HUCTPAIIMA HOBOTAMAHCKOI'O CEJH)CKOF O HOCEJIEHWSA
TEMPIOKCKOI'O PAMIOHA

IMOCTAHOBJIEHUE
or A7 O AOFL N TS

moc. TaManckmit

OO0 yTBepRA€HHH aIMHHACTPATHBHOIO PerjaMeHTa npeIocTaBIeHHs

MyHHIHOAIbHOH yeayru «IIpeqocTaBienne apXABHBIX CIPABOK, APXHBHBIX
BBIIIHCOK H apPXHBHBIX KOITHH»

B coorBetcTBrE ¢ @emepanbHBIM 3aK0oHOM Poccmiicko#t ®enepanuu ot 27
mronst 2010 roma Ne 210-03 «O6 opraEm3anyy IpenoCTaBlIeHAs TOCYAPCTBEHHEIX ’
MYHHAIUIAIBHEIX yCIyr», DenepanbHbiM 3akoHOM Poccuifckoit @enmeparuu oT 6
okTs6psa 2003 roma Ne 131-@3 «O6 oOmwWx TpHHIUIIAX OPraHM3alWy MECTHOTO
camoymnpasienus B Pocculickoli @enepanumy, B UEIIX peaHM3alUH IOCTAHOBIICHUI
[IpaButensctBa Poccmiickodi Penmepanum ot 26 maprta 2016 roma Ne 236 «O
TpeOOBaHUAX K IPENOCTaBICHHUIO B 3JIEKTPOHHOW (oOpMe TOCYIapCTBEHHBEIX U
MyHUIIUIAJIBHEIX  YCIIyI», COTJIACHO IIOCTaHOBIICHUA aIMUHUCTPAIUH
HoBOTamMaHCKOT0 CebCKOT0 MOoCceNeHust TeMpIOKCKOro pationa or 10 mexabps 2018
romga Ne 255 «O6 yrtBepxneHuu Ilopsmka pa3paboTKH W yTBEpPKIEHHS
aIMUHUCTPATHBHEIX PErIaMEHTOB IIPEJOCTABICHUS MYyHHIWIANBHBIX YCIYT |
ITopsmka pa3paboOTKM H  YTBEP)KICHWS  aIMWHWCTPAaTHBHEIX  DErIaMEHTOB
OCyIEeCTBIICHUS MYHHIUIAIBHOIO KOHTposist (Haz3opa) B aIMUHHCTPAIAH

HosoTtamanckoro CEIIECKOTO TIOCEJICHUS TeMpIOKCKOro paiioHay,
NOCTaHOBIIAI:
1.  VYTBepauTs  aAMWHUCTPATHABHEIM  periaMeHT  NPEHOCTaBICHUI

MyHUOWTANEHOR yeiyrm — «lIpemocraBieHWe apXHBHBIX CIIPAaBOK, apXUBHBIX
BEITUCOK ¥ apXUBHEIX KOIUH» (IIpHUIIOKEHUE).

2. IlocTanoBieHwe aaMUHUCTPaMX HOBOTAMaHCKOTO CEILCKOT'0 ITOCEIEHUS
Temprokckoro paiioHa oT 25 nekabps 2018 roma Ne 301 «O6 yrBepkmeHmH
aIMAHACTPATUBHOI'O  peryiaMeHTa IIPEOCTaBICHAS MYHUIUNATBHON  yCIyTH
«IIpemocTaBieHre apXUBHEIX CIIPABOK, aPXWBHBIX BHIIACOK U ApPXUBHBEIX KOIHIM»
CUATATh yTPATUBIIAM CHILY.

3. OdumuansHO OIMyOIMKOBAaTh HACTOSAINEE IOCTAaHOBICHHE B O(QUIUAIBHOM
IEPHOJUYECKOM II€YaTHOM W3[aHUH OPraHOB MECTHOT'O  CaMOYIIPaBICHUS
MYHHUITUIATEHOTO 06pa3oBanus TeMmprokckui palioH «BecTHHK OpraHoB MECTHOIO
CaMOYIPAaBIIEHHS MYHHIMIAILHOTO 00pasoBaHus TeMpPIOKCKHN paloH» H
o(hHIHATBEHO OIIYOIHKOBAThH (Pa3MeCTUTE) Ha O(HAIHAIBEHOM caliTe MyHUIUIAIBEHOTO
oOpazoBanns TeMpIOKCKHH paiioH B HH(OOPMaNUOHHO-TEIEKOMMYHIKAIMOHHOM CeTH

I Mzposeera M B, 02197, 3.18. T.400
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«MHuTepHeT», a TaK X pa3MeCTHTh Ha caliTe aIMHUHHCTpanumd HoBOTaMaHCKOTo
CEIILCKOT0 IToCeIeHNs TeMPIOKCKOT0 paiiona.

4. KoHTponb 32 BEIIOJHEHHWEM HACTOSINEr0 IIOCTAHOBICHHS OCTABILIEO 34
co001i.

5. IlocranoBnennme «OO yTBEpKIEHHH aIMHHUCTPATHBHOIO perjiaMeHTa
IIPEIOCTABICHAS MYyHUIMNATBHON ycimyrn «lIpemocTaBneHre apXWBHEIX CIPABOK,
apPXWBHBIX BBIIMCOK ¥ APXMBHEIX KOIMK» BCTyNaeT B CHIy Ha CIEAYIOIHH IeHb
IoCyIe ero OQUOHATEHOI0 OIyOIHKOBAHMS.

I'.IT. IlTnaxTep




ITPUJIOXXEHUE
K IIOCTaHOBJICHHIO aIMUHUCTPALlUU
HoBoTaMaHCKOro cebCKOro MmoceaeHus

TeMprokckoro paiiona
oT A7 Oé. 4L/F No A5

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeAocTaBJIeHH MyHHIIUNIAJABHOMH yciayru «IIpegoctaBienune apxXuBHBIX
CIPAaBOK, aDXHBHBIX BBIMHCOK H aPXHBHBIX KOMHUID»

Paznen I. OOmue nonmoxeHus
Ilompaznmen 1.1. IIpenmeT perynupoBaHus aAMUHUCTPATUBHOTO periiaMeHTa

AIMUHUCTPATUBHBIA perJaMeHT MPeNOCTaBIeHUs MYHUIUINAIbHON yCiIyru
«IIpenocTaBneHne apXWUBHBIX CIPAaBOK, apXWBHBIX BHIIMCOK U apXWBHBIX KOITHN»
(mamee — PernamenT) pa3zpaboTaH B I€JX MOBBILIEHUS KauecTBa IPEIOCTABICHUS H
JOCTYITHOCTH MYHHUIIMIAIBHOW YCIYI'H IO IPEAOCTaBIEHUIO apXWBHBIX CIIPABOK,
ApPXUBHBIX BBIIMCOK M  apXWBHBIX Komuil agmuHHcTpauuu HoBotamanckoro
CENIbCKOTO TTOCeNeHrns TeMpIOKCKOro paifoHa (nIajee — MyHHUIMIIAIbHAS YCIyra) U
OmpesneNsieT CTaHOapThl, CPOKH K IOCIEHOBATENbHOCTh aJAMHUHUCTPATUBHBIX
nporenyp (aefcTBHil) IpH NpeIOCTaBICHUN MyHUIIUIIANBHON YCIIyTH.

ITompaznen 1.2. Kpyr 3asButenei

3agBUTEIIMH Ha TOJNyYeHUE MYHUIMNAIBHON YCIyru (Iajee — 3asBUTENH)
SBIISIFOTCS: (DU3WYECKHe ¥ IOpUAMYECKHEe JMIla, a TakkKe HX IpPeICTaBUTENH,
HaJIeJIEHHBIC COOTBETCTBYIOLIUMH OJTHOMOYHSIMHU.

Ot uMeHH GU3WYECKUX JIUI[ 3asBJIEHUS O IPEIOCTaBICHUH MYHHUIIUIAIbHON
YCIIYyTH MOTYT IIOJaBaTh:

3aKOHHBIE MIPEACTAaBUTEINH (pomuTenu, YCBIHOBUTEIH, OTIEKYHBI)
HECOBEPIIICHHOJETHUX B Bo3pacTe 10 18 Jer;

OIIEKYHBI HeIeecIOCOOHBIX TPaXIaH;

IpECTABUTENHN, NEHCTBYIOIIME B CHIYy IIOJHOMOYUH, OCHOBaHHBIX Ha
JIOBEPEHHOCTH MJIH IOTOBOPE.

OT ¥MeHHU IOPUONYECKUX JIHI 3asBICHUS O IIPENOCTaBICHUN MYyHHUIUIIAIEHON
YCIIYyT'H MOTYT I1OJaBaTh:

OpraH MECTHOTO CaMOyIIpaBIICHNUS;

JIvIla, JeWCTBYIOINNE B COOTBETCTBUHU C 3aKOHOM, HHBIMU IIPABOBLIMU aKTaMH H
YUPEOUTEILHEIMA JOKYMEHTaMH, 0e3 JOBEpEeHHOCTH; IIPEICTABUTENH B CHIY
IIOJTHOMOYHH, OCHOBaHHBIX Ha JOBEPEHHOCTH HJIU IOTOBOPE.
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ITonpasnmen 1.3. TpeboBaHUS K NOPSIKY HHPOPMHUPOBAHUS O MIPENOCTABICHIH
MYHHUIIUIIAJIBHON YCIyT!

1.3.1. IlomyueHne uaGOpMaLUK O HOPSIIKE U CPOKAX IMPEIOCTABIECHHS YCIYTH:

1.3.1.1. B apgvmuaucTpanuu HoBOTaMaHCKOTO CEILCKOIO  IIOCEJICHUS
Temprokckoro paiioHa (nanee — A IMUHUCTPAIIHS):

B YCTHOH (popMe Ipu TMIHOM 00palleHuH;

C UCIIOJIb30BaHUEM TeNle(OHHOU CBS3H;

B (opMe 3JIEeKTPOHHOTO IOKyMEHTa ITOCPEJCTBOM HANpaBieHHS Ha alpec
3JIEKTPOHHOM MOYTHI;

10 MUCHbMEHHBIM OOpaITIeHUSIM.

1.3.1.2. B MHOTOGhYHKITHOHATBHEIX IeHTpax [IPeIOCTaBIICHUS
rOCyJapCTBEHHBIX M MyHHIUIANBHBIX ycIyTr KpacHomapckoro kpas (maree — M®LI):

IIpH JINYHOM 00palleHnu;

IIOCPELICTBOM  HHTEpHeT-caiita —  http:/www.e-mfcoru —  «Online-
KOHCYJBTaHT», « DNEKTPOHHBIN KOHCYJIBTaHTY, « BUpTyansHas mpueMHas».

1.3.1.3. IlocpenctBoM pa3sMemeHus uHPopManuu Ha EgwHoM mopraie
rOCYJapCTBEHHBIX U MyHHIMIAIBHBIX yCIyT (pyHKuumit) (www.gosuslugi.ru) (manee
— Epunei mopranm), Iloprame rocynapCTBEHHBIX M MYHHIMIAIBHBIX  YCIyT
(bynxnuit) Kpacromapckoro kpast (www.pgu.krasnodar.ru) (manee — PernoHansHsIiH
IIOpTall), a Takke Ha opuiraisHOM caiite HOBOTaMaHCKOro CelbCKOTO IIOCEIEHUS
Tecprokckoro  paiffoHa B HHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON  ceTH
«MHuTepHeT» (nanee — cets «uTepHETY) (http:/Www.novotaman.ru)

1.3.1.4. ITocpenctBoM pa3zmerieHuss WHOOPMAIMOHHBIX CTeHAOB B M®I] u
AJIMUHUCTpAIUH.

1.3.1.5. ITocpenctBom Teneonnoii csizu Call-nentpa M®L] (ropsvast THHES).

1.3.2. KoHcynpTHpOBaHHE IIO BONpPOCAaM IPEOCTABICHHS MYHHITUIAILHOR
YCIIYTH OCYIIECTBIISETCS OECIIaTHO.

Crenuanuct, oCyIIeCTBISIONINY KOHCYIbTUpOBaHUE (TIOCpPEencTBOM TenedoHa
WM JIMYHO) IO BOIpOCaM TPENOCTaBICHUS MYHHUIUIIAIBLHON YCIIyTH, IOJDKEH
KOPPEKTHO W BHUMATEIbHO OTHOCUTECS K 3aSBUTEIISM.

[Ipn KOHCYNBbTHPOBaHUHU IO TeleOHY CIENHATNCT OJDKCH Ha3BaTh CBOIO
GamMuno, UMsI ¥ OTYECTBO, JOJDKHOCTh, a 3aTéM B BEXIUBOW (GopMe YeTKO U
noIpoOHO MPOUHGOPMUPOBATE OOPATUBIIETOCS 110 HHTEPECYIOIINM €0 BOIIPOCAM.

Ecmu crmenmamucT HE MOXET OTBETHUTh HA BOIPOC CaMOCTOSTEIBHO JIHOO
MMOATOTOBKA OTBETa TPeOyeT MPOJOJDKUTEIHPHOTO BPEMEHH, OH MOXET IIPEIJIOKUThH
oOpaTtuBIeMycsi 00paTUTbCS NMHUCHBMEHHO JHOO Ha3HAYUTH ApPyroe ymoOHoe s
3aMHTEPECOBAHHOTO JIMIIa BpeMs JJIs MOTydeHUs HH()OpMaIIUH.

Pexomennyemoe BpeMs niisi TenehOHHOTO pasroBopa — He Oonee 10 MuHYT,
JYHOTO YCTHOTO HHMOPMUpPOBaHUs — He Oonee 20 MUHYT.

HNumuBuyansHOe MHCEMEHHOE HWHMOPMHpPOBaHHE (IO 3JEKTPOHHOU IIOYTE)
OCYILIECTBISIETCS IIyTEM HalpaBJIeHHs SJIEKTPOHHOrO IUChMa Ha aigpec 3JIEKTPOHHOH
IIOYTEI 3asIBUTEINS U JO/DKHO COJIEPKATh YETKUM OTBET Ha MOCTABICHHBIE BOIPOCHI.
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HMunuBunyalsHoe NHCbEMEHHOE UH(DOpMIpOBaHue (10 IOYTE) OCYINECTBIAETCS
IIyTe€M HaIIpaBJICHMs NMChMa Ha IIOYTOBBIA agpec 3asBUTENSI U JTOJDKHO COIEpPXKaTh
YETKHAN OTBET Ha IMMOCTaBJIECHHBIE BOIIPOCHI.

1.3.3. MudopManus 0 MeCTOHaXOXIEHHH U rpaduke paboThl, COPaBOYHBIX
Tene(oHax, OJNEKTPOHHOH Mo4Te AIMUHHCTPAllM¥, OpPraHOB W OpraHM3alyi,
Y4aCTBYIOIIMX B IPEANOCTaBIEHHM  MYHHULIMUNAIBHBIX YCIyr, a Takke MOI]
pasmemnaercss Ha oQHUIUAIBHOM caiiTe agMuHUCTpanud HOBOTaMaHCKOTO CeIbCKOro
nmoceneHus  TeMprOKCKOro palioHa B HH()OPMaIMOHHO-TEIEKOMMYHHKAIMOHHON
cetu «Murepuer» (manee - cerb "Mureprer") ( http:/www.novotaman.ru) B
noxpasznene "MyHUIMIANBHEIE yCIyru' pasznena "AIMUHUCTpanus" M Ha caiTe
MyHMIUIIATBHOIO  00pa3oBaHUsS TEMpIOKCKHU palioH B  HMH(GOPMAIMOHHO-
TeleKOMMyHuKanonnon cern «HMuTtepHer» (http://www.temryuk.ru) B pasgene
"MyHULIUIaNbHBIE TPABOBHIC aKTHI'.

1.3.4. adopManus 0 MECTOHAXOXICHHH U rpaduke paboThl, CHPaBOYHBIX
TeneoHax, oQunuambHeIXx caiitax MOIL] pasmemaercs wa EnuHoM mopraine
MHOIOQYHKIMOHAIBHEIX ~ ILEHTOB  IIPENOCTABICHHSA  TOCYNAapCTBEHHEIX  H
MyHHUIMIAIBHEIX yeayr KpacHomapckoro kpas B cetd «HTepHET» — http://www.e-
mfc.ru.

Pazgen II. CranpapT mpenocTaBlieHus] MyHHIUTATEHON YCIYTH

Ilonpasnen 2.1. HamMeHOBaHNE MyHUITUTIAIBHOM YCIIyTH

IIpenocTaBnenre apXWBHBIX CIPAaBOK, APXWUBHBIX BBITUCOK W apXUBHEIX
KOIIMH.

MysununanbeHas yclayra paclnpocTpaHseTcss Ha JIOKYMEHTBI JOJTOCPOYHOIO
CpoKa XpaHE€HHs, KOTOpBIE XpaHATCS B apXwBe aaMuUHUCTpauuu HoBoTaMaHCKOro
CEJIbCKOI0 MoceseHuss TeMproKCKOTo paifoHa.

Ilonpasnen 2.2. HamMeHOBaHMe opraHa, mpe10CTaBIISIOIIETO
MYHUIANTAIBHYIO YCIIYTY

2.2.1. IlpemocraBieHHWE  MYHUIUNANBHOH  YCIYTH  OCYIIECTBIISETCS
AIMUHHCTpanuei.

AIIMUHHCTpanys IPefOCTaBIsIeT MyHUIIMNIATBHYIO YCIYTY Uepe3 CTPYKTYPHOe
nmoApaszieneHue — oOmui oTaen agMuHUCTparuu HoOBOTaMaHCKOTO CEIbCKOIo
noceneHus: TeMproOKCKOro paifoHa (J1ajiee — yIoJTHOMOYEHHBIR OpraH).

2.2.2. B mpenocTaBieHNN MyHAIUIAIBEHON yCIyrd yuacTByroT M®II,

3asBUTENb (IPEICTaBUTENb 3asBUTENS) HE3aBUCUMO OT €TI0 MecTa XUTEIbCTBa
WM MecTta TpeObBaHusS (MIs (QU3NUECKWX JIAI, BKITFOYAsS WHIAWBHAYAIBHBIX
IpeanpuHIMareneil) mbo MecTa Hax0XAeHUs (IS FOPUANYECKHX JIUI]) UMEET MTPaBo
Ha oOpamenne B mr000¥ 1o ero BeIOOpY MO®IL] B mpenmenax TeppUTOPHUH
KpacHomapckoro kpas [ MpenoCTaBiI€HUS €My MYHUIUNAIbHON YCIyTrd II0
SKCTEPPUTOPUAIIEHOMY MIPUHITUITY.
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IIpenocTaBienre MyHununansHol ycayru B MOII o skcteppuTopHaIbHOMY
IPUHIUITY OCYIIECTBIAETCS Ha OCHOBAaHWU COTJAIICHWH O B3aUMOIECHCTBHH,
3aKIHOYeHHBIX Mexny MOILl u AnMunucTpanmei. ,

2.2.3. B cooTrBeTcTBUH C ITyHKTOM 3 yacTd 1 ctaten 7 ®enepaabHOro 3aKoHa
or 27 wmona 2010 roma Ne 210-®@3 «O6 opraHuzanuu OpedOCTABICHUS
rOCYJIapCTBEHHBIX M MYyHHIMIAIbHBIX yCIyr» (manee — DenepalpHbIi 3aK0H
Ne 210-@3) ynmonHOMOYEHHOMY OpraHy yCTaHOBJIEH 3ampeT TpeGoBaTh OT 3aSIBUTEIL
OCYIIECTBIEHHUS NEHCTBUM, B TOM YHCIE COTJACOBaHHMM, HEOOXOIMMBIX IS
NOJIyYeHHs] MYHUIMIIATBHOM YCIyTd W CBA3aHHBIX C OOpalleHueM B WHBIE OpPIaHEbl
MECTHOTO  CaMOYINpaBJIEHHs, TOCYyNapCTBEHHbIE OpraHbl, OpraHH3alllH, 34
HCKIIFOYCHUEM TIONYYEeHHs] YCIIYr, BKIIOYEHHLIX B IIEPEYeHb YCIYT, KOTOpPHIE
SABJIAIOTCS HEOOXOAUMBIMU B 00S3aTeNIbHBIMHU TS TIPENOCTABIIEH S MyHUIIMIATBHEIX
YCIyT, yTBEpXKIAeHHBIN pemenneM CoBera HOBOTaMaHCKOTO CENLCKOIO IIOCENICHHUS
TeMprokckoro paiioHa.

[onpasmen 2.3. Onucanue pesynbTaTa Ipel0oCTaBICHIS MyHHIUIATLHON YCIyTH

2.3.1. KoHeYHBIM pe3ynbTaToM IIPeNOCTaBICHUS MYHHUIMNATLHOW YCIyIH
SBJISIETCS BBIAYa:

apXMUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U aApXHBHBIX KOIIHII;

IMCbMEHHOIO YBEIOMIIEHHS 00 OTKa3ze B MPEJOCTABJICHWM MYHHI[UIAILHON
YCIIYTH.

2.3.2. PesymbraTel = IOpeNOCTaBIEHUS  MYHHUIWIATEHOW  YCIYTH 110
9KCTEPPUTOPHANLHOMY MPHHLKIYY B BHIE 3JIEKTPOHHBIX ITOKYMEHTOB M (WJIH)
3IEKTPOHHBIX 00pazoB TOKyMEHTOB 3aBEPSIOTCS YIOJIHOMOYEHHBIMH
ITO/DKHOCTHBIMU JIMIIAaMH AJMHHHUCTpAalUK, IIOABEIOMCTBEHHON el OpraHu3alliy,
YIOJHOMOYEHHOH Ha INPUHATHE pEIIeHUS O IPEeJIOCTaBICHUN MYHHIIMITAILHON
YCIIyTH.

2.3.3. s moitydeHus pesyibTaTa IPefoCTaBIeHUS MYHUIIUIATBHONW YCIyTH
Ha OyMa)XHOM HOCHUTENE 3asBUTENb UMeEeT MPaBO OOPaTUTHCS HEMOCPEICTBEHHO B
YIIOJTHOMOYEHHBIN OpraH.

ITompaznen 2.4. Cpok npenocTaBieHUs MyHALIATIATBHON YCIYTH, B TOM YHCIE C
Y4€TOM HEe0OXOOUMOCTH OOpallleHrs B OpraHU3alliH, yIaCTBYIOIIHE B
IIPEAOCTABIIEHUY MYHUIIUIIAIIBHON YCIIYTH, CPOK IPUOCTAHOBIICHHUS ITPEN0CTABIICHHUS
MYHUIIUIIATIBHON yCIIyTH, CPOK BbITauX (HAMTPABIEHUS ) TOKYMEHTOB, SIBISIOIIAXCS
pE3yJbTaToOM IPENOCTaBICHUS] MyHUIIUTTATLHOHN YCIyTH

2.4.1. TlpenocraBieHne MyHHUIIUTIAIBHOW YCIYTH OCYIIECTBIISIETCS B TE€UEHHE
3-x pabo4mx AHEN CO OHS PEerucTpallly 3asBICHHS O BBIIaUe apXWBHBIX CIIPABOK,
ApPXUBHBIX BBIIIUCOK U apXWBHBIX KOIHUH.

2.4.2. OcHOBaHHUS JUIsI MPUOCTAHOBIICHHS MPENOCTABICHUS MYHHUI[AIAILHON
YCIIYTH 3aKOHOJATeIbCTBOM HE MPETyCMOTPEHEI.

2.4.3. Cpok BbIIau¥ JOKYMEHTOB (HAIPABIICHHUS ), SBJISIONTUXCS PE3YIbTaTOM
MpeIOCTaBIEHUS MyHULIUIANbHON yciiyru, coctapinseT 30 nuei.
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ITompasnen 2.5. HopMaTHBHBIE IPAaBOBBIE AKThI, PETYIUPYIOIINE TIPEIOCTABICHIE
MYHHUIUIIAJIBHON YCIyT!

ITepeyenr HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOUIMX IIPENOCTABICHUE
MYHUIIAIIATbHON YCIyTd, pasMelaercs Ha o(QHUIUATbHOM caiiTe aIMHUHHMCTpPALUy
HoBoTaMaHCKOro CelbCKoro moceneHuss TeMproKCKOro paiioHa B HH()OPMAIMOHHO-
TeICKOMMYHUKAlMOHHONW cet  «MHTepHer» (mamee - cetb "Uurteprer") (
http://www.novotaman.ru) B mozxpasmene "MyHuuunaneHsle ycrIyrn" paszgena
"AZIMUHACTpaNusA" ¥ Ha caliTe MyHUIUIIATbHOTO 00pa3oBanus TeMpIOKCKHI paiioH B
MH(OpPMaIMOHHO-TeTICKOMMYHUKaIIHOHHOM ceTu «uTepHET»
(http://www.temryuk.ru) B pasnene "MyHAIUNATBHEIE TIPABOBLIE aKTHI'.

OO6mmuii ornen obeclmeunmBaeT B YCTAHOBJIIEHHOM IOPSAKE pasMEINeHHe H
aKTyaJM3al[Mi0 [EePEYHs HOPMATMBHBIX IIPAaBOBBIX aKTOB, PETrYIHPYIOIIUX
IIPEIOCTaBIEHnEe MYHUIIMIIAIBHOHN yCIIyTH, Ha oduIuaisaoM caiite HoBoTamaHnckoro
CeIbCKOTO MmoceNieHnsT TeMpPIOKCKOro paioHa, a TakKe B COOTBETCTBYIOIIEM Pa3ziesie
(hemepanbHOM roCyIapCTBEHHON MH(BOPMAIMOHHON cHCTeMBI «DeepanbHBIA peecTp
rOCylapCTBEHHbIX — yciuyr (QyHknmi)» (mamee — denepambHbli  peectp),
PeTHOHANBHOH  TOCYHapCTBEHHOM  mH(OpManMoOHHOM  cucrembl  «Peectp
roCcyIapCTBEHHBIX yeuyr (Qyrkmuit) KpacHomapckoro kpas» (manee — pernoHaIbHbIH

peectp).

