0BaH HHGOPMAIMOHHON TaOIMYKOH
(BBIBECKOI1), comeprkalieii nHMopManuio 00 YIIOJIHOMOYEHHOM OpraHe, OpraHHu3alyy,
Yy4acTBYIOILEH B MpPEAOCTaBICHUH MYHHUIUNATBHOM YCIYTH, a Takke 000pydoBaH
yAOOHOH JeCTHHLEH ¢ TOpy4YHSIMH, TMaHIycaMH Ui OeCnpensiTCTBEHHOTO
IIepeIBUKEHUS TpaXKiaaH.

Mecra mnpenocraBieHHs MYHHUIUNAIBHOH YCIyrd OOOpYAYIOTCS C Yy4eTOM
TpeOOBaHUH [OCTYNMHOCTH [UIi WHBAIWIAOB B COOTBETCTBHHM C JEWCTBYIOIIMM
3aKOHOaTenbCTBOM Poccuiickoit denepanuu 0 CONMaNbHON 3allMTe WHBAJIUIOB, B
TOM 4Huciie 00eCIeUYnBarOTC:

yCIOBHs 1751 OeCHpensTCTBEHHOTO JOCTyma K OOBEeKTy, Ha KOTOPOM
OpPraHM30BaHO MPENOCTaBICHHE MYHULHUNAIBHBIX YCIYyr, K MecTaM OTAblxa H
IIPENOCTABIAEMbIM MYHHUIUTIATBHBIM YCIYTaM;

BO3MOYXHOCTb CaMOCTOSITEJIbHOTO MEPEeABMXEHUS IO TEPPUTOPUU 0OBEKTa, Ha
KOTOPOM OpraHHU30BAHO IIPENOCTaBIE€HHUE MYHHUIMMAIBHBIX YCIYT, BXOla B TaKOH
00BEKT U BBIXOJA U3 HEro, MOCAIKH B TPAHCIIOPTHOE CPENCTBO U BLICAIKH W3 HETO, B
TOM YHCJIE C UCI0JIb30BAaHUEM Kpecia-KOJSICKH;

CONPOBOXKICHHE HMHBAJIMAOB, HMMEIOIINX CTOWKHE pacCTpoHCTBa (QYHKLIUU
3PEHHS U CaMOCTOSATEIBLHOTO NTepeIBI)KEHHs, U OKa3aHHe UM MTOMOILIH Ha 00beKTe, Ha
KOTOPOM OPraHH30BaHO MPEA0CTaBICHHE MyHUIIMITAIBHBIX YCIIYT;

Hajuexallee pasMellleHne oOOpyIoBaHUS H HOCHTeNled WH(HOpMAIKH,
HEOOXOMUMBIX JUId oOOecrmedeHusi OeCHpensTCTBEHHOrO JOCTyla HWHBAIHMIOB K
O0BEKTY U MPENOCTABISAEMbIM MYHHIIUIIAIBHBIM YCIYTaM C YY€TOM OTpaHMYEHHUH UX
KU3HENIeSITEeIbHOCTH;

OyOnupoBaHHE HEOOXOMUMOW [UIss WHBAIMIOB 3BYKOBOW U 3PUTEIbHOU
uHQOpMaLUK, a TaKXKe HaANKceld, 3HAKOB W WMHOHW TEKCTOBOW W TpaduyecKoit
WH(OpMAlMY 3HAKaMH, BBIIIOJHEHHBIMH peNbe(pHO-TOYeYHBIM MipudTOM bpaiins,
JOIIYCK CYypAONepeBOaUYHKa U TU(HIOCYPAOTIePEBOIUNKA,;

JIONMyCK Ha OOBEKT, Ha KOTOPOM OpraHMW30BaHO  MPEIOCTaBIICHHUE
MYHHIMIIAIBHBIX ~ yCIYr, COOAaKHW-IPOBOAHWKA TPU  HAJWYUHA  JOKYMEHTa,
MOATBEPXKIAIOLIETO €€ CHeluanbHoe O00y4deHHe M BbBIIaBaeMOro B TMOpSIKe,
yCTaHOBJIEHHOM 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepannu;

OKaszaHWe  pabOTHMKaMH  YINOJHOMOYEHHOTO  OpraHa,  OpraHu3aluii,
YYacCTBYIOIIMX B IPENOCTaBICHNU MYHULMIAIBHON YCIyrd, MIOMOIIM WHBAIHIAaM B
MPEOJOJIEHNH 0apbepoB, MEIIAIOUIMX MOJYYSHHI0O UMH YCIyr HapaBHe C APYTHMH
OpraHaMu.

IToMemienuns, B KOTOPBIX MPENOCTABISETCS MYHHUIMIIATbHAS yCIyra, TOJDKHBI
COOTBETCTBOBaTh CAHUTAPHO-TUTHEHUYECKUM IIPaBHJIaM M HOpPMAaTHBaM, IpaBUiiaM
MOXKapHOH Oe3omacHocTH, Oe3omacHOCTH Tpyaa. IloMerneHuss 0OOPYAYHOTCS
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CUCTEMaMU KOHIMLMOHUPOBaHUS (OXJQXKICHUS W HArpeBaHMs) U BEHTUIIMPOBAHHUS
BO3/yXa, CPEACTBAMH OIOBEILEHUS] O BOBHUKHOBEHUHU Ype3BbIUaiiHON cuTyauuu. Ha
BUJHOM MECTE paCIIOJIararoTCsl CXEeMbl pa3MelleHHUsl CPeACTB MOXKapOTyLIEHUs U
nyTed osBakyanuu Jonei. [IpemycmarpuBaercs oOopynoBaHHe TOCTYIMHOIO MecTa
00111€CTBEHHOTO TI0JIb30BaHHUs (TyaleT).

ITomemenus MOL] nnst paboTel ¢ 3asABUTENAMH OOOPYAYIOTCS 3JIEKTPOHHOH
CHUCTEMOM yIpaBjeHUs O4Yepenblo, KOTopas MpeAcTaBisieT Co0OW KOMILIEKC
IPOrpaMMHO-aNNapaTHbIX CPEACTB, MO3BOJSIOMIMX ONTHMHU3UPOBATH yIpaBlieHUE
oYepesIMU 3asBUTEIECH.

2.16.2. IlpueM HOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, OpraHu3alHsiX,
YYaCTBYIOIIMX B IpPEINOCTABJICHUM MYHULUINAIBHOM YCIYrd, OCYLIECTBISETCS B
CIealIbHO 000PYIOBaHHBIX MOMEIIEHHSX MM OTBEIEHHBIX I 3TOr0 KaOMHETax.

2.16.3. TIlomeuieHus, mpeqHa3Ha4YeHHble MU [pHEMa  3asBUTENEH,
00opyayroTcst HHGOPMAIIMOHHBIMA CTEHIAMH, CONEPKAIMUMHU CBEIEHHUS, YKa3aHHBIE
B mojapaszene 1.3 afiMUHUCTPaTUBHOTO perjiaMeHTa.

HHdopMaloHHbIe CTEeH bl PA3MEIIAlOTCS Ha BUIHOM, JOCTYIIHOM MECTE.

Odopmienue HHPOPMAIMOHHBIX JHCTOB OCYIIECTBISAETCS YIOOHBIM IS
yreHuss wpudrom — Times New Roman, popmar nucra A-4; TEKCT — NPONUCHEIE
OykBbl, pasmep wpuprta Ne 16 — 0OBIYHBIN, HAUMEHOBAaHHME — 3arjlaBHBIE OYKBEI,
pasmep mpudra Ne 16 — xupHbIi, Moy — 1 cM BKpyroByr. TeKCTbl MaTepuasoB
JOJDKHBI OBITH HaledyaTaHbl Oe3 wWCIpaBieHUM, Haubojee BaKkHas HH(POPMALHUS
BBIIENSETCSA XKUPHBIM WIpHPTOM. [Ipn odopmirennn HHPOPMALHOHHBIX MaTEPHAIIOB
B BHJE 00pa3lloB 3asABIICHUH Ha MMOJyYeHHE MYHMLUIAILHON YCIyrd, 0OpasloB
3asIBJICHMI, IIEpeYHEN TOKyMEHTOB TpeOOBaHuUs K pa3Mmepy mpudTa u hopMaty JucTa
MOTYT OBITh CHUYKEHBI.

2.16.4. TlomemeHuss myis mnpueMa 3asgBHTENEH HIO/DKHBI COOTBETCTBOBATH
KOM(QOPTHBIM [UISi TpaXKOaH YCIOBHSAM U ONTHMAJIBHBIM YCIOBUSIM pabOTHI
JOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOIO OpraHa, OpraHu3aluid, YYacTBYIOIIMX B
NPEIOCTaBIEHHH MYHUIMITAIIBHON YCIIYTH, U JOJDKHBI 00€CIIeunBaTh:

KOM(GOPTHOE  paclojiOXKEeHHe  3asgBMTENss M JOJDKHOCTHOTO  JIMIA
YIIOJIJHOMOYEHHOT'0 OpraHa;

BO3MOXXHOCTb M  yHOOCTBO OQOpMJEHHS 3asBUTEIEM ITHCHBMEHHOIO
oOpallieHus;

TeNne(QOHHYIO CBS3b;

BO3MOXXHOCTb KOITMPOBAHUS TOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM IIPABOBBIM aKTaM, PETyJUPYIOUINM MPENOCTaBICHHE
MYHULUIATbHOH YCITYTH;

HaJM4yie MUCbMEHHBIX IPUHAMJIEKHOCTEH u Oymaru ¢popmara A4.

2.16.5. Ina oxXuOaHUS 3asBUTESIMH MIPUEMA, 3AMOJHEHHUS HEOOXOAUMBIX IS
IOJIy4eHUs] MyHULIMIIAJTbHOM YCIIyTH JOKYMEHTOB OTBOJATCS MECTa, 000pY/I0BaHHBIE
CTYJIbSIMH, CTOJaMU (CTOHKaMH) Uil BO3MOXXHOCTH OGOpPMIIEHHS IOKYMEHTOB,
o0ecneynBaloOTCAd pydKaMH, ONaHKaMH JOKyMEHTOB. KomM4ecTBO MecT OXHAaHHS
OTIPENENAETCA UCXOA U3 (HaKTUYECKO HArpy3Kd U BO3MOXKHOCTU MX Pa3MEIEHKS B
[IOMELIEHUH.
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2.16.6. Ilpuem 3asBUTeNIeld NpPU TNPETOCTABICHUM MYHUIUNAIBHOU YCIYTU
OCYLIECTBIISIETCS COTJIACHO TpaduKy (peXumy) pabdOoThl YIOJTHOMOUYEHHOI'O OpraHa,
OpraHu3alMi, Yy4YacTBYIOIIMX B MPEJOCTaBICHHH MYHHIMIAIBHOW  YCIIYTH:
€XEIHEBHO (C MOHeAeTbHHUKA 110 MATHHIY ), KPOME BBIXOIHBIX M MPa3JHUYHBIX JHEH,
B Te4eHHe pabouero BpeMeHHu.

2.16.7. Pabouee MecTO MODKHOCTHOrO JIMIIAa YIIOJHOMOYEHHOIO Oprasa,
OpraHu3alMi, y4acTBYIOIIMX B MPENOCTaBICHUU MYHHIIMIATBHOW YCIYT'H, TOJKHO
OBITH 000PYIOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C AOCTYIIOM K HH(MOPMaIHOHHBIM
pecypcaM  yIOJHOMOYEHHOrO  oOpraHa, OpraHM3aludi,  Yy4YacTBYIOIIUX B
NPEJOCTABIEHUH MYHULUIATBHON YCIyTH.

KaOuHeTbl mpuemMa mojydvarelieil MYHHUUIIAIBHBIX YCIYr IOJDKHBI OBITH
OCHAIlleHbl MH(MOPMALMOHHBIMH TaOJMYKaMU (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOWHeTa.

CnenuanucTtsl yImOJHOMOYEHHOrO OpraHa, OpraHu3aluii, y4acTBYIOLIMX B
NPEAOCTaBIIEHUH MYHHULMIIAIBHON YCIYTH, OCYIIECTBIISIONINE IPHEM 3asBUTENCH,
00€eCreunBalOTCd JUYHBIMA HArpyaHbBIMH HMICHTA(HKAUOHHBIME KapTOYKaMH
(OsHmkamu) U (UIK) HACTOJNLHBIME TabIMYKaMHU.

[ompasnen 2.17. Iloka3atenu JOCTYMHOCTH U Ka4eCTBA MYHUIUIIAILHON YCIIYTH, B
TOM YHUCJI€ KOJHYECTBO B3aUMOICHCTBUM 3asIBUTEIS C IOJHDKHOCTHBIMU JIUI[AMHU TIPU

NPEAOCTaBICHUH MYHMIUIIAIILHON YCIYTY U UX IPOJOIKUTEIbHOCTh, BO3MOXHOCTh
NOJy4YeHHUs] MyHHULIMIIAIBbHON yciryru B MOLI, Bo3M0XXHOCTh MO0 HEBO3MOXKHOCTh
NOJIyYeHHUsI MyHHUIIUIIAJIbHON yCIYTH B II0OOM TepPUTOPHAIEHOM MOAPa3AeICHUH

opraHa, NpeJ0oCTaBJIAIONIIEr0 MyHULIMIIAIBHYIO YCIYTY, IO BEIOOPY 3asBUTEIIS
(9KCTEpPUTOPHATIBHBIA IPHHIIKII ), BO3MOXKHOCTE MOTy4YeHHs HHGOPMALUK O XO/€e
NPeI0CTaBJICHHUST MYHUIUIIAIbHOM yCIyTrH, B TOM YHCJIE C UCIIOJb30BaHHEM
MH(QOPMaLMOHHO-KOMMYHHUKAIHOHHBIX TEXHOJOTHI

2.17.1. OcHOBHBIMH IOKa3aTeNsIMH IOCTYITHOCTH M KauyecTBa MYHHIHIAILHOMI
YCIIyTH SIBJISIFOTCS:

KOJIMYECTBO B3aUMOZECHCTBUM 3asBUTENS] C MODKHOCTHBIMH JIMIIAMH IIpU
NPENOCTaBICHUN MYHHLMIIAJBHON YCIyTH U MX MPOJODKHTENLHOCTh. B mporecce
IPEAOCTABJICHNUS MYHHIMIAIBPHON YCIyTH 3asBUTE]Ih BIpaBe oOpamaTrhcs B
YIOJJHOMOYEHHBIA OpPraH IO Mepe HeOOXOAMMOCTH, B TOM YHCJIE 3a IMOJYYEHHEM
MH(OPMaILUHU O X0 IPeJOCTABIEH S MYHHUIIUNIANBHOM YCIyTH];

BO3MOXXHOCTh 3allMCH 3asBUTEJIA HA IPUEM B yIOJHOMOYEHHbIH opran, M®I]
AU IOJIavyy 3arpoca O MpeNoCTaBIeHUH MyHUITUTIATIBHON YCIYTH;

BO3MOXXHOCTh IMOJIa4YH 3alIpoca 3asBUTENS O MPeNO0CTaBIeHUH MYHHUIIUITATbHOM
YCIYIM U BbIJAQYH 3asSBUTEISAM [JOKYMEHTOB IO pe3ysJbTaTaM IpeaoCTaBlIeHUs
MyHULUNANbHON yciyru B MOL], a Takke MOCPEICTBOM 3allOJHEHHS 3JIEKTPOHHOM
(opmer 3anpoca Ha Enunom nopraie, PernonansHoM moprajie 6e3 HeoOXOIUMOCTH
JOTIOTHUTEIIFHOM [TO/1a4Yy 3aIIpoca B KaKoH-1u00 nHOM Gopme;

BO3MOXXHOCTh OKa3aHHUs IIJIATHOM YCIYTW — Bble3fa coTpyanuka M®I] Ha nom
3asBUTENISI 10 €r0 3asdBJIICHUIO JUIsl IpUeMa 3asBlICHHS W IakeTa TpeOyeMbIX
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NOKYMEHTOB Ha [pENOCTaBl€HHWE YCIAYTM W Ui BblAAYM  pEe3yJbTaTOB
IPEeIOCTaBICHUS YCIYTH;

BO3MOXXHOCTh  IIONyueHHss HWHGOpMalud O  XOAe  MPEAOCTaBJICHHUS
MYHHIUNAIbHOM yCIyrd, B TOM 4HCJIE C HCIOJb30BaHHEM EnuHOoro moprana,
PernonansHoro noprana;

NPEeI0CTaBIEHUEe MYHULUINAIBHON YCIYTH C HCIIOJIB30BAaHHEM BO3MOXXHOCTEH
Enunoro noprana, PernonansHoro mopTraia;

BO3MOXKHOCTb OLIEHKH 3asBUTEJNEM IOCTYNMHOCTH W KaueCTBa MYHHIIHIIAIbHOU
ycinyru Ha Envnom mopTaie;

YCTaHOBJIEHHE JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a TMPEIOCTABJICHUE
MYHULMTATBHON YCIyTH;

YCTGHOBJIEHHE M COOJIIOJeHHe TpeOOBaHUN K IOMEINEHUSIM, B KOTOPBIX
IIPEeOCTaBIISIETCS yCIyTa;

YCTaHOBJIEHME U COONIONEHHEe CpoKa IMPENOCTaBIeHHsS MYHHUIUIAIBHON
YCIyTH, B TOM 4YHCJI€ CPOKAa OXHAAHUSA B OYepeqd NpPU IMoJade 3asBICHHUS U TIPH
MOJyYeHUH Pe3yNbTaTa PeA0CTaBICHHS] MyHULIUTIATbHOMR YCITYTH;

KOJIMYECTBO 3asBJICHMH, NPUHATBIX C HCIOJb30BaHHEM HH(DOPMAIMOHHO-
TEJIEKOMMYHUKalHOHHONW CETH OOILIEro MOJb30BaHHSA, B TOM YHCIE IOCPEACTBOM
Enunoro noprana, Pernonansroro noprana;

IpeIOCTaBI€HHE BO3MOXXHOCTH 3asSBUTENIO (TMPEACTABUTENIO 3asBUTEINS),
HE3aBUCHMO OT €ro MeCTa )XUTEJIbCTBA WJIM MecTa NMpeObIBaHus (M1 (QU3MUECKUX
JIML, BKJIFOYask HHAUBUyallbHBIX IpeANpUHUMAaTeNeli) mu0o MecTa HaXoXaeHus (Ii1s
IOPUIMYECKUX JIML), OOpalleHuss B JtoOoi mo ero Beibopy M®I[ B mpemenax
TeppuTopur KpacHomapckoro kpas IUis MPeNOCTaBIE€HHS €My MYyHHIHUIANbHOMI
YCIIYTH I10 3KCTEPPUTOPUATEHOMY HPUHIIMITY.

[Tonpasnen 2.18. MHble TpeGoBaH¥sl, B TOM YKCIIE YIUTHIBAIOLINE OCOOEHHOCTH
IIPEN0CTABIICHUs] MyHUUUNTAIbHOHA yciyru B ML, ocobeHHOCTH penocTaBIeHus
MYHULHUTIAIBHOU YCIYTH 110 3KCTEPPUTOPUATBHOMY TIPUHIIHITY (B CIy4ae, eclid
MYHULHIIATIbHAS YCIyTra NPeAOCTaBIAETCS 10 SKCTEPPUTOPHAIBHOMY NPUHITUITY ) U
0COOEHHOCTH MPENOCTaBICHUsI MyHHLMIIAILHON YCIyTH B 3JIEKTPOHHOM (hopMme

2.18.1. lns nomy4eHUss MyHUIUIIATBLHON YCITyTH 3asBUTENSAM TIPEIOCTaBISAETCS
BO3MOXXHOCTh NPEACTABUTH 3asBJICHUE O NPENOCTABICHUH MyHHIUIIAIBHOMN YCIyru U
JIOKYMEHTBI (COAepKalluecs B HUX CBENCHHUS), HEOOXOAUMBIE JUIs MPEeJOCTABICHHS
MYHHMIUIIATBbHOU YCIIYTH, B TOM 4YHCJIe B (JOpMe IEKTPOHHOIO JOKYMEHTA:

B YIIOJITHOMOYEHHBIH OpraH;

4epe3 M®L] B ynmonHOMOYeHHBIH OpraH;

TIOCPENCTBOM  HCIOJIb30BaHUsA  HMH(MOPMALUOHHO-TEIEKOMMYHHKAILIMOHHBIX
TEXHOJIOTHH, BKIIFOYas ucnonb3oBanue Exunoro noprana, PernonansHoro moprana, ¢
[IPUMCHEHUEM DJIEKTPOHHOW TIOANMUCH, BHJA KOTOPOM MOJDKEH COOTBETCTBOBATH
TpeboBaHUAM MocTaHoBNeHus [IpaBuTenbctBa Poccuiickoii Qenepaunu OT 25 UIOHS
2012 roma Ne 634 «O Bupax SNEeKTPOHHOH MOJIICH, HCIOIb30BAHHE KOTOPBIX
JIOIYCKAETCs [P OOpaIleHUH 3a MOJIyYeHHEM IOCYNapCTBEHHBIX U MYHHIIUIAIbHBIX
ycryr» (nanee — 3MeKTpOHHAs IIOIIHCH).



17

3asgBieHUS M JOKYMEHTBl, HEOOXOOMMBIE Ul  IIPENOCTaBJIECHUS
MYHULMIIAIBHONU YCIYTd, NMpefoCTaBisieMble B (pOopMe 3JIEKTPOHHBIX IOKYMEHTOB,
NOANKCBIBAIOTCSA B COOTBETCTBUU ¢ TpeboBanusmu ctateid 21.1 u 21.2 ®enepanbHOro
3akoHa Ne 210-®3 u PenepanbpHoro 3akona ot 6 ampens 2011 roma Ne 63-@3 «O6
3JIEKTPOHHOM TOJMUCHY.

B ciyuae HampaBieHus 3asiBI€HHH M JOKYMEHTOB B 3JIEKTPOHHOW (opme C
ucnonb3oBanueM EnuHoro mnoprana, PerumonampHOro moprana, 3asBlieHHE U
JOKYMEHTHI ~ JOJ/DKHBI  OBITh  MOANMMCAHBI  YCHJICHHOHW  KBaJM(DULHUPOBAHHOM
3JIEKTPOHHOMN MOJIHUCHIO.

IlepedeHp KnaccoB CpeACTB HIEKTPOHHON TMOAMUCH, KOTOPBIE MOMYCKAIOTCS K
UCIIOJb30BAHUIO TpH OOpalleHHHd 3a TMOJy4YeHHEM MYHUIUIAIBHOW YCIYTH,
OKa3pIBaEMOW C MPHUMEHEHHEM YCHJIGHHOW KBaTM(UIMPOBAHHOW 3JIEKTPOHHOMN
NONIMUCH, U ONpENeseTcss Ha OCHOBAaHHH yTBEpXKIaeMol (elepalbHbBIM OpPraHoM
MCIIOJIHUTENILHOM BJIACTH 10 corjacoBaHMio ¢ PenepanbHoil cioy)00it 6e30nacHoCTH
Poccuiickoii ~ ®@enepaunu  Monenu yrpo3 0e30mMacHOCTH  HH(GOpPMAUUU B
MHOOPMALIMOHHON CHCTEME, HCIOJNb3yeMOM B LENAX MNpueMa oOpalleHuil 3a
NOJIyYeHHEM  MYHHULMIAIBHONM yclIyrd ©  (WIM) TIPEeNoCTaBieHUs  TaKou
MYHULIUNIAJIBHOM YCITyTH.

2.18.2. 3asBuTensM obecrieYnBaeTCss BOSMOXKHOCTD MOJYYEHHsT HH(DOPMAIIMU O
NPEeNOoCTaBIIEMON MyHMLUNANbHOW yciyre Ha Eaunom mnoprane, PeruonanbHOM
nopraie.

s monydeHus nocTymna K Bo3MoxkHocTsaM Exunoro moprana, PernonansHOro
nmopTajia HeobXoauMo BeIOpaTh cyObekT Poccuiickoit @enepaiinu, U MOCie OTKPBITHS
CTIMCKa TEPPUTOPUATIBHBIX (DefepaabHbIX OPraHOB HCIIOJHUTEIFHOW BIACTU B 3TOM
cyobexte Poccuiickoit ®enepaiyin, OpraHoB HCIIOJHUTENBHON BJIacTd CyOBeKTa
Poccuiickoii ®@enepauu ¥ OpPraHoB MECTHOrO CaMOYIIPABIIEHHS BbIOPATh
aaMUHHCTpanuio HoBoTamMaHCKOro cenbCcKoro moceneHuss TeMproKCKOro paioHa c
MEPEYHEM OKa3blBa€MbIX MYHUIUMNANBHBIX YCIYr W HWHpOpMaUedl Mo Kaxmoi
ychyre.

B xaprouke KaxIoH yCIyru CONEPXKHUTCS ONHCAaHHe YCIYrH, MOApoOHas
MH(QOpMaLUs O TIOPSIIKE U Crocobax oOpalleHus 3a yCayro, nepevyensb J0KYMEHTOB,
HEOOXOOUMBIX AJISl IOJydYeHHs YCIYrd, HH(POPMAIMs O CPOKax ee HCIOJHEHHS, a
TaK)Xe OJIaHKU 3asBJICHUI U HOpM, KOTOpbIe HEOOXOIMMO 3aITOJHHUTE ISl OOpaleHus
3a yCIIyTOM.

ITogauya 3asgBUTENEM 3ampoca W HHBIX JOKYMEHTOB, HEOOXOTUMBIX MJIs
NPENOCTABJIEHUs] MyHHLMUIIAIBHON YCIyT, U MPHEeM TaKHX 3allpOCOB U JOKYMEHTOB
OCYILIECTBIISIETCS B CIEIYIOIIEM MOPSIIKE:

1oJava 3arnpoca Ha IpefOCTaBIeHUe MyHULUINIATBHON YCIYyru B 3J€KTPOHHOM
BUJC 3asABUTEJIEM OCYIIECTBIAETCA 4depe3 JU4YHbIA KaOuHeT Ha EnuHoMm moprane,
PernonansHoMm mopraie;

A opOpMIIEHHSI OKYMEHTOB IMOCPeACTBOM ceTh «WHTepHEeT» 3asiBUTEITIO
HEOOXOAMMO MPOKMTH MpolLeaypy aBTOpH3aluu Ha EqwHoM mopTajie, PernoHaisHOM
nopTaie;

IUis  aBTOPHM3AaLlMM 3asBUTENIO0 HEOOXOOMMO BBECTH CTPaxoBOW HOMeEp
HUHIMBHUIYaJIBHOIO JMLIEBOIO CYEeTa 3aCTPaXOBaHHOTO JINIIa, BbIAaHHBIN [IeHCHOHHBIM
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pormom  Poccumiickoit  ®enmepannu  (rocyIapCTBEHHBIM  YUPEXKACHHEM) IO
Kpacnonapckomy xparo (CHWJIC), u maposp, modydeHHBIA 1MOCe PerucTpaluy Ha
EnvHom noptaine, PeruonansHom mopTaie;

3asBUTENb, BbIOpaB MYHUUHUMAIBHYIO YCIYTy, FOTOBUT MakKeT JOKYMEHTOB
(Komuu B 3EKTPOHHOM BHJIE), HEOOXOIMMBIX ISl €€ TIPE0OCTABICHUs, U HAlpaBJIsieT
UX BMECTE C 3asBJICHHMEM 4epe3 NUYHBbIM KaOuHeT 3asBuTess Ha EnuHoM mopraine,
PernonansHom mopraie;

3asBJICHHE BMECTE€ C OJJIEKTPOHHBIMU KONHUSMH JIOKYMEHTOB IONaaaeT B
MH(QOPMAIMOHHYIO CHCTEMY YITOJHOMOYEHHOIO OpraHa, OKa3bIBarOIEro BLIOPaHHYIO
3asBUTEJIEM YCIyry, KOTopas oOecrneynWBaeT IIpHEM 3alpoCoOB, OOpalleHU,
3asBJICHUH M HMHBIX NOKYMEHTOB (CBeIeHHUH), MOCTymuBIIUX ¢ EmguHOro moprana,
PernonansHoro noprana u (Uim) 4epe3 CUCTEMY MEKXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJIENCTBUS.

2.183. [ns 3asBuTenell 00eCHeYHBAETCS BO3MOXKHOCTH OCYINECTBJISTH C
ucnosnb3oBanueM EnuHoro moprana, PernonanpHOro moprajia moyiydeHue CBEIEHUMN
0 XOJ€ BEIIIOJHEHUS 3alIpOca O NMPEeOCTABICHHH MYHHUIUITAIBHOW YCIIyTH.

Ceenenust o xome M pe3yibTaTe BBHIMOJHEHHS 3alpoca O MPEIOCTaBIEHUH
MYHHIIUIAJIBHOW YCIIyTH B 3JIEKTPOHHOM BHJI€ 3asBUTENIO MPEICTABISIOTCS B BUJE
YBEIOMIICHHS B JIMYHOM KaOuWHeTe 3asBUTeNsS Ha EmxuHOoM moprtane, PernoHamsHOM
nopTae.

2.18.4. Tlpu HampaBiieHHH 3asBICHHS U JTOKYMEHTOB (COOEPIKALIMXCS B HHUX
CBelleHMH) B (OpMe SNIEKTPOHHBIX IOKYMEHTOB B MOpPSIKE, MPEAyCMOTPEHHOM
noanyHkrom  2.18.1 mogpaszmena 2.18  aAMHHHCTPATMBHOIO  pErjiaMeHTa,
o0ecre4nBaeTcst BO3SMOXKHOCTh HAIPABJIEHUS 3aABUTEIIO COOOIIEHUS B 3JIEKTPOHHOM
BUJIE, MOATBEPKAAIOILEr0 UX NTPHUEM H PETHCTPAIIMIO.

2.18.5. Ilpu obpamennu B ML MyHUIMIAIbHAS YCIIyra IPENOCTaBISETCs C
Y4€TOM NpPHHIUIA 3KCTEPPUTOPUAIBHOCTH, B COOTBETCTBHH C KOTOPBIM 3asBHTEINb
BIIpaBe BLIOpATh [Id 0OpalleHus 3a moyydeHrneM yciayra M®LI, pacnonoxkeHHbIH Ha
TeppuTopur KpacHomapckoro kpas, He3aBHCHMO OT MeCTa €ro PerucTpalud Ha
Tepputopur  KpacHomapckoro Kpas, MecTa paclojiO)KeHHs Ha TepPUTOPUH
KpacHogapckoro kpast 00b€KTOB HEBUKHMOCTH.

YcnoBuem IIpeNoCTaBIEHUS MYHULUTIATbHOM yCIIyTH o
SKCTEPPUTOPHATIBHOMY IPHHIIMITY SBJIAE€TCS PErHCTpaIs 3asBUTENS B benepaabHO
rocynapCTBEHHOM MH(OPMANMOHHON cucTeMe «EmuHas crucreMa MIEHTH(QUKALMU U
ayTeHTUQuKauMu B  HHOpacTpyKType, obecneunBaromeil HHGOPMAIMOHHO-
TEXHOJIOTHYECKOe B3aMMOAEHCTBUE MH(MOPMALIMOHHBIX CHUCTEM, MCIIOJIb3YEMBIX IS
NPENOCTaBICHUSl TOCYNapCTBEHHLIX M MYHHUIUNAJIBHBIX YCIYT B 3JEKTPOHHOM
(opme» (nanee — enuHas CHCTEMA UACHTH(GUKALNT U ayTEHTHGUKALIIH).