Ionpasgen 2.6. McuepnbiBaromuii mepeueHs JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHY C HOPMaTHBHBIMU IIPABOBBIMU aKTaMH JJIS IPEIOCTABICHHUS
MYHHITUIIAIBHON YCIyTU U yCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMY IJIS IPEIOCTABICHHS MYHUIUIIATILHON YCIyTH, TOIIEKAITIX
IIPEICTABIIEHUIO 3asBUTEIIEM, CIIOCOOBI UX TOJIYISHHS 3asBUTENEM, B TOM YUCIE B
3IIEKTPOHHON (popMe, OPSIIOK UX NMPENCTABICHHUS

2.6.1. HcuepnsIBaromuil IepeueHb NOKYMEHTOB, KOTOPHIE IPENCTaBISIOTCS
3asiBUTEJIEM:

3agBJieHHe Ha WM TIJaBel HOBOTaMaHCKOTO  CENBCKOTO  IIOCEJIEHHUS
TeMprokckoro pafioHa O BBIJau€ apXUBHBIX CIPaBOK, aPXUBHBIX BBIIHCOK WU
apXUBHBIX KOIMH 10 (OpMe COrIacHo mpriioxeHuo Ne 1 k HacTosiieMy PermamenTy
(oOpasen 3amoHEHHs 3aABICHUS IPUBOAUTCS B NPUIOKEHHH Ne 2 K HACTOSIIEMY
Pernamenty);

OOKYMEHT,  YHOCTOBEDSIOIIMH  JHUYHOCTh  3asBHTENs  (3asBUTElNEN),
SABJIAIOIIETOCH (U3UYECKUM JIULIOM, JTHOO JMYHOCTH NPEACTABHTENA (DU3MYECKOTO
UJIY IOPUIAYECKOT0 JINIIA,

OOKYMEHT,  YAOCTOBEDSIOIIMKA  IpaBa  (IIOJHOMOYHS)  IPEACTABUTENSL
(Qu3pUecKoro WUNH IOPUIWYECKOro JIMIA, €CIM C 3asdBIeHHeM obpamiaeTcs
IIpeACTaBUTENb 3asBUTEINS (3asIBUTENEH );

AOKYMECHTEI, IIOATBEPXIOAIOIIHUE IIpaBO 3ajABHUTCIII Ha MIPEAOCTABJICHHC
MYHULUNAIBHON yCIyru (yKazaHHBIE JOKYMEHTHI IMPEACTABJISIOTCS 3asSBUTEIEM B
Clly4ae, €ClId MM 3aIpallliBaeTCs BblIada apXUBHOW CIPaBKH, ApXHUBHOU BELIIHUCKH U
apXUBHOU KOMWH.
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2.6.2. 3agBuTeNs BIpaBE MpPEACTABUTH 3asBICHHE W TPHUIAraeMble K HEMy
IOKyMEHTHl Ha OyMaXHOM HOCHTEJE JHYHO, HJIH IOCPEACTBOM II0YTOBOLO
OTIPaBJIEHUs ¢ yBEAOMIEHUEM O BPYUYEHHUH, UK B (POPME 3IEKTPOHHBIX JOKYMEHTOB
yepe3 Enuneiil moprain, Pernonansusrit mopran uimu yepes MOLI,

2.6.3. B 3agBieHMH B 0053aTENPHOM TOPSIKE VKa3bIBAIOTCS IIOTHOE
HaMEHOBaHWE apXWBHOW CIIPABKH, apXUBHOMN BBIIUCKA W apXWBHON Komuu. Ecmu
3asIBUTEIh SBIIAETCS bu3uIecKuM JUIIOM 15005 HHIUBUAyaIbHBIM
IpeAIpUHUMATENIEM, TO PENOCTABILIOTCS NaCIOPTHRIE NAaHHBIE 3asBUTENS, a €CIU
3aSBUTEND — IOPUANYECKOE JIUIIO0, IPEAOCTABISIOTCS PEKBU3UTEI 3asIBUTENIA U [1€4aTh,
IIOIHKCH U JaTa.

3asgBleHNs, IIOCTYNMBINME IO SJIEKTPOHHOH II0YTe, MOJDKHBI COHEPKATh
CJIEIyIOIUe PEKBU3UTHI:

HaVMEHOBAaHHE OpraHW3allM¥ WU JOJDKHOCTHOTO JIWI@, KOTOPOMY OHH
aZlpeCOBaHEI;

JaTa, PETUCTPAlMOHHEIM HOMEp M IIOJHOE HalNMEHOBAaHHE 3allpallliBaeMOr0
NOKyMeHTa (KON ),

JlaTa OTIpaBJIECHUS MHCHMA.

JIOJKHBI yKa3bIBAThCS:

npuYrHa oOpaIeHus;

(amums, UMsl, OTIYECTBO 3aIBUTEIIS;

IIOYTOBBIHN aJipec MecTa KUTEIbCTBA,

DJIEKTPOHHBINA azpec

2.6.4. Ilpu nomy4enun apXUBHOU CIIPaBKH, apXUBHOU BBIACKA U apXWBHOM
KOIIUH, 3asBUTENb IPEABIBIICT JOKYMEHT, yIOCTOBEPSIONTHHA THIHOCTS.

2.6.5. VYciyr, KOTOpble SIBISIOTCS HEOOXOMUMBIMH M 00S3aTENBHBIME IS
IIPEOCTaBIIEHUs MYHHIUNAIbHOM YCIyTHW, 3aKOHOJATEILCTBOM Poccuiickoit
Qenepanuu He IPeayCMOTPEHO.

ITompaznen 2.7. McyepnsiBaromuii nepedeHb JOKyMEHTOB, HEOOXOIUMEIX B
COOTBETCTBHMHY C HOPMATHUBHBIMU IIPABOBBEIMU aKTaMHU [IJIS PENOCTABIEHHUS
MYHHUIUIAIBHOR YCIIyTH, KOTOPBIE HAXOASTCA B PACIOPSIKEHIH TOCYIapCTBEHHEBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIPaBIIEHUs MyHHUIIUTIATBHBIX 00pa30BaHmii
Kpacnomapckoro kpasi U HHBIX OpTaHOB, YHaCTBYIOIIHUX B IIPEA0CTABICHUH
MYHHUIUIIAIBHBIX YCIYT, X KOTOPBIE 3asBUTEINb BIIPaBe MPEACTABUTh, a TAKKE
CIIOCOOBI MX IIOTy4eHHs 3asBUTEISIMU, B TOM YHCJIE B IIEKTPOHHON hopMe, IOPSIOK
WX IIPENCTaBICHUS

2.7.1. JIoKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHEIMH
[IPaBOBBIMH aKTaMM IJI1 IPENOCTaBICHUS MYHHUIUIAIBHONR YCIYTH, KOTOpPEIE
HaxoOATCI B PACIOPSDKEHHHM TOCYyIapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOI'O
CaMOYIIpaBJICHUS MYHHIMIIAJIBHBIX oOpa3zoBaHuil KpacHomapckoro kpas # HHBIX
OpPraHOB, YYacTBYIOIIMX B IIPENOCTaBICHHHM MYyHHIMIIAILHBIX YCIYr, W KOTOPEIE
3asBUTEIIb BIIpaBe IPECTaBUTh, HE IIPELYCMOTPEHO.
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[Togpasnen 2.8. Ykazanus Ha 3ampeT TpeOoBaTh OT 3asIBUTENSL

2.8.1. Cormacao wactm 1 crateu 7 @enepanpHOro 3akoHa Ne 210-@3
YIIOJTHOMOYEHHBIN OpraH He BIpaBe TpeOOBATh OT 3asBUTEIIA:

1) mpencTtaBmeHWs MOOKYMEHTOB X HWHGOPMAlUM WIH OCYIIECTBJICHMUS
IOeUCTBHM, IIpENCTaBI€HHE WM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMH IIPABOBBIMHU aKTaMU, PETYJIUPYIOIIUMHI OTHOITIEHUS, BOSHUKAIOIIUE B
CBSI3U C MIPEIOCTABICHUEM MYHUIIUTIATBHBIX YCIIYT;

2)  mpencTaBleHUsA JOKYMEHTOB W  HWHpOpMalWH, B TOM  YHUCIE
NOATBEPXOAIOIIAX  BHECEHWE  3asBHUTENIEM  IUIATBl 32  [PEeIoCTaBlIEeHHE
MYHUIIUIATIBHBIX YCIYT, KOTOpbIE HaxoIATCS B PAaCIOPSDKEHHH OpTaHoOB,
MPENOCTaBISIONMNX MYHULUMANBHBIE YCIYT'H, WHBIX TOCYIAapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOT'O CaMOYIIPaBJICHUs OO IIOJBENOMCTBEHHBIX T'OCYINapCTBEHHBIM
opraHam WM OpraHaM MECTHOI'O CaMOYIpaBIEHHs OpraHU3aluid, yJacTBYIOIIHMX B
MPEeIOCTaBIEHUN TPEAyCMOTPEHHBIX YacThio 1  crathu | DenepaibHOTO — 3aKOHA
No 210-®3 MyHUIHNAIBHBIX YCIyT, B COOTBETCTBUU C HOPMATHBHBIMHU IIPABOBBIMH
aktamu  Poccuiickoii ~ @enepanvd, HOPMAaTHUBHBIMU  IIPaBOBBIMU  aKTaMH
KpacHomapckoro xpas ¥ MyHUIMIAIbHBIMU MPAaBOBBIMU aKTaMH MYHHUIIMIIAIBHOTO
obOpaszoBanus Temprokckuil palloH, 3a HCKIIOUYEHHEM [IOKyMEHTOB, BKJIIOUECHHBIX B
omnpeneNeHHbI yacTeio 6 crathu 7 @enepanbHOro 3akoHa Ne 210-@3 mepedeHb
TOKyMEHTOB. 3asBHUTENb BIpaBe IMIPENCTaBUTh yKa3aHHBIE JOKYMEHTHI U
nHOOpPMAITHI0O B OpraHbl, NPEIOCTaBISIONINE MYHULIUIAIBHBIE YCIYTH, IO
coOCTBEHHO! MHUIUATHBE;

3) ocyImecTBiIeHUs eHCTBUM, B TOM YHCIE€ COTIACOBAHUM, HEOOXOMUMBIX IS
MOJIydeHUS MYHHLHMINAIBHBIX YCIYT U CBS3aHHBIX C OOpalleHrneM B HHbBIE
rOCyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIIEHUs, OpraHu3aliy, 3a
UCKIIFOUEHWEM IIOJTy4YeHHUsS YCIyr W TOMyYeHHUs [OKYMEHTOB M WHGOpPMAINH,
MPEAOCTaBIIEMBIX B pe3yibTaTe IIPENOCTaBIEHUS TaKUX YCIyr, BKIFOYEHHBIX B
IepedHHt, yKa3aHHble B 9acTh 1 ctaTeu 9 MenepanbpHOro 3akoHa Ne 210-D3;

4) mpencCTaBieHUS TOKYMEHTOB M WHQOpMalUd, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIUCh IIPU IIE€PBOHAYAIBHOM OTKa3e B IIpUEMe
TOKYMEHTOB, HEOOXOOWUMBIX [JIsi MPENOCTaBICHUS MYHWIUIAIBHOA YCIYTH, 3a
WCKJIFOUEHHEM CIIEAYIOLINX CIIy4acB:

U3MeHeHHe TpeOoBaHWN HOPMATUBHBIX IIPAaBOBBIX aKTOB, Kacarol[UXCs
IPeIOCTaBICHUS MYHHUIMIAIBHONR YyCIIyTHW, @IOCIE€ II€pPBOHAYAJIBHOW IOAAYH
3asBJICHHS O MMPEIOCTABIEHUU MYHULIUIIAIEHON YCIYTH;

HaJIH9he OMUOOK B 3asBJICHUU O MPEOCTAaBICHUH MYHUIUIAIBEHON YCIYTH U
TOKYMEHTaX, TMOJAHHBIX 3asBUTENEM IIOClIe II€PBOHAYAIBHOIO OTKa3a B IIPHEME
TOKYMEHTOB, HEOOXOAWMBIX ISl IPEIOCTaBICHUS MYHHUIUIIAIBHOM YCIYrd U HE
BKJIFOUEHHBIX B IIPEJICTABICHHBINA paHee KOMIUIEKT JOKyMEHTOB;

HCTEUEHNE CPOKa NMEHCTBUS JOKYMEHTOB WM U3MEHEeHHEe HH(MOPMALUHU II0CIe
NEepBOHAYAIBHOTO  OTKasa B  IpHeMe  JOKYMEHTOB, HEOOXOIMMEIX I
IIpPeIOCTaBICHUSI MyHUIIUIIAIBHOR yCIIyTH;

BBIABJIEHHE  JOKYMEHTAJbHO  TOATBEPXKIEHHOro  Qakta  (IpU3HAKOB)
OIIXOOYHOIO HIIM IIPOTHBOIPABHOTO AeWcTBUs (Oe3mecTBHSA) NOIDKHOCTHOTO JIMIla
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YIIOJTHOMOYEHHOIO OpraHa, MYyHMIMIIAIBHOTO CIyXamero, paboramka MOI],
paboTHHKA OpraHM3alMH, ITPelyCMOTpeHHOH JacThio 1.1 crateu 16 ®emepanbHoOro
sakoHa Ne 210-O3, mpu InepBOHAYalbHOM OTKa3e B IIpHEMe JTOKYMEHTOB,
HEOOXOJUMBIX Ul NIPEOCTABICHAS MyHHUIIMIIATLHON YCIYIH, O YeM B IHCEMEHHOM
BHUJI€ 3a IOANKCEI0 PyKOBOAUTENS YIOJIHOMOYEHHOrO opraHa, pykoogutens M®I]
IpH IIEpBOHAYAILHOM OTKa3e B IIpAEMe [OKYMEHTOB, HEOOXOOUMBIX IS
IPENOCTABIEHN MyHHUIMIAIBHON YyCIyTH, JMOO0 pPYKOBOAUTENS OpraHW3allvy,
IpenyCMOTpeHHONM dYactero 1.1 cratem 16 @enepanbHoro 3akoma Ne 210-D3,
YBEIOMIIETCS 3asBUTENb, a TaKKe IPUHOCSATCS W3BHHEHHUS 3a JOCTaBIEHHBIE
Heyno0cTBa.

2.8.2 3amper TpebOBaTh OT 3asgBUTENS IPEICTABICHUS JTOKYMEHTOB,
UH(OPMAITHH WK OCYIIECTBIEHUS NeHCTBHI:

1) 3ampeT oTKa3bIBaTh B MpHEMe 3alpoca W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUTsL IPETOCTaBICHUS MyHUIIMIIATIbHON YCIIYyTH, B Cllydae, €ClIU 3apoc U JOKYMEHTEL,
HEOOXOOWMBble [UIi IPENOCTAaBICHUS MYHHUIUIAIBHOM YCIyrW, IIONaHBl B
COOTBETCTBMH ¢ HH(MopManuelf o0 Cpokax ¥ TMOpSAAKE IPENOCTABJIEHHUS
MYHMIIMIIAJILHONW YCIIyTH, OIyOnMKoBaHHOM Ha EmwHOM mopTane, PermonanbHOM
nopraie;

2) 3ampeT OTKa3bIBaTh B IIPENOCTABIICHUS MYHHIMIAIBHONU YCIYIM B CIydae,
€CIIM 3aIpoC U JOKYMEHTBI, HEOOXOOUMBIE IS IPEAOCTABICHUS MYHHUIUIIAILHOM
YCIyTH, TIOHaHEl B COOTBETCTBHH C HH(pOpMamuedl o cpokax U MOpAAKe
IPEIOCTaBIeHUs MyHHUIMIIANBHON YCIyru, omyOnukoBaHHOM Ha EmmHOM mopTaie,
PernonansHoM mopraie;

3) 3ampeT TpeOoBaTh OT 3asABUTENS COBEPINEHWS WHBIX MeHCTBUHM, Kpome
IPOXOXKIEHWS] HACHTUGUKAIMM U  ayTeHTUOUKAIMK B  COOTBETCTBHU C
HOPMAaTUBHBIMHM IIpaBOBBIMU akTamu Poccuiickoit @enepannu, ykazaHHs Ield
IpreMa, a TakXKe IPEeNOoCTaBlIeHUs CBENEHHWN, HEOOXOAWMBIX [UISI pacdera
JUTATENLHOCTA BPEMEHHOI'O MHTEpBaia, KOTOPBIH HEOOX0AUMO 3a0pOHUpPOBATH IS
npuema;

4) 3amper TpeboBaTb OT 3asBUTENS MPEIOCTAaBIEHUS JOKYMEHTOB,
IONTBEPXKIAIONIMX  BHECEHHE  3asBHTENEM  IUIaThl 32  [PeJIOCTaBIEHHE
MYHUIUIIAIBHON yCIyTH.

2.8.3. [Tpn MIPEI0CTaBIICHUHN MYHHIUITATBHBIX YCIIyT o
3KCTEPPUTOPHAIIEHOMY IIPHHLMILY YIIOJIHOMOYEHHBIH OpraH He BIpaBe TPeOOBaTh OT
3asBUTENA (IpefcTaBUTeNs 3asBuTelns) win MOIL] nmpenocTaBieHus JOKyMEHTOB Ha
OyMaXHBIX  HOCHUTENSX, €CIM HMHOe He IPEeIyCMOTPEHO  (eaepaibHbIM
3aKOHOATEILCTBOM, PErNIAMEHTUPYIOIUM IIPEN0CTaBICHIEe MyHUIIUITATEHBIX YCIIYT.

IMonpaznen 2.9. McuepneiBaronuii nepedeHb OCHOBAHUHN I OTKa3a B IIpHEMeE
JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEIOCTaBICHIS MyHUITUIAIBHON YCIYTH

2.9.1. He noxnexar mpueMy 3asBIICHHS B Cliydae:
OTCYTCTBUS (paMHIIUH, IIOYTOBOTO anpeca W (WJIM) 3JICKTPOHHOrO ajapeca
3asBUTEJS,;
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OTCYTCTBHUS IIOJIHOTO HAMMEHOBAaHHWs 3allpalllMBaeMOil apXWBHOW CIIPaBKH,
APXUBHOY BBIIIUCKU U apXUBHOM KOIMHH

€CJIM TEKCT 3asBJICHUS HE ITOIAeTCs IPOUTEHHUIO;

€CJIK 3asdBJICHHE CONEPIKHUT HEHOPMATHBHYIO JIEKCHUKY M OCKOPOHTEILHBIE
BBICKA3bIBAHUS,

HCBO3MOXXHOCTH  YCTAHOBJIEHHS  3ampalinBaeMod  WHGOpMAIH  II0
COZIEP)KAHUIO 3asIBIICHUS;

©CIIM 3asBJICHHE COICPXKUT 3aIpOC O BbINA4Ye apXUBHOU CIIPaBKH, apXHBHON
BBIIUCKA U apXWBHOW  KONMM  HM3JaHHOM TINaBod  (amMUHHCTpanmeil)
MYHHUIUNAIBHOTO 00pa3oBanusi TeMpIOKCKUi paiioH;

OTCYTCTBHS y 3asBUTEN WM (QU3MUECKOTO JIHIA, AEUCTBYIOLIET0 OT MMEHH
3asBUTEJISI, COOTBETCTBYIOIIMX IIOJHOMOYHUH HA MOTy4eHNEe MyHULIAIATIbHON YCIIyTH.

2.9.2. Ilpu nomave nokyMmeHToB Ha ExuHoM mopraine, PernonansHom mopraine
OCHOBaHHMEM I OTKa3a B IpHEME JOKYMEHTOB SBIISIETCS HECOOTBETCTBUE
KBaIM(DUIMPOBAaHHOH monmucu TpeboBaHmsMm cratee 11 DenepanbHOro 3aKoHA
Poccuiickoit ®eneparyu ot 6 ampens 2011 roma Ne 63-@3 «O6 sieKTpOHHOM
HOAIIUCH.

2.9.3. O Hamu4uy OCHOBaHHWS [IJIs OTKa3a B IIpHEMe JOKYMEHTOB 3asBHTENL
MH(OOPMUPYET CIENUAIUCT YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBLIM 3a IIpHEM
JIOKYMEHTOB, 1100 M®II, KoTOpbIil 00BSICHSET 3aIBUTEIIO COAEPIKAHNE BHIIBICHHEIX
HEIOCTAaTKOB B IMPEJICTABIEHHLIX JOKYMEHTAaX WM IIpeajiaraeT NPUHSATh MePhI [0 HX
YCTPaHEHHUIO.

VBenomieHne 00 OTKase B IpHeMe ITOKYMEHTOB, HEOOXOOMMBIX I
[IPEIOCTABIIEHAs] ~ MYHHULUIIAJIBHONM  YCIyTH, 1O  TpeOOBAaHMIO  3asABHUTEIA
nognuceiBaeTcs pabotHHKkoM MOIl, HODKHOCTHBIM JIHUIIOM YIIOJHOMOYEHHOIO
OpraHa ¥ BBINAETCS 3asSBUTENIO C yKa3aHWEM IMPUYMH OTKa3a He I03JHEE OIHOIO
pabodero mHA co AHSA OOpalleHWs 3asBUTENS 3a IMONyYeHWEM MYHHIIUIAILHON
YCIYTH.

2.9.4. He MoxeT OBITH OTKa3aHO 3asBUTENIO B TNPHEME JOIMOIHHTEILHBIX
JOKYMEHTOB IIPH HAIMYUU HaMEepeHUs UX CIaTh.

2.9.5. OTtka3z B IpueMe JOKyMEHTOB, HEOOXOIWMBIX IJIS IpPeIOCTABIEHUS
MYHHUIUNATIBHOW YCIyI'M, HE IIPEISATCTBYET IIOBTOPHOMY OOpAIIEHHI0 IIOCIe
YCTPaHEHUsI IPUYUHBIL, [IOCILYKUBIIIEH OCHOBaHMEM ISl OTKa3a.

ITonpasznen 2.10. McuepnsiBaronuii mepeyeHb OCHOBAHUH JJISI TPUOCTAHOBIICHHUS
IIPENOCTAaBJICHUS MyHUIIUITAIBHON yCIIyTH MJIH OTKa3a B IIPEIOCTaBICHAN
MYHHUIUITAIEHON YCIIyTH

2.10.1. OcHoBaHus AN IPUOCTAHOBIIEHUS MPENOCTaBICHUS MYHHITUIIAIBHOMN
YCILyT'H 3aKOHOAaTeNbcTBOM Poccutickoit Menepanuu He NpeyCMOTPEHEI.

2.10.2. MyHununanpHas yciayra He MPeIoCTaBIIsIeTCs B cllydae:

OTCYTCTBHSA HIIH HEHaJIeKaIero opOpMIICHHS 3asIBICHHUS 3aHHTSPECOBAHHOTO
JIUIIA O BBIIAYe apXUBHOM CIIPAaBKU, ApXUBHOM BBIIUCKA U apXUBHOMN KOIHH;
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obpamieHus (GHU3UYECKOrO JHIAa O BBIAYe APXUBHOW CIIPaBKHM, apXHBHOM
BBIMMMCKKM M apXWBHOW KOIIMH, HEIIOCPENCTBEHHO HE 3aTParviBarolIero ero IpaBa u
CBOOOIEI;

oOpalneHus IOPUIUYECKOTO JIMIAa O BBIAA4Ye apXUBHOM CIPABKH, apXUBHOU
BBIIACKH M APXWBHOM KOIIMM, HEINOCPEACTBEHHO HE Kacarolerocs IIpaB u
00s13aHHOCTEH 3TOTO IOPUANIECKOTO JIHIIA;

OTCYTCTBHS IIOJIHOTO HaMMEHOBAHMs 3allpallliBacéMOM apXWBHOM CIIPaBKH,
aApXUBHOM BBHINUCKU U apXUBHOM KOIUY;

HEBO3MOXXHOCTH  YCTaHOBJIGHHs  3allpalluBaeMod  wHoOpMamuuy 10
COJIEpKaHUIO 3asiBJICHNUS,

€CJIM TEKCT 3asiBJIICHUS He MOAIAeTCs TPOUTEHHUIO;

€CIIM 3asBJIEHHE CONEP)KUT HEHOPMATHBHYIO JEKCHKY M OCKOPOHTEIIbHBIE
BBICKA3bIBAHUS;

€CIId COJepKallascsd B 3alpallliBAaeéMON apXUBHOM CIIPaBKH, ApXHUBHOM
BBIIIUCKA U apx¥BHOM KoIMKM HHPOpMalus OTHECEHa B YCTAaHOBIEHHOM
DeniepalbHEIM 3aKOHOM IOPSAKE K CBEEHUSAM, COCTABILIIOIINM TOCYIapCTBEHHYIO
UM UHYIO OXPaHsIeMYyI0 3aKOHOM TaifHy.

2.10.3. Otka3 B IpeNOCTaBICHAN MYHUIUIAIBHOU YCIYTH HE IIPEMSTCTBYET
IIOBTOPHOMY OOpalleHHIO IIOCe YCTPaHeHUs MPUYHHBI, IOCITYXKUBIIEH OCHOBAHHEM
JUISL OTKa3a.

ITompaznen 2.11. Ilepedens yciayr, KOTOPEIE SBISIIOTCS HEOOXOIUMEIMH U
00s13aTeIbHBIMU IS IPEIOCTABICHUS] MYHUITUIIAIBHOM YCIyTH, B TOM YHCIIE
CBEIIEHUS O JOKYMEHTE (DOKyMEeHTax), BEIJaBaeMOM (BEIIaBAEMbIX ) OpraHH3alKsIMH,
YYaCTBYIOIIAMH B IIPEIOCTABICHUN MYHHUIIHTIATLHOM YCIYTH

Yciyr, KOTOpble SBIAIOTCS HEOOXOOMMBIMH W 00S3aTENBHBIMHM IS
IPENOCTABIIEHUS MYHHUIMIAIbHOM YCIyTH, 3aKOHONATEeIbCTBOM PoccuiicKkoi
®denepannu He TPEITyCMOTPEHO.

ITonmpasmen 2.12. ITopanok, pasMep ¥ OCHOBAaHUS B3UMaHHUSI FOCY1apCTBEHHOM
MOIIJIMHBI UJIM HHOH IUIATEI, B3UMAeMOH 3a IIPENOCTaBIeHNE MYHHUITUTIAIBHON YCIyTH

HpeIIOCTaBJIeHI/Ie MYHHHHHaHBHOﬁ YCIYI'H OCYIICCTBIIACTCA OecriaTHoO.