M®I[ npu obpamenun 3asBuTens (IpeACTaBUTENs  3asBUTENs) 3a
IIPEIOCTABJICHUEM MYHHLMIIAIBHON YCIYTH OCYIIECTBIISIOT:

(GopMHpOBaHHE SIEKTPOHHBIX IOKYMEHTOB U (MJH) 3NEKTPOHHBIX 00pa3oB
3asBJICHUS, NOKYMEHTOB, IPHMHSATHIX OT 3asBUTeNs (IPEICTaBUTENS 3asBUTENS),
KOMUH NOKYMEHTOB JMYHOTO XPaHEHHs, MPUHATHIX OT 3asBUTENs (IpeICTaBUTENs
3asBUTENIs), 0OECIeUnBasi UX 3aBepPEeHUE JIEKTPOHHON MOANMCHIO B YCTAHOBICHHOM
opsaKe;



19

HalpaBJIeHHe C HCIIONb30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAMOHHBIX
TEXHOJIOTUH 3JEKTPOHHBIX JOKYMEHTOB U (WJIH) 3JIEKTPOHHBIX 00pa30oB TOKYMEHTOB,
3aBEPEHHBIX YNOJHOMOUYEHHBIM ITOJDKHOCTHBIM JUloM MO®II, B ynoaHOMOYEHHBIH
opras, IpeIoCTaBISAIOIUNA COOTBETCTBYIOIIYIO MYHULUNTAIbHYIO YCIIYTY.

Pazgen III. CocTaB, mocnenoBaTeTbHOCTh U CPOKHU BBIMOJHEHHS aIMIHUCTPATUBHBIX
npouenyp (aeicTsuil), TpeOGoBaHMS K MOPSAKY WX BBITOJHEHUS, B TOM YHCIIE
OCOOEHHOCTH BBIMIOJIHEHUS aIMUHACTPATUBHBIX MpoLenyp (aelcTBuil) B
3JIEKTPOHHOM (hopMe, a TaKKe 0COOCHHOCTEH BBIMTOJIHEHHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuil) B MHOTO)YHKIIHOHAIBHBIX [IEHTPAX MPeAOCTaBICHHUS
rOCyJapCTBEHHBIX U MYHULUITATBHBIX YCIYT

IHonpaznen 3.1. CoctaB aqMHUHUCTPATUBHBIX MPOLEAYD

IIpenocraBneHne MyHMIUDAIBHOW YCIyrH BKJIIOYaeT B cebs cleayrolue
aJIMMHHCTpPaTUBHbIE IPOLIETYPHI:

-lIpHeM  3asBJIEHWS W [pUIaraeMblX K HeMy JOKYMEHTOB, aHaJu3
OPHJIOKEHHBIX K 3asABJEHUI0O JOKYMEHTOB Ha TpeIMeT HUX COOTBETCTBUS
TpeOOBaHUAM aIMHHUCTPATHBHOTO PErilaMeHTa, PErMCTPALHsl 3asBIIEHUS;

-paccMOTpeHHte 3asBJIEHHS M IOATOTOBKa NOKYMEHTOB B 3aBHCHUMOCTU OT
KOHEYHOI'0 pe3yabTaTa IPENOCTaBICHNS MyHULIUNIAIbHON YCITyTH;

- BbIJIa4a pe3yJibTaTa NpefoCTaBIeHNs] MyHUIIUITAIBHON YCITYTH.

[Tonpasnen 3.2. [TocnenoBaTeIbHOCTh ¥ CPOKHU BBIMTOJTHEHHS aIMHHUCTPATABHBIX
npouenyp, TpeOoBaHUS K MOPSAAKY UX BHITOJTHEHHUS

3.2.1. IlpueM 3asBleHHS W TpHIAraeMbIX K HeMy IOKyMEHTOB, aHaJU3
NPWIOXKEHHBIX K 3asiBJIEHHUIO JOKYMEHTOB Ha MpeIMeT HUX COOTBETCTBHUS
TpeOOBaHMSAM  aJMHMHHCTPAaTUBHOIO  perJiaMeHTa,  pPErucTpalus  3asiBIeHHS
CIEUMANIMCTOM YIIOJJHOMOYEHHOTO OpraHa.

OcHoBanuveM A Hadajda aIMUHHCTPATHBHON MPOLENYpHI SBISETCS MoJaqa
3asIBUTEJIEM HJIM YIOJHOMOYEHHBIM MM JIMLIOM 3asBJICHUS U IaKeTa IOKyMEHTOB,
00S3aHHOCTb IO MPENOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABHUTENS, B
YIIOJITHOMOYEHHBINA OpraH.

3.2.1.1. Ilpu npueme 3asBICHHUS M MpHIAraeMblXx K HEMY JOKyMEHTOB
CHELHUATKNCT YIIOTHOMOYEHHOI0 OpraHa:

YCTaHaBJIMBAET JIMYHOCTH 3asBUTENSA, B TOM 4YHUCIE MPOBEPSIET INOKYMEHT,
YIOCTOBEPSIOIIUN JINYHOCTb, IIPOBEPSET MOJHOMOYHUS 3asBUTENS, B TOM YHUCIE
MOJIHOMOYHMS NPENCTAaBUTENSA A€HCTBOBATh OT €r0 HMEHHU;

IpPOBEPAET HAJIMYME BCEX HEOOXOAMMBIX JOKYMEHTOB, HCXOIs U3
COOTBETCTBYIOIEr0 IE€PEYHs] AOKYMEHTOB, HEOOXOAMMBIX MJsi IPEeIOCTaBIECHHUS
MYHHULHIIAIbHON YCIIyTH;

IPOBEPSET COOTBETCTBHE IIPEACTABICHHBIX [IOKYMEHTOB YCTaHOBJIEHHBIM
TPeOOBaHMSM,  yIOCTOBEPSSICh, 4TO: JOKYMEHTBI B YCTaHOBJICHHBIX
3aKOHOJATELCTBOM ClIy4asX HOTapUaJIbHO YIAOCTOBEPEHBI, CKPEIUICHbI I1€YaTsSMH,
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UMEIOT HaJIeXallde IOAMUCH CTOPOH WIM OINpPENENIeHHbIX 3aKOHOIATeIbCTBOM
JOOJDKHOCTHBIX JIML; TEKCThI JOKYMEHTOB HAlKUCaHbI Pa300punBo; GaMHUIuU, UMEHA U
oT4ecTBa (PU3MYECKHX JIHMIL[, aJpeca UX MECT JKHTEIbCTBA HANMCAHbI MOJHOCTBIO, B
00palleHuH IOPUINIECKHUX JIUL UMEIOTCS UX PEKBU3UTEI U [1€YaTh; B JOKYMEHTAX HET
IIOAYUCTOK, MPHUIMCOK, 3a4YE€pKHYTBIX CJIIOB M MHBIX HE OrFOBOPEHHBIX B HHX
UCTIPaBJICHUH,; JOKYMEHTbl HE HCIHOJHEHbl KapaHNalloM; JOKYMEHThl HE HMEIOT
CEPbE3HBIX MOBPEXIECHHWH, HaAIUYMe KOTOPHIX HE TMO3BOJSET OJHO3HAYHO
UCTOJIKOBaTh MX COJNEPI)KAHHE; CPOK ACHCTBUS NOKYMEHTOB HE HCTEK; JTOKYMEHThI
comepxar HMH(OPMALHIO, HEOOXOMUMYIO [UIS IMPEIOCTABICHUS MYyHULMIIAILHOM
YCIIYTH, YKa3aHHOH B 3asBJICHUH; JOKYMEHTHI IIPEICTABJIEHbI B IIOJIHOM 00BEME;

CBEpsieT MPENCTaBIEHHbIE SK3EMIUIAPhl OPUTHHATIOB U KOMUH HOKYMEHTOB (B
TOM YHCJIe HOTAapUaJIbHO yIOCTOBEPEHHbIE) IPYT C IPYTOM;

IIpY HETPAaBUJILHOM 3aII0JIHEHUH OJIaHKa 3asBJICHUS YKa3bIBaeT Ha HEIOCTATKH
1 BO3MOXXKHOCTb UX YCTPaHEHHUS;

IIPU OTCYTCTBHHM JOKYMEHTOB, YKa3aHHBIX B Mozpasaeie 2.6 HaCTOSIIETro
aIMAHUCTPAaTUBHOTO  pErjaMeHTa,  HECOOTBETCTBUM WX  YCTAHOBJIEHHBIM
TpeOOBaHUAM, YBEOMIISET 3asBUTENS O HAIMYUM IPENATCTBUM A7 NPenoCTaBIeHUS
MYHULUTNIAIBHOW YCIYTH U IpeJiaraeT NpUHSITh MEpPhI 110 WX YCTPaHEHHIO;

IIPY COTJIACHM 3asBUTEJS YCTPAHUTh HEJOCTAaTKH BO3BpAIlaeT 3asBUTEIIO
NpeACTaBJIeHHbIC TOKYMeHThI. IIpu Hecornacuu 3asBUTENsl yCTPAHUTh HEAOCTATKH -
IPUHUMAET NOKYMEHTHI, IPH 3TOM OOpallaeT ero BHUMaHHe Ha TO, YTO YKa3aHHOE
00CTOATENBCTBO MOXKET HPEISITCTBOBATH MPEAOCTABIECHUIO MYHHLIHIAIBHOMN YCIyTH.

3.2.1.2. PerucTpanust 3asBI€HHN IO NPENOCTABIEHHIO MyHHLUIAILHOTO
MMyIIECTBa B apeHNy Wi 0e3BO3ME3[HOE I0JIb30BaHHe Oe3 MpOoBeleHHs TOPIroB
OCYILECTBJIACTCS CHEIHAIMCTOM OTZAEJla HMYLIECTBEHHBIX OTHOIICHHWH W BOIPOCOB
KUJIMINHO — KOMMYHAJIbHOTO XO34HCTBAa B JKypHalle pEruCTpalMy 3asBlICHUM
angMUHHUCTpaluu HoBoTaMaHCKOro cenbcKoro nocesieHnst TeMPIOKCKOro paiioHa.

3.2.1.3. MakcuMambHbI CPOK HCIONHEHUS aIMHUHUCTPATUBHON MpPOIELyPhl —
| xaneHnapHsbI# NeHb.

3.2.1.4. Kputepuu npuHSTHS pELLEHHUS:

oOpalieHre 3a MONYYCHHEM MyHHIMIAIBHOH YCIyTH COOTBETCTBYIOLIETO
MIZER

IOJIHOTA IIOJaHHOI0 KOMILJIEKTa IOKYMEHTOB;

IOCTOBEPHOCTB ITOJAHHBIX TOKYMEHTOB.

3.2.1.5. Pe3ynpTaT aAMHHUCTPATHBHOM IIPOLELYPBI:

peTUCTpalys 3asBJICHHUS B XKypHajle PEerHCTpalllM 3asBlIeHHH Ha IOJydYeHHE
yCiyrd aiaMUHUCTpanud HoBoTamaHCKOro cenbcKoro moceineHuss TeMPHOKCKOTO
paioHa;

OTKa3 B IIpUEMeE 3asBJICHUS U JOKYMEHTOB.

3.2.1.6. Cnoco6 ¢uxcanuu pesyibTaTa BBINOJHEHHS aIMHHHUCTPATUBHOM
IpoUenyprl — BHECEHUE 3asBJICHHUS B )KyPHAJ PETUCTPALUH 3asBJICHUMN Ha MOyUYeHHe
yciayrn anMuHMcTpanuu HoBoTamMaHCKOro cenbckoro mnoceneHus TeMprOKCKOro
paiioHa.

3.2.2. PaccMoTpeHHe 3asBIICHHS M [IOATOTOBKA JOKYMEHTOB B 3aBHCHMOCTH OT
KOHEYHOI0 pe3ysbTaTa MPeAOCTaBIEHHs] MyHULIUTIATBHOMN YCITyTH.
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CrnenuanucT, OTBETCTBEHHBIN 3a MpENOCTaBIEHHE MYHHIMIAIbHON YCIyrH,
OCYILECTBJISIET IPOBEPKY HATMYUS U IPABUIBHOCTH O0GOPMIICHUS TOKYMEHTOB.

IIpy BBISBICHHH TPELYCMOTPEHHBIX 3aKOHOIATENIbCTBOM OCHOBAaHHUH I
NPUHATHS PELIeHUs 00 0TKa3e B MPeJOCTaBICHINN MYHUIIUTIATHHON yCIIyTU B CPOK HE
nosnHee 2 pabouux qHEH ¢ MOMEHTa BBISBIEHHS TAKUX 00CTOSTENLCTB CIIELUATUCT B
anpec 3asBUTEN FOTOBUT PEIIEHUs 00 OTKa3e B MPEJOCTABICHHH MYHHULUIAIBHOM
YCIIYTH, KOTOPO€ IOANMCBIBAETCS raaBoii HoBOTaMaHCKOTO CENbCKOTO TOCENeHUs
Temprokckoro paiioHa B TeueHue 3 pabouux JHel.

Ilpy Hamuuuu npexycMOTPEHHBIX 3aKOHONATEIBCTBOM OCHOBAaHUHN  Iis
NPENOCTaB/IEHUs MYHULMNAIbHONW YCIYTd B TeUeHHe 2 pabodyux IgHEH ¢ MOMEHTa
OPUHATHSA TaKOr0 pELIeHHs CHEHUAJIUCT TOTOBUT IPOEKT IIOCTAHOBJICHUS O
IPENOCTaBIEHUU B COOCTBEHHOCTb.

Ilocne monyuyeHUs NTOCTAHOBIEHHUS O MPENOCTABIECHHH MYHHIIUIAILHOTO
UMYIIECTBA B apeHIy WU 0e3BO3ME3IHOE IO0JIb30BaHHWE W IMPHIOKEHHBIX K HEMY
JOKYMEHTOB CIIELMAJIUCT FOTOBUT MPOEKT NOTOBOpa apeH/abl WU 0e3BO3ME3IHOI0
0Jb30BaHus - 1 pabounii neHb.

Cpox mnoamucaHusi JOroBopa apeHabl WM O€3BO3ME3JHOI0 II0JIb30BaHUS
MYHUIHUIAJIBEHEIM HMMYINECTBOM rJaBoii HoBoTamMaHCKOro ceibCKOro ImoceeHus
Temprokckuii paiioH- 1 pabouuii 1eHb.

3asgBUTENb yBENOMISETCS B MHCbMEHHOHM (OpME MM IOCPEACTBOM
TeJIe)OHHOH CBSI3M O HEOOXONMMOCTH IIOANMCAHUS IOTOBOpPA AapeHAbl WM
0€3BO3ME3HOr0 MOJb30BaHus. Ilocie MOANMCAHHS JOTOBOP AapeHIbl HIIH
0€3B03ME3THOTO IT0JIB30BAHHUS PETUCTPUPYETCS B OTAENE U epenaeTcss MPI]

CpoK HCIONHEeHUS aIMUHHUCTPATUBHOM Ipouenypsl — 30 pabounx aHs.

PesynbraToM agiMUHHUCTPATUBHOM MPOLENYPHI SBJISETCS JOIOBOP apeH bl U060
0€3B0O3ME3IHOTO TIOJb30BaHKs W MOCTAHOBJICHHE O MPENOCTaBIEHUH B apeHIy 60
Oe3BO3Me37HOE MONB30BaHME MMYyILIECTBA JuOO YyBeJOMIeHHe 00 OTKase B
NPEIOCTABICHUN MYHULIUIATBHON YCIYTH.