ITogpasnmen 2.13. Ilopsanok, pazMep ¥ OCHOBaHUS B3UMAaHMS ILIATHI 34
IIPEIOCTABIIEHUE YCIIYT, KOTOPBIE ABIAIOTCS HEOOXOAUMBIME U 00s3aTENIBHBIMHU IS
IIPENOCTABIIEHUA MyHUIIUIIAIBHON YCIYTH, BKIFOYas HHQOPMAIHIO O METOIHKE
pacdeTa pa3mMepa Tako# IiaTel

Bsumanne 1maTel 3a  [OpeAOCTaBleHHE  YCIYT, KOTOPBIE  SBISIOTCS
HEeOOXOMUMBIMH U 0OS3aTeNbHBIMH IS HMPENOCTABICHHS MYHHIHIIAILHOW YCIIyTH,
HE OCYIIECTBISIETCS B CBSI3W C OTCYTCTBHEM TAaKOBBIX. (MK B COOTBETCTBHH C
JNEeACTBYIOIIUM 3aKOHOAATEIILCTBOM )
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Ionpaznen 2.14. MakcHMalbHBIA CPOK OKHIAHUS B OUEpEIH IIPH Moade 3ampoca o
[IPENOCTaBICHUY MYHULIATIAIBHON YCIIYTH, YCIYTH, IPEI0CTaBIsIEMOM
OpraHu3alliel, y9acTBYOLIEH B IPeNOCTaBICHUN MyHUIIUIIANBHON YCITYTH, U IIPH
[IOJ[yYE€HUH Pe3yNbTaTa IIPEIOCTaBIEHUS TaKUX YCIYT

Cpox oXxuIaHWd B OdYepeny IpH Iofaue 3asBIECHHS O IPEIOCTABICHUH
MYHUIUIIAIBHON YCIIyTH ¥ TOKYMEHTOB, YKa3aHHBIX B mopapasmene 2.6 pasmena II
Pernamenra,, a Takke IpU NOJyYEHUU pe3ysbTaTa MPel0oCTaBICHUS MyHHIIUITATBHON
YCIYTH Ha JINYHOM IIPUEME HE JOJDKEH MPEBhIIaTh 15 MUHYT.

ITogpasnmen 2.15. Cpok ¥ IOPSIIOK PETUCTPALMH 3aIIpOca 3assBUTENS O
IIPEOCTABICHUN MYHUIIUITAIIBHON YCIIyTH B YCIyTH, IPEIOCTaBIISIEMOMH
OpraHu3aluel, y4acTBYIOIIEN B IPEIOCTABICHUN MyHUIUIIATEHONW YCIYTH,
B TOM YHCIIE B 3JIEKTPOHHOU (popme

Peructpanus 3asBieHus O NPENOCTaBIEHUNM MYHUIIMNAIBHON yCIyry U (WJH)
TOKYMEHTOB (COIEpKaIllUXCsl B HUX CBEICHUH ), HEOOXOMUMBIX IUIS IPEIOCTABICHUS
MyHULUIIAIBHON YCIYyTrd, B TOM YHCJIE IPH NIPENOCTABICHUH MYHUIIANAIHHON
YCIyI'H B 3JIEKTpoHHOU ¢opme mocpenctBoM Emwnoro moprana, PermonanbHOro
[IOpTaJla OCYIIECTBIISIETCS B I€HD UX MOCTYIIJICHHUS.

Perucrpauus 3adBiIeHHS O IIPENOCTABIEHUM MYyHUIMIAIBHOM YCIyTH C
IOKyMEHTaMH, YyKa3aHHbIMU B 1nopxpaszaene 2.6 pasgena II  Permamenra,
IOCTYIUBIIMMY B BEIXOJHOU (Hepa®ounii Wiy mpa3aHUYIHBIN ) IeHb, OCYIECTBISIETCS
B MIEPBLIH 32 HUM pabouuil IeHb.

Cpox peructpanuu 3asBI€HUS O IMPENOCTABICHUN MYHUIUTIAIILHOW YCIYTH U
TOKYMEHTOB (COIEp)KaIUXCsl B HUX CBEJCHWI), MPENICTABICHHBIX 3asBHUTEIIEM, HE
MOXeT ITpeBbImaTh 20 MUHYT.

[Tompazmen 2.16. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABIISIOTCS
MYyHULUNIATbHAS yCITyTa, YCIIyTra, IpefocTaBisieMasl opraHu3alyeil, yqacTByromel B
IPe0CTaBICHUN MyHUIIUTIAIbHON YCIIYTH, K MECTY OKHIaHUS U IprHeMa
3asIBUTENEH, pa3MeEIeHIIO U 0(OPMIICHUIO BU3YATBHOM, TEKCTOBOH 1
MyJIbTUMEIUHHON HHPOPMAIIUK O TOPSAKE IIPEIOCTABICHIS TAKUX YCIYT, B TOM
YHCIe K 00ECIeUEeHUIO TOCTYITHOCTH JIJIsl MHBAJUIOB YKa3aHHBIX 00HEKTOB B
COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Denepaiinu 0 CONUaNbHOMN 3aImuTe
WHBAIAIOB

2.16.1. Uadopmanus o rpaduke (pexxume) paboThl YIIOTHOMOYEHHOTO OpraHa,
OpraHu3alui, Y4YacTBYIOUIMX B IPEAOCTABICHUH MYHUIHANATBHOW YCIYTH,
pasMermaeTrcss TpH BXOJ€ B 3IaHWE, B KOTOPOM OHHU OCYIIECTBISIOT CBOIO
TeSTeTbHOCTh, Ha BUTHOM MECTe.

3naHue, B KOTOPOM NPEAOCTaBIIASTCS MyHHIIUIIATbHAS yCIyra, JO/DKHO OBITH
000OpyIOBaHO OTHENBHBIM BXOIOM JUIsI CBOOOTHOTO MJOCTyla 3asBUTENEH B
TOMEITCHHE.

Bxonx B momerrieHre n1omkeH ObITh 000pya0BaH HHGOPMAIIMOHHON TaOIHIKOM
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(BBIBECKOH), comepxamiell nHGOPMAIHIO 00 yIIOIHOMOYEHHOM OpraHe, OpraHUu3alliy,
YYacTBYIOIIEW B MPENOCTaBIEHUH MYHHUIMIIAIbHOH YCIYTH, a Takxke 000pymoBaH
YOOOHOH JIeCTHHLEH ¢ TOpYy4YHAMH, IAHAyCaMH Uil OeCHpEnsSTCTBEHHOrO
HEPEABUKEHUS TPaXKIaH.

Mecra mnpenocraBieHyus MyHHLMIATBHONH YCIYTH OOOPYAYIOTCS C Y4ETOM
TpeOOBaHUH JOCTYIHOCTU IS UHBAIUIOB B COOTBETCTBHM C IEHCTBYIOIINM
3aKoHonaTeabcTBOM Poccuiickoit @enepanun 0 COUATBHON 3all[Te WHBAIUIOB, B
TOM 4HcJIe 00eCIeUnBarOTCs:

yCIoBUs A1 OecHpensaTCTBEHHOIO MOOCTyIa K OOBEKTy, Ha KOTOPOM
OpraHM30BaHO IIPENOCTaBIIEHUE MYHUIUIAIBHBIX YCIYr, K MeCcTaM OTIbIXa H
IIPEAOCTABIIAEMBIM MyHULIUTIAIEHBIM yCIIyTaMm;

BO3MOXXHOCTb CaMOCTOSITENIBHOTO IIEPEBIKEHUS 10 TEPPUTOPHH OOBEKTa, Ha
KOTOpOM OpraHMU30BaHO IPENOCTaBICHUE MYHHIHWIAIBHBIX YCIYT, BXOJa B TaKou
0OBEKT U BBIXOZA U3 HErO0, II0CA/IKH B TPAHCIOPTHOE CPEACTBO M BBICAIKH M3 HETO, B
TOM YHCIIE C UCIIOJIb30BAHUEM KpeCia-KOJISCKH;

COIIPOBOXKIEHUE HHBAJIMAOB, MMEIOIIUX CTOWKHE paccTpoiicTBa (GYHKITUU
3pEHHS U CAMOCTOSTEIBHOIO IIEPEABIKCHUS, U OKa3aHWE UM IIOMOIIY Ha 00bEKTe, Ha
KOTOPOM OPraHU30BaHO NIPENOCTaBICHNE MyHUITUTIAIbHBIX YCIYT;

HaaJexallee pasMellleHue OoOOpyIOBaHHS W HOCHUTeNed wWH(OpMAIIHH,
HEOOXOOUMBIX [ oOecreueHuss OeCHpensITCTBEHHOTO J[OCTyNla HHBAIHMIOB K
00BEKTY U IIPEeIOCTaBIIEMbIM MyHHUIUIIATEHBIM YCIIyTaM C YUYETOM OIpaHMYEHHM HX
KU3HENESITeIbHOCTH;

OyOnupoBaHME HEOOXOIWMOW N HWHBAIUIOB 3BYKOBOW W 3PUTENHHOM
uHbOpMallMU, a TakXKe HaAmuced, 3HAKOB W WHOM TEKCTOBOW W TpabUdecKoi
HH(bOpMallU 3HaKaMH, BBIIOJHEHHBIMH pelbeQHO-TOYeUHBIM IpuhTOM bpaiins,
TOIIyCK CYpAOIEpEeBOAUUKa U TU(IOCYPAOTIEPEBOTUNKE,;

IOIycK Ha O0O0BEKT, Ha KOTOpPOM OpraHW30BaHO MPEHOCTABIICHUE
MYHHUIUNANBHBIX . YCIyr, COOaKku-MpOBOJHWKA TP  HAIWYAH  JOKYMEHTa,
INONTBEPXKIAIOLIET0 €€ CIelHalbHOe O00ydeHHe W BBIJABAEMOT0 B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoii @enepanuu;

OKazaHHe  pabOTHUKaMH  YIOJIHOMOYEHHOTO  OpraHa, OpraHu3amui,
YYacTBYIOIIUX B IPEAOCTABICHUNA MYHUIUNIAIBHON YCIIyI'd, IIOMOIIY WHBAJIWAaM B
IpeoioficHNH OaphepoB, MEIIAIONIUX IOIYyYEeHUIO WUMH YCIyT HapaBHE C APYTUMH
OpraHaMH.

ITomemenusi, B KOTOPBIX IPENOCTABIACTCS MYyHHIMIIANBHAS yCIyra, JOJDKHBI
COOTBETCTBOBAaTh CAaHUTAPHO-THTMEHWYECKUM IIpaBUilaM M HOpPMaTHBaM, MpPaBUIIaM
noxxapHoi Oe3omacHocTH, Oe3omacHoctd Tpyna. IloMemeHus o6opyayroTcs
CHCTeMaMH KOHIWIMOHUPOBAaHUS (OXJIaXIEHUS U HarpeBaHUsS) U BEHTUIMPOBAHUS
BO3yXa, CPEACTBAMU OIIOBEIEHUS O BOZHUKHOBEHHUM Ype3BbIYaiiHON cuTyanuu. Ha
BUJIHOM MECTE pacIoJIararoTCs CXEMBI pPa3MEIlEeHHS CPEICTB II0XKApPOTYIIEHUS U
myTed sBakyamumu mofed. [IpemycmaTpuBaercs ob60pynoBaHHE IOCTYIIHOTO MECTa
00II[eCTBEeHHOTO IIOJIE30BaHUS (TyaseT).

[Tomermennss MOIL] s paGoTel ¢ 3aIBUTENSIME O00PYAYIOTCS 3JIEKTPOHHOM
CHCTEMOM yIpaBJeHHs OdYepenblo, KOoTopas TMpeacTaBiseT coOOod KOMIIIEKC
IpOTrpaMMHO-aIIapaTHEIX CPEACTB, MO3BOJIIIOIIUX ONTHMW3UPOBATh YIIPABIICHUE
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o4depesiMU 3asiBUTENEH.

2.16.2. IlpueM HOKyMEHTOB B YIIOJHOMOYEHHOM OpraHe, OpraHW3alusX,
YYaCTBYIOIIMX B MPEJOCTABIEHWH MYHHUIMIIAIbHON YCIYTH, OCYIIECTBISETCS B
CIIeMaIbHO 000PyI0OBAHHBIX IIOMEIIEHUAX WM OTBEIEHHBIX U 3TOr0 KaOWHEeTaXx.

2.16.3. Ilomemenws, mnpefHa3HAa4YeHHbIE I [pUEMa  3asBUTEIEH,
000pynyroTcs HHPOPMAIMOHHBIMA CTEHIAMHU, COCPIKAIIMMA CBENEHHUS, YKa3aHHbIE
B nmoxpasnene 1.3 Permamenra.

WudopmanuoHHble CTEHIB! pa3MeNIaloTes Ha BUAHOM, JOCTYITHOM MecTe.

Odopmienne HHOOPMAIMOHHBIX JIMCTOB OCYIIECTBISETCS YHIOOHBIM IS
gyreHus mpu@roMm — Times New Roman, popmar mmcra A-4; TEKCT — IPONUCHEIE
OykBbl, pasmep mpudra Ne 16 — OObIYHBIN, HaMMEHOBaHWE — 3ariaBHLIE OYKBEI,
pasmep mpudTa Ne 16 — )upHEIH, moas — 1 cM BKpyroByro. TeKCTBI MaTepHaioB
JOJDKHBEI OBITH HamedaTaHbl Oe3 WCIpaBieHHM, Hamboiee BakHas HHGPOPMAIHS
BBIZIEJISIETCS KUPHBIM IIprudToM. IIpu opopmieHur HHGOPMAHOHHEIX MaTEpHAIOB
B BuJe 00pasloB 3asBICHHMI Ha MONyd9eHHEe MYyHHIMITANBHOM YCIyTH, 00pa3loB
3asIBJICHUH, IIepeuHer TOKYMEHTOB TpeOOBaHuUs K pasMepy mpudTa 1 GopMaTy JIUCTa
MOTYT OBITH CHU)KEHBI.

2.16.4. IloMemenuss nnms TpweMa 3asBUTENEN [ODKHBI COOTBETCTBOBATH
KOM(QOPTHBIM /Il TPaXJaH YCIOBHSAM U ONTHMAIBHBIM YCJIOBHSM PaOOTHI
JTOJDKHOCTHBIX JIAI[ YIIOJTHOMOYEHHOI'O OpraHa, OpraHU3aluil, y4acTBYIOIIHX B
[IPEIOCTABIIEHUN MYHUIIUNIAIbHON YCIYTH, W IOJDKHEI 00ECIIEYHBATE:

KOM(OPTHOE  paCIONIOKEHWE  3asgBHUTENs W JOJ/DKHOCTHOIO  JIHIA
YIIOJITHOMOYEHHOT'O OpraHa;

BO3MOXXHOCT U  yHOOCTBO OQOpPMIICHHS  3asABHUTEIEM IIHCHEMEHHOIO
oOparreHus;

TeNeOHHYIO CBS3b;

BO3MOYKHOCTb KOIIMPOBAHUS JOKYMEHTOB;

JOCTYII K HOPMAaTUBHBEIM IIPABOBBIM aKTaM, PETYIUPYIONIMM IIPeI0CTaBIIEHHE
MYHULUITATBHON yCIIyTH;

HaJW4ye NMCbMEHHBIX IPUHAIe)KHOCTeH U Oymaru Gopmara A4.

2.16.5. lna oxunaHus 3asBUTEISIMU TIpHeMa, 3all0JIHEHUS HEOOXOJUMBIX IS
OJIy4YE€HHS MyHHUIUIAILHON YCIYT'H JOKYMEHTOB OTBOIATCS MecTa, 000pyIOBaHHEIE
CTyNIBSMH, CTONaMH (CTOMKaMHu) IJIsI BO3MOXHOCTH O(OPMIIEHHS JOKYMEHTOB,
obecreunBarOTCs pydkaMmu, OJaHKamM#u JOKYMeHTOB. KoaMdecTBO MecT OXHIaHus
OIIPENEINAeTCA UCX0Ad U3 (haKTHUECKON Harpy3Ku M BO3MOXXHOCTH MX Pa3sMEIleHHUs B
MIOMEILCHUH.

2.16.6. IIpueM 3asBUTEeNed IpU NPENOCTaBICHUH MYHHUIIUNATBHON YCIyTH
OCYIIECTBIIIETCS COINIacHO Ipaduky (pexumMy) pabOTHl yIIOJTHOMOYEHHOTO OpraHa,
OpraHM3alMi, Y4acTBYIOIIMX B IPENOCTAaBICHUM MYHULUNATHHON  YCIYTH:
€XETHEeBHO (C IMOHeAeIbHIKA 0 TSTHUILY ), KPOME BBIXOJHBIX U MPa3IHAYHEIX JHEH,
B Te4eHHEe pabodero BpeMeHH .

2.16.7. Pabodee MecTO IOIDKHOCTHOTO JIHIA YIIOJIHOMOYEHHOTO OpraHa,
OpraHu3alyi, yJacTBYIOIIUX B MPENOCTABICHUN MYHHUIIUTTAIBLHON YCIYTH, ITODKHO
OBITE 000PYZOBaHO NEPCOHAIBHBIM KOMITBIOTEPOM C TIOCTYIIOM K HH()OPMAIMOHHEIM
pecypcaM  yIOJHOMOYEHHOrO  OpraHa, OpraHW3anuii, yYacTBYIOIIHX B



14

IIPEIOCTaBIEHUU MYHUITUTIAIBHON YCIyTH.

Kabunetsl mnprema monydarelell MYHHUIMIAIBHBIX YCIyT JOJUKHBI OBITH
OCHAIEHBl MH(QOPMAIlHOHHEIME TabNMYKaMU (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOuHeTa.

CrenuanucTsl yIONHOMOYEHHOIO OpraHa, OpraHW3alWil, y4acTBYIOIIUX B
IPEAOCTaBICHUN MYHHUIMIIAIBLHON YCIIYTH, OCYIIECTBISIOIINE MPHUEM 3asBHUTEINEH,
00eCIeunBarOTC JUYHBIME HAarpy[qHBIME HACHTH(DUKAMOHHEIMA KapTOYKaMH
(OstimxaMu) 1 (M) HACTOJIBHBIMH Ta0IHUYKaAMHU.

ITompasnen 2.17. «IlokasaTeny JOCTYIHOCTH U Ka9eCTBa MyHHUIUIAIBHON YCIYTH, B
TOM THCIIC KOJMYECTBO B3aUMOICHCTBUM 3asBUTEIA C JODKHOCTHBIMHY JIHIAMH IIPU
IPENOCTaBIEHUN MYHHUIUIIAIILHON YCIIYTH U UX MPONOJIKUTENBEHOCTE, BOZMOXKHOCTD
MOJTyYeHrs MHPOPMAaIH O XOJI€ IPe0CTaBICHNS MyHUIUIIAILHON YCIIYyTH, B TOM
YKCIIE C UCIIONB30BaHNEM HH(POPMAlHOHHO-KOMMYHHUKAIIMOHHEIX TEXHOIOTHH,
BO3MOXHOCTb JIAOO HEBO3MOKHOCTb IIOJIydeHHs MyHULUIIANBHON yeiryru B M®L] (8
TOM YHCJIE B TIOJIHOM 00bEME), B TIOOOM TEPPUTOPHUATBHOM IOpa3IeJieHHH Oprana,
IPENOCTABIIAIONIEr0 MyHHUIIUIIAIBHYIO YCIYTY, IO BEIOOPY 3asBHTENS
(9KCTEpPUTOPHANTBHBIN IPUHIINI), IOCPEICTBOM 3apoca O IIPEAOCTaBIeHUN
HECKOJIBKUX I'OCYIapCTBEHHBIX U (MM ) MyHUIUIIATBHBIX YCIYT
B M®II, npenycMoTperHOTO cTatheit 15.1 @enepansuoro 3akosa Ne 210-D3

2.17.1. OCHOBHBIMH IIOKa3aTeNIAMHU JOCTYITHOCTH U Ka4eCTBa MYHHIUIIAILHOM
YCIIYyTH SIBJISIFOTCS:

KOJIMYECTBO B3aMMOJICWCTBHM 3asBUTENA C JOJDKHOCTHBIMH JIMI[AMH IIPH
IIPEIOCTABICHUN MYHHIIUIIAIBHOW YCIYTM W MX IPOROJDKUTENIbHOCTB. B mporiecce
IPEeOCTaBIICHUS MYHULUIIAIBHOW YCIYId 3asBUTENb BIpaBe oOpaliarbCs B
YIIOJIHOMOYEHHBIA OpraH II0 Mepe HEOOXOIUMOCTH, B TOM HYHCIIE 3a MONydYEeHHEM
MH(OPMAIUH 0 X0JIe IPEOCTABICHHUS MYHUIIUIAIBHON YCIIYTH;

BO3MOXXHOCTh 3aIIMCH 3asJBUTE/A Ha IIPUEM B YIIOJIHOMOYEHHEIH opran, M®I]
JUTS TIOJIaYH 3aIIp0oca O IPENOCTaBIIEHUH MyHULIUIIAIbHON YCITyTH;

BO3MOYKHOCTb IIOJIa4YH 3aIIpOCa 3asBUTENS O IPENOCTABICHUN MYHHUITUIIAILHOM
YCIyTH M BBIOAYM 3asSBUTEIAM JOKYMEHTOB II0 pe3yibTaTaM MPEHOCTaBIeHHUs
MyHUIMNANEHOU yciyra B M®LI, a Taxxke IIOCpEICTBOM 3aIlONHEHUS 3JIEKTPOHHON
dopmel 3anpoca Ha EnunHoMm moprane, Pernonansnom moprane 6e3 HeoOXOIHIMOCTH
JOIIOTHUTEILHOM II0Aa4H 3aIIpoca B Kakol-mubo HHOH Gopme;

BO3MOXKHOCTh OKa3aHM IIJIATHOU YCIIyI'M — BbIe3a coTpyaHuka M®I] na mom
3asBUTENI [0 €ro 3asBICHHWIO JUIS IpUEMa 3asiBICHUS M IakeTa TpeOyeMBIX
JOKYMEHTOB Ha TMPENOCTaBlIeHWE YCIyIM H JIi BBIJAYH  Pe3yJIbTaToOB
IIPEIOCTABIICHUS YCIIyTH;

BO3MOXHOCTh ~ IIOJy4eHHs HHGOpPMamuu O  XOJe  MPEIOCTAaBICHHUS
MYHUIUNIATBHOX YCIYI'HW, B TOM 4YHCIIE€ C HCIONb30BaHHMEeM EnuHOro mopraia,
PervonansHOro nopraia;

IIPEIOCTaBICHHE MYHULIIUIIAIIBHON yCIYyTH C UCIIOJB30BAaHHEM BO3MOXKHOCTEMN
Envnoro noprana, PeruonansHoro nopraia;
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BO3MOYXHOCTH OII€HKH 3asBHUTEJIEM AOCTYIIHOCTH U KadecTBa MYHHUIUIAILHOM
yciyrd Ha EnuHoM moptaite;

YCTaHOBJIEHME [IOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPENOCTaBJICHUE
MYHULUNAIbHON YCIyTH;

YCTaHOBIEHHE M COONIOAEeHHEe TpeOOBaHMII K IIOMEIeHUSM, B KOTOPBIX
IPENOCTAaBISAETCS YCIyTa,;

YCTGHOBICHHE M COOJIONEHUE CpOKa IIPEHOCTABICHHS MYHUIIAIAILHON
yCIyTH, B TOM YHCJIE CPOKa OXHIAHUSA B O4Yepeld IpHU IoJaue 3asBICHHUS W IPU
IIOJIyY€HUH pe3yibTaTa IPeNOCTaBICHUS MyHUITUTIATHHON yCITyTH;

KOJIMYECTBO 3asABICHUI, MPUHATBIX C HCIOIb30BaHUEM HMHPOPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHONA CETH OOILIETO II0JIb30BaHUS, B TOM YHCIE IMOCPEICTBOM
Enunoro noprana, PernonansHoro mopraiia;

IIPEOCTABICHNE BO3MOXKHOCTH 3asABUTENIO (IPENCTABUTEIIO 3asABUTEIN),
HE3aBHCHMO OT €r0 MECTa JXUTEIbCTBA WM MecTa IpeOBIBaHus (IS (QU3HIECKHIX
JIMII, BKJIFOYas WHIUBUYalIbHBIX IPEAIpUHAMAaTeNel) b0 MecTa HaXoKIeHus (s
IOPUIMYECKUX JIHI), oOpamieHuss B 000 mo ero BeiOopy M®I] B mpenenax
Tepputopud KpacHozmapckoro kpas IUisi IpeJIOCTaBICHUS €My MYHHIMITATLHON
YCIIyT'H 10 3KCTEPPUTOPUAILHOMY IIPHHITHITY.

3asgBUTeNtO0 (NMPENCTAaBUTENIO 3asBUTENSI) OO0ECIEYNBAETCS BO3MOXKHOCTE
IPEIOCTABIIEHUS HECKOJIBKMX TOCYNAapCTBEHHBIX M (WJIM) MYyHUIHUIAIBHBIX YCIYT
B MO®II KpacHomapckoro kpas B COOTBETCTBHM co cTaTbedt 15.1 DemepanmpHOro
3akoHa Ne 210-D3 (nanee — KOMILIEKCHBIH 3aIpoc).

3asBieHus, cocraBileHHble MOI[ Ha OCHOBaHMM KOMIIJIEKCHOTO 3ampoca
3asBUTENSd, MJODKHBI  OBITH  IIOANUCAHBl  YIOJHOMOYEHHBIM  PabOTHHKOM
M®II u ckpennensl neyarsro MOII.

3asgBlIEHUSA, COCTaBICHHbIE Ha OCHOBAaHWU KOMIIJIEKCHOTO  3aIIpoca,
U JOKyMEHTBI, HEOOXOIWMBIe HJIs IIPENOCTAaBICHHUS TOCYyNapCTBEHHOUW U (¥LIH)
MYHMLIMIIAIBHOW  YCIyI'W,  HaIpaBJSIFOTCS B UCHOJHUTENbHBIE  OPTaHbl
rocygapcTBeHHor BiacTd KpacHomapckoro kpas W (WJIM)  OpraHBl MECTHOI'O
camoyImpasiieHus B KpacHogapckoM Kpae, IpefIoCTaBIAIOIINe YCIIYTH, YKa3aHHbIE B
KOMIIJIEKCHOM 3aIIpoce, ¢ MIPUIOKEHUEM KOIIUK KOMIUIEKCHOTO 3ampoca, 3aBepeHHON
MO®II.

Hanpasnenue MOI] 3asgBneHuil, a Takke yKasaHHBIX B 9acTd 4 crathu 15.1
cratb DenepanbHoro 3akoHa Ne 210-D3 10KyMEHTOB B HCIOTHUTEIBHBIA OpraH
rocyfapCcTBeHHOW BiacTh KpacHomapckoro kxpas # (WiaM) opraH MeCTHOTO
camoympasieHus B KpacHomapckoM Kpae, OCYIIECTBISETCS HE IO3JHEE OIHOTO
pabouero nHs, CIeNyIOUIEro 3a THEM [TOTyYeH!sT KOMILIEKCHOTO 3ammpoca.

[Tomygyerne MO®PI[ oTkaza B  IPENOCTaBICHUH  TOCYNapCTBEHHBIX
(MyHUIIMDANBHBIX) YCIYr, BKJIIOUEHHBIX B KOMIIJIEKCHBIH 3ampoc, He SBIISIETCS
OCHOBaHMEM [UI IIPEKpAIEHUs IOJy4YEHUS WHBIX TOCYHapCTBCHHBIX U (WIIH)
MYHUIUNAIBHBIX YCIyT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, 3a HCKIIOUYEHHEM
CllydaeB, €CJIH YyCIyra, B IIPEIOCTaBIICHHH KOTOPOH OTKa3zaHo, HeoOxomuma
JUISL TIPEeIOCTaBJIEHUS] WHBIX TOCYAapCTBEHHBIX W (WUIHM) MYHHUITUTAIBHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIN 3a1poc.
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ITonmpasnen 2.18. Muble TpeboBaHMS, B TOM YUCIIE YUUTHIBAIOIIHE OCOOEHHOCTH
IIPEIOCTaBIIEHUS MyHUIIUIIAIBHOHR yeiyrd B M®II, ocobeHHOCTH TTpenoCcTaBIeHns
MYHHUIUIIATIBHOU YCIIYTH 110 3KCTEPPUTOPUATIBHOMY IPUHIUITY (B CIydae, eClu
MYHHUIAIIAIbHAS yCIyTra IPeI0CTaBIIsAETCs 10 SKCTEPPUTOPUATEHOMY ITPUHITHITY )
¥ 0COOEHHOCTH IIPENOCTaBIICHH MyHUIUIIAIBHON YCIYTH B 3JIEKTPOHHOM (hopMe

2.18.1. Jljia mory4eHuss MyHAIUIIATBHON YCITyTH 3asBUTEISIM [IPEI0CTABIILETCS
BO3MOXKHOCTE IIPEACTABUTE 3asIBIIEHUE O IIPENOCTABICHUN MYHUIIUTIATBHON YCIYTH H
ITOKyMEHTHI (COomeprKallliecsi B HUX CBEICHUs), HEOOXOMUMEBIE IS IIPENOCTaBICHUS
MYHHULUIATBHOR YCIyTH, B TOM YHUCIE B (POpMe 3JIeKTPOHHOT'O JOKYMEHTA!

B YIIOJTHOMOYEHHBIN OpraH;

yepe3 M®II B ynmorHOMOUCHHEIH OpraH;

IIOCPEACTBOM  HCIIONB30BaHUS  HH(GOPMalMOHHO-TEIEKOMMYHUKAIIHOHHEIX
TEXHOJIOTHH, BKIIIOYas KCIIoNb30BaHue Enunoro noprana, PernonansHoro noprana, ¢
[IPUMEHEHUEM D3JIEKTPOHHON IIOANKMCH, BHUI KOTOPOH JOJKEH COOTBETCTBOBATH
TpeboBaHusAM noctaHosieHus [IpaButenscTBa Poccuiickoit @enepaiiuu oT 25 HIOHS
2012 roma Ne 634 «O Bupax 3JIEKTPOHHON IIOJINCH, HCIIONH30BaHWE KOTOPBIX
IOIIyCKaeTcs IpH OOpallleHNH 3a MOJIyYeHUEM roCyAapCTBEHHBIX U MYHHUITUIIAIbHBIX
ycIyr (nanee — 3JIeKTPOHHAsSI IOIHUCE).

IIpn HampaBlIeHWM 3asBICHHNM W JOKYMEHTOB B JJIGKTPOHHOH (dopme
C KCIIONb30BaHKMEM EAMHOro moprana rocyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYyT
(bynkuuit), [loprama rocyJapcTBEHHBIX W MYHHIMIAIBHBIX YCIyr (GyHKIHiA)
Kpacromapckoro kpas, opunuansHoro cairta (IlpuMedanue: HeoOXOOUMO BEIOpaTh
BApMaHTHl B 3aBUCHMOCTH OT TEXHHWYECKOW peanu3alud JaHHOTO (GYHKIHOHAJA),
3asiBIICHHE " TOKYMEHTBI JTOJDKHBI OBITH MOATUCAHBI
YCUJIEHHOW KBaTU(QHUIIMPOBAHHON 3JIEKTPOHHON TONMUCHEI0 B COOTBETCTBHH C
TpeboBanusmMu DenepanbHoro 3akoHa oT 6 anpens 2011 Ne 63-D3 «O6 snexTpoHHOMI
noanucu» M nocranosienus IIpaBurensctBa Poccuiickort @epepanuu oT 25 UIOHS
2012 romga Ne 634 «O Bumax 3JIEKTPOHHOU IIOANKCH, HCIOJB30BAaHUE KOTOPBIX
JOIIyCKaeTCs MpU 0OpallieHu | 3a MOJMyUYeHHEeM rOCYJapCTBEHHBIX W MYHHUITATATBLHBIX
YCIIyT».

3asBUTENb - (QU3NUECKOE JIMIIO BIPABE MCIIOIB30BATh MPOCTYIO 3JIECKTPOHHYIO
MOMIKCh B Ciydae, HPeLyCMOTPEHHOM IyHKTOM 2' IIpaBui OmpeeleHHs BHIOB
3IEKTPOHHON TOJNMCH, UCIOIb30BAHNE KOTOPBIX JOIMYCKAaeTCs MpHU OOpalleHuu 3a
MOJYyYeHUEM TOCYAApCTBEHHBIX M MYHHLIMNAIBHBIX YCIYT, YTBEPXKIEHHBIX
noctaHoBiieHneM [IpaButensctBa P® ot 25 mroHsa 2012 roma Ne 634 «O Bumax
3JIEKTPOHHON TOJNKCH, UCIIONB30BaHUE KOTOPHBIX JOIMYCKaeTcs MpH OOpallleHud 3a
MOJy4YeHNEM TOCYyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT», COIJIAaCHO KOTOPOMY, B
clydae eciau Tpu oOpalmeHud B BJIEKTPOHHOH QopMe 3a MOJIydeHHeM
MYHUIIATIATBHON  yCIyTd HACHTUGUKAIMS U ayTeHTH(QUKaIUs 3asBUTENS -
(Gu3nIecKoro  JMIa  OCYIIECTBIAIOTCS C  HCIONB30BaHHEM  (enepanbHOU
rocygapCcTBeHHOM HH(pOpManHOHHON cucTeMbl «EnuHas cuctema naeHTH(UKAIUN U
ayTeHTHOUKaU B HWHPPACTPYKType, obOecrmeunBaroinedf WHQOpPMaIMOHHO-
TEXHOJIOTHYECKOe B3aWMOJEHCTBHE MH(MOPMAIIMOHHBIX CHUCTEM, HCIIOIB3YEMBIX IS
IPEIOCTABICHUS] TOCYJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyI B 3JIEKTPOHHOU
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popme» (manee — Enunas cucreMa UASHTU(DUKAINN U ayTeHTUGHUKAINH ), 3aIBUTENb
BIIPABE€ HCIIOJB30BaTh IIPOCTYHD 3JIEKTPOHHYIO IOANNCh HpH oOpalleHud
B 3JIEKTPOHHOH (OpMe 3a IOIydeHUEM I'OCyIapCTBCHHON (MyHHUIUIIATBHOMN) yCIIyron
IIPH yCJIOBHH, YTO IIPH BBIIAUYE KIFOYA IIPOCTOU 3JIEKTPOHHOU IOMIHCH JHYHOCTD
(bu3MYecKoro NUIla yCTaHOBJICHA IIPH TUIYHOM IIPHEME.

2.18.2. 3asBuTensaM obecreunBaeTCsl BOSMOXXHOCTD MOIyUeHHs HH(GOPMAIUK O
IIPEIOCTaBIIIEMON MyHHIHMIAIBHON ycimyre Ha EnwHoM moprtane, PermonansHoM
nopTadie.

JUI moMy4eHus N0CTyla K BO3MOXHOCTSM EnnHoro moprana, PernoHaisH0ro
nopraia HeobxonuMo BeIOpaTh cyOBekT Poccuiickoit Denepanuu, 1 IOCIe OTKPEITASL
CIIUCKa TEPPUTOPUAIBHBIX (perepalbHbIX OPraHOB HCIOTHUTENIHLHON BIIACTH B 3TOM
cyosexte Poccuiickoit @emepannu, opraHoB HCIOJHUTEIBHOM BIacTH CyObekTa
Poccuiickoii ®enepanuu #W OpraHoB MECTHOI'O CaMOYIIPaBJIEHHS BBIOpATh
aIMUHHUCTPAMI0 MYHUIUNAIBHOIO 00pa3oBaHMs TeMpIOKCKHH pafoH ¢ ImepedHeM
OKa3bIBAEMBIX MyHHUIUIIAIBHBIX YCIYT ¥ MHPOpMALIUe 10 KaXI0# yciyre.

B kaprouke KaXIOW YCIyTH CONEpPXKHUTCS ONHCAaHUE YCIYTH, MOApoOHas
HHpOpManus 0 IOpAIKe U criocobax oOpaleHus 3a yCIyroi, mepedeHs JOKyMEHTOB,
HEOOXOUMBIX JIs MOJydYeHHUs YCIyTW, WHPOpPMAIsI O CpOKaxX €€ WCIIOJHEHHS, a
Tak)Ke OJIaHKY 3asiBIIEHUH 1 GOpM, KOTOPEIE HEOOXOIMMO 3aIlOJIHUTE IJI 00paleHus
3a YCIyIrOH.

Ilogaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOTUMBIX IS
IIPENOCTaBICHUS MyHUIIUIIAIBHONA YCIYTH, U IPUEM TaKUX 3allpOCOB ¥ JIOKYMEHTOB
OCYILECTBIISIETCS B CIEAYIOIIEM OPSIKE:

[I0ava 3arpoca Ha IPEeNIOCTaBICHAEe MyHUIIUIIAIIBHON YCIYTH B 3JIEKTPOHHOM
BUJIE 3asBUTENIEM OCYIIECTBIISIETCS depe3 JIMYHbIM kabuHeT Ha EmgwmHOM mopTaie,
PernonansnoMm nopraie;

st oOpMIIEHHSI TOKYMEHTOB IOCPEICTBOM ceTd «MHTepHEeT» 3asBHUTEIIO
HEe0OXOIMMO MPOUTH MpolLenypy aBTopusanuu Ha Enmunom moprane, PernonaisHOM
nopTaJe;

JUIST  aBTOPH3AI[MH 3asBUTEII0 HEOOXOAMMO BBECTH CTPaxOBOW HOMeEp
WHJIUBUYJIBHOTO JIULIEBOT0 CYETa 3aCTPaXxOBaHHOI'O JIUIA, BEIaHHEIHN [ [eHCHOHHBIM
dormom Poccmiickoit ®@emepanmu  (TOCYIapCTBEHHBIM  yUPEXKICHHEM) 110
Kpacnonapckomy kparo (CHWJIC), u mapoinb, MONy4eHHBIH OCIEe PETUCTPAIldU Ha
Enunom noprane, PernonansHoM nopraie;

3asBUTENb, BBHIOPAB MYHULIMNAIBHYIO YCIYTy, TOTOBHUT IIaKeT JOKYMEHTOB
(KomMH B 3NIEKTPOHHOM BH/JIE), HEOOXOIMMBIX JJIS €€ IIPEeIOCTaBIIEHNUS, U HAIPaBIISET
IX BMeECTe C 3asBJIEHHEM uepe3 JIMUHBIA KaOuHeT 3asBuTeNs Ha EnmHoM mopraie,
PervonansaoM mopraiie;

3asBJICHHE BMECTE C DSJIEKTPOHHBIMH KONUSIMH JOKYMEHTOB IIONanaeT B
TH)OPMAITHOHHYIO CHCTEMY YIIOJITHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPaHHYIO
3asBUTENIEM YCIyry, KOTopas o0eclieunBaeT IIpUeM 3allpoCcoB, OOpalleHuH,
3asBJIEHHH W WHBIX JOKYMEHTOB (CBeleHHM), mocTynuBIIMX ¢ EnwHOro moprana,
PeruonanpHOro nmoprana u (UiM) Yepe3 CUCTEMY MEKBEIOMCTBEHHOT'O JIEKTPOHHOIO
B3aMMOJIECTBHUA.
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2.183. Mlns 3asgBuTeneil obecreunBaeTCs BO3MOXHOCTh OCYIIECTBJISATH C
UCIonb30BaHueM ExuHOro moprana, PernonanbHOro mopraia moixydeHUE CBeIEHMMI
0 XO/JIe BBIITOJIHEHUS 3aIIp0oca O IIPEIOCTaBICHUN MyHULIATIAIBHON YCITyTH.

CeemeHus o0 Xole W pe3ynbTaTe BBHINOIHEHUS 3alpoca O IMPeloCTaBIeHUH
MYHULIMIIAJIIBHON YCIIyTH B 3JIEKTPOHHOM BHUJE 3asBUTEIIO MPEACTABISIOTCS B BHIE
yBEIIOMIIEHHS B JITYHOM KaOuHeTe 3asBUTeNs Ha Enwaom moprane, Permonansnom
nopTaie.

2.18.4. Tlpy HampaBlIeHHU 3asBIICHHS U JOKYMEHTOB (COIEpXKAIUXCS B HHX
CBEJIcHHH) B (opMe SIEeKTPOHHBIX IOKYMEHTOB B MOPSIKE, MPEAyCMOTPEHHOM
noanyHkToM 2.18.1 mogpasmena 2.18 Pernmamenta, obecmedmBaeTcss BO3MOXKHOCTH
HallpaBJICHUs 3aIBUTEIIO COOOIIEHUS B 3JIEKTPOHHOM BHIE, ITOMTBEPIKIAIOIIEIO MX
IpUEM U PETUCTpAaIlHIo.

2.18.5. Ilpu obpamenun B MOL] MyHUIIUIIANBEHAS YCITyTa MPETOCTABILETCS C
y4EeTOM IpPHUHIUIA 3KCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTEINb
BIIpaBe BBIOpaTh I oOpaleHus 3a noirydenneM ycryru M®L, pacmoaoxeHHbIH Ha
Tepputopu KpacHomapckoro Kpasi, HE3aBHCHMO OT MECTa €ro pPerucTpaiid Ha
Tepputopud KpacHomapckoro kpasi, MecTa pAaclOJIOKeHHS Ha TEepPUTOPHUU
Kpacuomapckoro kpast 00beKTOB HEABUKAMOCTH.

VYcnosuem IIPENOCTAaBICHUS MyHHUIIUIAIbHON yCIyTH o
3KCTEPPUTOPHUAIIBHOMY IIPUHIIUILY SBJISIETCS PErUCTpalus 3asBUTENS B (eaepaabHOi
rocyJapCTBEHHOM MH(popMannoHHON cucteme «EnwHas cucteMa UAeHTH(DUKAIMY U
ayTeHTHGUKauu B UHpacTpyKType, obOecrmeunBaromedf uHGOPMAIHOHHO-
TEXHOJIOTUYECKOe B3aWMOIEHCTBUE MH(DOPMAIMOHHBIX CHCTEM, HUCIIOIB3yEMBIX IS
IPEAOCTaBIEHUs TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT B 3JIEKTPOHHOMN
bopme» (nanee — equHas cucTeMa UASHTUGUKAIINN U ayTeHTUQUKAITIN ).

M®I] npu obpamenud 3asBuTens (MPEACTaBUTENS 3asBUTEISA) 34
IPEAOCTABIEHUEM MYHUIIUTIAIBHON YCIIYT'H OCYIIECTBIIIIOT:

dbopMupoBaHUE 3IIEKTPOHHBIX JOKYMEHTOB W (WJIH) SJIEKTPOHHBIX 00pa3oB
3asBJICHUSA, JOKYMEHTOB, INPUHSITHIX OT 3asiBUTENs (TPENCTABUTENS 3asSBUTENS),
KOMUHA JOKYMEHTOB JIMYHOTO XPaHEHWS, NMPUHATHIX OT 3asgBUTENs (TPeICTaBUTENS
3asBUTENS), oOecrieurBasl UX 3aBEpEeHUE 3JIEKTPOHHOM MOANUCHI0 B YCTAaHOBJICHHOM
HOPSIKE;

HaIpaBJIieHHe C HCIOJh30BaHHEM WH(MOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUHN 3IIEKTPOHHBIX JOKYMEHTOB U (MJIH) 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEPEHHBIX YIOJHOMOYEHHBIM IOJDKHOCTHBIM nuioM M®I], B ymogHOMOYEHHBIN
OpraH, MPeJOCTaBJISAIOIUNA COOTBETCTBYIOIIYIO MyHUIIUITAIIHYIO YCIYTY.

Paznen III. CocTtaB, mocinenoBaTeIbHOCTh U CPOKH BBIIIOJHEHUSA aJMAHACTPATUBHBIX
npouenyp (neicTuit), TpeOOBaHUS K MOPSIKY UX BBIIIOJHEHUS, B TOM YUCIE
0COOEHHOCTH BBIIOJHEHUS aIMUHUCTPATUBHBIX NIPOLenyp (IefcTBUil) B
3IEKTPOHHOU Qopme

[Tonpaznen 3.1. CoctaB aAMUHUCTPATUBHBIX IPOLELYP
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IlpenocraBieHre MyHULIMIAIBHONA YCIYIM BKIIOYaeT B cebs Clemyromue
aIMUHUCTPAaTUBHEIE IPOLIEYPHI:

IpHeM 3asBICHHMSA O BBIJa4e AapXWBHOM CIPaBKH, ApXWUBHOM BEIIUCKHA H
apXWBHOW KOIMM M IIPHUIAraeMbIX K HEMy JOKYMEHTOB, aHAIM3 MPHIOXKEHHBIX K
3asIBJICHUIO TOKYMEHTOB Ha IPEJAMET HUX COOTBETCTBUS TpeOoBaHMsSIM Permamenta,
pEerucTpauus 3asBICHHUS;

paccMOTpeHHe 3asdBJICHUS U TOATOTOBKA JOKYMEHTOB B 3aBHCHMOCTH OT
KOHEYHOTO pe3ysbTaTa IpeJoCTaBICHNUS MyHUIIUNIAILHON YCIIYTH;

BhIJlaYya apXWBHOW CIIpAaBKH, apXWUBHOM BBIMMCKA W apXHUBHOM KOIUHU JIHOO
HampaBjieHue (BbIaYa) MMCbMEHHOIO YBEIOMIICHUS 00 OTKase B BBIAade apXHUBHOM
CIIpaBKH, apXUBHOMN BBIMIICKA U apXHUBHOU KOIIHH.

Hoz[pasz[eﬂ 3.2. HOCJ’ICI[OB&TGJIBHOCTB N CPOKH BBIIIOJTHEHU S aIMUHUCTPATHBHBIX
nmpooeayp, Tp€6OB3.HI/IH K IOPAOKY KX BBEIIIOJTHCHHA

3.2.1. IIpuemM 3asBJICeHUS O BbIIa4Ye apXUBHOW CIIPaBKHU, apXWBHOU BEIIHCKA K
apXMBHOM KOIMU M IIPUJIAraeMbIX K HEMY JOKYMEHTOB, aHaJ W3 IIPHUIIOKEHHBIX K
3asBJICHUIO OKyMEHTOB Ha IPEJIMET WX COOTBETCTBHS TpeOoBaHuSM Permamenra,
pETUCTpanys 3asBICHUS CIENIUATUCTOM YIOJIHOMOYSHHOTO OpraHa.

3.2.1.1. OcHoBaHMeM nJs Hadaja aIMUHUCTPATHBHON MPOLEXYPHI SABIISETCS
10/1a4ya 3asBUTEIIEM WU YIIOJTHOMOUYEHHBIM UM JIMIIOM 3asiBiieHus (mpuioxenne Ne 1
K HacTosmeMy PermameHTy) ©W Takera OKYMEHTOB, OOS3aHHOCTH IIO
IIPEIOCTABIICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTENS, B OOIUI OTHEN.

3.2.1.2. Tlpu npueMe 3asfBI€HUS M INpUIATaeMbIX K HEMY IOKYMEHTOB
CHEHUANNCT YIIOJTHOMOYEHHOT'O OpraHa;

YCTaHABIMBAET JIMYHOCTh 3asBUTENSA, B TOM YHUCJE IIPOBEPSET TOKYMEHT,
YIOCTOBEPSIOINN JIMYHOCTh, IPOBEPSET IOJHOMOYHS 3asBHUTENsI, B TOM 4YHCIE
IIOJTHOMOYHS IPEICTaBUTENS 1eCTBOBATh OT €r0 HMCHH,

IIpOBEpseT HaIW4YhMe BCEX HEOOXOMWMBIX JTOKYMEHTOB, HCXOIOs U3
COOTBETCTBYIOLIETO IIE€peYHsl NOKYMEHTOB, HEOOXOAWMBIX IUISI IPEmOCTaBIICHHS
MyHULUIATBHOU YCIyTH;

IIPOBEPSET COOTBETCTBHE IIPEACTABIEHHBIX NOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUSAM,  YIOCTOBEPSACH, YTO: IOKYMEHTBI B  YCTaHOBJIEHHBIX
3aKOHONATEIIbCTBOM CIIy4dasxX HOTAPUAIBHO YJIOCTOBEPEHBI, CKPEIUICHBEI IIeYaTsSIMH,
AMEIOT HaJUIe)Kallle NOANKUCH CTOPOH WM ONpeNeleHHBIX 3aKOHOMATEIHECTBOM
JOJDKHOCTHBIX JIMI; TEKCTHI JOKYMEHTOB HalKMCaHbl pa300punBO; (GaMUITHH, UMEHA U
oT4ecTBa (PU3MUECKUX JIUI, aJpeca MX MECT JKUTEIbCTBA HAIMCAHBEI IOJHOCTBIO, B
oOpallleHUH I0pUINYECKUX JUI] UMEIOTCS MX PEKBU3UTHI U M1€9aTh; B IOKYMEHTAX HET
IONYUCTOK, IIPUIKUCOK, 3aUEPKHYTBIX CJIOB M HUHBIX HE OTOBOPEHHBIX B HHX
UCIIPaBIIEHUN; JOKYMEHTHl HE HCIIOJHEHBI KapaHIallloM; JOKYMEHTBEl HE HMEIOT
CEPbE3HBIX IOBPEXIEHUN, HaIWYWe KOTOPBIX HE II03BOJIIET OXHO3HAYHO
HCTOJIKOBaTh HUX COAEPXKaHHE; CPOK NEUCTBHUSA MOKYMEHTOB HE HCTEK; MOKYMEHTHI
cofepxaT UHGOpPMAINIO, HEOOXOOUMYIO JUISI IPEJOCTaBICHHS MYHHUIIUIIATBHOM
YCIIyTH, yKa3aHHOH B 3asBIIEHUHN; TOKYMEHTHI IPEICTABIICHBI B IIOJTHOM 00bEME;
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CBEpsICT MPECTABICHHBIE 3K3EMILIAPEl OPUTHHAIOB U KON JOKYMEHTOB (B
TOM YHCJIE HOTAPUAIBHO yIOCTOBEPEHHBIE) IPYT C IPYTOM;

IIPH HEIIpaBUJIBHOM 3aIlOJTHEHHUH OJaHKa 3asBIICHUS YKA3bIBAET HA HELOCTATKU
1 BO3MOYKHOCTb X YCTPaHEHUS;

Ipd OTCYTCTBHU [OKYMEHTOB, YyKa3aHHBIX B IIYHKTe 2.6 HACTOSIIETO
PermamenTta, HECOOTBETCTBHMM WX YCTaHOBJICHHBIM TpPeOOBaHUSIM, YBEIOMIISET
3asBUTEJISI O HATTMYHK NIPENATCTBAMN I IIPENOCTaBIEHUS MYHUIIUITAIBHON YCIIYTH U
[IpeJIaraeT IPUHATh MEPBI IO UX YCTPAHEHHIO;

OpY COIJIACHM 3asBHUTENA YCTPAaHWUTHh HENOCTAaTKH BO3BpAIlaeT 3asBUTEIO
IIpe/ICTaBlIeHHbIE JOKYMEHTEI. [Ipn Hecornacuu 3asBUTENsS YCTPaHUTh HETOCTATKH -
IPUHAMAET JOKYMEHTBI, IPH 3TOM 00palllaeT ero BHAMaHWE Ha TO, YTO yYKA3aHHOE
00CTOATENECTBO MOKET IIPEMATCTBOBATE [IPEIOCTABIICHHIO MYHUIUIAIEHOR YCITyTH.

3.2.1.3. PerucTpanus 3asBIeHHH O BBIIaue apXWBHON CIIPABKH, apXUBHOM
BEIIMCKA M apXWBHOM KOIUM OCYINECTBIAETCS CIEIMATHUCTOM OOIero oThena B
XKypHaje pETUCTpald 3asABICHUM Ha TMONXydeHHe YCIyTd aOIMUHUCTPALNH
HoBoTamaHCKOro celbCcKoro moceneHus TeMproKCKoro paiioHa.

3.2.1.4. MakcuManpHBI CPOK HCIONHEHUS aIMAHUCTPATHBHON MPOLELYPhI —
| KaneHgapHBIA J1eHb.

3.2.1.5.. Kpurepuu npuHATHS pelIeHUs:

obpallleHre 3a IOMy4eHHEM MYHWIHIATBHON YCIYIM COOTBETCTBYIOILETO
TUIA;

IIOJTHOTA IMOJaHHOI'0 KOMILIEKTa TOKYMEHTOB;

JIOCTOBEPHOCTH MOJJAHHBIX JOKYMEHTOB.

3.2.1.6. Pe3ynpraT aIMUHUCTPATUBHON IPOIECAYPHI:

PETUCTpallks 3asBJIEHUSA B JKypHaJle PETUCTpAllUM 3asBICHUN Ha IOJyYeHHE
YyCIyrd  anMuHKCTpanuun HoBOTaMaHCKOrO CEeNbCKOro IOceNeHUs TeMpPIOKCKOro
paiioHa;

OTKa3 B IIpHeMe 3asiBICHUS U IOKYMEHTOB.