3.2.3. Belnaua pe3ynbpTara MpeaoCTaBlIeHus MyHALIUIATEHON YCIYTH.

OcHoBaHmeM U Hayaida aJIMWHUCTPATUBHOM IIPOLENYpHl  SABIAETCH
NOJyYeHHE CIENUaTUCTOM IOAIUCAaHHOIO U COTJIACOBAaHHOTO JIOT0BOpa apeH bl HIIH
0€3BO3ME3IHOTO INOJB30BaHUS M MTOCTAHOBJIEHHS O MPEJOCTaBIEHHH B apeHIy UIH
0€3B03ME3/IHOE TOJIB30BAHME MYHHIUIAIBHOIO HUMYIIECTBA UM YBEIOMIEHHS 00
OTKa3e B TPENOCTaBIECHUM MYHULUNAIbHOW YCIAYrd M MPUIAraeMoro IakKera
JIOKYMEHTOB.

CrenuanicT aIMHHUCTpPALUH TTOCENEHUs, OTBETCTBEHHBIH 3a NpeJoCTaBlIeHHe
MYHULMNAIBHONW YCIyTM BBIOAET pE3yJNbTaT MpPEAOCTaBIEHUS MYHHUIIMIIAILHOMN
YCIYrd IIOA pPOCHHCh HIJIM HAalpaBieT 3aKa3HbIM ITHMCBMOM C YBEIOMJIEHHEM O
BPYYEHHUHU 3aSBUTENIIO0 YBEIOMJIEHHE YCTAHOBJIEHHOW (OPMBI, MPH €ro JHYHOM
oOpallleHNH B aIMUHHCTPALHIO.

CpoK MCHONHEeHUs aAMUHUCTPATHBHON MPOLEAYPHI — 3 paboyunX JHS.

PesynpTaToM  aAMHHUCTPAaTHBHOM  MNpOLENYphl  ABIAETCS  IOJYYEHHE
3asBUTEJIEM JOrOBOpa apeH bl 1100 6€3B03ME3THOTO MMOIH30BAHMUS U IIOCTAHOBJIEHUS
b0 MHCHMEHHOTO yBEIOMIIEHHS 00 OTKase B Bblaye C yKa3aHHeM NpPHYHH U
IPHIIaraéMoro nakeTa J0KyMEHTOB.
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HH(l)OpMaI_II/IH O IMIPOXOXKIACHHUH HNOKYMEHTOB, 4 TaKXE€ O IMPHUHATBHIX PEILICHUAX
OTpaxaeTcs B XKypHalJie perucrpaunu 3asIBJICHUM B JCHDb [IPUHATUSA
COOTBETCTBYIOIIHUX pCL[IeHI/Iﬁ.

Ilonpaznen 3.3. [lepeyeHb aqMHUHUCTPATHBHBIX MPOIenyp (AeicTBUM) IpH
IIPEJOCTABIIEHUU MYHULIMIIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopme

IIpenocraBneHne MyHHLMOANBHOW YCIyrH BKIIIOYaeT B cels cleayroline
aIMUHUCTPATHBHBIE NIPOLENYPHI (AEHCTBHS) MPU MPEIOCTABICHUH MYHULMIIAIBHBIX
YCIIyT B 3JIEKTPOHHOU opMme:

Mmojgy4eHue HMH(MOpMalUu O TOpSOKE M CpOKax IpedoCTaBiIeHUs
MYHHULUIAIBHON YCIIyTH;

3alliCh Ha IPUEM B YIOJHOMOYEHHbIH opran, M®IL] ansg momaum 3ampoca o
IPENOCTaBIEHUH MYHUIIUNIAIBHON YCITYTH;

(GopmupoBaHue 3ampoca o MPeIOCTaBIEHHH MYHHIUITAIBHON YCIYTH;

IpPHEM U PpErucTpauus YHOJIHOMOYEHHBIM OpPraHoOM 3ampoca ¥ HHBIX
TOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEAOCTABICHUS] MYHHUITUITAIBHOHN YCITyTH,

omnjiaTa TrOCyJapCTBEHHOW MOLUIMHBI 3a MPEeHOCTaBJIeHHE MYHHULUNAIbHOU
YCIyru W yIjaTa HMHBIX [UIATeXeH, B3MMaeMbIX B  COOTBETCTBHUH C
3aKOHOJaTenbCTBOM Poccuiickoit @enepanuu;

NOJTyYeHHE pe3yJibTaTa [IPEeLOCTaBICHUS MyHULIUTIATbHON yCIIyTH;

MOJIYyYE€HHE CBEEHUN O XO/I€ BBIIOJIHEHHUS 3allpoCa;

OCYIIECTBJIEHUE OLEHKHU KaueCcTBa NPeNOCTaBIEHHUS YCIYTH;

nocynedbHoe  (BHecyneOHoe)  oOXalloBaHWE  pelIeHHd ©  JeiCcTBUU
(be3nmeiicTBHS) YIOTHOMOYEHHOrO OpraHa, JO/DKHOCTHOIO JIHMIA YIIOJHOMOYEHHOIO
oprasHa J1M00 MyHULUNIATBHOTO CIyXKaIIEero.

[Monpasnen 3.4. [Topsimok ocylecTBIEHHS B 3JIEKTPOHHON (OPME, B TOM YHCJIE C
Ucrnojp30BanueM EnnHoro noprana, PernonansHoro moprajia aiMHUHHCTPATHBHBIX
mpouenyp (AeHCcTBUIl) B COOTBETCTBUH C TONOXEHUSIMH cTaThi 10 DemnepanbHOro

3axoHa Ne 210-®3

3.4.1. TlomyyeHue wWHOpOpPMALMK O TOPSIKE M CPOKaX IPeNOCTaBICHHS
MYHHUIAIAIBHON yCIIYTH.

Wudpopmanus o mpenocTaBieHHH MYHUIUIAIBHON YCIYIH pasMellaeTcs Ha
Enunom mnoprane, PernonampHOM mopraiie, a Takke Ha OQHUHMAILHOM CaiTe
HoBoTamMaHCKOro cenbcKoro moceineHust TeMpPIOKCKOro paiioHa B cetu «MHTepHET»
(http://www.novotaman.ru).

Ha Enmunom moprane, PerwonamsHoM moprane, OQHUUAILHOM —CaiiTe
HoBoTamaHCKOro cenmbckoro moceneHusi TeMPIOKCKOrO paiioHa pa3sMelnaercs
crenyromas nHopmanus:

1)  ucuepneiBaroMii  mepeyeHb  JOKYMEHTOB,  HEOOXOOMMBIX s
IIPEOCTaBJICHUS] MYHUIMIIATbHON yCIIyrd, TpeOoBaHUSI K OOPMIICHUIO YKa3aHHBIX
JIOKyMEHTOB, a TakXe IIepedYeHb JOKYMEHTOB, KOTOpbIe 3asBHTENb BIIPaBe
MPENCTaBUTh 110 COOCTBEHHON MHHUITHATUBE;
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2) Kpyr 3asBHTENEIH;

3) CpOK MpenoCcTaBIeHUs] MYHHUIUITAILHON YCIIyIH;

4) pe3ynpTaTbl IPENOCTABICHUS MYHHIMIAIBHOH  YCIyTH, MOPAIOK
NPEJCTaBIEHHs]  JNOKYMEHTa,  SBISIOMIETOCs  pe3yJbTaToM  IpedoCTaBleHUs
MYHUIMIIATIBHOHN YCIYTH;

5) pasMep TOCYZapCTBEHHOW TOIUIMHBI, B3MMAEeMOW 3a IIPEIOCTaBJIEHHE
MYHHIHIIATBHON yCIIyTu (YKa3bIBaeTCsl MPH €€ HaJHYUH );

6) ucuUepnBIBAIOLINH TTepeYeHb OCHOBAHHM JIJIsi IPUOCTAHOBJIEHHS UM OTKa3a
B IIPEIOCTABJIEHUN MYHULIUTIATIBHON YCIYTH;

7) o mpaBe 3asABHUTENs Ha NOCYHeOHOe (BHeCyneOHOe) 00XaNoBaHue NeHCTBUH
(Oe3melicTBUA) U pelIeHHH, IPUHATHIX (OCYLIECTBISEMBIX) B XO€ IPENOCTABICHHUS
MYHULUNAIBHOR YCIIyTH;

8) Qopmbl 3asBieHuil (yBeIOMJIEHWH, COOOINEHMI), HCIIONb3YyEMBIE IIPH
NPEeIOCTaBJIEHUU MYHHULIUIIAJIbHON YCITyTH.

Hudopmanus Ha ExnmHom mnoprane, PermonansHom moprane, oQHIHAAILHOM
caiite HoBOoTamMaHCKOro CelbcKOoro mocesieHuss TeMprOKCKOro paifoHa o MOpsaKe U
CpOKax TMpeNOoCTaBI€HUs MYHULUNAIBHOW YCIYrd Ha OCHOBAaHHUU CBEICHHH,
colepXamuxcs B (pefeparbHOM peecTpe, PeTHOHAIBHOM PEECTpPE, MPEa0CTaBIISETCs
3asiBUTENIO OECIIIaTHO.

JlocTyn k ”HOpPMaLUK O CPOKAX U MOPSIAKE MPEIOCTABIEHHS MYHHUIIMIIATbHON
YCIYTH OCYLIECTBISAETCS O3 BBIMOJNHEHHS 3asBUTEIEM KaKHX-IHOO TpeOOBaHMIA, B
TOM 4Yuciie 6e3 HCIONIB30BaHMs IPOrPaAaMMHOr0 00ecleueHus, YCTaHOBKa KOTOPOro
Ha TEeXHUYECKHE CPENCTBA 3asBUTENs TpeOyeT 3aKiIIOYeHHUs JIMIEH3UOHHOTO HJIH
MHOTO  COrJallleHus C  [paBooOiiafartesieM  MNPOrpaMMHOrO  oOecreveHus,
Npe1yCMaTPUBAIOIIETr0 B3UMaHHUeE IUIATHI, PETUCTPALMIO UJITH aBTOPU3AIUIO 3aSBUTEIIS
WM IPEJOCTABICHUE UM MEPCOHATBHBIX JaHHBIX.

3.4.2. 3anuce Ha IpueM B YIOJHOMOYEHHbIH opran, M®Ll ans mogauu
3ampoca o NPefOCTaBICHUY MYHULIUITAIBHON YCITyTH.

B mensx npemocTaBieHUs MYyHHMIHUIAIbHON YCIyTH, B TOM YHCIE
OCYIIECTBIIAETCS IIPUEM 3asiBUTEJNIEH 10 MPpeIBapUTEIbHOM 3aIIHCH.

3anMce Ha IOpUeM  MPOBOMUTCA  IOCPENCTBOM EauMHOro  mopraina,
PerrvonansHoro nopraina (3anucek To6k0 B M®OLI).

3asBUTENIO NPENIOCTABIISETCS] BOBMOXHOCTD 3allCH B JIFOObIE CBOOOIHBIE IS
IpHeMa NaTy W BpeMs B IpelesaX YCTaHOBJIEHHOTO B YIOJIHOMOYEHHOM Oprase,
M®I] rpaduka npueMa 3assBUTENEH.

YmnonHoMmoueHHbI opran, MO®I] He BmpaBe TpeOOBaTh OT 3asgBUTENS
COBEPIICHHWS HMHBIX JEHCTBUH, KpOME TMPOXOXKICHUS HUIASHTU(DUKAIIUK U
ayTeHTH(UKALMH B COOTBETCTBMM C HOPMATHBHBIMH IIPABOBBLIMH  aKTaMH
Poccuiickoli ®@enepaiun, ykazaHusi LeJdd MpUeMa, a TakkKe IPeNOCTaBIeHHs
CBEIIEHMI, HEOOXOAMMBIX JUII pacyeTa [JIMTEILHOCTH BPEMEHHOIO HHTEPBaJa,
KOTOPBIH HEOOXOIMMO 3a0pOHUPOBATH IS IPHEMA.

3.4.3. ®opmupoBaHHUe 3ampoca O MPeIOCTaBIeHUH MyHHULUIIAILHON YCIYIH.

@®opmHpOBaHHE  3ampoca  3asBUTEJEM  OCYILIECTBISETCS  IOCPENCTBOM
3all0JTHEHMs 3JIEKTPOHHOH (opMbl 3ampoca Ha EawHom moprtaie, PernonaapHOM
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noprane 6e3 He0OXOTUMOCTH TOMOTHUTEILHOU MOJa4d 3alpoca B KaKOH-1100 HHOH
dopme.

Ha EnusoMm mnoprane, PernonanpHOM mopTajie pa3MeniaroTcs 00pasiibl
3al0JHEHUs 3JIEKTPOHHOK (HOpMBI 3ampoca.

®opMaTtHo-JIoruYecKas IpoBepKa c(hOpPMHPOBAHHOTO 3amnpoca
OCYIIECTBIISETCS aBTOMATHYECKU I10CJIE 3allOJIHEHUS 3asiBUTENIEM KaXKIO0ro U3 IOJIeH
3JIEKTPOHHOH (QopMbl 3ampoca. [Ipyu BbISBIEHHH HEKOPPEKTHO 3aIOJHEHHOIO MOJIs
3JIEKTPOHHOM (OPMBI 3armpoca 3asBUTENb YBEIOMIISETCS O XapaKTepe BBISBICHHOM
OLIMOKM U MOpPSIKE ee YCTPaHEHHs MOCPENCTBOM HH()OPMALKOHHOTO COOOIIEHHS
HEMOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3armpoca.

ITpu popMupoBanuy 3ampoca 3asiBUTENO 00ECIEUNBAETCS:

BO3MOXHOCTb KONHMPOBAHMSA YW COXpPAaHEHHUs 3ampoca WU HHBIX JOKYMEHTOB,
YKa3aHHbIX B IYHKTe 2.6 aAMMHHUCTPATUBHOI'O periiaMeHTa, HEOOXOOMMBIX IS
IPENOCTaBJIEHUs] MyHULUNIAILHON YCIyTH;

BO3MOXXHOCTh 3allOJIHEHHUSI HECKOJIbKUMH 3asiBUTEISIMH OJIHOH SJIEKTPOHHOH
(GopMBI 3ampoca NpHU OOpaIleHHH 3a YCIyraMH, NpPeNNoJaralolliMK HalpPaBJICHHE
COBMECTHOT'O 3allpOCa HECKOJIBKHUMHU 3asIBUTEIISIMH;

BO3MOXXHOCTb I1€4aTH Ha OyMa)KHOM HOCHTEJIE KOMHH 3JIEKTPOHHON (HOPMEI
3ampoca;

COXpaHEHHE paHee BBEIEHHBIX B JJIEKTPOHHYIO (hopMy 3ampoca 3HAYSHHH B
000K MOMEHT IO JKeJIaHHIO IOJIb30BaTeNs, B TOM 4YHCIE IPH BO3HHKHOBEHHH
oKOOK BBOJA M BO3BpATe AJIsl MOBTOPHOIO BBOJAA 3HAYEHMH B DJIEKTPOHHYIO (GOPMY
3aInpoca;

3alloJIHEHHE TI0JIEH 3JIEKTPOHHOM (POpMBI 3ampoca 10 Havajia BBOJAA CBEICHHIMA
3asBUTEJIEM C HCIOJIb30BAHMEM CBEIEHWU, pa3MelleHHbIX B €IWHOM CHCTeMe
MICHTU(QUKALUY U ayTeHTU(UKALWK, ¥ CBEIEHHUM, OMyOIMKOBAaHHBIX Ha EnuHOM
nopraie, PeruonansHoMm nopraie, B 4acTH, Kacarolleics CBEIEH|H, OTCYTCTBYOIIUX
B CIMHOW CHCTEME UACHTUDHUKAINY U ayTeHTU(DHUKALUY;

BO3MOXHOCTb BEPHYTHCA Ha JIOOOH M3 3TamoB 3aMOJHEHHs JJIEKTPOHHON
(opmel 3anpoca Ge3 oTepy paHee BBENEHHON HH(BOPMAIINH;

BO3MOXHOCTh [JOCTyHa 3asBUTENs Ha Enudom moptane, PernonHambHOM
IIOpTajle K paHee MOJaHHBIM UM 3allpocaM B T€UeHHE He MeHee OJHOT0 rofa, a TakKe
YaCTHYHO C(POPMUPOBAHHBIX 3APOCOB — B TEUEHUE HE MeHee 3 MeCsLEB.

CdopmupoBaHHbIH U MOANHMCAHHBIN 3apOC W UHBIE HOKYMEHTHI, YKa3aHHBIE
IYHKTe 2.6 HACTOSMIET0 aIMUHHCTPATUBHOIO pErlaMeHTa, HEeoOXOAMUMbIe s
IPENOCTABIICHUs] MYHHLHIIAIbHON YCIYTd, HampaBJSIFOTCS B YIOJHOMOYEHHBIH
opras nocpenctsom Exaunoro noprana, PernonansHoro mopraia.

3.44. TlpueM M perHCTpauys YHOJHOMOYEHHBIM OPTaHOM 3alpoca M HHBIX
JAOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEAOCTABIIEHHS MYHUIIMIAIBHOMH YCIyTH.

YTonHoMO4eHHBIi opraH o0ecrneyrBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
AL IPENOCTaBICHUS] MYHHIUUINAIBLHOM YCIYrM, W perucTpalMio 3ampoca 0e3
HEOOXOMMMOCTH TIOBTOPHOTO MpEICTABIEHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEIIE.

Cpoxk perucrpanuu 3amnpoca — 1 paboumnii 1eHb.
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[IpenocraBneHrne MyHHLIMIATBHON yCIYrd HAUMHAETCS C MOMEHTAa MpHeEMa U
PETHCTPALMK YIIOJTHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX TI0KYMEHTOB, HEOOXO0IMMBIX
IUTsI IPEIOCTABIIEHUSI MyHUIIUIATbHON YCITYTH.

Ilpu otmpaBke 3ampoca mocpencTBoM EnuwHOro moprana, PernoHaisHOro
NopTana aBTOMATHYECKHM OCYILECTBISETCS  (QOpMaTHO-JIOrMYecKas MpoBepKa
c(hOopMHPOBAHHOTO 3aIPOCa B MOPSIKE, ONPENENIEMOM YIOITHOMOYEHHBIM OPraHoM,
[I0CJIe 3aIOJIHEHHsI 3asBHMTENIEM KaXKIOro U3 MoJiel 3JeKTPOHHOH (OopMBI 3ampoca.
[Ipy BBISBIEHHH HEKOPPEKTHO 3alOJHEHHOro MOJjs 3JIEKTPOHHOH (GOpMEI 3ampoca
3asBUTENIb YBEJOMIIAETCS O XapakTepe BBISBICHHOW OIMMOKH M TOpSAKE ee
YCTpaHEHHUsI IMOCPEACTBOM HMH(OPMALMOHHOTO COOOILIEHHsI HETMOCPEICTBEHHO B
3JIEKTPOHHOM (opMe 3ampoca.

[Ipu ycnemnol oTmpaBKe 3ampocy MNPUCBAMBAETCS YHHKAIbHBIA HOMEp, IIO
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENs IOCPEACTBOM EQWHOro mopraina,
PernonanbHoro mopranma 3asBUTeN0 OydeT mNpeicrapieHa MH(GOpPMaLUs O XOJE
BBINOJTHEHHS YKA3aHHOTO 3aMpoca.

[locne mnpuHATHA 3ampoca JODKHOCTHBIM JIMLOM, YIIOJHOMOYEHHBIM Ha
IPENOCTaBICHNE MYHMIMIIAIBHON YCIYyrd, 3alpocy B JIUYHOM KaOWHETe 3asBUTEIIS
nocpenctBom Enunoro noprana, PernonampHOro moprana NpHCBaMBaeTCs CTaTyC
«PerucTpanys 3asBUTeNs ¥ IPUEM JOKYMEHTOBY.

Ilpy nomyuyeHuwm 3ampoca B 3IEKTPOHHOM (GoOpMe MOKHOCTHBIM JIMIIOM,
YIOJTHOMOYEHHbIM Ha MpPEIOCTaBJIEHHE MYHULUIAIBHOW YCIYIW, MpPOBEpseTCs
HaJlM4Me OCHOBAHHUM MU OTKa3a B MpUEMe 3ampoca, yKa3aHHBIX B 2.9 HACTOSIIETO
aIMHUHUCTPATUBHOTO perjaMeHTa.

[Ipy HamuuMu XOTs ObI ONHOTO U3 YKa3aHHBIX OCHOBAHMH JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMPENOCTaBJIEHUE MYHHUIMUIAIBHON yCIyrd, B CpOK, He
IIPEBBIIIAIOLIHMI CPOK NPEAOCTaBIE€HUs] MYHUIMNAIBHON YCIYIH, [MOATOTABIMBAET
MUCBMO 00 OTKase B IpUEeMe AOKYMEHTOB M IIPEeNOCTAaBIEHMs MYHUIHMATbHOI
YCIIyTH.

3.4.5. Omnnata rocyJapCTBEHHOH  MOUUIMHBEI 32  NPEIOCTaBIEHHE
MYHULUIIATBHOW YCIAYI'M M yIUIaTa MHBIX IUIaTeXel, B3MMAaeMBIX B COOTBETCTBHHU C
3aKoHoAaTenbCcTBOM Poccuiickoit ®enepanmu.

Omnata rocynapCTBEHHOM MOIUTMHBEI 3a NpPENOCTaBIEHHE MyHHIUNAIBHOM
yclnyru W ynjata  HMHBIX  IUIaTeXeW, B3MMaeMbIX B  COOTBETCTBHH  C
3aKOHOJATeNbCTBOM Pocculickoil @enepaiiuu, He 0CYIIECTBIISETCS.

3.4.6. Ilomyuenue pe3yabTaTa IPENOCTaBIEH S MYHULMIATBHON YCIyTH.

3.4.6.1. B KauecTBe pe3yibTaTa NpPEeNOCTABIECHHS MYHHLMIATLHOH YCIyrH
3asiBUTEJIb 110 €r0 BEIOOPY BIPaBE MOTYUHUTE:

CIIpaBKU M MHbIE JOKYMEHTHI B c(hepe XKUIHIIHO-KOMMYHAILHOTO X035HCTBA B
(opMe 371eKTPOHHOTO OKYyMEHTA, MOANUCAHHOTO YIOJHOMOYEHHBIM JOKHOCTHBIM
JIMLIOM C UCIOJIb30BAaHHEM YCUJIEHHON KBaU(UIIMPOBAHHOM 3JIEKTPOHHOM MOIIUCH;

CIpaBKU U UHBIC TOKYMEHTHI B c(epe >KUIHIIHO-KOMMYHAIBHOIO XO3SHCTBa
Ha OyMa)XHOM HOCHTEJIE.

3.4.6.2. 3asBuTenb BIpaBe IMOJNYYATh pe3yNbTaT  IPEIOCTABICHHS
MYHMUUNATIBHOW YCIYIH B (DOpME 3JIEKTPOHHOrO NOKyMEHTa WM JOKYMEHTa Ha
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OyMa)XHOM HOCHTeJlle B TeYeHHE CpOKa JMEWCTBHS pe3ylbTaTa MpPeJOCTaBJICHUS
MYHUIUNIAIBHON YCIIYTH.

3.4.7. IlonyuyeHue cBeleHUN O XOM€E BBIMOJTHEHHS 3alpoca.

3.4.7.1. 3asgBuTeNp HMEET BO3MOXHOCTH IIOJYy4YEHHUS HHPOpPMAILHH O XOHE
IIPEAOCTaBJIEHUsI MYHUIUIAILHON YCITYTH.

Mudopmaryst 0 Xxone mpefaocTaBleHs MyHHIIUIIAIBHOW YCIYTH HAPaBISEeTCS
3aBUTEJIIO YIIOJHOMOYEHHBIM OPraHOM B CPOK, He MPEBBIMIAIONINI OJHOTO paboyero
IOHS IIOCJ€ 3aBEpLICHUs BBIIIOJHEHHUS COOTBETCTBYIOIErO MAEMCTBHUS, Ha aipec
JJICKTPOHHOM IOYTBl MJIM C MCIOJIb30BaHHeM cpeAcTB EaguHoro moprana,
PernonaneHOro mopraia mno BeI0OOpY 3asBUTEIIS.

3.4.7.2. Tlpu npenocTaBieHNH MYHUIUIIATIBHOM YCIYyTH B SJIEKTPOHHOH (popme
3asiBUTEIIIO HaIlPaBIISETCS:

YBEIOMJIEHHE O 3allUCH Ha INpUEM B YINOJHOMOYEHHBIH opraH umu MOIL],
colepikallee CBEICHUs O J1aTe, BpEMEHHU 1 MecTe IpueMa;

YBEIOMIIEHHE O IIpHEME€ W PETUCTpaldy 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOMUMBIX AJISI IPEAOCTABIEHUS YCIIyTH, COAEpIKallee CBEIEHUS O (aKTe mpreMa
3ampoca ¥ JOKYMEHTOB, HEOOXOIMMBIX IS MPENOCTAaBJICHUs YCIYrd, W Hadaje
OpoUEenypbl IMPENOCTABICHUS YCIYI'HM, a TakXe CBeNeHHs O Jare W BpeMEeHHU
OKOHYAaHMSI IPENOCTABJICHHs] YCIYyTd JMOO0 MOTHBHPOBAHHBIM OTKa3 B MpUeMe
3arpoca U UHBIX JOKyMEHTOB, HEOOXOUMBIX JIJISl IPEOCTABIICHUS YCIYTH;

yBelOMJIEHHE O (hakTe MoTydeHHs HHGOPMALUH, MMOATBEPIKIAIOIIEH OILIaTy
YCIIyTH;

YBEIIOMJIEHHE O pe3yJIbTaTaX PacCMOTPEHHUsSI TOKYMEHTOB, HEOOXOIMMBIX MJIS
IPEIOCTaBICHUs YCIyTH, COJEp)Kalllee CBEJCHHS O MPHUHSATUU TOJOXHUTEIbHOTO
pEeIICHHST O MNPENOCTaBICHUU YCIYTH ¥ BO3MOXHOCTH IIOJIYYHTh pe3yJbTaT
IPeOCTaBIEHUs YCIYTH TM00 MOTUBUPOBAHHBIN OTKA3 B MPENOCTABIEHUH YCIYTH.

3.4.8. OcymecTBIeHHE OLIEHKH Ka4yecTBa MPEIOCTaBIEH s YCITyTH.

3agBUTENSIM 00ECIIeUHBACTCS BOZMOXHOCTh OLEHUTH JOCTYIHOCTh H KaueCTBO
MYHHUIMIIAILHON yciiyry Ha Enunom mopTare.

3.4.9. JlocynebHoe (BHecyneOHOe) OOXajOBaHHWE pELIEHUM u AeHCTBUIM
(Ge3nelicTBUS) YIOIHOMOYEHHOrO OpraHa, JOKHOCTHOTO JIMLA YHOJTHOMOUYEHHOIO
opraHa JIn00 MyHHLUNIATBHOTO CIY)KAIIETO B 3JIEKTPOHHOM BHIE.

Kanoba Ha pemenus u neiictBus (Oe3nelcTBHE) YIIOJHOMOYEHHOTO OPraHa,
JOJDKHOCTHOTO JIMIIAa YINOJHOMOYEHHOTO OpraHa, MYHHIIMIAIbHOTO CIIyXalllero,
PYKOBOIMTEJISl YIOJHOMOYEHHOIO OpraHa, MOXeT OBITh HampaBlieHa depe3 EmunbIii
nopTan 1160 PernoHanbHbIi moprai.

3asBUTENI0 00ECIIEUNBACTCSI BO3MOKHOCTD HAIIPABIEHMS JKal00bl HA peIleH s
M jeiictBus (Oe3feiicTBHE) YMOJHOMOYEHHOIO OpraHa, MOJKHOCTHOrO JHUIA
YIOJIHOMOYEHHOI0 OpraHa, MYHHULMIAIBHOTO CIY)XKalllero B COOTBETCTBHH CO
cratbeir 11.2 @enmepanpHoro 3akona Ne 210-®3 ¢ wucnons30BaHHEM MOpTAa
(enepanbHOl rocynapcTBeHHOW WH(MOPMALMOHHOM CHCTEMBI, O0OeCHedHBaOLIEit
npouecc AocyneOHoro (BHeCyneOHOro) oOXaloBaHHMs peLIeHWH U JeHCTBHIH
(OesmeHcTBHSA), COBEPLICHHBIX [PH MNPENOCTABICHAM MYyHHIHIANBHBIX YCIyT
YIOJIHOMOYEHHBIMH OpraHamMH, HMX JOJDKHOCTHBIMH JIMIIAMH, MYHHIUIAIbHBIMH
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CIIy)KalllUMHU C KCIOJIb30BaHUeM ceTu «MHTepHeT» (majee — cucrema A0CYAeOHOro
00XaJloBaHHMS ).

Ilompasnen 3.5. [lepedeHb aqMUHUCTPATUBHBIX MpoOIIenyp (AeHCTBHUIA),
BBINOJIHAEMBIX M DL

IIpenocraBieHre MyHHUIMNANbHOW YCIyTH BKJIIOYaeT B ceds cienyrolue
aIMUHHCTPATUBHbIE NPOLEAYPHI (IeicTBUS ), BhiNOJHsIeMble MOILI:

MH(QOPMHUpOBaHUE 3asBUTENEd O MOPSIKE IMPEIOCTaBICHHUS MYHUILUIATbHOH
ycryru B M®LI, o Xone BBIIOJHEHHUS 3ampoca O MPeIoCTaBIeHUN MYHULUNAIBHOM
YCIyrd, IO HMHBIM BOIIPOCaM, CBA3aHHBIM C MPENOCTaBIE€HHEM MYHHULHNAIbHOU
YCIYTd, a TaKXe KOHCYJIbTHPOBAaHUE 3asBUTENled O MOpSAKEe IPeNOCTaBIICHUS
MYHHUIUIIAIBHOK yciayru B MOL];

IPHEM 3allpOCOB 3asBUTENEH O MPENOCTABICHUU MYHHUIMNIAIBHOW YCIyI'HW U
HHBIX JJOKYMEHTOB, HEOOXOIUMBIX JJIsS IPEOCTABIIEHHS MyHUIIUTIAIbHOW yCITyTH;

dopmupoBanne u HampaBienne MOL] MeXBEIOMCTBEHHOrO 3ampoca B
OpraHbl, IIPENOCTABJIAIOIINE T[OCYHApCTBEHHbIE YCIYyrH, B HHbIE OpraHbl
roCynapCTBEHHOM BJIACTH, OpraHbl MECTHOTO CaMOYNpPAaBJ€HHsS U OpraHU3alllH,
YYacTBYIOIIKE B IIPEAOCTABIEHUYA MYHULIUTIATIbHBIX YCIIYT;

nepefayy  yInoJIHOMOYEHHBIM OpraHaM 3ampoca O  [OPedoCTaBICHUHU
MYHULUNANBHBIX YCIIYT;

BbI1a4y 3asBUTEIIO pe3yjbTaTa NPENOCTaBJICHUS MYHULMNAIBHOU YCIYId
NOJIYYEHHOr0 OT YIOJHOMOYEHHOIO OpraHa Mo pe3yJibTaTaM [pefoCTaBICHUs
MYHHULHMIIAIBHBIX YCIYT, & TAK)Ke MO0 pe3ysibTaTaM MpeAoCTaBIeHUS] MyHULUIATbHBIX
yCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3aIipoce;

COCTaBJIEHHE M BbIJa4yy 3asBUTENSIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTeIe,
IOATBEPXKIAIOIINX COAEp)KaHUE FIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B MOL]
0 pe3yJbTaTaM I[PEJOCTABICHUS MYHHIUNAIBHBIX YCIYT YIOJHOMOYEHHBIMU
OpraHaMd  BKJIIOYasi 3aBEPEHHE BBIMMCOK U3 HMH(POPMALMOHHBIX CHCTEM
YIIOJIJHOMOYEHHBIX OPT'aHOB;

UHBIE IPOLEAYPHI;

UHBIE JIEHCTBUS, HEOOXOIUMBIE JJIS MPEOCTaBICHUS MYHUITUIIATBHOM yCIIyTH,
B TOM 4YHUCJI€ CBSI3aHHBIE C TPOBEPKOM JIEMCTBUTEIBHOCTH YCHUJIEHHOU
KBAJIM(UIUPOBAHHOW DJIEKTPOHHON IOANUCH 3asBMTENS, HCIIOIL30BAHHOW TIpH
oOpallleHNH 3a MOJy4YeHHEM MYHHIUIAIbHOM YCIyTH, a TaKkKe C YCTaHOBIIEHHEM
NEePEYHs CPENCTB YAOCTOBEPSAIOLIMX LIEHTPOB, KOTOpble TOMYCKAKOTCS MJis
HCIOJIb30BaHUs B LENAX OOecredyeHHs YKa3aHHOH MPOBEPKH W OIMpEeNessioTCs Ha
OCHOBaHHMM YTBEPXKIAEMOM YIOJIHOMOYEHHBIM OpPraHoOM IO COrJIaCOBAHHIO C
QenepanpHoit cimyx06oii OezomacHocTH Poccuiickoit ®enepalii MOIETH yrpo3
Oe3zonacHocTH HHGOpMALUK B WHOOPMAIMOHHONW CHUCTEME, HCIIONIB3yEMON B LENSAX
npueMa oOpalleHuil 3a TMOJNyYeHHEM MYHHOMOAIBHOM ycmyrd u  (Win)
IIPEOCTABJICHUS] TAKOU YCITyTH.