3.2.1.7. Cnoco6 ¢ukcanuu pe3yiabTaTa BBIIOJIHEHUS aIMUHHUCTPATHBHOMN
IpOLIeNypbl — BHECEHHUE 3asdBICHUS B JKypHaJlle pEruCTpalydd 3asBICHUN Ha
IIOIy4YEHUE YCIyI'W  agMUHUCTpanuu HoBOTaMaHCKOTO CEIbCKOTO ITOCEIEHHUS
TeMprokckoro paifoHa.

3.2.2. PaccMOoTpeHuMe 3asBICHUS U MOATOTOBKA JOKYMEHTOB B 3aBHCHMOCTH OT
KOHEYHOI'0 pe3yibTaTa PEJOCTaBICHIS MyHUITUIATbHON YCITYTH.

3.2.2.1. OcHoBaHHEM Iy Havyajla afMUHHUCTPATUBHON MPOIEAYPhI SBJISETCS
IIOCTYIUIEHUE  3asBlIeHUs rinaBe HoBOTaMaHCKOTO  CEIbCKOTO  IIOCENEHHS
TeMprokckoro paiioHa st HAJIOXKEHHUS PE30JTFOIIHH.

3.2.2.2. Ilocne perucrpanuy 3asBJICHHE U IMPHJIOKEHHBIE K HEMY JOKYMEHTEI
IIepeatoTCs U1 PAacCMOTPEHWs W MPUHSTUS pelieHus riaBe HoBoTamaHCKOro
CEJIbCKOro IocesieHus TeMprokckoro paroHa. Ilociie IpUHATHS COOTBETCTBYIOITUM
IOJDKHOCTHBIM JILOM PEIIEHHUs O BblAade apXUBHON CIIPaBKH, apXUBHOW BBIMHCKA U
apXMBHOH KoIMH J1HOO OTKa3e B BbIOAYE apXHBHOM CIPaBKH, apXUBHON BBIIHCKU U
apXWBHOM KOIIMYM BO3BPAIlalOTCs CIEIUAINCTY, OTBETCTBEHHOMY 3a IIPEI0CTaBICHUE
MYHULIUNATBHON YCIyTH, sl UCIIOJTHEHUS PE30TIOIHH.
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ApxvBHas CIpaBKa, apXWBHAs BBIUCKA U apXWBHAsA KOIMS II€YATAIOTCS Ha
KOMITBIOTEpDHOH TEXHHKE. TEeKCT apXWBHOH CIPaBKH, ApXWBHOM BBIIUCKH U
apXUBHOM KOIUK HOJDKEH OBITH YETKHM, XOPOIIO YATAEMBIM. 3aBepsAETCA JOKYMEHT
IOANKUCHIO HaYalbHKMKa OOIIEro oTesa U IeYaThio OOIIero oTAeNa aaMUHHCTPALUH
HosoTtamanckoro cembckoro mnoceneHus Temprokckoro paiiona OTTHCK Iedatu
CTaBUTCS Tak, 4YTOOBl OH 3axBaThlBAJl HAWMEHOBAaHWME JOJDKHOCTH JIUIIA,
IIOAIIMCABIIIETO.

ADXMBHBIE CIIPAaBKH, apXWBHBIE BBIIUCKA U apXWUBHBIC KOIWHU, COMEPIKAIINE
[IPUIIOXKEHUS, cruBaeTcs. [Ipy 3ToM MpuioxeHus 3aBepsIOTCS MeYaThIO.

B cinydae mpuHsATHS pelneHHs o0 OTKase B BbIJade II€YATBHIO HE 3aSBUTENIO
[IOATOTaBIMBAETCA COOTBETCTBYIOIEE IIMCBMEHHOE YyBeAOMIIeHHe 00 OTKaze B
BbIZla4ye apXUBHOH CIIPaBKH, apXUBHOM BBINUCKU U apPXWUBHOM KOMHHK 3a ITOIIHCHIO
rinaBel HOBOTaMaHCKOIO CeIbCKOro IOceneHus TeMprokckoro paiiona mo dopme
cornacHo mpunoxeHuto Ne 3 x Hacrosmemy Permamenty (oOpaserl MHCBMEHHOTO
YBEZIOMIIEHHS IPUBOIUTCS B IpuiioxeHuu Ne 4 k HacTosmeMy Pernamenty).

3.2.2.3. MakcuMaJIbHBIA CPOK HCIIOJIHEHUS aJMHUHHUCTPATUBHON MPOLEIYPH —
| KaleHAapHBIA 1EHb.

3.2.2.4. Kputepuu NpuHSITHAS PEIICHUS:

BO3MOXXHOCTb IIPEIOCTABIICHUS ApXUBHOW CIIPaBKW, apXWBHOH BBINHCKHA U
ApXUBHOM KOIWHU 3asBUTEIIO.

3.2.2.5. Pe3ynpTar aiMUHUCTPATUBHOMN IPOIIENYPHI:

IIOATOTOBKA ApXUBHOM CIIPaBKU, apXUBHOU BBIIIUCKA U apXUBHOU KOIIWH,

IIOATOTOBKA NHWCBMEHHOI'O YyBeIOMJIEHHS 00 OTKaze B apXWBHOW CIIPaBKH,
APXWBHOM BBIITUCKHA U apXWBHOM KOITUU.

3.2.2.6. Cnoco0 ¢Qukcamuu pe3ynbTata BBIIOJHECHHS aIMUHUCTPATHBHOM
IpOIEAypHI:

3aBepeHrEe PYKOBOIUTENEM OOIIEero OoTHeNna apXWBHOW CIIpaBKH, apXHUBHOU
BBIMIUCKY U apXUBHOU KOIWU;

noAmnucanue rinaBoil HoBOTamMaHCKOro cembCKOro IoceleHus 1eMprOKCKOTO
paiioHa MHCEMEHHOI'0 YBEAOMJIEHHS 00 OTKa3e B MPEIOCTABICHUN MYHHIIMITAILHON
YCIIYTH.

3.2.3. Brlnaua apXvBHOM CIIpaBK{, apXWBHOM BBINUCKA U aPXWBHON KOIHHU
mub0 HampaBlieHWe (BbIIaya) MHUCBMEHHOTO YBEIOMJIEHHS 00 OTKa3e B BEIIade
apXWBHOU CIIpaBKM, apXUBHOMN BBIMUCKA U apXWBHOU KOMUHU.

3.2.3.1. OcHoBaHueM [JIs Hauajia aJIMUHUCTPATUBHON MPOIEAYPHI SBIISIETCS
HaJIu4yWe IOATOTOBICEHHOM apXWBHOM CIPaBKH, apXWBHOW BBIIUCKH U  apXUBHOU
KONIMM JIN0O MHCHhMEHHOT'0 OTKa3a B BbIJade JaHHON apXWBHOW CIIPaBKH, apXWBHOU
BBINIUCKHA U apXUBHOUN KOIWH.

3.2 .3.2. Beimada apx¥MBHOU CIPaBKH, AQpXUBHOMW BBIIIUCKA U ApXWUBHOW KOIUHU
3asBUTEO (UKCHpyeTcs B OOIIeM OTAele B XXypHalle pEerucTpallid 3asBICHUHN Ha
IOJIyYCHUEe YCIyrW  aAMUHUCTpanuu HoBOTaMaHCKOTO CEIbCKOTO IOCENEHUS
Temprokckoro paioHa.

ITpu momydeHnn apXUBHOW CIIpaBKH, apXUBHOHN BBINMCKUA M apXUBHOM KOIHMH
3asSBUTEL TMPEIBSABISLET NOKYMEHT, yAOCTOBEPSIOIIMHA JMYHOCTb, CTABUT HATy H
MOMIKCH O TOJIyYeHUH Ha 3asiBJICHUHU, KOTOPOE OCTaeTCs B 00IIeM OTHEIE.
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B cmyuae mocTymiienus 3asBieHUS O BblIade apXWBHON CIIPaBKH, apXHBHOMN
BRIIMCKM M apXWBHOM KOIIMH IIOCPEACTBOM IIOYTOBOM CBSI3M, apXWBHas CIpaBKa,
apXWBHAd BBIIKMCKA M apXWBHAas KON MO0 MHCbMEHHBIN 0TKa3 O BhIIadue apXHBHOM
CIIPaBKM, apXHBHOM BBIMCKH W aApPXUBHOW KONWM HAIPABIISIOTCS 3asBHUTENIO II0
Io4re.

3.2.3.3. MakcuManpHbIi CPOK HCIOJIHEHUS yKa3aHHOW aIMHUHHCTPATUBHON
npouenypst — 1 paboueit neHs.

3.2.3.4. Kputepuu npuHSITHS PEIICHUS:

OIIpElIeNIEHNE 3asBUTENIEM CIIOCO0a MOyUeHHs] apXUBHOU CIPaBKH, apXHBHOM
BBIIUCKA W apXUBHOM KONMU JMOO OTKa3a B IPEIOCTABICHUH MYHHUIUIIAILHOM
YCIIyTH.

3.2.3.5. Pe3ynpTaT aAIMUHUCTPATUBHOH TIPOIIEAYPHI:

BEINa4ya 3asBUTENIO ApPXMBHOM CIIPABKU, apXUBHOW BBIIUCKA W  ApXUBHOU
KOIINY;

BbIJ]aya YBEIOMJIEHHS 00 OTKa3ze B BbIaue apXUBHOM CIPaBKU, apXHUBHOM
BBIIIMCKY W apXWBHOM KOIUH.

3.2.3.6. Cmoco6 ¢uxcauu pe3ynbTaTa BEIIONHEHAS aJIMHHHCTPATHBHOM
IpOLEeaypbl — MOANUCH I'PaXIaHUHA Ha 3asBJICHUH B ITOJyICHUU apXUBHOHN CIIPaBKH,
apXWBHOM BBINMCKMA M AapXWBHOM KOIUU HWIM OTKa3a B IOJNyYCHHH apXUBHOU
CIIpaBKH, apXWBHOH BEIIIACKA U apXUBHOU KOIIUHU.

ITompasznen 3.3. Ilepeuens aiMUHUCTPATUBHBIX IpoLenyp (IefcTBui) mpu
NPENOCTaBICHUN MyHULIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOK popme

IIpenocraBieHre MyHUIUIIAIBHON YCIYyTH BKIIOYAaeT B ce0s Clemyrolnne
aIMUHHUCTPATUBHBIE IPOLENYPHl (IeHCTBHUS) IPU IPEIOCTABICHIHN MYHHITHIIAIBHBIX
YCITyT B BJIEKTPOHHOU Qopme:

moiydyeHue UWHGOpMAlMd O TOpPSOKE MW CpPOKaX  IIPEIOCTaBIICHIHS
MYHUIUANIAIBHOMN yCIIyTH;

3alliCh HA NIPUEM B YIIOIHOMOYEHHBIN oprad, M®I[ mis momaum 3ampoca o
MPEIOCTaBIEHUH MyHULIUTIAIbHON YCITyTH;

bopMupoBaHuEe 3aIIpoca 0 MPEeNIOCTABIEHUN MyHUIIUTIAIBHON YCIIyTH;

IIpUEM M PETUCTpalMsd YIOJIHOMOYEHHBIM OpPraHOM 3ampoca W HHBIX
JTOKyMEHTOB, HEOOXOAUMBIX [IJIsl IPEAOCTABICHNS MyHULIUTTAIEHON YCITyTH;

oliara TOCYHAapCTBEHHOW IIOLIIMHBI 3a IIPENOCTaBIICHUE MYHHUIUIIAIBHON
yCIyTH W yIlaTa HHBIX  IJIaTeXeW, B3UMAaeMbIX B  COOTBETCTBHH C
3akoHOmaTenbcTBOM Poccuiickoit Denepanuy;

MOJTy4YeHHE pe3yabTaTa IPeaOCTaBICHIS MyHULAIIAIBHON YCIYTH;

MIOJTy4YEHHE CBEICHUM O XOZ€E BBIITOJIHEHNUS 3a11poca;

OCYIIIECTBIIEHHE OL[EHKHN KauecTBa MIPeI0OCTaBICHUS YCIYTH;

nocyneoHoe  (BHecymeOHoe)  oOkaloBaHWE  pelleHHH W JAeicTBUi
(Oe3melicTBHS) YIIOIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIAa YIIOJHOMOYSHHOT'O
opraHa JTu00 MyHHIMIIAIBHOTO CIy)KAaIlleTo.
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ITonpasnmen 3.4. I1opsinoK OCyIIECTBIIEHUS B 3JIEKTPOHHOU opMe, B TOM YHCIIE C
uCIonb30BaHueM EnrHoro nopraina, PernonanbHOro nmopraia aiMAHUCTPATHBHBIX
npouenyp (neicTBrii) B COOTBETCTBHU C MOJOXKeHUsIMH cTaThll 10 DenepaabHOro

3akoHa Ne 210-®3

3.4.1. Ilomyuenme wHGbOpMALKMU O TMOPSAKE W CPOKAX IIPENOCTABJIEHUS
MYHULIUITAILHON YCIIyTH.

Wudopmanus o IpefoCTaBICHUN MYHUIUITATBHOW YCIYTM pa3MeInaeTcs Ha
EnuaoM mnoprane, PernmoHanbHOM moprajne, a Takke Ha OQUIIMAILHOM caiiTe
HoBoTamaHCKOro ceiabcKoro moceneHus TeMprokckoro paiioHa B cetu «HTepHET»
(http://www.novotaman.ru).

Ha Epunom moptanme, PermonamsHOM mopTane, OQUIHATBHOM caiiTe
HoBoTamaHCKOro CceIbCKOrOo TOCeNeHUss TeMpIOKCKOro paiioHa pa3MeInaeTcs
cienyromas uHGopMaIus:

1) wucyepmbIBarouii  TMepedeHb  JOKYMEHTOB,  HEOOXOOMMBIX A
IIPEIOCTaBIEHUS MyHULUIIAIBHON yCIyru, TpeOoBaHUS K ODOPMIICHHIO YKa3aHHBIX
IOKYMEHTOB, a TakXe IepedeHb [OKyMEHTOB, KOTOpPEHIE 3asBHUTENb BIIPABE
MPEACTaBUTh 10 COOCTBEHHON WHUIIHMATHBE;

2) KpyT 3asBUTENCH;

3) CpOK MpenoCTaBIECHUS MYHUITATTAILHON YCITyTH;

4) pe3ynbTaThl MNPEAOCTABICHHUS MYHHUIUNAIBHOH  YCIyTH, TMOPSIOK
MpEeACTaBICHUS  JOKYMEHTa,  SIBJISIONIETOCS  Pe3ylbTaToM  IIPedOCTaBIICHHUS
MYHHUITATTATLHON YCIIyTH;

5) pasmep rocymapcTBEHHOW IOIIMHBI, B3UMaeMOH 3a MpeIoCTaBIICHHE
MYHHUITATIATEHON yCITyTH (yKa3bIBaeTcs IPH €€ HATUIWH );

6) ucuepIbIBAIOLIUI II€peUYeHb OCHOBAaHWM NI MPUOCTaHOBIEHUS MM OTKa3a
B IIPEAOCTaBICHUU MYHULIUIIAIbHON yCIIyTH;

7) o mpaBe 3asBUTENS Ha HocyneOHoe (BHecyneOHoe) oOkaloBaHUE AeHCTBHH
(be3melcTBHS) U pelIeHMH, MPUHATHIX (OCYIIECTBISEMBIX) B X0Ie IPEIOCTaBICHUS
MYHMUIUANIAIBHON yCIIyTH;

8) dopmbr 3asBieHmit (yBeIOMIIEHHH, COOOIIEHWIT), HCIONb3yeMBbIE IIPH
IPEIOCTaBIICHUN MYHUIIUTIAIEHON YCITyTH.

Nudopmamnus na Egunom moptane, PermonanbHoM mopTaie, oQHUITHaTBEHOM
caiite HoBoTamaHCKOro cembCKOro moceiaeHus TeMprOKCKOro paiioHa O TOpSIKe U
CpOKax IIPeNOCTaBIE€HUsS MYHHUIUIAIbHOM YyCIlyTM Ha OCHOBaHWHM CBEIEHUH,
coJiepKaIuxcs B QenepaibHOM peecTpe, PErHoOHaIbHOM peecTpe, IMPeloCTaBIseTCs
3asIBUTEIIO OECIIaTHO.

He momyckaeTcst oTKa3 B mpreMe 3ampoca U HHBIX JOKyMEHTOB, HE0OXO0IUMBIX
IUTSl TIPEAOCTaBIIEHUSI MYyHUIIUNIATBHON YCIYTH, a Takke OTKa3 B IMPENOCTaBICHUU
MYHUIMIIATEHON YCIIyTH B CiIy4ae, €Cld 3alpoc M JIOKyMEHTHI, He0OXOoAuMble s
IIPEeOCTABIICHUS MyHUIIUTIATFHONW YCIYTH, IOAaHbl B COOTBETCTBUY C WH(OpManuei
0 CpOKax W MOPsAIKE MPEAOCTABICHIS MyHHULIUITAIIEHON yCIIyTH, OIyOJIMKOBaHHOH Ha
Ennaom moptane, PernonamsHoM mopraie, oQUIIMAIbHOM CaiiTe MyHHUIIMIIAIBHOIO
obpazoBanus TeMproKCKui.

Joctyn x uHGOPMAIIHK O CPOKAX U MOPSIKE MPEIOCTaBICHNS MyHUIATTATEHOMN
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YCIYTH OCyIIeCTBIsieTcs 0e3 BBIOJIHEHUS 3asBUTENEM KaKuX-IH00 TpeOGoBaHMM, B
TOM 4Hcje 0e3 HCIOIb30BaHUS IPOTPaMMHOIO O0ECIeUYeHHs], YCTAaHOBKA KOTOPOIo
Ha TEXHHUYECKHE CPEICTBA 3asABUTENl TPeOyeT 3aKkrO4YeHHs IHUIEH3HMOHHOIO WIIU
MHOIO  COrJAlleHWs ¢ IpaBooOIajmareileM IPOrpaMMHOr0  obecredeHus,
IperyCMaTPUBAIOIIET0 B3UMAHKE IIATEI, PETUCTPALUIO WU aBTOPH3AIUIO 3asIBHTENS
UM IIPENOCTaBIEHUE UM NIEPCOHATBHBIX JaHHBIX.

3.4.2. 3amuce Ha IpHEeM B YIOJTHOMOYEHHBIH opran, M®IL] mus momauu
3a1poca o IPefoCTaBICHUN MyHUIIATIATBHON YCIIyTH.

B memix mnpenocTaBneHHWS MYHULOHIATBHOW YCIyTH, B TOM 4YHCIE
OCYILIECTBIIAETCS IIPUEM 3asABUTEIIEH 110 IIPEeABAPUTEIILHOMN 3aKCH.

OcHoBaMeM [ Ha4daja aJAMHUHUCTPATUBHON TPOLEAYPHI  SBIISETCS
obparmenue 3asBuTens Ha PermoHampHEIH mopTai, Emuneni mopran MO®I] KK, c
I[EJIBIO TOJIyYeHUSI MyHULIUITAIBHON YCIIyTH 110 IPeIBapUTEIIbHON 3aIIHCH.

3amuch Ha IIpUEM IIPOBOJUTCS IIOCPEICTBOM PermoHassHOro TmoOpTaia,
Enunoro noprana M®II KK (3anucs Tonsko Ha mpuem B MOII).

3asBUTEIIO IIPEIOCTABIAETCS BOZMOXHOCTD 3allUCH B JIFOOBIE CBOOOMHEIE IS
IpHeMa JIaTy X BpeMs B IIPelNeilax YCTAaHOBIEHHOTO B YIOJHOMOYEHHOM OpTaHe,
M®I] rpaduka npuemMa 3asBUTEICH.

MOI] He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX HeHCTBH,
KpOME IIPOXOXIEHUS HICHTUQHUKAUU U ayTeHTU(HUKAIIMA B COOTBETCTBHH C
HOPMATHBHBIMH MpaBOBBIMH akTaMu Pocculickoi ®@enepanuu, yKazaHus IelH
IpHeMa, a TakKe IPEeNOCTaBICHUsS CBEACHUM, HEOOXOAMMBIX IS pacdera
IUIATEIIBHOCTH BPEMEHHOI'0 MHTEpBasla, KOTOPBIH HEOOXOIMMO 3a0pOHHUPOBATEH IS
npuema.

KpurepueM NpHHATHAA PELIEHUS [0 [aHHOM aAMWHUCTPATUBHOHN IpoLEIype
ABIIETCSl HallMuue CBOOOAHBIX [UUIs IIpUeMa MJaThl W BpPEMEHH B IIpeenax
ycTaHoBieHHOro B MOI] rpaduka nmpuema 3asiBUTEIEH.

Pe3ynbTaTOM  aAMUHUCTPATHBHOM  MPOLENypHl  SIBISETCS  IOJydYEHHUE
3asBUTEJIEM:

C HCIIOJIB30BAaHUEM CpEACTB PermoHanbHOro mopraja B JTUYHOM KaOwWHeTe
3asBUTEIS YBEIOMIEHUS O 3anucu Ha npueM B MOI];

c wucnois3oBanueM cpenacts EpunHoro mnoprama MO®OI[ KK yBemomiieHus
0 3anucu Ha npueM B MOIL[ Ha 1aHHOM MOpTAaJe.

CrnocoboM Qukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOIEAYpPHI SBISETCS
chopMHpPOBaHHOE YBEJOMIIEHHE O 3anucH Ha npuem B MOILI.

3.4.3. ®opMupoBaHUE 3apoca O NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYyTH

OcHoBaHueM A1 Hadana aAMUHUCTPATUBHON IPOLENYpHI SBISETCS aBTOpHU3a
A 3asBUTENSI C MCIOJNb30BaHMEM YYeTHOW 3amucu B EpuHON cucrteme
uaeHTUQUKAIMY U ayTeHTuQuKauuu Ha Enuaom noprane, Pernonansaom moprane ¢
[[ENIbI0 [I0J1a4¥ B OpraH, NPEeNOCTaBILIIOIAN MyHHIHUIAIBHYIO YCIYTy, 3ampoca o
IPEOCTaBICHUY MYHUIIANIAIBHON YCIYTU B 3JIEKTPOH HOM BUJIE.

(DOPMI/IPOBaHI/Ie 3arpoca 3asiBHUTCIICM OCYIICCTBIIACTCSL IMoCpeaACTBOM
3allOJTHeHUS JJIEKTpoHHOU Qopmbl 3ampoca Ha EnuHoM mopTtane, PermonamsrHOM
mopTaie 6e3 HeOOXOIMMOCTH MOTOJHUTENFHOR MoJa4ul 3armpoca B Kakoi-mubo nHoH

bopme.
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Ha EnunoMm moprane, PervonampHOM mopTane pa3MeInarTcs 0o6pasIisl
3aIlOJIHEHUSI SIEKTPOHHOM GOpPMEI 3ampoca.

®opmaTHO-JTOTHYECKAsT IpoBepKa chOpMUPOBaHHOTO 3ampoca
OCYILIECTBIIAETCS aBTOMATUYECKU IIOCIIE 3aIlOJIHCHUS 3aSBUTEIEM KaXXIOro U3 MOJeH
3IIEKTPOHHON (QOpMEI 3ampoca. [Ipy BBISBIEHHH HEKOPPEKTHO 3allOJHEHHOTO IIOJIS
3JIEKTPOHHOM (OPMBI 3aIIpoca 3asiBUTENb YBEJOMILIETCS O XapaKTepe BEISBICHHON
OIMMOKKM W IOpSIKE ee YCTPaHEHWs IIOCPENCTBOM HWH(MOPMALHMOHHOIO COOOIIEHUS
HETIOCPEICTBEHHO B AJIEKTPOHHOH (opMe 3ampoca.

IIpu popmupoBanum 3ampoca 3asIBUTETIO 00ECIIEUNBAETC:

BO3MOXXHOCTh KOIKPOBAHUS M COXPAaHEHMs 3allpoca W WHBIX OKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6 PermameHTa, HEOOXODMMBIX Ui MPEIOCTABICHHS
MYHHIUNIAIBHOMN YCIIyTH;

BO3MOXXHOCTb 3aIlOIHEHUS HECKOJBKUME 3asBUTENSIME OIHOU 3JEKTPOHHOM
(GopMBI 3ampoca Ipu OOpallleHuH 3a YCIyTaMHM, IIPEIoJararoliMHi HaIpaBJieHHe
COBMECTHOTO 3aIIpoca HeCKOJIbKUMH 3asIBUTEISIMU;

BO3MOXXHOCTh I1€9aTH Ha OyMa)KHOM HOCHTEJE KOIHU DIIEKTPOHHOU (HOPMEI
3arfpoca;

COXpaHEHHE paHee BBEIECHHBIX B 3JIEKTPOHHYIO (GOpMY 3ampoca 3HAYeHHH B
M000H MOMEHT IO JKENaHWIO IOJH30BaTess, B TOM YHCJIE IPH BO3HUKHOBEHHH
oIKOOK BBOJA M BO3BpaTe AJIs1 MOBTOPHOI'O BBOAA 3HAYCHHN B AJIEKTPOHHYIO (GOpPMY
3armpoca;

3aloJHEeHNe MoJeHd 3JIeKTPOHHOW (OPMEI 3alpoca 0 Hayajga BBOJA CBEIEHUN
3asBUATENIEM C WCIOJIb30BaHUEM CBEIEHUH, pa3MEINEeHHBIX B €IUHOM cHCcTeMe
UNCHTUGUKAINY U ayTeHTH(QUKAINA, U CBeICHUM, OmyOIMKOBAaHHBIX Ha EIuHOM
nopraje, PernoHansHoOM IopTalle, B 4aCTH, Kacarolleics CBeIeH i, OTCYTCTBYIOIIUX
B €IUHON CHCTeMe HACHTU(DUKALINY U ayTeHTH(OHUKAIIHH;

BO3MOXXHOCTb BEPHYTBCSI Ha JIFOOOH K3 3TaloB 3aIlONHEHUs 3JIEKTPOHHOM
(GopMbI 3ampoca 6e3 moTepu paHee BBeJIEHHON HH(OOPMAIIHH;

BO3MOXXHOCTb JIOCTylla 3asBUTeNs Ha EnwHoM mopTane, PernonanbsHom
nopTaje K paHee IOJaHHBIM UM 3allpocaM B TeUEHHUE He MEHee OJHOIO roja, a TAKKe
JaCTUYHO CHOPMHUPOBAHHBIX 3alPOCOB — B TEUCHHE HEe MEHee 3 MeCHIIEB.