ITonpaznen 3.6. [lopsnok BBIOJHEHUS aAMUHUCTPATHBHBIX MPOLIEIYP
(meicTBuii) MOL]
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3.6.1. HWubopmupoBaHue 3asBUTENEdl  OCYLIECTBISETCS  MOCPENCTBOM
pasMeIleHUs] aKTyalbHOM M HCYepnbIBalOIled HH(OpManuu, HEOOXOIWMOW s
NOJyYeHUsI MYHHUIMNAJIBHOM YCIYyrd Ha HH(GOPMALMOHHBIX CTEHAAX WM HHBIX
HCTOYHHMKAX UH()OPMHUPOBAHUS.

HNudopmupoBanue 3asBuTenel ocyiecTBiasercs B okHe MOL[ (uHoM
CleNManibHO 000pynoBaHHOM pabodyeM Mmecte B MO®II), mpeaHasHAueHHOM ISt
MH(GOPMHUPOBAHUS 3asBUTENEH O MOPSAKE NPENOCTABIEHNS MyHUIUIAIBHBIX YCIYT,
0 XOJle paCCMOTPEHHMS 3alIPOCOB O IIPEAOCTABICHUU MYHHUIIUNIATBHBIX YCIYT, a TAKXKe
AU IPeOCTaBIEHUs] HHOW MH(pOpPMAalLli, B TOM YHCIIe YKa3aHHOM B MOIIIYHKTE «a»
nynkta 8 IlpaBun opranuzamum gestensHocTH MLl  yTBEpXkKIEHHBIX
nocranoBjenueM [IpaBurenscta Poccuiickoit @enepanuu ot 22 nexabps 2012 roaga
Ne 1376  «O6  ytBepkmenuwm  IlpaBun  OpraHM3alUdM  AEATENLHOCTH
MHOrO(DYHKIMOHATBHBIX ~ LEHTPOB  INPENOCTABIEHHS  TOCYNapCTBEHHBIX U
MYHHIUNAIBHBIX YCIIYyT».

3.6.2. PabotHuxk MO®Il mnpu mnpueme 3ampocoB O IPEIOCTABIECHUH
MYHULUNATBHBIX  yCIyr JMOO 3alpocOoB O MPEAOCTaBICHHH HECKOJBKHX
MYHUUHUIAIBHBIX YCIYyr (Jajlee — KOMIUIEKCHBIM 3alpoc) W BbIJade pe3yabTaToB
IIPEOCTaBJICHUH MYHHIUIIAIBHBIX yCIyr (B TOM 4YHCIIe B paMKaX KOMILJIEKCHOTO
3alpoca) yCTaHaBIMBAET JIMYHOCTD 3asBUTENS HA OCHOBAHWM MAclopTa MPaKIaHUHA
Poccuiickoli ®enepauyii M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JHYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoit @enepamuu, a Takxe
IIPOBEPSAET COOTBETCTBHE KOIUM IPEACTABISIEMBIX NOKYMEHTOB (3a HCKIIOYEHUEM
HOTapUallbHO 3aBEPEHHBIX) HX OpHUTHHANaM (Ha MpeaMeT Halu4yhs IOJYHUCTOK
(OCHOBHBIMH NpPU3HAKAMH MOJUYHUCTOK SBISIOTCA: B3HEPOIIEHHOCTh BOJIOKOH,
U3MEHEHHUE IISTHIIA TIOBEPXHOCTHOTO CJI0s1 OyMaru, yMeHbIIeHHe TOJIIIUHBI OyMaru B
MECTe NOTYMCTKH, HapylleHHe (POHOBOH CETKHM) WM O0Ie4aToK (OCHOBHBIMH
[IPU3HAKaMHU NPUIKHCOK SBIISIOTCS HECOBIAJACHUE MOPHU30HTAIBHOCTH PACIIOJIOKEHUS
[I€YaTHBIX 3HAKOB B CTPOKE, pa3ju4usl pa3Mepa U PUCYHKa OJHOMMEHHBIX [T€YaTHBIX
3HAKOB, Pa3IMYUs HHTEHCUBHOCTHU UCIOJIb30BAHHOTO KPACHTEIS).

B ciyuae ecnm npencraBieHbl HOMTHHHUKA JOKYMEHTOB 3asBHTENS, IIepeyueHb
KOTODBIX OIpenesieH MyHKToM 6 crtatenm 7 DenepanbHoro 3akona Ne 210-D3,
paboTHUK M®IL] cHUMAaeT ¢ HUX KOMHUHU.

Pabdotauk MO®I] mnpu npueme 3ampocoB IpoBepseT  NPaBHILHOCTH
COCTaBlIE€HMs 3asBI€HHs (3ampoca), a TaKXKe HCYEPIBIBAIOIIUA IepedeHb
JNOKYMEHTOB, HEOOXONUMBIX B COOTBETCTBHH C AIMHHHMCTPATHBHBIM DPErJaMeHTOM
NPENOCTaBNIECHUsl ~MYHHIMNAIbHON  yCIYyrM  yNOJHOMOYEHHBIM  OpraHoM, u
GopMupyeT makeT JOKyMEHTOB.

IIpu npueme KOMIIIEKCHOTrO 3ampoca y 3asBuTeNs paboTHHkn M®L] 06s3aHbI
NPOUH(POPMHUPOBATL €ro 060 BCeX MYHHMUMMAILHBIX YCIyrax, YCIyrax, KOTODbIE
SABJIIOTCS HEOOXOAMMBIMK U 0053aTeNbHBIMU IS IIPENOCTABICHNS MyHHIUIIATBHBIX
yCiyr, IOJy4eHHe KOTOPhIX HEOOXOAMMO AJIS MOJIYyYeHHsS MYHHIHUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce.

B ciyyae HecOOTBEeTCTBHS [OKYMEHTa, YAOCTOBEPSIOLIErO0 JIMYHOCTS,
HOPMaTHBHO YCTaHOBJICHHBIM TPeOOBAaHUSAM HIIM €ro OTCYTCTBHs paboTHHK M®I]
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HHQOpMHUpYyeT 3asBHTENsS (MPEACTABHTENS  3aABUTENsA) O HEOOXOOUMOCTH
IpebsBICHUS] [NOKYMEHTa, YIOCTOBEPSIOIIEr0 JHYHOCTb, IJIsl IPEAOCTaBICHUS
MYHHMLMIIAJIILHON YCIyru W mpezaraeT oopatutecs B M®L[ mocne mpuBeneHus B
COOTBETCTBHE C HOPMAaTUBHO YCTAHOBJIEHHBIMU TpeOOBaHUSIMHU JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JUYHOCTD.

3.6.3. PaGotHux MOI][ HampaBisieT MeXBEIOMCTBEHHBIE 3alpoChl O
IpPEICTaBIIEHUH [OKyMEHTOB U uHbopmamuu (B TOM umcie 00 omjare
rOCyIapCTBEHHOM IIOLIVIMHBI, B3UMAaeMOH 3a MPEHOCTaBJI€HHWE MYHHULUIIAIBHON
YCIYI'H), KOTOpble HAXOISATCS B PACHOPSDKEHUH YIOJTHOMOYEHHBIX OPraHoB, JHOO
NOABEIOMCTBEHHBIX OpraHaM MECTHOTO caMoOyIpaBlieHus (TocydapCTBEHHBIM
OpraHamM) OpraHu3alii, y9acTBYIOIIUX B MPEIOCTABICHHHA MYHHIUITAIBHON YCIyTH,
B COOTBETCTBMM C HOPMAaTHUBHBIMHM MPaBOBbIMU akTamMu Poccuiickoit ®enepanuu,
HOPMaTHUBHBIMHM IIpaBOBBIMH aKTaMu KpacHomapckoro kpasi, MYHULHIATbHBIMU
NIPaBOBBIMM aKTaMH C YYETOM IOJIOKEHUW dacTh 6 ctaThu 7/ PenepanbHOTO 3aKOHA
Ne 210-®@3.

MexXBenOMCTBEHHBIH 3ampoc O TMPeNCTaBJIeHHH HOOKYMEHTOB U (MJIH)
MH(OpPMAlUM, YKa3aHHBIX B MyHKTe 2 4YacTh 1 crateu 7 DemepanbHOro 3aKoHa
Ne 210-®3, nns mpenocTaBieHHsT MYHHIMNATLHOM YCIYTH C HCIIOJNL30BAHHEM
MEXBEIOMCTBEHHOIO HH(QOPMALMOHHOTO B3aMMOAEUCTBUSA JOJDKEH COMEPIKAThH
yKazaHue Ha 0a30BbIiI TOCYZapCTBEHHBI HH(GOPMALMOHHBIN pecype, B LENSX
BEJICHHS KOTOPOI'O 3alpallliBAOTCs TOKYMEHTHI U HHOopMaImsi.

3.6.4. PabotHuk MO®I] ocyluecTBiasieT COCTaBIE€HME M BbIAAYy 3asABHTENSAM
JOKyMEHTOB Ha OyMa)KHOM HOCHUTeJIe, MOATBEPIKIAIOIIUX COAEPIKAHUE DIIEKTPOHHBIX
JOKYMEHTOB, HampaBlieHHbIX B MO®L[ mno pesynpraraM mNpenoCTaBlIeHUS
MYHUIUNAIBHOW YCIyTM, B COOTBETCTBHH C TpPeOOBaHHMSIMH, YCTaHOBJIEHHBIMHU
[IpaButenscTBoM Poccuiickoit Oenepaunu.

3.6.5. PabotHuk M®II ocymecTBiaser HHBIE AEHCTBUSA, HEOOXOOUMBbIE IS
IIPENOCTaBJICHUS] MYHUIUIIAIBLHON YCIyrH, B TOM YHCJIEe CBS3aHHBIE C TPOBEPKOM
JNCUCTBUTENBHOCTH  YCUJIEHHON KBATH(DUIMPOBAHHOM 3JIEKTPOHHOM  IIOAMKMCHU
3asBUTEJIS, MCIOJIb30BAHHON IIpU OOpalIeHHH 3a MOJyYeHHEM MYHHUIUIATbHOM
YCIIYTH, @ TaKkXe C YCTaHOBJIEHHEM IEpEYHsl CPEICTB YIOCTOBEPSIOIIUX I[EHTPOB,
KOTOpBIE JOIYCKAaIOTCA [JI HMCIOJIb30BaHMS B LeNsAx oOecredeHHs YKa3aHHOM
IPOBEPKH U OMNPENEISAIOTCS Ha OCHOBAHHHM YTBEPKIAEMOH YIIOJHOMOYEHHBIM
OpraHom 1o coriacosanuio ¢ PenepanpHoil ciyx00# Oe3zomacHocTd Poccuiickoit
Qenepaunn Monenu yrpo3 GeszomacHocTH uHGOPMamMd B HH(DOPMALHOHHOI
CHCTEME, HCHOJIb3yeMOM B MLelsiX IpuemMa oOpalleHu# 3a MOoJydYeHHEM
MYHULHUNAIBHON YCIIyTH M (MJIH) TIPEIOCTaBIEH S TAKOH YCIIyTH.

3.6.6. ITpu IIPENOCTaBIeHUU MYHUIUTATBHON YCIIYTH no
SKCTEPPUTOPUAIILHOMY npuHLIHIY M®LI;

IPUHUMACT OT 3asgBUTENs (NpPENCTaBUTENs 3asBHTEN) 3asBIEHUE W
JNOKYMEHTBI, IPEACTaBJICHHBIE 3asBUTENEM (ITPEACTABUTEIEM 3asSBUTES),

OCYLUECTBJISIET KOMMPOBAaHUE (CKAHUPOBaHNE) JOKYMEHTOB, IIPEAYCMOTPEHHBIX
nyHkramud 1 - 7, 9, 10, 14, 17 u 18 wactu 6 craren 7 DemepanbHOro 3aKoHa
Ne 210-®3 (nanee — TOKyMEHTBI IMYHOTO XpaHEHHUS) M TIPEICTABICHHBIX 3asiBUTENEM
(IpencTaBuTeneM 3asBUTENs) B Cllydae, eClM 3asBUTENb (PEACTaBUTENb 3asBHTENS)
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CaMOCTOSITeJIbHO HE€ MpPEeACTaBUJ KOMHUU JOKYMEHTOB JIMYHOTO XpaHEHHs, a B
COOTBETCTBMM C aIMHUHHUCTPATUBHBIM perjamMeHTOM [Jisi €€ MPeNOoCTaBJICHUs
HeoOXouMa KOmHUs JOKYMEHTa JUYHOr0 XpaHeHHus (3a UCKIIIOUEeHHUeM CiIy4as, Koraa
B COOTBETCTBUM C HOPMAaTUBHBIM TMPAaBOBBIM aKTOM [Jii MPEedOCTaBJICHUS
MYHHUIUNAJIBHON yCIIyrd HE0OOXO0AUMO MPeabsBICHUE HOTAPHAIBHO YIOCTOBEPEHHOM
KOIIMHU JOKYMEHTA JINYHOTO XPaHEHUs );

GopMmHpyeT SJeKTpOHHbIE HOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, NPHHATBHIX OT 3asdBUTENS (MPENCTAaBUTENS 3asBUTEINS),
KONUH JOKYMEHTOB JIMYHOI'O XPaHEHHUsS, MPUHSTHIX OT 3asBUTENs (MpeaCTaBUTENS
3agBMTENs), OOecreunBasi X 3aBepeHHe JJIEKTPOHHOMN MOMAMUCHIO B YCTAHOBJICHHOM
MOpsIKe;

C HCIIOJb30BAaHUEM HH(DOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTUN
HaIpaBJISIET 3JIEKTPOHHBIE NOKYMEHTHl U (KJK) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIOJTHOMOYEHHBIM HOJDKHOCTHBIM JulioMm M®DIL], B ynmoJIHOMOYEHHBII
opras, NPeAOCTABISIOUINN MyHUIUTATBHYIO YCIYTY.