CdopMupoBaHHBIA U MONMUCAHHBIN 3allpOC W WHBIE JTOKYMEHTEHI, YKa3aHHBIE
InyHKTe 2.6 Hacrosmero PermamenTa, HEOOXOOWMEBIE M IPEIOCTABIECHHUS
MYHUIUIIAIBHON YCIYTH, HAIIPaBIAIOTCS B YIOJHOMOYEHHBIA OpraH IOCPEICTBOM
Ennnoro noprana, PernonansHoro moprana.

Kputepuem NpHHSATHS pelleHUs [0 AaHHOW aJIMUHHUCTPATHBHOW IMPOIENype
SBIIIE€TCS] KOPPEKTHOE 3aIl0JHEHUE 3asBUTENIEM IOJel 3IeKTpoHHON HOopMBI 3ampoca
0 IPeIOCTaBICHUN MyHUIIUIIAIEHON YCIYTH B 3JIEKTPOHHOM BHJIE.

@opmupoBaHME 3ampoca  3asBHTENEM  OCYIIECTBISETCS  MTOCPEICTBOM
3allOJHEeHUs 3JIEKTPOHHOW (QopMel 3ampoca Ha EnwHOM moptane, PermonamnHOM
noprare.

PesynpraToM agMHHHCTPAaTUBHOM IpOLEAypHl SBISIETCS MOIYyYeHHE OPTraHOM,
IPEIOCTABIISIOMUAM MYHHUIIUIIAIBHYIO YCIIYTY, B 3JIEKTPOHHOW (hOopMe 3asABIECHHS U
IpuiiaraeMbIX K HeMy JTOKYMEHTOB IocpeacTBoM ExwHoro moprana, PernoHaasHOro
nopraa.
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CnocoboM ¢ukcanuu pesynbTaTa aIMHHHACTPATHBHOW MPOIENYpPHI SBISETCS
perucTpanys 3ampoca (3asgBIEHHs) HOCPENCTBOM EAMHOrO moprajia W MOIy4eHHe
3as8BUTEJIEM COOTBETCTBYIOIIET0 YBEIOMIICHHUS B INYHOM KaOHHETE.

3.4.4. IlpueM ¥ perucTpanys yIOTHOMOYEHHBIM OPTaHOM 3alpoca W HMHBIX
IOKYMEHTOB, HEOOXOAUMBIX JUIs IIPELOCTABICHNS MYHUIIMIIATBHOM YCIIYTH.

OcHoBaHMeM JI Hadaja aAMHWHUCTPAaTHUBHON TPOLEAYPHl  SBJISETCS
IOJ[y4eHHE OPraHoM, IIPENOCTABIIAIOIIAM MYHUIMNAIBHYIO YCIYTY, 3asBICHUS U
IpUaraeMbelXx K HEMY JOKYMEHTOB, HAaIpaBIIEHHBIX 3asSBUTENEM IIOCPEICTBOM
Enunoro noprana, PernonansHoro nopraia.

VYIOTHOMOUYEHHBIA OpraH oOecleurBaeT IpHeM JOKYMEHTOB, HEeOOXOIUMBIX
IUIE  TPEJOCTaBICHHMs MYHUIUIAIBHOA YyCIyTHM, W pErucTpandio 3ampoca 0e3
HEOOXONUMOCTH IIOBTOPHOTO IIPEICTaBICHUS 3asBUTENEM TaKMX JIOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpanuu 3amnpoca — 1 pabouuii n1eHb.

IIpenocTaBiieHrie MYHULUIIAIBHON yCIIyTH HA4YMHAETCSl ¢ MOMEHTa IpHeMa H
pEerucTpaluy yIIoJIHOMOYEHHBIM OPTraHOM 3JIEKTPOHHBIX TOKYMEHTOB, HEOOXO0IUMEIX
IS IPENOCTaBIeHHMs MyHUIUIAIBHOW YCIYrH, a TaKKe IONydYeHHS B
YCTaHOBJIEHHOM IHOpsake HHpopManuu o0 oIulaTe MyHHIHIAIbHOM YCIyTH
3aABUTEIIEM, 30 UCKIIOYUEHUEM CILY4as, ecu 01 Ha4ana npoyedypvl npedoCcmasieHus
MYHUYUNANIbHOUL YCIY2U 8 COOMBEMCIMEUN C 3AKOHO0AMENbCMEOM MPedyemcst IUYHAS
AeKa.

Ilpn otmpaBke 3ampoca mnocpenctBoM EmmHoro mnoptaia, PermonaibHOro
oprajga aBTOMATHYECKH OCYIIECTBIISIETCS  (OpMaTHO-JIOTHYEeCcKas IpoBepKa
cOpMHPOBAHHOTO 3aIIpoca B MOPSIKE, ONpeNesieMOM YIIOJIHOMOYEHHBIM OPTaHoM,
IIOCJIE 3alIOJIHEHKS 3asBUTENIEM KaXIOro M3 IoJIel 3JIeKTpoHHOU (GOpMBI 3ampoca.
IIpy BBISBIEHMH HEKOPPEKTHO 3aIIOJIHEHHOTO IO 3NEKTPOHHOM (opMbI 3ampoca
3asgBUTENb YBENOMIIAETCA O XapakTepe BBISIBICHHOM OMMMOKA W TOpPSIOKE ee
YCTpaHEHHsI IIOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUSI HEIMOCPEICTBEHHO B
3JIEKTPOHHOH (hopme 3armpoca.

IIpu yclemHoR OTIpaBKe 3aIpoCy IPHCBAUBAETCS YHHKAIBLHBIN HOMED, IO
KOTOpPOMY B JHYHOM KabWHeTe 3asBUTeNsl IOCPEACTBOM EnWHOro mopTaia,
PernonansHOro moprajia 3asgBHUTENI0 OyIeT IpeAcTaBleHa WHQOPMAaIHsI O XOJIe
BBITIOJTHEHUS YKa3aHHOTO 3ampoca.

Ilocne npuHATHS 3ampoca [OOJKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
IIPEAOCTaBIEHNEe MYHULUIIAIBHON YCIYTH, 3alpocy B JTUYHOM KaOWHETe 3asBHTEIs
nocpenctsoM EnmHoro moprana, PermonansHOro moprana IpUCBaWBaeTcsi CTaTyc
MOATBEPKIAIOIIUIN €r0 PErUCTPaLHIO.

[Ipm momydeHWH 3ampoca B SIEKTPOHHOW (opMe MTODKHOCTHBIM JIHI[OM,
YIOJTHOMOYEHHBIM Ha MPENOCTABIIEHHE MYHUIIUNAIbHON YCIYTH, IIPOBEpsSeTCS
HaJliuue OCHOBAHUM MU OTKa3a B IIpHEMe 3alpoca, yKa3aHHBIX B 2.9 HacTosImero
Permamenra.

HpI/I HAJIAYAH XOTS OBI OOHOT'O U3 YKa3aHHBIX OCHOBaHUHU JOJDKHOCTHOC JIHUIIO,
OTBETCTBEHHOE 3a IIpelOoCTaBlieHUE MYHHUIUNAIBHOM yCIyrd, B CpPOK, He
MPEBBIIAOIINY CPOK MPEJOCTABICHUS MYHHITUIAIBHON YCIYTH, IOATOTABIHBAET
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IIUCBMO 00 OTKa3e B IIpHeMe TOKYMEHTOB JUIsl IPEIOCTAaBIICHHS MYHHIIUIAILHON
YCIIYTH.

KputepreM NpHHATHA pellEHHS IO AAHHOW aIMUHMCTPATUBHOW IMpOLEAype
SBJIIETCS OTCYTCTBHE OCHOBAaHWM I OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIUMEIX
JUISL IPENOCTAaBIIEHUS MyHUIIATIAIBHON YCITyTH.

PesynpraroM  agMHHMCTPAaTHBHOM  INpOLIENYyphl  SBIIETCS  PETUCTPAIsL
IOCTYIUBIINX B OPraH, MPeA0CTaBIIAIOIMI MyHUIIUNIANBHYIO YCIYTY, B 3JIEKTPOHHOM
(popme 3asBNIEHUS U IpUJIATaeMbIX K HEMY JOKYMEHTOB.

CrocoboM Qukcanuu pe3yibTaTa aIMAHHUCTPATABHOM MPOIEAYPHl SBJISETCS
IPUCBOCHUE  PETUCTPAlMOHHOIO  HOMEepa  IOCTYNHUBINEMY  3ampocy WU
C(OpMUPOBAaHHOMY OPraHOM, IIPENOCTABIAIOIIEMY MYHUIMIANBHYIO YCIYTY,
YBEIOMIIEHHIO 00 OTKa3e B IpHeMe JJOKYMEHTOB.

3.4.5. Ommara TrocyJapCTBEHHOHM  IOLUIMHBI 32  MPEJOCTaBJICHUE
MyHULUIAIBHON yCIIyI'd U yIUlaTa WHBIX IIJIATEeXEW, B3UMAEMBIX B COOTBETCTBHU C
3aKoHoZaTenbCcTBOM Pocculickoit @enepanuu.

OnnaTta rocyIapCTBEHHOM IOIUIMHBI 3a IIPEIOCTaBICHUE MYyHUIUIATHHOU
YCIYyTM ¥ yIulaTa HMHBIX  IIJIaTeXeW, B3UMAaeMblX B  COOTBETCTBHU C
3aKoHoAarenbcTBOM Poccniickoit @enepalniny, He OCyIIECTBIIETCS.

3.4.6. Ilomyuenue pe3yapTaTa IPEeIOCTABICHUS MYHULIUITAIBHON yCIIYTH.

OcHoBaHMeM IS Havalla aJfMUHUCTPATUBHON IIPOLEAYPHI ABJISETCS TOTOBBIN
K BbIJIade pe3yJbTaT IPEAOCTaBICHUS MYHUIIUIIAIBHON yCIyTH.

B kauecTtBe pesynbTaTa IPEeNOCTABICHUS MYHULUIIAIbHON YCIYyTH 3asSBHUTEINb
10 €ro BbIOOPY BIIpaBe MOIYyYUTh:

a) pe3yibTaT IpenoCTaBleHUs Ha OyMa)XHOM HOCHTENE, IOATBEP>KIAFOIIEero
COZIep)KaHUe BIIEKTPOHHOTO NOKYMEHTa, HAIPaBICHHOIO OpraHoM (opraHu3anueit),
B M®I];

0) pe3ynbTaT MpeAOoCTaBICHUS Ha OyMaKHOM HOCHUTEIE.

3asBUTENb BIPaBe IMOJNYYUTh PE3yIbTaT IPENOCTABICHUS MYHHUIUANIAIBHON
yCIyTH B popme 3JIEKTPOHHOI'O IOKyMEHTa 15Nt TOKyMEHTa
Ha OyMa)XHOM HOCHUTEJEe B TE€YEHHE CpOKa NEeWCTBHUS pe3yJibTaTa NPeIOCTaBIICHUS
MYHUIUATIAIBHON YCIIyTH.

Kputepriem NmpuHATHS pelleHHs N0 NaHHOW aJMUHUCTPATUBHOMU IpoIEenype
SIBJISIETCSI HAJIMYMe pe3yJbTara IPENOCTaBICHUA MYyHUIUIIAIBHON YCIIyI'H, KOTOPKIHA
MPEIOCTABIAECTCS 3aBUTEINIO.

Pe3ynpTaToM aIMUHUACTPATABHOM IPOIEAYPHI ABISETCS BblAada (HallpaBlIeHUE)
3asBUTEIIO IOKYMEHTOB, SIBJISTFOIIIAXCSI Pe3yJIETaToOM IIPENOCTABIICHNUS
MYHULIUTAJIbHON YCIIyTH.

Crmocobom  ¢ukcanmuu  pesyiapTaTa  BBIIONHEHHS — aAMHUHHCTPAaTHBHOMN
IpoIleaypsl (MolydeHue pe3yibraTa NPeAOCTaBICHUS MYyHHULUIIAIBHON YCIyTH B
GopMe BIEKTPOHHOTO JOKYMEHTa, IMOIIMCAHHOTO yCUIEHHOW KBaau(HUIMPOBAHHOM
SIIEKTPOHHON IMOANMUCHI0  YIOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIA) SABISETCA
YBEIOMJICHHE O TOTOBHOCTHU pe3yibTaTa IIPEIOCTaBIEHUS MYHUIUIIAIBHON YCIYTH B
JUYHOM KabuHeTe 3asgBuTelns Ha Enunom nopraie, PeruonansHoM mopraiie,

3.4.7. Ilomyuenune cBeAEHUM O XOJI€ BBIIIOJIHEHHM 3aIIpoca.
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OcHoBaHMeM [ Hayala aJAMUHUCTPATHBHON TPOUEAYPHI  SBIISETCS
oOpamiende  3asBUTeNd Ha  EnuHelf  mopTan, PerwoHanbHBIM  mopTan
C LIEJIBIO MOJTyYEHUSI MyHHUITUITAIbHON YCIyTH.

3asgBUTENb HMeEeT BO3MOXHOCTh TIONy4YeHHS HHGOpPMAIMH O  XOJe
IPeIOoCTaBICHUS MYHUIIUTIAIEHOM YCIyTH.

Hudopmanus o xole NpeJoCTaBIeHUS MyHUIUTIATEHON YCIyTH HAIPaBIIIeTCsS
3agBUTEIIO YIIOJHOMOYEHHBIM OPIaHOM B CPOK, HE IIPEBBIMIAOMIUN OMHOTO paboyero
IHS TIIOCIE 3aBEPILIEHNs BBIIONHEHNAS COOTBETCTBYIOIIETO IEWCTBHS, Ha alpec
DIICKTPOHHOM IIOYTHl MM C HCIOJIB30BaHWEM CpeACcTB EmuHOro mopraia,
Pernonanpaoro moprana 1mo BEIOOPY 3asBHTEINS.

Ilpp npemocTaBlleHMM MYHHUIWIAIBHOM YCIYTM B 3JIEKTPOHHOM (opme
3asIBUTEITIO HAIIPABIISETCS:

YBEIOMJIEHHE O 3allliCH Ha INpHeM B YIOJHOMOYEHHBIM opraH mimm MOIL],
coliepkaliee CBeJIEHUs O JaTe, BpeMeHHU U MEeCTe IIpreMa;

YBEIOMJIEHHE O IIpHeMe X pEeTHCTpalliy 3amlpoca W HHBIX JOKYMEHTOB,
HeoOXOAUMBIX /IS IPEeIOCTaBICHUS YCIIyTH, CoAepKallee CBeIeHUs O (hakTe mpreMa
3ampoca U JIOKyMEHTOB, HEOOXOMWUMBIX IS IIPEIOCTaBICHHs YCIyTH, W Hadale
IpOLEAYpPBl INPENOCTABIEHUS YCIyTW, a TakXe CBEIeHHS O JaTe W BpeMeHH
OKOHYaHHS TIPEJOCTABICHUS YCIyT'H JIUOO0 MOTHBHPOBAHHBIM OTKa3 B IIpPHEME
3armpoca U UHBIX JOKYMEHTOB, HEOOXOAUMEIX IS IPEAOCTABICHUS YCIIYTH;

YBEIOMIIEHHAE O pe3ylbTaTaX PAaCCMOTPEHHS TOKYMEHTOB, HEOOXOMUMEIX IS
MPEIOCTaBIICHUS YCIYTH, COIEpXKallee CBENCHUS O MPUHSITHH IIOJIOKHTEILHOIO
pelleHrsT O TIPEAOCTABICHHH YCIYTH W BO3MOXHOCTH IOJIYYHTh pE3yIbTaT
IIPEeIOCTaBICHUS YCIYTH 100 MOTUBUPOBAHHBIM 0TKa3 B IPENOCTaBICHUHN YCIYTH.

KputepueM NOpuHATHA pELIEHUS O NaHHOM aAMUHUCTPATHBHOH IpoOLEIype
SBIsieTCs. oOpallleHue 3asBUTeNs Ha EpuwHbld mopTan, PermoHameHBIN mopTan ¢
IEJTBI0 TIOMYYCHIS] MyHUIIUTIATbHON YCIIyTH.

PesynmpraToM  anMUHUCTPAaTHBHOW  MPOIEAYPHI  SBISETCS  IOJIyUYCHHE
3asIBUTENIEM CBEACHUH O XOJ¢ BBIOJIHEHHS 3alpoca B BHAE YBEIOMIICHHHA Ha amgpec
AJICKTPOHHOM TOYTHI WJIM B JUYHOM KaOuHeTe Ha EnnnHom moprane, PermonansHom
opTaJie o BEIOOPY 3asBUTEIS.

CrocoboM ¢ukcammu pe3yibTaTa aIMAHUCTPATUBHOM MPOIEAYPHI SBISETCA
OoTOOpaXeHHe TEeKyIero CcraTyca MPEeAOCTaBICHUS MYHUIUNAIBHOM YCIyrd B
JTWYHOM KaOWHeTe 3asBuUTeNss Ha EnuHoMm mopTtane, PernonampHOM mopTaie B
AIIEKTPOHHOU opMme.

3.4.8. OcymecTBIeHUE OIIEHKY KadecTBa IMPEeIOCTaBICHHS YCIYTH.

OcHOBaHWEM I Hadala aIMUHUCTPAaTUBHOM IpOLENyphl  SBISETCA
OKOHYaHHe MPEeIOCTaBICHUS MYHUIIUIIATBHON yCIIyTH 3asBUTEIIIO.

3asBuTEIIM 00eceInBaeTCsl BO3MOKHOCTE OI[€HUTH JOCTYITHOCTh U KaueCTBO
MYyHHIIMITATBEHON yoryrn Ha EquHoM mopraie, B ciiydae GOpMHUpPOBaHUS 3asBUTEIIEM
3aIpoca O IMPEIOCTaBIeHUN MyHUIUIIATIBHON yCIYTH B 3JIEKTPOHHOR dopMe.

KputeprieM NpHUHSTUS peLIEHNsS 10 JaHHOM aIMUHHCTPAaTUBHOM mpouenype
ABJISIETCSL COTJIACHE 3asBUTENS OCYIIECTBUTH OIEHKY JOCTYIHOCTH K KadecTBa
MYHHIMIIAIBHON YCIYTH, C HCIIOb30BaHueM cpencts Ennnoro noprana.
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PesynpraToM aIMWHHCTPAaTHBHOW IPOLEIYPHI ABIAETCA OIEHKA JOCTYIHOCTH
Y Ka4ecTBa MYHULIMIIAIILHON YCIYyTU Ha EnuHOM mopTaite.

CnocoboMm ¢ukcanuu pesynbTaTa aIMUHUCTPATHBHON IMPOIENYpPhl ABJISETCS
yBEIOMIICHHE 00 OCYIIECTBICHUN OLEHKU TOCTYIHOCTH U KauecTBa MyHHIIHITAILHON
ycayru Ha Enuaom nopraite.

3.4.9. JHocynebHoe (BHecyneOHOe) OOXalOBaHWE pEIIEHUH u IeHCTBUI
(Oe3neiicTBUSA) YIOIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIAIA YIOJHOMOYEHHOIO
oprana 100 MyHHIUIIATHHOT'O CITYXKAaIIero.

OcHoBaHWeM [ Hadaja aJMUHUCTPATUBHOM TPOUEOYpPHl  SBISIETCS
oOparmeHue 3asBHUTENS B YIOJIHOMOYEHHBI Oprad, ¢ LEJIbI0 MOIy4eHUs
MYHUIUIIATBEHON YCITyTH.

3asiBUTENO 00eceYnBaeTcsl BO3MOXKHOCTD HAIIPABICHUS JKAIO0LI HA PEIeHUsS
U geiictBus (OesnelicTBHE) yYIOJHOMOYEHHOTO OpraHa, IOJDKHOCTHOTO JIMIA
YIOJIHOMOYEHHOI'O OpraHa, MYHHIMIAIBHOTO CIy)Xalllero, MPeI0CTaBIISIOIIEro
MYHUIUANIAIBHYIO YCIYTy, B COOTBETCTBHUU CO cTaThedl 11.2 PenepanbHOro 3akoHa
Ne 210-®3 ¢ wucnonp3oBaHMeM TopTaia (eaepalibHOM  TOCydapCTBEHHOM
NHOPMAIlMOHHONM  CHCTeMBI,  oOecmedmBaromeidl  Impomecc  JOCYIeOHOTO
(BHecyneOHOro) 00XajoBaHUS pelleHud U aeicTBui (0e3neiicTBHS), COBEPIIEHHBIX
OpH TPEIOCTaBICHUN MYHHUIUMIAIBHBIX YCIYT YIOJHOMOYEHHBIMH OpTaHaMH, HX
TOJDKHOCTHBIMU JIMIIAMH, MYHALIHUIIAIBHBIMEA CITy>)KaIlIUMHA C WCITOJIb30BaHUEM CETH
«UHTEpHET» (Ianee — cuctemMa 10CcyIeOHOro 06KaaoBanHus).

IIpu HampaBneHHH XajloObI B 3JIEKTPOHHOM BHIE IIOCPEICTBOM CHCTEMBI
JnocyneOHoro 00XKaJOBaHUS c HCIIOIb30BaHUEM uH(OopMaImoOHHO-
TEIEKOMMYHUKaMOHHOW ceTu «M HTepHeT», OTBET 3asBUTENIO HAlPaBIIIETCS
TIOCPEIICTBOM CHCTEMBI JOCYAeOHOTO 00XKaIOBaHUs, a TAKXKe CIIOCOO0M, YKa3aHHBIM
3asBUTEJIEM IIPU [10/1a4e JKaoObI.

KputeprueM NOpuHATHS pelIeHHs IO JaHHOM aJMUHHUCTPATUBHOU IMpOIEIype
SBIISIETCS  HEYHOBIETBOPEHHOCTh  3asBUTENS  pEUICHUSMH U  JeUCTBUIMH
(6e3mercTBUSMN) YIIOJTHOMOYEHHOTO oprasa, JIOJDKHOCTHOTO A
YIIOJITHOMOYEHHOI'O OpraHa, MyHAIIUIAIBHOTO CITy>XKalllero.

Pe3ynpraToM agMUHUCTPATUBHOUN MpOLEAypHI SBISETCS HalpaBIECHUE JKalOObI
3asBUATENL B YIOIHOMOYEHHBIM OpraH, MOJAHHOW C HCIIOJb30BAHWEM CHCTEMBI
nocyneOHOro 00>kaloBaHus B AIEKTPOHHOM BHJIE.

CrmocoboM Qukcanmuy pe3yibTaTa aIMHHHUCTPATUBHOW TPOIEHYPHI SBIISETCS
peructpanus XKauoObl 3asBUTENs, a TakKKe pe3ylbTaTa pPacCMOTPEHHUS KalloOBI
B CHCTEMeE JOCYIeOHOTO 00KaTOBaHUS

ITompaznen 3.5. [opsiiok ucmpaBieHus OMYIIEHHBIX OMleYaToOK U OMHOO0K B
BBIJIAHHBIX B PE3yNbTaTe MPeA0CTaBIeHNs] MyHUIIUNIATbHOR YCIYTH JOKYMEHTaX

3.5.1. B cnyuae BBISBJICHUS 3asBUTEeM B JOKYMEHTE, SBISIOIIAMCS
pe3yabTaTOM IIPEJOCTABJICHHS MYHHUIMIAIBHOW yeiuyrd ¥ (MIH) MPUIOKEHHH
(IpUJIOKEHUSIX) K HEMY oOledaToK U (Wiu) OIUOOK, 3asBUTENb IPEICTABIICT B
YIIOJHOMOYCHHBIHA oprag 3asiBJICHUE 00 ucnpasneHuy TaKUX ONEUAMOK U
() owOoK.
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3.5.2. YonHOMOYEHHBIH OpraH B CPOK, He MpeBblmaromuii 3 padouux aHel ¢
MOMEHTa IIOCTYIUIGHHS COOTBETCTBYIOIIEro 3asiBJICHHSA, IPOBOAWT IPOBEPKY
YKa3aHHBIX B 3asIBIICHUH CBEICHUH.

3.5.3. B cnydJae BBISBICHUS 00/YUi€HHbIX OTIEUATOK U (WJH) OINMOOK B
BBIJIaHHBIX B pe3ynbmame npedoCcmasneniia MyHuyunaieHou yeayau 0OKyMeHmax
YHOIIHOMOYEHHBIH OpraHa OCYIIECTBIIseT UX 3aMeHy B CPOK, HE IpeBblnaromui 10
pabouux jaHel ¢ MOMEHTA [TOCTYIIJICH!US COOTBETCTBYIOLIETO 3asBIICHUS.

Paznen IV. ®opmbl KOHTpOJIS 3a UCHIONHEHWEM PernamenTa

[Tonpasnen 4.1. ITopsimok ocyIIecTBICHUS TEKYIEro KOHTPOJISA 38 COOIIOICHUEM 1
UCITOJIHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMI[aMU ITOJIOKEeHUH Pernamenta u
HMHBIX HOPMATHBHBIX IIPABOBHIX aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
MIPEIOCTABIECHUIO MYHULIUTIAIbHON YCIYTH, & TAKXKE [IPUHATUEM UMY PELICHUN

4.1.1. B NOMKHOCTHBIX MHCTPYKIUSAX NOJDKHOCTHBIX JIMI[, YYacTBYIOIIUX B
IPEIOCTaBICHUHM MYHHUIMIIAIBHOA  YCIYT'HM, YCTAaHABIMBAKOTCA JOJDKHOCTHBIE
00S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHUS K 3HAHUSM W KBATHQHUKAIIH
CIEIHANCTOB YIIOJIHOMOYEHHOI'O OpraHa.

4.1.2. JIOIDKHOCTHBIE JHUIa OPraHOB, YYaCTBYIOIIWX B IIPEIOCTABIICHUU
MYHHUITUTIATFHOW YCIIYTH, HECYT IEpPCOHAIBHYIO OTBETCTBEHHOCTh 3a HCIIOJIHEHUE
aJIMAHHACTPATUBHBIX MPOLELYp U COONIOAECHHUE CPOKOB, YCTAHOBJIEHHBIX HACTOSIIUM
PermamenTom. Ilpm mpenocTaBleHMHM MYHULHIANBHOW  YCIYTHM  3asiBUTEIO
rapaHTHpYeTCs IPaBo Ha MoyuyeHue HHGOPMaINK O CBOMX IIpaBax, 005S3aHHOCTIX U
YCIIOBHUSIX OKa3aHUs MyHUIMNAIBHOM YCIIyTH; 3alllUTy CBEIEHUU O IEPCOHAIIBHBIX
TaHHBIX; YBAXUTEIbHOE OTHOIIEHUE CO CTOPOHBI JOJDKHOCTHBIX JIMII.