Ionpaznen 3.7. Ilopsnok ucnpaBieHUs OMYIIEHHBIX OMEYATOK U OMIMOOK B
BBIIAHHBIX B PE3yJIbTATE NPEIOCTABICHUS MyHUIIUIIAIBHON YCIYrH 1OKyMEeHTaxX

3.7.1. B ciydae BbISBIEHHs 3asABUTEIEM B IOKYMEHTE, SBIISIOIIMMCS
pe3yNbTaTOM IPENOCTaBICHUS MYHHLIMIAIBHOW YCIyTH W (MJIM) TMPHIOKEHUU
(IpUIOXKEHHUSX) K HEMYy OmevaTok W (Wiu) OmMOOK, 3asBUTENL INPENCTABJISET B
YIIOJTHOMOYEHHBI OpraH 3asBieHHe OO0 MCIpPaBIEHHUH TaKHUX OIEeYaToK M (WJIH)
OLIKOOK.

3.7.2. YNOITHOMOYEHHBI OpraH B CPOK, He MpeBbIIIArOIni 3 pabounx aHed ¢
MOMEHTa IIOCTYIUIEHHS COOTBETCTBYIOIIETO 3asBJE€HUS, TMPOBOAUT IPOBEPKY
YKa3aHHBIX B 3asiBJIEHUU CBEJICHUIA.

3.7.3. B cnyuae BbISBIEHHS MOMYIIEHHBIX OIEYaTOK M (Wid) OINHOOK B
BbIJAHHBIX B pPeE3y/IbTaTe NPEIOCTABICHHUS MYHHIIMIATHHOW YCIYTH JOKYMEHTaX
YIIOJTHOMOYEHHBIM OpraHa OCYyIIECTBJIsIeT UX 3aMEHY B CPOK, He mpeBblmaromui 10
pabounx AHEeH ¢ MOMEHTa MOCTYIUIEH S COOTBETCTBYIOIIETO 3asBICHHMS.

Pazgen IV. ®opMbl KOHTPOIIS 3a MPeI0CTABIEHHEM MYHUIUIIAILHON YCIyTH

[Tonpasnen 4.1. Ilopsinok ocyiecTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHHEM
Y WCTIOJTHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMIIAMH TTOJIOXKEHUH
aIMUHHUCTPATHBHOI'O PETJaMEHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TpeOOBaHUS K NPEJOCTABIEHUIO MYHULUIIATLHON YCIYTH,
a Tak)Ke NPUHATUEM UMU pelIeHu i

4.1.1. B NOMKHOCTHBIX HHCTPYKUHMSX IOJDKHOCTHBIX JIMI, Y4aCTBYIOIIUX B
IPENOCTaBJICHUH MYHHULMIAJIBHON yCIyr¥, YCTaHaBJIMBAIOTCS JIOKHOCTHBIE
00S3aHHOCTH, OTBETCTBEHHOCTb, TPeOOBaHUS K 3HAHUSAM U KBanU(UKALMHU
CIELHATIMCTOB YIIOJITHOMOYEHHOr0 Oprasa.
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4.1.2. JIOMKHOCTHBIE JMLAa OPraHOB, YYAacTBYIOUIMX B MpPENOCTaBICHUH
MYHHIIUNIAJIbHOM YCIYTH, HECYT IEPCOHAIbHYIO OTBETCTBEHHOCTh 32 MCIOJHEHUE
aIMUHHUCTPATUBHBIX IPOLENYP U COOIOEHHE CPOKOB, YCTAHOBIIEHHBIX HACTOSIIUM
aAMMHUCTPATUBHEIM periaameHToM. [Ipu mpenocraBieHUH MyHHUIUNAIBHOW YCIYTH
3asBUTEIII0 TapaHTHPYeTCs IIPaBO Ha MOJiyueHHe HH(OpMaluM O CBOUX IIpaBax,
0053aHHOCTSX M YCJIOBHUSIX OKAa3aHUS MYHMIMIAJIBLHOH yCIYIH; 3aLIUTy CBEJEHHH O
[IEPCOHATIBHBIX TAHHBIX; YBAKHUTEIBHOE OTHOLIEHHUE CO CTOPOHBI JODKHOCTHBIX JIHII.

4.1.3. Texymuil KOHTPONb 3a COOJIOJEHHEM MOCIENOBATEILHOCTH JeHCTBHI,
OIIpEeIeHHBIX aZIMHHUCTPATUBHBIMU npolueaypamu IIpeNOCTaBJIEHUS
MYHUIUNIAIBHOW  yCIOYr'M, M IpHUHITHEM pelIeHud paboTHUKaMH OTIeNa,
OCYILECTBISAETCS HAYAIbHUKOM OTIEJIA.

4.1.4. Texymuii KOHTPOJIb OCYIIECTBIIAETCS MyTEM MPOBENCHMS HAYAIbHUKOM
OTAeNa MPOBEPOK COONIONEHUS U HCIOJHEHHS PabOTHHUKOM OTAea IIOJOKEHHH
HaCTOsIIEr0  aAMUHHUCTPATHBHOIO  perjaMeHTa, HWHBIX [PaBOBBIX  aKTOB.
[leppomMYHOCTE  OCYLIECTBIEHHS  TEKYIIEro  KOHTPOJA  yCTaHaBIMBaeTcs
Ha4yaJbHUKOM OT/ela.

4.1.5. KoHTposb 3a MOJHOTOM ¥ Ka4eCTBOM MPeJOCTABIEHHS MyHHIUIIATBHOM
YCIYTH BKJIIOYaeT B ce0Os MpOBEIEeHHE MPOBEPOK, BBISBIEHHE M YCTPAHEHUE
HapyIICHUH NpaB IojlydyaTenell MyHUIUNAIEHON YCIyTH, paCCMOTPEHUE, IPHHATHE
pelIeHHHd ¥ IOArOTOBKY OTBETOB Ha OOpalleHHs Iojydareiedl MyHHLUIIAILHOMN
YCIIyTH, COIOCPXKAINUX XKajoObl Ha pelleHus, NeUcTBus (Oe3meiicTBrs) pabOTHUKOB
oTxena.

Ionpasznen 4.2. [lopsinok U MEPUOAMYHOCTD OCYLIECTBICHHS ILIAHOBBIX
Y BHEIIAHOBBIX MTPOBEPOK MOJHOTHI U KaYyeCTBa MPEIOCTABICHUS MYHUIUTATIBHON
YCIIYTH, B TOM YHUCJIE MIOPAAOK U GOPMBI KOHTPOJIS 32 MOJHOTOM
U Ka4Y€CTBOM IIPENOCTABIIEHUS MYHULIUITATBHON yCITIyTH

4.2.1. IlpoBenenune NIaHOBBIX IPOBEPOK MOJHOTHI U Ka4eCTBA PEJOCTABIEHHS
MYHHLIMIAIBHOW YCIYIH OCYIUECTBISETCS B COOTBETCTBHH C YTBEPKIEHHBIM
rpa¥KoM, HO He pexe OIHOro pPasa B rofl.

BHennanoBele NpPOBEPKH MPOBOASATCA MO OOpallleHMsIM IOPHAMYECKHX U
(hM3MYECKHX JIUII C 5Kall00aMy Ha HapylIeHHe MX MPaB U 3aKOHHBIX HHTEPECOB B XOLE
NPENOCTaBICHUS] MYHHIUNAIBLHOW YCIIyrd, a Tak)Xe Ha OCHOBAaHHH IOKYMEHTOB H
CBEICHMH, YKa3blBAIOWIMX HA HApYIICHHE WCIOJHEHUS aJMHHMCTPATUBHOIO
periameHTa.

B X0/ /1aHOBBIX U BHETIJIAHOBBIX IIPOBEPOK:

IIPOBEPSAETCS] 3HAHWE OTBETCTBEHHBIMM JIMLAMU TpeOOBaHHN HACTOSIIETO
aZIMUHUCTPATHBHOTO perilaMeHTa, HOPMaTHUBHBIX IIPaBOBBIX aKToB,
YCTaHaBJIMBAIOLIMX TPEOOBAHMS K NIPEAOCTABICHHIO MYHUIUIIANLHON YCIIyTH;

NPOBEPSIETCS.  COOMIOJIEHHE CPOKOB MW  IOCIIENOBATENIbHOCTH HCIIONHEHUS
aJIMUHUCTPATHBHBIX MPOLEAYD;

BBIABJIAIOTCS HapyUICHUs MPaB 3asBUTEJEH, HETOCTATKH, JOMYIIEHHbLIE B X0/
IPEAOCTaBIEHUS MyHHLIUIAIEHON YCIIYTH.
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[Tompaznen 4.3. OTBETCTBEHHOCTh AOKHOCTHBIX JIUL OPraHa MECTHOTO
caMOyIpaBJieHHUs 3a pelleHus 1 neicTBus (0e3nericTBre), IPUHUMAEMbIE
(ocyiecTBisieMbIe) KUMH B XOJI€ IIPEI0OCTABIEHUS MyHHIIUIIATbHONW yCIIyTH

4.3.1. Ilo pe3ynbraTaM NpOBENCHHBIX MPOBEPOK B Cllydyae BbISBIIEHUS
HapylIeHus NOpsAKa MpPeNOoCTaBICHUS MYHMIIUNAIBbHOW YCIYTd, NMpaB 3asiBUTENIEH
BUHOBHBIE JIMI[a IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoZaTenbCcTBOM Poccuiickoit ®enepanuu, ©W NOPUHUMAKOTCA MeEpbl IO
YCTPaHEHUIO HapyLICHU.

4.3.2. JIOMKHOCTHBIE JIHWIla, MyHHIIMITAJbHbIE CIyXKalllMe, y4acTBYIOIIHE B
MPEIOCTaBICHUN MYHHUIUIIATBHON YCIyT'd, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TMpUHATHE peuleHuss W nedctBus (Oe3melicTBHE) MpU  IPENOCTaBIEHUU
MYHHLUIIAIBHOU YCIYTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JIOJKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TPeOOBaHHSIMHU 3aKOHOJATENIbCTBAa Poccuiickoi
Qenepanuu.

[lonpasnen 4.4. IlonoxxeHus, xapakTepu3yroliie TpeOOBaHUs K MOPAAKY U popmMam
KOHTPOJIA 3a IPEeIOCTAaBICHUEM MYHUIIUNIAIBHON YCIYTH,
B TOM YHCJIE CO CTOPOHBI TpaXKJaH, UX 00beIMHEHUH U OpraHu3aluii

KoHTponp 3a mpenocTaBieHHeM MYHUIMIAIBHONW YCIYTH OCYIIECTBISIETCS B
(Gopme KOHTpOIIS 3a COOIIOAEHHEM TTOCTIENOBATENLHOCTH AEHCTBHM, ONpPENeIeHHbIX
aIMUHUCTPATUBHBIMU MNPOLEAYpPAMH I10 HWCIOJIHEHUI0O MYHULMNAJIBHOU YCIYTd, W
OPUHATHEM pPELIEHUH [OO/DKHOCTHBIMM JIMIIAMHU, IyT€M IMPOBEAEHHs MPOBEPOK
COOMIONEHNs U HUCIOJIHEHUS AOJDKHOCTHBIMH JIMIIAMH YIIOJHOMOYEHHOTO OpraHa
HOPMAaTUBHBIX IPaBOBBIX aKToB Poccuiickoit @enepanuu, KpacHonapckoro kpas, a
TaKXe MOJIOXKEHUH aIMUHUCTPATUBHOTO pPerjlaMeHTa.

[lpoBepka Takke MOXET TPOBOJAWTHCS IO KOHKPETHOMY OOpAIEHHUEO
rpaXkJaHWHa UM OpraHu3alki.

[Topsnox u QopMBl KOHTPOINS 32 MPENOCTaBIEHHEM MYHHUIMIIAILHON YCIyrH
JOJDKHBI ~ OTBeYaTh  TpPeOOBaHUSAM  HEMPEPBIBHOCTH W JIEeWCTBEHHOCTH
(3 dexTuBHOCTH).

['paxnane, uX OOBEOWHEHUS W OPraHU3alMM MOTYT KOHTPOJHMPOBATH
IIPEIOCTABJICHHNE MYHUIUITAIbHON YCIYTd IIyTEM IMOJYyUYEeHHS MUCbMEHHON U yCTHOMU
MH(QOpPMaLMU O pe3yJbTaTax MPOBEIEHHBIX MPOBEPOK M MPHMHSATHIX IO Pe3ybTaTaM
IIPOBEPOK Mepax.

Paznien V. Jlocyne6nslii (BHeCYneOHbIN) MOPANOK 00XKaNOBaHMs PELIeHHH U
newcTBui (Oe3nelicTBUs) oprana, IpeaoCTaBIISIOIIErO
MYHHIMIIAILHYIO YCIYTY, a TAK)Ke UX TOJDKHOCTHBIX JIHII

Iompasnen 5.1. UnpopManus 1uis 3aMHTEPECOBAHHBIX JIMI 00 UX IIPaBe Ha
nocynedHoe (BHecyneOHOe) obxanoBanue qeicTBri (6e3neicTBrs) U (1K)
peLIeHUH, IPUHATBIX (OCYIIECTBICHHBIX ) B XOJI€ TPEI0CTaBIEHUS
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MYHULIUIAIBHON YCIIYTH

3avHTepecoBaHHOE JIMLO (ajiee — 3asABUTENIb) UMEET MpaBO Ha mocyaeOHoe
(BHecyneOHOe) 0OKanoBaHue pellleH i U neldcTBU (0e3nelicTBH) U (MJTH) pelIeHHH,
IPUHATBIX (OCYLIECTBIEHHBIX) YIIOJHOMOUYEHHBIM OpPTaHOM, JOJDKHOCTHBIM JIUIIOM
YIOJIHOMOYEHHOI'0 OpraHa JIM00 MyHUIUNAIBHBIM ciykamuM, M®L], padboTHuKOM
M®I[ B xonme mpemocTaBlieHHs MYHHIMIAIBLHOM yCayru (maigee — nocyneOHOe
(BHecynebHOe) 00XKaoBaHue).

IHonpaznen 5.2. Opransl MECTHOT'O CaMOYIIpaBJIeHUs, OpTaHU3AIH U
YIOJIHOMOYEHHBIE HA PACCMOTPEHHUE KATOOBI JIUIA, KOTOPBIM MOXET OBITh
HaIpaBJieHa )xajio0a 3asBUTeNs B 10CyNeOHOM (BHECYIeOHOM ) TIOpsIKE

5.2.1. XKanoba Ha pemeHus u AeicTBus (Oe3neiicTBHE) NOHKHOCTHBIX JIHIL
YIOJITHOMOYEHHOI0 OpraHa, MYHHUIMIAIBHBIX CIY)XallUX MOJaeTCsl 3asBUTENIEM B
YTIOJJHOMOYEHHBIH OpraH Ha uUMs riaBbl HOBOTaMaHCKOTO CeIbCKOro MOCENIeHHUs
Temprokckoro paiiona.

5.2.2. JKanobsl Ha pemenus u aeiictBus (GesmeiicTBue) paborHuka M®L]
noparoTcs pykosoauTenro 3toro MO®LI. JKanoObl Ha pelieHuss U AeHCTBUS
(6esneiictBue) MOL] mnogarorcss B gemapraMeHT HMHG)OPMATH3ALUK W CBSI3H
Kpacnonapckoro kpas, sBistomuiicss ydpeauteneM MOIL] (mamee — ydpenuTenb
M®ILI), unu OODKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
akToMm KpacHomapckoro kpasi.