4.1.3. Texymuid KOHTPOJb 32 COOJIOIEHUEM IIOCIIEOBAaTENILHOCTH ACHCTBUM,
OIIpEeNIeIEHHBIX aIMUHUCTPATUBHBIMU MpoIeaypaMHu IIPEIOCTaBIICHUS
MYHUITUTIQIBHOW YCIyTH, M TPUHATHEM pEIIeHUuN paOOTHUKaMK OOIIEro OTAENa,
OCYIIECTBIETCS HaYaIbHUKOM OOIIEro OTAeNa.

4.1.4. Texymuii KOHTPOJIb OCYILECTBIISIETCS IIyTEM IIPOBENCHUS HaYaJIbHUKOM
00IIero OTaena MPOBEPOK COOIFONCHUSI U UCIOJHEHUS paOOTHUKOM OOIIEro oTaena
IOJIOJKEHHMI HacTosIero PeriamMeHTa, WHBIX IIPaBOBBIX aKTOB. llepromudHOCTH
OCYIIIECTBJIEHUS] TEKyIIero KOHTPOJIS YCTaHaBIMBAeTCS HAdalbHUKOM OOIIEro
oTIena.

4.1.5. KoHTpoJb 32 TOJIHOTOM M Ka4eCTBOM IIPEAOCTABIIEHUSA MYHUIUIIAILHON
YCIyTH BKIIOYaeT B ceOs IMIPOBEJNCHUE IPOBEPOK, BBIABICHHE U YCTpPaHEHHE
HapyIIeHU{ MpaB MoydaTeiel MyHUIUIIAIBHOR YCIYI'H, PaCCMOTPEHHUE, IPUHATHE
pellleHnii ¥ TMOATOTOBKY OTBETOB Ha OOpalleHWs IoJIydareledl MyHHMIMIIAIbHOR
YCIYTH, COIEpIKaIiX >KanoOsl Ha pemeHus, aedctBus (OezmeiicTBUs) paOOTHHUKOB
of1ero otaena.

IMoppaznen 4.2. [lopsnok ¥ MepUOAUIHOCTE OCYIIECTBICHHS ILIAHOBBIX H
BHEIIJIAHOBBIX MMPOBEPOK MOJHOTHI ¥ KAYECTBA IIPENOCTABICHUS MyHUIIUITAILHOM
YCIIYTH, B TOM YHCIIe TOPSIOK U (DOPMBI KOHTPOJIS 3a IOJHOTOM U Ka4e€CTBOM
MIPEIOCTaBICHUS MYHUIIATIAIBHON YCIYTH
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4.2.1. IIpoBeieHrE MIAaHOBBIX IPOBEPOK IIOJHOTHI U Ka4yecTBa IPEeA0CTaBICHUS
MYHULUIIAIBHON YCIYTH OCYIIECTBIIIETCS B COOTBEICTBUM C YTBEPKIEHHBIM
rpaduKoM, HO HE pexe OJTHOTO pa3a B T'O/I.

BHennaHoBble TPOBEPKM IPOBOAATCA IO OOpalleHusiM IOPUAAYECKHX U
¢usngeckux muI ¢ xanodaMy Ha HapyIIeHNe UX IpaB U 3aKOHHBIX HHTEPECOB B XOJIE
[IPEOCTaBIEHAs] MYHHUIUIIAILHOM YCIIYyI'M, a TaKXXe Ha OCHOBaHUU JIOKYMEHTOB H
CBEICHUN, YKa3bIBAIOIINX HA HAPYIIIEHUE UCITOJHEHUS PeritameHnTa.

B xo/1e mIaHOBBIX U BHETLIAHOBBIX IPOBEPOK:

MpOBepsieTCsl 3HaHWE OTBETCTBEHHBIMU JIMLIAMU TpeOOBaHWM HACTOSIIEr0
PermamenTa, HOPMAaTWBHBIX NPAaBOBBIX AKTOB, YCTaHABIHBAIOIIUX TPeOOBaHHS K
MPEeNOCTABICHUIO MyHUIIUITAIIbHOU YCIIYTH;

poBepsieTcsl COONIOJEHHe CPOKOB M IOCITENOBATENLHOCTH HCIIOIHEHHUS
aIMWUHUCTPATUBHBIX IIPOLENYD;

BBISBIIIOTCS HAPYLIEHUS IIpaB 3asBUTENEH, HEOCTATKU, JONMYIIEHHBIE B X0/
IPEeNOCTaBICHUS MyHUIIUTIAIbHON YCIIYTH.

[Tonpaznen 4.3. OTBETCTBEHHOCTH JTOKHOCTHBIX JIUI] OpraHa MECTHOTO
caMOyIIpaBJIeHHs 3a pelleHus U neicTBus (Oe3nelicTBre), MPUHIMAaEMBbIe
(ocyIecTBIIsIeMbIE) MU B XOJI€ IPEIOCTABICHNUS] MyHUITUTIAIEHON YCIYTH

4.3.1. Ilo pesynbTaTaM MPOBEICHHBIX MPOBEPOK B CIydae BBIABICHUSA
HapyIIeHUusI MOpsAKa MPENOCTaBICHUS MyHULUNAIbHOM YCIyTH, IpaB 3asiBUTeNel
BUHOBHBIE JIMI[a IIPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKoHONaTrensCcTBOM Poccuiickolt @enepanui, ¥ NOPUHUMAIOTCS MEPHl 110
YCTpaHCHUIO HApYIIEHUN.

4.3.2. JIOIKHOCTHBIE JIAIa, MYHULIUIAIBHBIE CIyXXalllie, Y4acTBYIOLIHUE B
OpPEeOCTaBIIEHU MYHULHIIAIBHOM YCIIyIH, HECYT IEpCOHAIBHYIO OTBETCTBEHHOCTH
3a TIpUHATHE pelneHus u JjeiictBus (OesnelicTBUE) NpU  TPENOCTABICHUM
MYHULIUTAIbHON YCIYTH.

4.3.3. TlepcoHanbHas OTBETCTBEHHOCTb YCTAaHABIMBAETCS B JOJDKHOCTHBIX
WHCTPYKIHSX B COOTBETCTBUU C TpeOOBaHUSIMHU 3aKOHOAaTelnbcTBa Poccuiickoit
Qenepanum.

[Tompasnen 4.4. Ilonoxxenuns, xapakTepuayrolue TpedoBaHus K NOPAIKY U GpopmMam
KOHTPOJIS 32 MPEA0CTaBIeHUEM MyHUIIUIIAIbHON YCIIyTH, B TOM YHCIIE CO CTOPOHEI
rpaxkaaH, X 00beIMHEHUH U OpraHu3anui

KoHTposnp 3a mpemgocTaBieHHeM MYHULWNAIbHON YCIYTH OCYIIECTBIIETCS B
GopMe KOHTpPOJISI 32 COONIONEHNUEM TOCIEI0BATENBHOCTH NEHCTBUM, ONPEEIEHHBIX
aIMUHACTPATUBHEIME TPOLEIypaMH IO WCIIONHEHHWIO MyHUIMIAIBHOM yCIyTH, H
IPUHITHEM peIleHuH ODKHOCTHBIMM JIMIIaMH, IIyTeM IIPOBEINEHHUS IIPOBEPOK
COOIONEHUsT U MCIOJHEHHS TOHKHOCTHBIMH JIHIIaMH YIIOJTHOMOYEHHOI'0 OpraHa
HOPMAaTHUBHBIX MPaBOBBIX akToB Poccuiickoit ®@enepanuu, KpacHomapckoro kpas, a
TakKe MoJoXeHuit Pernamenra.
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[IpoBepka Takke MOXET IPOBOAUTECA II0 KOHKPETHOMY OOpalleHHIO
rpaXTaHWHA WA OpraHU3alUN.

ITopsimox u (GHOpMBI KOHTPOJS 3a MPEJOCTaBIeHUEM MYHHUIMIIAIBHON yCIIyTd
IOJDKHBI ~ OTBe4YaTh  TpeOOBaHMSM  HENPEpPBIBHOCTH U JAEeHCTBEHHOCTH
(oddexTuBHOCTH).

['paxnane, ux OObeOWHEHWS U OpraHW3allid MOTYT KOHTPOJIMPOBATH
IPEOCTaBICHNE MYHUIUIIAIBHON YCIyTH IIyTeM IOJIy4eHUS MUCBMEHHON W YCTHOM
nHbOpMaIUU 0 pe3ysbTaTax MPOBEACHHBIX IPOBEPOK U MPUHATHIX IO PE3yJIbTaTaM
IMPOBEPOK Mepax.

Pazgen V. JlocyneOnbIl (BHECYNEOHBIH ) TOPSIOK 00KaTIOBaHUS pEIIeHUH
u feiicTBuil (Oe3melicTBHS) oprana, MpeaoCTaBIISIONIEro MyHUIIMITAIBHYIO YCIYTY, a
TaK)Xe UX JTOJKHOCTHBIX JIUI]

[Tompazmen 5.1. Madopmanus 11 3aMHTEPECOBAHHBIX JIUIl 00 UX IIpaBe Ha
nocynebHoe (BHecyneOHOe) obkanoBanue qeicTBUH (Oe3neiicTBYS) U (UITH)
pelIeHuH, MPUHATHIX (OCYIIECTBICHHBIX) B X0O/€ IPEIOCTABICHUS MyHUALIUIAIbHON
YCIIyTH

3avHTEpEeCOBAaHHOE JIMIO (Jaliee — 3asBHUTENh) MMeeT IIpaBO Ha JocyAeOHoe
(BHeCymeOHOe) oOxatoBaHue peleHnit U neiicTBui (Oe3aeiicTBrS) U (UIIN) pelleHul,
OPUHSATHIX (OCYIIECTBICHHBIX) YIIOJIHOMOYEHHBIM OpPIaHOM, NOJDKHOCTHBIM JIAIIOM
YIIOJTHOMOYEHHOTO OpraHa MO0 MyHUIIMIAIBHBIM ciyxaumm, M®L], paboTHUKOM
M®I] B xome NpemoCTaBICHUS MYHHLIMIAIbHON yciyru (mamee — nocymebHOe
(BHECYIEOHOE) 0OXKaATOBaHHE).

ITompasmen 5.2. OpraHbl MECTHOTO CaMOYTIPaBJICHUs, OpraHU3ally |
YIIOJTHOMOYEHHBIE Ha PACCMOTPEHME KaJI0ObI JIMIa, KOTOPEIM MOXET OBITH
HalpasjieHa xano0a 3asBUTeIIS B JOCYIeOHOM (BHECYZeOHOM ) ITOpSIKe

5.2.1. XKanoba Ha pemenust U nedcTBus (Oe3neiicTBHE) MOHKHOCTHBIX JIUIL
YIIOJTHOMOYEHHOTO OpraHa, MYyHWIMIAJIBHBIX CIyXallUX IIONAeTCs 3asBUTEIEM B
YIIOJTHOMOYEHHBIN OpraH Ha UMs pyKOBOIHUTEN YIIOJHOMOYEHHOTO Oprasa.

52.2. Xamoba Ha permeHus u jgedictBus (Oe3melicTBHE) pPyKOBOIUTEILI
YIIOJHOMOYEHHOT'O OpraHa IofaeTcs 3asBUTeNeM B AIMUHUCTPALUIO HA UMS IIIaBLI
HoBoTaMaHCKOro ceIbCKOTO TTocesieHns: TeMproKCKOro paioHa.

5.2.3. OcobeHHOCTH TOIaYl U PaCCMOTPEHUS KaI00 Ha pelieHus U AeHCcTBus
(Ge3neiicTBHE) YIIOTHOMOYSHHOTO OpraHa ¥ €€ JOJDKHOCTHBIX JIMI, MyHHUIIHAIIAIbHBIX
CITy)KaIllMX YCTaHaBIMBAIOTCS IIOCTAHOBIEHHEM anMuHHCTpanuu HoBoramaHcKoro
cenbckoro mocenenus Temprokckoro paiiona or 11 mrons 2018 roma Ne 122 «O6
yrBepxkaenun Ilopsaka mocyneOHoro (BHecyneOHOro) 00KalOBaHUS 3asBHTEIEM
pemnenuii u neficrBuil (GesgeiicTBhs) opraHoB, agmuuucTpanuu Hosoramanckoro
CENIBCKOI0 TOCeNIeHUsT TeMpPIOKCKOro paiioHa, IPelOoCTaBIISIOIUX MYyHULIUIIAILHYIO
YCIIyTY, MOJKHOCTHBIX JIMIl OPTaHOB, IPEIOCTABIIIOIUX MYHUIUIAIBHYIO YCIYTY,
b0 MYHHUIMIATBHBIX CIy)XaIlldX aJMUHHCTpanud HoBOTaMaHCKOro CelnbCKOro
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noceneHuss TeMprOKCKOro pailioHa, a Takke OpraHu3alnid, OCYIIEeCTBIAIONINX
(QYHKIINH 10 MPEeNOCTaBIECHNI0 MyHALUTIAIBHBIX YCIIYT, UIIH UX paOOTHHUKOBY (majiee
— Iopsiok mogauy M pacCMOTPEHHMS JKalo0).

5.2.4. OcoOeHHOCTH TO/Iau¥ U PACCMOTPEHUS Kajlo0 Ha pelIeHus U JeHCTBUS
(6e3meitictBue) MOILI, paborHukoB MOIL] ycranaBmuBarOTCA  TJaBoii 2.1
®enepanproro 3axkona Ne 210-D3.

[Tompaznen 5.3. CiocoOsl HHDOPMUPOBAHUS 3aIBUTEIICH O MMOPSIIKE
TIOJTaYM W PACCMOTPEHUS JKajJ00bl, B TOM YKCIIe C UCIONb30BaHueM EquHoro moprania
1 PernonansHOro mopraia

HNudopmanuio o mopsake MONaYl U PACCMOTPEHHUS KaI00bI 3aIBUTENH MOTYT
MOy4UTh Ha  WHOOPMAIIMOHHBIX  CTEHAAX, pPACIOJNOKEHHBIX B  MeCcTax
IpPEeIOCTaBIIeHUs MYHULMIIAIBHON YCIyTH HEIOCPEICTBEHHO B YIOJIHOMOYEHHOM
oprae, Ha oduIManbHOM caifTe agMuHHucTpanuu HOBOTaMaHCKOTO CEIbCKOTO
moceleHnss  TeMpIOKCKOTO pailioHa B HWHGOPMAIMOHHO-TEIIEKOMMYHHUKAITHOHHON
cetn «MHTepHer» (mamee - cets "HuTepmer") ( http:/www.novotaman.ru) B
noapaszzaene "MyHUIMOANbHBIE YCIyTH' pasfena "AJAMHUHHCTpauus' W Ha caiTe
MYHHUITUTIATBHOTO  OoOpa3oBaHus Temprokckuit palioH B HWHQOPMAIMOHHO-
TejlekoMMyHuKannonHo cetu «MaTepHeT» (http:/Wwww.temryuk.ru) B pasmene
"MynununaibHble paBoBbie akThl', B MOLI, Ha Enveom noprane, PernonansHOM
nopraie.

[Moxpasmen 5.4. [lepedyeHb HOPMATUBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIINX TOPSIOK
nocyneOHoro (BHecy1eOHOro) 00xanoBaHus peleHuil u geicteuii (6e3melicTBus)
opraHa, MpeA0CTaBJISIONIET0 MyHULIUTIANBHYIO YCIYTY,

a TaK)Xe ero JOHKHOCTHBIX JIUII

HopMaTuBHBIMY TTPaBOBBIMHU aKTaMHU, PETYIHPYIOIIUMHI HOPSIOK T0CYNEeOHOTO0
(BHecynmeOHOTO)  OOXayoBaHWSI  pelleHWd ®  feiictBuil  (Oe3melicTBHA)
YIIOJHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIUI JUO0O0 MYHHIUIIAIbHBIM
ciyxamam, MOL, pabotarkom M®I] sBnstoTCS:

OenepanpHbiit 3akoH Ne 210-D3;

[Topsmok mogauu U pacCMOTPEHUS Kajoo.

Pasznen VI Oco6eHHOCTH BEITIOJIHEHUS IMUHUCTPATUBHBIX
npouenyp (nmeticrsuit) B MOLI.

[Tompaznen 6.1. [lepedeHb aAMUHUCTPATUBHEIX IpoLenyp (AelcTBUl),
BEIIOJIHsIeMBEIX M DI

6.1.1. IlpenocraBieHre MyHHIIHITAIIEHON YCIIyTH BKIIIOYAET B ce0s ClIeIyIOITHe
aIMUHUCTPATHBHEIC TPOLIEAYPHI (HelicTBH ), BeinonHsAeMble MOIL:

6.1.1.1. HWudopmupoBanme 3asBUTEN O IOPANKE IIPEAOCTaBICHHUS
MYHHUITATIATEHON yciryrd B M®LI, o xone BBIIOIHEHUS 3allpoca O IIPEIOCTaBICHUN
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MYHUITATIATBHON YCIYTH, 110 WHBIM BOIPOCAaM, CBSI3aHHBIM C IIPENOCTaBlIEHHEM
MYHUIIUNIATBHOM YCIYrHM, a TakXe KOHCYJIbTHPOBAaHUE 3asABUTEII O IOPSIKE
MPENOCTaBICHUS MyHUIIUTIAIBHON yciyrd B MOLJ;

6.1.1.2. Tlpuem 3ampoca (najiee - 3asBIICHUE) 3aSBUTENS O NMPENOCTABICHUN
MYHUIIMIIATBHON YCIyTH U WHBIX JTOKYMEHTOB, HEOOXOAUMBIX IJISl MIPEeNOCTABICHUS
MYHULUITAIBHON YCIIyTH;

6.1.1.3. Ilepemagy oprany, IpemoCTaBIIOLIEMY MYHULIHNANbHYIO YCIYTY,
3asSBJICHUS O IMPEIOCTaBICHMM MYHULIMNAIbHOW YCIYIM U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX IJIS IPEIOCTaBICHUS MyHUIIUIIATBHON YCIyTH;

6.1.1.4. Ilpuem pesynpTaTa NOPENOCTABICHUS MYyHHUIMIAIBHOU YCIYrd OT
YIOJTHOMOYEHHOT'O OpTaHa;

6.1.1.5. Brigauy 3asBUTENIO pe3yibTaTa MOPEJOCTABICHUS MYHHIHUITAIBLHON
yCIyrd, B TOM YHCJIe BblAady JOKyYMEHTOB Ha OyMaXHOM HOCHUTEIE,
NOATBEPXKOAIOIIAX CONEpPKAHWE DJIIEKTPOHHBIX JTOKYMEHTOB, HAampaBJIEHHBIX
B MO®OI[ mo pe3ympraraM  NPEOOCTAaBICHHUS  MYHUIUNAIBHOW  YCIyTd
YIIOJTHOMOYEHHOTO OpraHa, a TakKe BblIady JOKYMEHTOB, BKIFOUasi COCTaBJIEHUE Ha
OyMa)XHOM HOCHUTEJIe U 3aBepeHHE BBINIUCOK ©3 HHGOPMAIMOHHOH CHCTEMBI
YIIOJTHOMOYEHHOT'O OpraHa;

6.1.1.6. aple neiicTBuUsA, HEOOXOIUMBIE IS TIPEIOCTABICHAS] MyHHUITHIIAIBHON
YCIYyTH, B TOM YHCJE CBSI3aHHBIE C IIPOBEPKON NEWCTBUTEIBHOCTH YCHUJICHHOU
KBATUGUIIUPOBAHHON 3JIEKTPOHHOM IOJIKCHA 3asBUTENS, HCIOIb30BaHHON IIpU
oOpaleHnn 3a MoJy4YeHUEM MyHUIUIAIBHON YCIyTH.

[Tompasmen 6.2. [TopsimoK BRIOJHEHUS aIMUHUACTPATUBHBIX IIPOLIENYD
(meticTBYH ) MHOTO(DYHKIIMOHATHHBIME IIEHTPaMU MPEJOCTABICHUS FOCYJapCTBEHHBIX
U MYHUIIUTIAJIBHBIX YCIIyT

6.2.1. MubopmupoBanue 3asBUTENEd  OCYIIECTBIAETCS  IIOCPEICTBOM
pa3MeIleHus] aKTyaJbHOM U HcyeplblBaiomell HHGOpMaLud, HE0OXOIUMOH
IS TIOJTyYEHHS] MYHHUIHAIIATEHON YCIyTH Ha MH(MOPMALUOHHBIX CTEHIAX WM HHBIX
ACTOYHMKAX HHOOPMUpOBaHHS, a Takke B okHe MOI[ (uHOM cHenuambHO
oGopynoBanHOM pabodeM Mecte B M®LI), npenHasHa4YeHHOM I HHOOPMUAPOBAHMA
3agBUTENEH O TMOpS/Ke MPEAOCTaBICHHS MYyHUIUIAIBHBIX YCIYr, O XOIe
paccMOTpEHHsI 3allpOCOB O IPENOCTaBICHUM MYHUIUIAIBHBIX YCIYT, a TakXe Il
IpeaoCTaBJIeHnus WHOW HMH(OpMaluy, B TOM 4YHCIE YKA3aHHOM B IONIYHKTE «a»
nyunkta 8 IIpaBun oprammzamuu  gesarensHoctd  MOLI,  yTBepKIEHHBIX
nocranosnenreM IIpaButensctBa Poccuiickoit @eneparun ot 22 nexadps 2012 roxa
Ne 1376 «O6  yrtBepxaeHumm  [IpaBumi  opraHmsanud  J€ATEIBHOCTH
MHOTO(QYHKITHOHAIBHBIX ~ IIEHTPOB  HPENOCTaBIEHHMsS  TOCYNapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYI».

6.2.2. OcHoBaHHEeM [JIs Hadajla aIMHUHUCTPATUBHOM IPOIEAYPHI SBIISETCS
obpamenne 3asButensi B M®L[ ¢ 3asBileHHEeM H JOKyMEHTaMH, HEOOXOMMMBIMH
7S IPEeJOCTaBIIeH s MyHHUIIUIIATEHON yCIyTH, B COOTBETCTBHM C IOApasneoM 2.6.
U mmojpasnenioM 2.7. HacTosiero PeriamenTa.
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[Tprem 3asBieHUs U HOKyMeHTOB B M®IL] ocymecTBiseTcs B COOTBETCTBUH C
®enepansapiM  3akoHOM Ne 210-@3, a TakKe ¢ YCIOBHAMH COTJIAIICHHUS O
B3auMozeiicTeur M®I] ¢ opraHom MecTHOro camoympasieHus KpacHomapckoro
Kpast (Iajee - corianieHue 0 B3auMOJIeHCTBUN).

Pabotark MO®L] npu mprueMe 3asBIeHUS O NPENOCTABICHUN MyHUIUIIAIBHON
ycIyrd nubo 3ampoca O MPeoCTaBICHUHM HECKOJIBbKUAX T'OCYHAapCTBEHHBIX U (HIIM)
MYHHIUTIAIBHBIX yeryr B M®LI, npenycmoTpenHoro crateeil 15.1 ®emepanbHOro
3akoHa Ne 210-D3, T.e. KOMIIJIEKCHOIO 3a1Ipoca:

yCTAaHABIMBAET JMYHOCTH 3asBUTENI Ha OCHOBAHMHU IIAcIIOpTa IpaXkIaHWHA
Poccuiickoit ®enmepanmwui W HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JHUYHOCTH
3asBUTENS, B COOTBETCTBHH C 3aKOHOAaTenscTBOM Poccuiickoit Penepanuy;

IpoBepsieT HATMYHe COOTBETCTBYIOIIMX IIOJHOMOYHMM Ha  IIONydYeHHE
MyHHMLHUIIATLHON YCIYTH, €CH 3a IOJNydeHHeM pes3ylbTaTa YCIyrH oOpamaercs
pEACTaBUTENb 3asIBUTENS; B o
; IIPOBEPSET MPABAIBHOCTh COCTABJICHUs KOMIIIEKCHOTO 3alpoca (3asBJIeHHA),
a4 TaKKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXONUMBIX B COOTBEICTBUH C
noxpasmenoM 2.6. u moxpazfgenoM 2.7. Hacrosmiero Permamenta i
IpeIOoCTaBIICHUS MyHUIMITAILHON YCIIYTH,

IpOBEPSET Ha COOTBETCTBHE KONUM IPENCTaBIAEMBIX MJOKYMEHTOB (3a
MCKJIIOUEHHEM HOTApHAbHO 3aBEPEHHBIX) MX OpUrHMHajIaM (Ha IpeaMeT Hallddus
IOJYHCTOK (OCHOBHBIMH IpPU3HAKAMH IIONYUCTOK SBIISIFOTCS: B3BEPOLICHHOCTh
BOJIOKOH, M3MEeHEHHe TJISHIa TOBEPXHOCTHOTO CII0SI OyMaru, yMeHbIIEHUE TONLIUHEL
OyMarn B MeCTe IONYMCTKH, HapylleHHe (OHOBOA CETKHM) WM JOIEYaTOK
(OCHOBHBIMM TpPU3HAKaMH IPHUIMCOK SBIISIOTCS HECOBIAJEHHE TOPU3OHTAIBHOCTH
pacloIOKEHUs] TIeYaTHBIX 3HAKOB B CTPOKE, pasjM4Msd pasMepa M PHCYHKa
ONHOMMEHHEIX II€YaTHBIX 3HAKOB, pPa3NU4Msi HHTEHCUBHOCTH HCIIOIb30BAHHOIO
KpacuTess). 3aBepseT KOMUU TOKYMEHTOB, BO3BPAILAET OJIMHHUKH 3asBUTEIIO;

OCYIIECTBISET KOIMPOBaHUe (CKaHUPOBaHKE) JOKYMEHTOB, IIPEYCMOTPEHHEIX
nyaktamu 1 - 7,9, 10, 14, 17 u 18 gactu 6 crateu 7 @enepansroro 3akoxa Ne 210-
@3 (mamee - MDOKYMEHTHl JHYHOIO XpaHEHWS) U IPENCTABICHHBIX 3asBUTEIIEM
(IpefcTaBUTENIEM 3asIBUTENL), B CIIydae, €CIH 3asBUTENb (IIPEJCTaBUTENh 3aBUTEIS)
CaMOCTOSITETbHO HE TPEACTaBUI KONWM JOKYMEHTOB JIMYHOI'O XpaHEHH,
a B COOTBETCTBHH C PeriaMeHTOM MpenoCTaBICHUS MyHHUIUIAIBHON yCILyI'H NI €€
IpENOCTaBlIeHrsT HeoOXoguMa KOIUS HOKYMEHTa JIMYHOIO XpaHeHHs (3a
UCKITFOYEHUEM ciry4as, Korza
B COOTBEICTBMM C HOPMATHBHBIM TIPAaBOBBIM aKTOM [UIs IIPEAOCTABIICHUS
MYHHITUITAIEHOW YCIIyTH HEOOXOAUMO NIPEAbSIBICHUE HOTAPHAIBHO yI0CTOBEPEHHOMN
KOIIMK JOKYMEHTa JIMYHOTO XpaHeHHWs ). 3aBepseT KONHMHM JOKyMEHTOB, BO3BpalllaeT
MOJTMHHUKY 3asIBUTEIIO;

IpH OTCYTCTBHM OCHOBaHMW I OTKaza B IpUeMe JOKyMEHTOB, B
COOTBETCTBHM ¢ IoApazgeinoMm 2.9. Hacrosmero PerimameHTa, perucTpupyer
3asBJICHHEe W [JOKYMEHTBI, HEOOXOAWMSBIE I IIPEJOCTaBICHHS MYHHIIMIIAIbHON
yCiIyTd, GopMUpyeT MmakeT JOKyMEHTOB.

[Ipy mpueme KOMIUIEKCHOTO 3ampoca y 3asBuTens paborHuk MOIL] o6s3an
IporHGOPMHUPOBATE €ro 000 BCeX TOCYAapCTBEHHBIX U (WIHM) MYHHUIHNAJIBHBIX
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yCciIyrax, yclyrax, KOTOpble SBISIFOTCS HEOOXOOUMBIMH U  00S3aTEIbHBIMU
IUI1 TIPENOCTaBICHUS TOCYHAPCTBEHHBIX (MYHHIMIAIBHBIX) YCIYT, IOJIy4YeHUE
KOTOPBIX HEOOXOIUMO TSI MOMYYEeHUS T'OCYIapCTBEHHBIX (MYyHUIUIAIBHBIX) YCIYT,
YKa3aHHBIX B KOMILUIEKCHOM 3alpoce.

B cioy4ae HECOOTBETCTBHUS IOKYMEHTa, YAOCTOBEPSIOUIET0 JIMYHOCTD,
HOPMAaTHUBHO YCTAaHOBJIEHHBIM TpeOOBaHWSIM WM €ro OTCYTCTBHS — DPabOOTHHK
M®II] uadpopmupyeT 3asBuTENns (MPENCTABUTENS 3asIBUTEIS) O HEOOXOIMMOCTH
IpenbsBIEHUS JOKYMEHTA, YIOOCTOBEPSIOIIET0 JMYHOCTh, IS IPeNOCTaBIICHHUS
MYHUIUIIAJIBHON YCIyru W mpemyaraer oboparutbcs B M®II mocie nmpuBeneHus B
COOTBETCTBHE C HOPMATHUBHO YCTAaHOBJIEHHBIMM TpPeOOBaHUSMHU JTOKYMEHTA,
YIOCTOBEPSIOIIEr0 TUYHOCTb.

IIpu npenocTaBIeHHM MYHULIUNAIBHOM YCIYTH IIO 3KCTEPPHUTOPHAIBEHOMY
npuHIuny MOILI:

1) npunumaer oT 3asBUTENs (IPENCTABUTENS 3asBUTENS) 3asBIICHHE
U JOKYMEHTHI, IIPEeCTaBIeHHbIC 3asBUTeNIeM (IIpeACTaBUTENIEM 3asIBUTEIA );

2) OCYIIIECTBIISCT KOITMPOBaHUE (ckaHUpOBaHME) JIOKYMEHTOB,
IpeNyCMOTpeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crareu 7
®enepansHoro 3akoHa Ne 210-®D3 (masmee - AOKYMEHTHI JIMYHOTO XpaHEHHWs) HU
IPECTaBICHHBIX 3asgBUTeNleM (IIpEeACTaBUTEIEM 3asBUTEINsI), B Ciydae, ecld
3asiBUTENb (TIpEACTaBUTENb 3asBUTENS]) CaMOCTOATEIBHO HE MPENCTAaBUI KOIHHU
NOKYMEHTOB JIMYHOTO XPaHEHUs, & B COOTBETCTBUM C PernmaMeHToM MpenoCcTaBICHUS
MYHUIIUTIATBHOW YCIyTH IJIA €€ MpedOoCTaBJICHHWs HeoOXommMma KOIHS JTOKyMEHTa
JUYHOTO XpaHeHWs (3a MCKIIOYEHWeM Ciydas, KOorga B COOTBETCTBUU C
HOPMAaTUBHBIM IIPaBOBBIM AaKTOM [UJISl IPEJOCTAaBICHHUS MYHUIMIAIBHOW YCIyTd
HEOOXOANMO TMPEAbSIBICHUE HOTAPUATIHLHO YIOCTOBEPEHHON KOIHH TOKYMEHTA
JMYHOTO XpaHEeHUs);

3) dopmupyeT >3IEKTpOHHBIE JTOKYMEHTHI W (WMJIM) 3JIEKTPOHHBIE OO0pa3b
3aslBJIICHUS, JOKYMEHTOB, NPUHSATBIX OT 3asBUTENs (TPEIACTaBUTENS 3asBUTEN),
KON JOKYMEHTOB JIMYHOTO XPaHEHWs, NMPUHATHIX OT 3asBUTENs (TIpencTaBUTENs
3asiBUTENIA), OOecIeunBas UX 3aBEpeHHe 3JIEKTPOHHOHN IOJNHUCHIO B YCTAaHOBIECHHOM
HOPSIZIKE;

4) ¢ ucnonap30BaHrEeM UHGOPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHN
HaIpaBIIsIeT HJIEKTPOHHBIE NOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpEHHBIC YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM MOI], B ymoIHOMOYEHHBIH
Opras.

Kpurepuem npusHATHAS pelIeHHUs II0 HACTOSIEH aIMUHUCTPATUBHON IIpo-
[eaype SBISeTCS OTCYTCTBHE OCHOBAHUH AJIs 0TKa3a B IpreMe JOKYMEHTOB, HE00X0-
OUMBIX JUISI TPENOCTAaBICHUS MYHHUIMNAIBHOW yCIyI'HM, B COOTBETCTBUE
noapasznenom 2.9. Hactosmero Pernamenra.

PesynpTaToM  HCHONHEHWS aOMUHUCTPATUBHOM  MPOLEAYPHl  SIBISIETCS
perucTpanus 3ampoca (3asBICHHS) W Bblgaya 3asBUTENIO PACIUCKU B IOIyUYEHUU
IOKYMEHTOB JHOO OTKa3 B IpHeMe JOKYMEHTOB, IIPH BEHISBICHUHM OCHOBaHHUH
JUIS OTKa3a B IIpHEeMe JOKYMEHTOB (I10 YKeJIaHUIO 3asBUTEISI BbIIAETCS B TUCHMEHHOM
BHJIe C YKa3aHWeM IIPUYHH 0TKa3a).
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HUcnonnenne  JaHHOW ~ aIMUHUCTPATUBHOM  IIPOIEAYPHl  BO3JO0XKEHO
Ha pabotHuka MOLI. ,

6.2.3. OcHoBaHWeM [ Havajla aJIMUHUCTPATHBHOM IIPOLEXYPHI SBJISETCS
npuHaTeile MOI] 3asBieHHe W IpHUiaracMble K HEMY IOKYMEHTBI OT 3asBUTEIS
(rakeT TOKyMEHTOB).

[Tepenaga maketa [n0oKyMmMeHTOB u3 MOIL[ B oprad, IpeIOCTaBIIAIONINIA
MYHUIIUTIAIBHYIO YCIYTy, OCYIIECTBIIAETCAd B COOTBETCTBHH C  YCIIOBHSIMH
COTJIAIIEHHs] O B3aUMOJICHCTBUM Ha OCHOBAaHHWHW DPEECTPa, KOTOPBIA COCTABIIIETCS B
IBYX 9K3eMIUIApax U COIEPXKHUT HaTy W BpeMs IIepelayd, 3aBEPSIOTCS MOMIHCIMU
CIIEIMANICTa OpraHa, IPEeIOCTABIISIONEr0 MYHUIMNAIBHYIO YCIyry W paboTHHKA
MOII.

KputepusmMu  aAMUHUCTpaTUBHONM IpoLeLyphl IO Iiepefade  IIaKeTa
JOKYMEHTOB B OpPTaH, MPEIO0CTaBIISIIOINY MyHUIIUNIANBHYIO YCIYTY, IBJISIOTCS:

COOIOIEHNEe CPOKOB TIepefadyd 3asBICHUM U IPUIAracéMelX K HHUM
JTOKYMEHTOB, YCTaHOBJIEHHBIX 3aKJIIOYCHHBIMU COTJIALIEHUSIMHU O B3aUMOIEHCTBUM,

aIpecHOCTh  HampaBleHWs (COOTBETCTBHE OpraHa, IIPeNOCTaBJISIOIIETO
MyHHUIUTIATBHYIO YCIYTY TA00 ero TeppUTOPHATIBHOTO OTela/hrirana);

co0II0IcHHE KOMIIEKTHOCTH TIepelaBaeMbIX AJOKYMEHTOB U IPEAbIBIAEMBIX
K HuM  TpeboBaHmWiA  OGOPMIICHHS,  IPELyCMOTPEHHBIX  COIJIAIICHUAMHU
0 B3aUMOJIEUCTBHHU.

CrmocoboM  dukcanmuu  pe3ysibTara  BBIIOJIHEHHUS  aIMUHHCTPATHBHOH
IPOIEAYPHI SBJSETCS HaNW4YKe MOAIKUCEH CIENUaINCTa YIIOJIHOMOYEHHOTO OpraHa u
pabotauka M®II B peectpe.

PesynpraroM  WCHONHEHWS  aOMUHUCTPATUBHOM  IPOIENYPHl  SBIIIETCS
MOJTyYeHHe MaKeTa JOKyMEHTOB yIIOJHOMOYEHHEIM OPTaHOM.

HcnonHenwe  JaHHOM ~ aAMUHUCTPATHBHOM  NPOLENYPEl  BO3JIOXEHO
Ha pabotHuka M®IL] 1 cnenuanucTa yIroJIHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHueM I Hadajla aJIMUHUCTPATUBHON IPOLEAYPHl SBIISETCS
[IOATOTOBJIEHHEIH YIIOJHOMOYEHHBIM OPraHOM IIaKeT IOKYMEHTOB [UIS BBIAAYd
pe3ynbTaTa IIPEfOCTaBICHUS MYHHIMIAIBHOM  yCioyru, B Cioydae, €Cld
MyHHUIMIIATbHAS YCIyra HPEeIOCTaBIsIeTCs IIOCPEACTBOM OOpallleHUs 3aABUTENS B
MOII.

[lepemaya TOKYMEHTOB, SBIAIONIUXCS  PE3YNbTaTOM  IIPEIOCTABICHHUS
MYHHIIATIAIBHOX YCIYI'H, W3 YIOJIHOMOYEHHOIO OpraHa, IpeI0CTaBIISIOIIETO
MYHHUITUIATBHYI0 ycayry, B M®L] ocymecTBisgeTcs B COOTBETCTBHH C yCIOBHSIMHU
COTJIAIIEHNs O B3aMMOJICHCTBUM Ha OCHOBAHWM PEECTpa, KOTOPHIA COCTABJISETCS B
IBYX SK3eMIUISIpaxX, U CONEPXKHUT HaTy U BpeMs Iepeladd JTOKYMEHTOB 3aBEPSIOTCS
[OJIIUCSIMH CIELMAINCTa YIIOJTHOMOYEHHOT0 oprana u paborauka M®LI

Pe3ynpTaToM WCIONHEHUS aAMWHHCTPATHBHOM IPOIEAYPHI  SBIISETCS
nonyuearne M®I[ pesynbraTa IpenocTaBlIeHHS MYHHIHIAIBHOW YCIYrH IJS €ro
BBIJJaYM 3asSBUTEIIIO. '

CmocoboM  (uKcarid  pe3ysibTaTra  BHIIOJHEHHS  AIMUHUCTPATHBHOU
IIPOIIeLyPhI ABJSIETCS HANIWYKE MOAIKNCEN CIELHAaINCTa YIIOJTHOMOYEHHOTO OpraHa 1
pabotauka MO®I] B peectpe.

KpuTepusiMid TpUHSATHS pEIIEHUS 10 HACTOAIIEH aIMHHHCTPaTHBHOU
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IpOLIEAYpe SBIIETCS TOTOBHOCTh pE3yNbTAaTa IIPENOCTABIECHUS MYyHHIMIIATbHON
YCIIYTH K BbIZIau€ 3asiBUTEIIO.

Ucnongenre  JaHHOHW  aIMUHUCTPAaTUBHOW  IPOLEAYPLl  BO3IIOXKEHO
Ha CIENMAaINCTa YIOJHOMOYEHHOTo oprana U padorauka MOII.

6.2.5. OcHoBaHueM I Hadajla aIMUHUCTPATHBHON IPOLEAYpEl SABIIIETCS
monyuenne MOI] pesynbpTaTa NpenoCTaBICHUS MYHHUIMIAIBHOM YCIYTH IS €ro
BEIJJAYU 3asBUTEIIIO.

MO®II ocymecTBiseT BblOA4dy 3asABUTEII0 [TOKYMEHTOB, IIOJIY4YEHHBEIX OT
YIIOJITHOMOYEHHOT0 OpraHa II0 pe3yjbTaTaM IIPeJOCTaBJIEHUS MYHHIUIAILHON
YCIYTH, a TaKkKe IO pe3yiabTaTaM IIPEJOCTaBICHUS TIOCYyJapCTBEHHBIX M (Win)
MYHHUITATIATBHBIX YCIYT, yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, €CIId HHOEe He
IIpeIyCMOTPEHO 3aKOHOAaTeIbcTBOM Poccuiickont Penepanuy.

Brijaua  MOKYMEHTOB,  SIBIBIFOIIKAXCS — PE3YJBTAaTOM  IIPENOCTaBIEHUSA
MyHUIIUNAIbHOU yciayrd, B M®I[ ocyiecTBisseTcss B COOTBETCTBHU C YCIOBHAMH
COTJIAIIEHUsI O B3aUMOIECHCTBUM.

Pab6ortank MOI] mpu BblIaue OOKYMEHTOB, SBIISIOIIUAXCS PE3YIBTATOM
IIPEIOCTaBIEHNS MyHULIUIIAIBHON YCILyTH:

yCTaHaBIMBAET JUYHOCTh 3asBUTENI Ha OCHOBAaHHH I1acIopTa IpakIaHHHA
Poccuiickoit @epepanurd ¥ WHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JHYHOCTh
3asBUTENA, B COOTBETCTBUU C 3aKOHOaTenscTBOM Poccuiickoit Penepanuu;

IPOBEPSIET HAJM4YA€ COOTBETCTBYIOLIUX IIOJHOMOYHMM Ha IIOIyYCHHE
MyHHULUIIAIBHON YCIyTH, €CNH 3a IIONydYeHHeM pe3ylbTaTa yCIyTH oOpalnaercs
IIPEICTaBUTEND (PU3NIECKOTO WIIA FOPUINYECKOrO JIUIIA,

BBIJA€T  JOKYMEHTBI,  SBIBIIOINMAECS  PE3YIbTATOM  IIPEAOCTABICHUSA
MYHUIIATIAIBHON yCIIyTH, IIOJIyY€HHBIE OT YIIOJIHOMOYEHHOTO OpraHa.

Pabotauk M®I[ ocyIIecTBILET COCTaBIIEHHE M BBIAAYYy 3asgBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE, IOATBEPKIAIOIIUX COAEPKAHUE JICKTPOHHBIX
JOKYMEHTOB, HampaBileHHBIX B M®I[ mo pesymbraTaM MpENOCTaBICHUS
MYHHUITAIAIBHOR yCIYTH, OPraHOM, IIPEAOCTABIIAIONMM MYHUIIHIIATbHYIO YCIyTY, B
COOTBETCTBUHM C TpeOOBaHWSIMH, yCTaHOBIEHHBIMH IIpaBuTenbcTBOM Poccuifckoi
depnepanuu.

Kputepriem aIMUHUCTPAaTHBHOM MpPOLEAYPHl IO BbIade JOKYMEHTOB,
SBJISIOIIUXCS PE3YTbTATOM IPEIOCTABICHA MYyHUIMIIAIBHON YCIYTH SBISCTCS:

COOJIIOJIeHHe YCTAHOBJICHHBIX COIVIAIIEHUSAMH O B3aMMOJIEHCTBHHM CPOKOB
IOJIYYEeHHs] W3 OpraHa, IPeOoCTABIIAIONIEr0 MYHHIUIAIbHYIO YCIYry, pe3ynbTaTa
IPEI0CTaBIICHUS YCIIYTH;

COOTBETCTBHME IIEpPeNaHHbIX Ha  BBIOAYYy JOKYMEHTOB,  SIBJISIOIIMXCS
pe3yIbTaTOM NIPENOCTABIICHIS MyHHIUIIANBHOM yCIIyTH, TpeOOBaHUSIM HOPMATHBHO-
MPaBOBBIX aKTOB.

Pe3yapTaToM aqMUHHCTPATUBHOW IPOLENYPHI SBICTCS BbIIa4da 3asBUTEIIO
JIOKYMEHTOB, SBJSOIIUXCS Pe3yIbTaTOM IPENOCTAaBIEHNS MyHHIIUIIANBHON YCIIYTH.

CrnocoboM ¢ukcanuu pesyibTaTa aIMHHUCTPATHBHON MPOIeNyphl SBIIETCS
JIAYHAS TTOAIKICH 3asSBUTEINA C PACIIU(pPOBKOM B COOTBETCTBYIOIIEH rpade pacIuCKH,
ITOJITBEP K AAIONIAs MOJTydeHne pe3yIbTaTa IPeIOCTaBIeHAS MyHUIIUIIATEHON yCIIyTH
3asiBUTEIIEM.
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Hcnonnenne  NaHHOM ~ aIMUHUCTPAaTHBHOH  HPOIEIYypPhl  BO3JIOXKEHO
Ha pabotHuka ML,

6.2.6. MHele neiicTBus, HEOOXOAUMBIE IS IPEAOCTABICHUS MYHHUIIHIIAILHOM
YyCIIyI', B TOM YHCJIE CBSI3aHHBIE C IPOBEPKON [eHCTBUTENBFHOCTH YCHIEHHOMN
KBaNU(UIUPOBAHHONX 3IIEKTPOHHOM TOANUCH 3asBUTENS, WCIOJIb30BAHHOM IIPH
oOpallleHIH 3a MOTyIeHHeM MYHULIUTTAIHOW YCIIYTH.

3aMeCTUTEND IJIaBbI
HoBsoTtamaHcKkoro ceiabCckoro
noceneHus TeMproKcKoro paiioHa P B.C. bpuragupenko



[TPUIJIOXEHUE Ne 1
K aJMUHUCTPATUBHOMY PETIAMEHTY
NIPENOCTaBICHNUS MYHULIUIIAIBHON
yeayru «lIpenocraBieHnue apXuBHBIX
CIIPaBOK, apXUBHBIX BBIIIUCOK U
ApXUBHBIX KOIIU

D©OPMA 3AABJIIEHUSA
[IpenocraBneHue apXUBHBIX CIIPABOK, APXUBHBIX BEIITUCOK
U apXUBHBIX KOIIUU

['maBe HoBoTaMaHCKOTO CEITLCKOI0
nocesieHus TeMpIOKCKOTo paiioHa

oT
azpec:
TenedoH

3asgBiieHue

(nonHoe HaNMeHOBaHHe opHaHyeckoro juua um O©.1.0. dusuyeckoro nuua)

OI'PH MHH
acmopT:

cepus HOMED
BBIIAaH ,
B JIUIIE IEHCTBYIOIIErO Ha OCHOBAHUHU

(IOBEPEHHOCTH, YCTaBa)

KOHTaKTHBIN TenedoH
azpec 3asBUTENSA

(ampec IOpHIMYECKOTr0 JIMLA WITH MECTO PETHCTPAaLMH (HU3HIECKOTO JTHIA)

aapec 3JIGKTpOHHOfI IIOYTEI

[Iportry mpenocTaBUTh apXUBHYIO CIPaBKy (apXUBHYIO BBIIACKY U apXHUBHYIO
KOITHIO)

(HaMeHOBaHKe apXMBHBIX CIIPABOK, aDXHUBHBIX BBIMUCOK M apXUBHBIX KOIIHI)

[Tpunoxenue:
3asiBUTEb:

(®.1.0. 3asBurens, govkHocTh, ®.J1.0. npenctaBuTens IOPHAXYECKOro UK (Gu3UHeckoro nuua) /
(roanuce)

« » 20 T. M.IL»

3aMecTUTEND I'JIaBbl
HoBoTamMaHckoro ceiancKoro

noceneHus: TeMpIOKCKOro paoHa B.C. bpuranupesko




ITpunoxenue Ne 2
K aIMUHUCTPAaTUBHOMY PETIIAMEHTY
IIPEIOCTaBIICHUS] MyHUIIMIIAIEHOR YCITYTH
«IIpenocraBieHne apxXUBHBIX CIIPABOK,
APXUBHBIX BBIIUCOK U apXUBHBIX KOIUW)»

I'maBe HoBoTaMaHCKOI'0 CEIBCKOTO
noceneHus: TeMproKcKoro paroHa

I'.IL. lnaxtepy

ot Hearnosa Heana Heanosuua,

IIPOXK. IO afpecy: TemprokcKui patio,
noc. Tamancxui, yn. Jlenuna, 0.XX, k6. X
Ten 8 900 0000000

3asaBiieHne

Heanoe Hean Heanosuu
WHH 235235235235
nacrnopt: cepust 0/ 01 nomep 123456
BeIIaH OV OMC Poccuu no Kpacnooapckomy kpaio 8 Temprokckom paiioHe
KOHTakTHBIN Tenedonr: § 900 0000000
anpec 3assutens: Kpacnooapcxuii kpaii Temproxkckuti paiioH, noc.Tamanckui, yi.
Jlenuna, 0.XX, k6. X
azpec 3NMeKTPOHHOU OYTH! [vanova@yandex.ru
lMpowy npedocmasume apXUsHYO CIIPABKY O MOEM MPOXUBAHUU € podumensamu
Ha meppumopuu HosomamMaHCKo20 ceanbCKo20 noceneHus TeMproKCcKoz20 palioHa
Ha 06.02.1992 200a 0214 nony4veHus nacnopma moemy pebeHKy.
[Ipunoxenue:
3asiBuTenb: MeaHos U.U

«00» HosA6psa 2000e.

3aMeCTUATEIND TJIaBbI
HoBoTaMaHCKOro CebCKOro
mocenieHusl TeMproKCKoro paifoHa / . B.C. bpuranupenko



[MPUJIOXKEHUE Ne 3
K aIMIHUCTPATHBHOMY PETTIaAMEHTY
IIPEIOCTaBICHUS MYHHUITUTIATBHON
yermyru «IIpegocraBieHne apXUBHBIX
CIIPaBOK, APXUBHBIX BBIITACOK H
APXUBHBIX KOTTHU»»

®OPMA YBEJIOMJIEHUSA
00 oTKa3e B MpeA0CTaBICHUN MyHHUIIAIAIbHON
yenyru «IIpenocTaBiieHre apXUBHBIX CIIPABOK, aPXUBHEIX BBITHCOK
U apXUBHEIX KOITHU»Y

Komy

(TIoNTHOE HaMMEHOBAaHHE IOPUIHYECKOr0 JIMLA
wi ©.1.0. ¢pusuyeckoro nuua)

[IpoxwuBaroruii(as) mo agpecy:

(ampec OPUAMHECKOrO JIMLA WITH MECTO
perucTpaLuy GU3M4EcKoro mua)

VBaxkaeMbIti(as) !

Coobmaro Bam, 4To B mpeocTaBlIeHUN MyHUIIUIIANBHOHN YCIIyTH
«I[IpemocTaBieHre apXUBHBIX CIIPABOK, apXUBHBIX BBIIUCOK U apXUBHBIX KOIIUAW)»
Bam oTka3aHO 110 IpHYMHE TOTrO, YTO

I'maBa HoBoTamanckoro

CEJIFCKOTO TIOCEJIeHUS

TeMmprokckoro paiioHa I''II.  Ilmaxtep
(moamnuce)

3aMeCcTHTeNb II1aBbI
HoBoTamaHCKOro celbcKoro
nmoceseHus: TeMpIOKCKOro paiioHa - B.C. bpuranupenko



I[TPMJIOXKEHUE Ne 4
K aIMHHUCTPATUBHOMY PETIAMEHTY
[IPENOCTABICHUS MyHULIUIIAJIGHON
yeinyru «lIpenocraBienue apXuBHBIX
CIIPaBOK, apPXUBHBIX BBIIMCOK U
ApXUBHBIX KOITUK»»

[Tetpomy ILII.

Maskoscxoro yi., o. 3, kB.2
rnoc. TamMaHCKHH,
TeMprokckuii paiios,
Kpacnonapckuii xpait, 353546

O06 oTkaze B MpeI0CTaBICHUN
MYHUIUTIATBHON yCIIyTH

VYBaxaewmsrii [letp Iletporuu!

Coobmaro Bam, uTro B MPENOCTaBICHUHM MYHHUIWNANGHOH  yCIYTH
«[IpenocraBneHue apXWBHBIX CIIPaBOK, apXMBHBIX BBIIMCOK M APXHUBHBIX KOIHI»
Bam oTka3zaHO 110 MPUYUHE TOTO, YTO 3asBIeHNE 0(OPMIIEHO HE IO YCTaHOBIEHHON

dbopwme.

I'maBa HoBoTamamckoro
CeJILCKOTO IIOCEJIEHUS

TemMprokckoro paiiona I'II.  IIlmaxrep
(romrmch)

3aMeCcTUTEINDb IJ1aBbI
HoBoTaMaHCKOro ceibCKoro

moceyieHus TeMproKCKOro paiioHa B.C. bpuranupesko