5.2.3. OcobeHHOCTHU MOaYi U PACCMOTPEHHUS JKAI00 Ha pElIeHus U IeHCTBUS
(GesnelicTBUE) yIOJHOMOYEHHOTO OPraHa U €€ JOJDKHOCTHBIX JIML, MYHHUIMIAIbHBIX
CIy>)XalllUX YCTaHABJIUBAIOTCS IIOCTAHOBJIEHUWEM aAMUHUCTpauuu HoBoTamaHCKOro
CebCKOro mocejeHuss Temprokckoro paiiona ot 11 wurons 2018 roma Ne 122 «O6
yrBepxxaenun Ilopsinka nocynebHoro (BHecyIeOHOro) o0XKajloBaHHS 3asBUTEIEM
peleHnii ¥ nedcTBUi (Oe3nelicTBUsl) OopraHoB amMUHHCTpanuu HoBoTamaHCKOTro
CEebCKOro mocesneHus: TeMprokckoro paioHa, MPeaOCTABISIONIAX MYHULHUIAIBHYIO
YCIIYTy, MOJDKHOCTHBIX JIML OPraHoB, NPENOCTABISIONINX MYHUIIUNAIBHYIO YCIYTY,
MO0 MYyHHMUMNANBHBIX CIYXAUIMX aIMHHHCTpalud HOBOTaMaHCKOrO CebCKOro
nocejgeHus TeMpIOKCKOro paifoHa, a Tak)Ke OpraHMW3aluii, OCYIIECTBIISIOIINX
(GYHKIHM [0 IPEOCTABICHUIO MYHUIMIIAIBHBIX YCIIYT, HIIM X PaOOTHUKOB» (nalee
— Ilopsnok mogauu u paccMOTpeHHs Kallo0).

5.2.4. OcoOeHHOCTU NTOIa4u U PACCMOTPEHHUS JKAI00 Ha peIleHHs U JeHCTBUS
(6e3meiictBue) ML, pabotHukoB ~ M®ILl[  ycraHaBIMBaIOTCS  TJIaBOM
2.1 ®epnepanbHoro 3akona Ne 210-03.

[Mompasnen 5.3. CiocoOb! HHGOPMUPOBAHHUSI 3aABUTENEH O MOPSIIKE MOJAYH U
PaccMOTPEHHUS Kano0bl, B TOM YHCIIE C HCIOJIb30BaHHEM
Envnoro noprana u PernonanbHoro noprana

HH(bOpMaHHIO O IIOpsAAKE nmoaadu U paCCMOTPECHUA JKaJI0ObI 3asIBUTEIH MOTYT
INOJIYYHTH Ha I/IH(i)OpMaLII/IOHHbIX CTCHOAax, PaCoOJIOXKCHHBIX B MECTax
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NPEIOCTaBJICHUS] MYHULUNAIBHON YCIYrd HENOCPEACTBEHHO B YIOJHOMOYEHHOM
oprane, Ha OQHUIMAILHOM caiiTe ymoJHOMo4ueHHOro opraHa, B M®LI, na ExunHom
nopraje, PernonansHom nopTaine.

[Tonpasznen 5.4. [lepeyeHb HOpMATUBHBIX [IPABOBBIX AKTOB, PETYIUPYIOIINX
HOPSIOK AoCyneOHOro (BHECYneOHOr0) 00)KaloBaHUs PELIeHUI U IEeHCTBUM
(Oe3nelicTBUS) OpraHa, MpeaOCTaBISAIONIEr0 MyHULIUIIATIBHYIO YCIYTY,
a TaKXe ero JOJKHOCTHBIX JIAILL

HopMmaTuBHBIME [TPABOBLIMHA aKTaMH, PETYIMPYIOIIMMHU TIOPSIIOK 10CYAe0HOr0
(BHecynebHOro)  oOajoBaHWs  pelleHuid W gedictBuil  (Oe3nelicTBHS)
YIOJHOMOYEHHOTO OpraHa, ero JO/DKHOCTHBIX JIML JMOO MYHULMIAIbHBIM
cinyxamum, MOL], pabotarkom MO®L] sBastorcs:

OenepanbHblil 3aK0H Ne 210-D3;

[lopsimok mogayu u paccCMOTPEHUSI Kajio0.

HavyaneHuk oTaena uMyIecTBEHHbBIX
OTHOILEHUH U BOIIPOCOB KHUJIUIIHO- )
KOMMYHAJIbHOI'O X0351CTBa ///;ﬂ —  E.B. bap6oTtsko



IMTPHJIOXEHME Ne 1
K aIMUHHUCTPATUBHOMY pErJaMeHTy
MPENOCTaBIICHUS] MYHHUIIUTIAIbHON
ycnyru «IIpenocraBnenue
MYHHULIMNATBHOTO HMYIIECTBA B apEHIY
UM 0e3B0O3Me3IHOE 10JIb30BaHue Oe3
IIPOBEIEHUSI TOPTOBY

®opma 3asBreHUs A7 GU3NYECKOro TUla

I'maBe HoBoTamauckoro
CEJILCKOT0 IMOCEJIEHUS
oT

(hamunus, UMs1, OTYECTBO,

MacrnopT, KeM U KOraa BblJaH

nposkuBaroulero (ei) rno aapecy:

TenedoHn

3asgBlIEHUE O MIPEIOCTaBICHUE MYHALUITAJIbHOTO UMYIIECTBA B apCHAY HIIN 0e3B0O3ME3THOE
MOJIb30BaHue 0€e3 IIPOBEIACHUS TOPIrOB HAa TEPPUTOPHUH HoBoTamaHCKOTO CeTbCKOro MoCeIeHus

A,

(©.1.0.)
Ilpomy mpenocTaBuTh B apeHAy, 0e3BO3ME3NHOE MOIL30BAHHE O€3 MPOBEJEHHS TOProB
MYHHIHNIAILHOE HMYIIECTBO, PACIIOIIOKEHHOTO TI0 aapecy

(MecTopacnosi0)kKeH!e CTPOCHHS, B TOM YHCIIE HAMMEHOBAHHME HACENEHHOTO MYHKTA, YJIMLIbI,
HOMEP J10Ma, HOMED JIUTEPHI)

(nara) (moanuce) ®.1.0.

ZIHSI PacCMOTPEHHUA 3asABJICHUS NPEACTABIISIO CICAYIOIINE JOKYMECHTBI:

HavansHuk OTAC/Ia UMYIIECTBEHHBIX

OTHOILIEHUU U BOITPOCOB >XHJIUIIHO-
g ——

KOMMYHQJIBHOT'O X0O35HCTBa E.B. Bap6oTbKo0



[TPUJIOXXEHHME Ne 2
K aIMUHUCTPATUBHOMY pErIaMeHTy
MpeIOCTaBICHUS MYHHUIUIIAIBbHOM
yenyru «IlpenocraBnenue
MYHHITUIATHHOTO HMYIIECTBA B apEHIY
Ui 6e3BO3MeE3IHOE I10JIb30BaHue 0e3
IPOBEICHMS TOPTOBY

(I)opma 3asIBJICHHS QJIH IOPUIAHYECKOro Juua

['maBe HoBoTamauckoro
CEJIbCKOTO TOCEIeHHS

oT
HauMmeHoBaHue rop.mua (O.M1.0. 3asBuTens)

1op.aapec (MeCTo perucTpauym)

OI'PH

3asBiIeHHE O NPEeIOCTABICHUE MYHHUIIMITAILHOIO UMYIIECTBA B apEHIy WM O€3BO3ME3THOE
I10JIb30BaHKeE O€3 POBECHUS TOPTOB Ha TEPPUTOPHH HOBOTaMaHCKOTO CENBCKOI0 MOCEIEHUS

HauMmeHoBaHue op.uua (O.1.0. 3assurens)
IIpomy mnpemocTaBHUTh B apeHOy, Oe3BO3ME3[HOE TOJIb30BaHHE O€3 MPOBEICHUS TOPIOB
MYHHIIUIIAJIbBHOE MMYIIECTBO, PACIIOIIOKEHHOTO 110 agpecy

(MecTopacnosyioXKeH!e CTPOEHHs, B TOM YUCJie HAMMEHOBaHME HACEICHHOTO MYyHKTa,
YJIULbl, HOMEP J0Ma, HOMEP JIUTEPHI)

(narta) (moamucek) ®.1.0.

I[HSI PacCMOTPEHUS 3adBJICHUA NPEACTABIIAIO CJICAYOIINUE JOKYMCHTHI:

(U2 T S 'S T NS I

HavansHuk oTnena MMyIecTBEHHBIX
OTHOLUEHWH U BONIPOCOB JKUIIHIIHO- %
KOMMYHQJIBHOT'O X031 CTBa o E.B. bapb6oTteko



[MPHUJIOXKEHHME Ne 3
K aIMUHHUCTPATUBHOMY PEraMeHTY
MPEIOCTABIICHUS MYHULUIIAJIBHOM
ycnyru «I[Ipenocrasnenue
MYHHUIIMNAJIBHOTO UMYILIECTBA B
apeHay i 0e3BO3ME3IHOE
M0JIb30BaHue 0e3 MPOBEeNEeHHS TOPIOB»

YBeaomJiieHne 00 oTKase B INpeaocTaB/JICHUH MyHl’lllHHaﬂbHOﬁ YCayru

Hactosmum YBEOAOMIIAEM, YTO Bam oTkazaHo B IpeEaOCTAaBJICHNUH
MYHHHHHaJILHOﬁ YCIyTu ((HpGI[OCTaBJ'IeHI/Ie MYHUIOUIAIBHOI'O HMYIIECTBA B
ap€Hay HuJIu 663BO3M€3]IHOC II0JIb30BaHue 0Oe3 IIPOBEACHUA TOPTOB» B CBA3U C

(Yka3pIBaeTcs OCHOBaHHE JUISl OTKa3a B MPEIOCTABICHUH MYHUIIUTIATBHON yCITyTH)

I'naBa HoBoTtamanckoro
CEJIbCKOT0 MOCENeHHUs
Temprokckoro paiiona (monamucs) (MHMIATB, (aMUTUs )

HUcnonuurens
Tenedon

HavaneHuK oTHeNa HMYIIECTBEHHBIX
OTHOIICHUH U BOMPOCOB KUJIHUIIHO- B
KOMMYHAaJIBHOTO XO03s1iCTBa [//@/ E.B. Bap6oTbKo



[MPHUJIOXKEHHME Ne 4
K aIMUHUACTPATUBHOMY PETJIaMEHTY
NPEAOCTaBICHUS] MyHULIUIIAIBHON
ycnyru «IIpenocraBnenue
MYHHUIMNIAJIBHOTO UMYILECTBA B
apeHay uiu 0e3BO3ME3THOE
M0JIb30BaHUe 0€3 MPOBENEHUS TOPTOB»

Corsacue Ha 06paGoOTKY MepPCOHANBHBIX JAHHBIX

B cootBerctBuu ¢ DenepanbHbIM 3akoHOM OT 27 miois 2006 roma No 152-
@3 «O nepcoHaNbHBIX TaHHBIXY, S,

JaTa pOXKIACHUS: « » r.,
acnopt
BBIZIaH « » r.,

KOO nmoapasaciiCHUA: )
3aperuCTpUpoOBaH 1Mo agpecy:

]

HE BO3paXkar0 IpOoTUB 00paboTKu aaMuHHCTpanued HoBOTaMaHCKOro CeIbCKOTO
noceneHus TeMprokckoro pailoHa, ee YIOJHOMOYEHHBIMH JIMIAMH, MOMX
IEPCOHANBHBIX aHHBIX, HEOOXOAUMBIX UISI PACCMOTPEHHS MOEro 3asBJICHUS Ha
IIPEeI0CTaBJIEHHEe MyHHULMNAIbHON yciuyru: «lIpemocTaBieHne MyHUIUIIATBHOTO
MMYIIECTBA B apeHly WM 0e3B03Me3IHOe T0JIb30BaHue 0e3 MPOBEICHHS TOProBY,
B TOM YHCJIE OCYIUNECTBIATH cOOp, 00pabOTKy, CHCTEMaTH3alWio, HAKOIUJIEHHE,
neJyaraHue, pPasMHOXKEHHUE, KONMHMpOBaHHWE, Iepenady, XpaHeHHe, YTOUHEHUe
(oOHOBNEHHE, H3MEHEHHE), HCIOJIb30BaHUE, O0e3IMYMBaHKUe, OJOKHPOBAHHE,
YHHYTOXXEHHME M MHBIX NEeWCTBHUH, MPOU3BOJUMBIX C MOHUMH IEPCOHATBHBIMU
JIaHHBIMU, C LIEJIbI0 PACCMOTPEHUS MOETO 3asiBJICHHS.
[lepconanpHble naHHbIE 00pabaTHIBAIOTCS KaK Ha OYMaXKHBIX HOCHTENSX, TaK H B
3JIEKTPOHHOM BHJIE.
Bo3MoxHBIE MOCIENCTBYSI, BBITEKAIOUIME M3 HACTOAIIErO COIJIAIIEHUs, MOH IpaBa
W 3aKOHHbIE HHTEpPEChl, a TaK >€ MOPSAOK HX 3allUThl B COOTBETCTBHU
¢ ®enepanbHbIM 3aK0HOM OT 27 wmrons 2006 roma Ne 152-®P3 «O mepcoHaIbHBIX
I@HHBIX» MHE Pa3bsCHEHEI.

Hacrosmee cornacue nano « » I., IEHCTBYET Ha BpeMs
PacCMOTPEHHMS MOETO 3asIBJICHUSI U MOXET OBITh 0TO3BAHO B ITUCbMEHHOH (hopme.

« » 20 r.

(monmucek 3asButens) (P.M1.0.)

HavaneHuk oTnena IMyIeCTBEHHBIX
OTHOILEHUH U BOMPOCOB KUJTUITHO- o
KOMMYHQJIBHOT'O X035HCTBa [ZZZ// E.B. bap6oTrsko



[TPUJIOXEHHME Ne 5
K aIMAHUCTPATUBHOMY PErJaMeHTy
NpeNOCTaBIECHUS] MyHULUIIAIBHON
yciyru «lIpenocrasnenue
MYHULMNAIBHOIO UMYIIECTBA B apeHy
v 0e3B03Me3IHOE TT0JIb30BaHKe 0e3
IPOBENEHUS TOPTOB»

I'naBe HoBoTamaHckoro
CEJILCKOT0 MOCEJIEHUS
OT

(HaMMEHOBaHHE - 3aCTPOMILUKA),

OCYLICCTBJIAOLIECTO CTPOUTECIIBCTBO MW PEKOHCTPYKLHIO!

IOPUINYECKUI U ITOYTOBBIH apeca, KOHTAKTHbIH Teae(oH:

(:um topunmnueckoro nuua MHH: ®HUO pykoBoaunTens:

TenedoH)

/Kanoba Ha HempaBOMepHBIe AelcTBHS (Oe30eHCTBHS) YIIOJHOMOYEHHBIX
JOJDKHOCTHBIX JIUL, yYaCTBYIOLIUX B NIPEIOCTABICHUH MyHULUNIAIBHON YCIyTH
«IIpenocraBneHre MyHUIIUIAIBHOTO HMYIIIECTBA B apeHy UK 0€3BO3ME3THOE

M0Jb30BaHue 6e3 MpOBeIeHUS TOPTOBY

« » 20 r.

IIpoury npuHSTH kaa00y Ha HeMpaBOMEpHBIE NeWCTBUS MPH NMPEIOCTaBICHUU
MYHULMIAIEHOH ycinyru «lIpenocraBiieHrne MyHUIUIIAIBHOTO UMYLIECTBA B apeHIy
uId 0e3BO3ME3HOEe IOJIb30BaHWe Oe3 TMpOBEIEHHs TOProB», COCTOSIINE B
CJIeyIOLIEeM:

YKa3aTb NPUUUHBI )Kan00bl U UHbIE OOCTOSTENbCTBA

B IMOATBEPXKACHUE U3JIOXKECHHOI'O IIpHUJIarar0o CICAYOIIKUE TOKYMEHTHI:
Ls
2.

©.1.0. HOJIMCH
XKanoOy npunsit:

IOOJDKHOCTH dUO MOJIIUCH

HavanbHuK OTIena UMYIIECTBEHHBIX
OTHOLUEHUH U BOIIPOCOB KUJIUIIHO- e
KOMMYHAaJIbHOTO XO35IMCTBa Mﬂ/ - E.B. bap6oTbKko



